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INCLUDING BUT NOT LIMITED TO IMPLIED WARRANTIES OF MERCHANTABILITY, FITNESS FOR A PARTICULAR
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8. U.S. GOVERNMENT RESTRICTED RIGHTS. The SOFTWARE PRODUCT and documentation are provided
with RESTRICTED RIGHTS. Use, duplication, or disclosure by the Government is subject to restrictions set forth in
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Chapter 1. Introduction

1.1 Welcome

Welcome to FullShot!

FullShot is the complete image capture, annotation, image database and screen printing program designed
for users who need to work with images from any application running on Microsoft Windows.

1.2 System Requirements

FullShot is a 32-bit Windows application. It requires one of the following Windows operating systems on
your PC:

Windows 98

Windows 98 SE

Windows Me (Millennium Edition)

Windows 2000 (Workstation or Server)

Windows XP (Home Edition or Professional Edition)
Windows Server 2003

If you don't have any of the above Windows installed, you need to upgrade your system software before
installing FullShot.

The total hard drive space needed is 20MB. The total memory requirement is 128MB. The more memory
you have, however, the smoother FullShot will run.

1.3 What FullShot Can Do for You

Capturing images

» Capture images in more than 100 capture type combinations: screen capture, window capture, object
capture, region capture, title & menu capture, frechand capture, mouse pointer capture, button capture,
command bar capture, auto-scroll document capture, interactive scroll capture and session capture.
Capture images by using on-screen Snapshot Buttons or Hotkeys.

Capture images in 4-bit (16 colors), 8-bit (256 colors), 15-bit (32K colors), 16-bit (64K colors), 24-bit
(16.8M colors), 32-bit color modes, as well as in black-and-white mode.

Capture images in 640x480, 800x600, 1024x768, 1152x864, 1280x1024, 1600x1200 and even higher
resolution.

Capture a complete screen or separate objects on the screen such as dialog boxes, menus, list controls,
tree controls, command buttons, radio buttons, check boxes, toolbars, and mouse pointers.

Capture any rectangular or freely drawn region of a screen you define using a mouse.

Capture images in continuous sessions.
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Adding special effects to images

» Add drop-shadow effects to an image in any angle, distance and size during capture or after capture.
» Add stroke effects to an image during capture or after capture.



» Add tear effects to an image during capture or after capture.
» Add glare effects to an image during capture or after capture.

Annotating images

Draw lines.

Draw rectangles and rounded rectangles.
Draw circles and ellipses.

Write text into images.

Draw 18 styles of callout.

Mark images with labeling tools.
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Printing images

Print images on any printer that Windows supports automatically or manually.
Print images with text annotations in multiple formats.

Print images with a header and footer.

Print images in any size.

Print images in multiple alignments and orientations.

Print multiple images on one page.
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Viewing and Converting Images

FullShot is a perfect image viewer for the following popular image formats: FSD, BMP, CUR, DIB, EPS,
GIF, ICO, JPE, JPG, JPEG, PCD, PCT, PCX, PNG, PSD, RAS, RLE, TGA, TIF, WMF, and WPG.
FullShot can also read and display HTML pages.

FullShot can convert images among supported image formats.
Editing images

Add frames around images.

Resize images.

Flip or rotate images.

Translate color images to grayscale.

Reduce image colors to produce smaller files.
Crop images to a smaller size.

Blur part of an image.

Highlight part of an image.

Merge two or more images into one.

Change image resolution.
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Building an Image Database

Build an image database automatically or manually.

Support six indexes to search an image database.

Support the point-and-click intuitive search method.
Support the type-to-locate search method.

Support built-in backup procedures.

No programming is required.

View an image database sequentially in the thumbnail mode.
Intuitive data tips can bring up record information quickly.

VVVVVYVYVYVYYVY

Email

» Email image from a FullShot image window.



» Email image from a FullShot image database record.
» Build contact database.
» Track sent messages.

1.4 FullShot Editions

FullShot is released in three editions: Standard Edition, Professional Edition and Enterprise Edition. See the
features list for comparison.

Standard Professional Enterprise
Edition Edition Edition
Multiple Monitor Support . . *
Supported Formats
BMP . . .
CUR . . *
DIB . . .
EPS . . *
GIF . . .
ICO . . .
JPG, JPE, JPEG . . .
PCD . . .
PCT . . .
PCX . . .
PNG . . .
PSD . . .
RAS . . *
RLE . . *
TGA . . *
TIF . . *
WMF . . .
WPG . . *
FSD (FullShot Document) . . *
Pre-save File Size Comparison . *
Image Annotations
Drawing . . *
Text . . .
Callout . *
Labeling . .
Capture Modes
Screen Capture . . *
Window Capture . . .
Object Capture . . *
Region Capture (Rectangle, Ellipse) . . .
Title & Menu Capture . . .
Freehand Capture . . .
Pointer Capture . .
Button Capture . .
Command Bar Capture . .
Auto-Scroll Document Capture . *
Interactive Scroll Capture (Vertical and . *
Horizontal)
Timer Controlled Session Capture . .
Image Resolution Settings . .
Special Effects
Drop Shadow Effect . . .
Stroke Effect . . .
4-way Tear Effect . . .



Glare Effect .
Viewers

Still Image Viewer .
Animated GIF Viewer .
Thumbnail Viewer
HTML Viewer

Tools

On Screen Capture Ruler
Resize

Flip

Rotate

Crop

Blur

Highlight

Eraser

Merge

Printing

Print Image

Print Multiple Images
Print All Images on One Page .
Print Image Database Record

Print HTML Page

Image Utilities

ImageExplorer

BatchConvert

FullShot Image Database

Database Read Only

Database Creation

Database Backup

Master Keyword Table

ID Index

Subject Index

Title Index

Keyword Index

Create Index

Update Index

Client/Server Support

Email

Send Image from Image Window

Send Image From Image Database

Email Tracking

Contact Database

Export to Flash
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1.5 Installing FullShot

1. Start Windows.
Close all running applications.

2. Insert the FullShot CD into your CD-ROM drive.

3. Ifthe Setup program doesn't get loaded automatically,
click the Start button,
choose the Run command,
type d:\setup and then click OK.
If the CD-ROM is not on D: drive, use the other drive letter.
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If you received FullShot from one of the Inbit download sites, follow instructions on the web site to
install FullShot.

4. Follow the on-screen instructions to install FullShot.

1.6 Registering FullShot

After you install FullShot, send in the registration card enclosed with your copy of the program. You can
also register your license at www.inbit.com/register.html.

Registration entitles you to free technical support via email and information about future updates. If you
have purchased support packages and need to call technical support, be ready to give the support engineer
your license key, which appears on the FullShot CD jewel case or CD jacket. You can also find your
license key in the About FullShet dialog box.

1.7 Starting FullShot

The FullShot icon should already be on your desktop window when the installation is completed. Double-
click on the icon to start FullShot.

-]

Bl
FullShat 2

If you have already deleted the FullShot icon:

Click the Start button.

Choose the All Programs item.
Choose the FullShot 9 submenu.
Choose the FullShot 9 application.

el e

1.8 Uninstalling FullShot

To uninstall FullShot:

1. Click the Start button.

2. Choose the All Programs item.
3. Choose FullShot 9 submenu.

4. Choose Uninstall FullShot 9.

& Fullshot 2
|E§ﬁ) Online User's Guide
£] Readme

@ Uninstall Fullshat 2 k

1.9 Technical Support

Technical support via email is free. Contact support@inbit.com if you have any questions. For other
support options, visit www.inbit.com for information about support packages.
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Chapter 2. FullShot Basics

2.1 FullShot Window

The main FullShot window is a workspace where you can view and work on captured or imported images.
It can contain more than one image at a time, each in a separate window.

% FullShot 9.0 Enterprise

I Fle Edt Vew Emal Database Tools Color Options ‘Window Help

(maelonFAEe&, s BosaRliEas - 2

=N & \ \ | e
LR @) e | =0 =B LU ez a-l==all
{% Menu Capture (100%) | I 4 b x| Explorer 2% of
-t [ ) My Documents Al
= plorer— - = d My Computer il E]
. S
| Data Backup =13
= {5) Dev Backup <
%) P ] 1 Dise 2
125 Documents and Settings
4 1) DOTNETF
P 1) Download
. {3 FS9 Project Check List
o Crine User's e, | # 8 oo .
i" PR e Capture Effects Settings ax
Tip of the Day...
oot FEET
How ko Order Fullshot. . O Drop Shadow ~
TR Enable True B]
about Fulshot... |\ ot @
Angle 315
Direction M LowerRight =
Distance 5
Size & b/
Image Window Spepml BiiRes (ED ey
seltings Allows For a preset angle For the shadow. an

alternative to quickly adjust the angle parameter.

Ready \ I [_looy]

2.2 Snapshot Buttons

The easiest way to capture images is with Snapshot Buttons. Clicking one of the buttons carries out the
corresponding type of capture.

= Screen Capture
= Window Capture
= Object Capture
= Region Capture
| = Freehand Capture

Available in the Professional Edition and Enterprise Edition:

= Button Capture

= Command Bar Capture

= Document Auto-Scroll Capture
= Interactive Scroll Capture



By default, SWOR buttons are turned on in the Standard Edition; SWORD buttons are selected in the
Professional Edition and the Enterprise Edition.

The Snapshot Buttons will be displayed on the title bar of the top most application window.

2.3 On-Screen Capture Ruler

FullShot can display an on-screen capture ruler that can help you see how large a window capture will be
before you launch a capture against a window. If your documentation work has a limitation on an image
size, knowing how large your target is can be a big help. Otherwise, you would have to perform several
trial shots in order to find out which one may fit the space available.

To turn on the on-screen Capture Ruler:

1. Pull down the View menu.
2. Choose the Capture Ruler command.

Yigw
Toolbars »
Skatus Bar
application Look »
Capture Ruler
Canvas Ruler

Using the same command again will turn off the capture ruler.

The on-screen ruler is a self-managed intelligent tool. When you drag a window frame to change the
window size, it follows your drag and reports the new size on the ruler. It will auto hide itself if you don’t
touch your target window for a while.

The ruler can display three types of measurements: pixel, inch and centimeter. By default, it displays a
window size in pixel mode. Right click the ruler to change the measurement to inch mode; right click again
to change it to centimeter mode.

The left image below shows the ruler in the pixel mode; the right image shows in the inch mode.

L About Inbit Messenger, (%] | &‘
Y Inbit Messenger

Enterprise Instant Messaging & Collaboration

N 5 -

‘\
.Y Inbit Messenger

Enterprise Instant Messaging & Bolllhonﬂinn

Inbit Messenger

Wersion 26.0
© 2004-2008 Inhit Inc.
ALL RIGHTS RESERVED

License Edition; Enterprise Edition 24
SMC Coverage: MAa
IM ServerVersion: 25

http: A inbit som
support@inbit. com
sales@inbit.com

Mote: SMC is Software Maintenance Conbract.

Inbit Messenger

Wersion 2.5.0

@ 2004-2006 Imbit k.
ALLRIGHTS RESERYED

License Edition:  Enterprise Edition 2%
SMC Coverage:  MA4
IM Server Version: 2.5

hittp: /g inbit. corn
suppart@inkit som
sales@inbit.com

Mote: SMC is Software Maintenance Contract
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2.4 Toolbars

There are four toolbars in the Standard Edition and the Professional Edition and one additional toolbar in
the Enterprise Edition.

Basic Toolbar:

Wmaaian: JaonOsess) Beaalsi

Capture Effects Toolbar:

EGEWI—IHﬁ!

Annotation Toolbar:

L W (@) | A s 4 =|BIU|===|s-5-2-A-|==2al
View & Editing Toolbar:

Els e 2azloc e sl

Enterprise Toolbar:

EIN 70 0 0 0 [0 L OO 30 -0 B N 8 0= = 0 [ O 0 O e O 4R '@!

To know the name of a particular button, stop the mouse pointer over it. FullShot will display the name
shortly. The basic toolbar has the following command buttons:

Ll

7

New command. Use this command to create an empty image.

Open Image command. Use this command to open an image file. You can also use the FullShot
Explorer to open image files.

arl

method to drag an image to a folder in the FullShot Explorer.

T

Print command. Use this command to print the active image.
Copy Image command. Use this command to copy the active image to the Clipboard.

Paste Image command. Use this command to paste an image from the Clipboard to the FullShot
window.

FullShot Explorer command. Use this command to turn on/off the FullShot Explorer.

RO B

space.

(3

Full Screen View command. Use this command to view the active image in the full screen mode.
Flip Horizontal command. Use this command to flip the active image horizontally.

Flip Vertical command. Use this command to flip the active image vertically.

Fit to Window command. Use this command to view the active image by using the entire window

Save Image command. Use this command to save an image to a file. You can also use drag & drop

Normal Pixel Size command. Use this command to view the active image in its original pixel size.

13
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Rotate Right command. Use this command to rotate the active image to the right.
Rotate Left command. Use this command to rotate the active image to the left.
Capture to FullShot Window option. Turn on/off Capture to FullShot Window mode.
Capture to Printer option. Turn on/off Capture to Printer mode.

Capture to Clipboard option. Turn on/off Capture to Clipboard mode.

Capture to File option. Turn on/off Capture to File mode.

Close All command. Use this command to close all of the open windows.

Folder Thumbnail View command. View all of the supported images in a folder, available in
Professional Edition and Enterprise Edition.

Launch BatchCon, available in Professional Edition and Enterprise Edition.
Launch ImageExplorer, available in Professional Edition and Enterprise Edition.

Click Summary Report button to display ImageExplorer statistics, available in Professional
Edition and Enterprise Edition.

The capture effects toolbar has the following commands:

-
L

(=]

s

Drop Shadow Effect command.
Stroke Effect command.

Tear Effect command.

Glare Effect command.

Restore Default. Use this command to reset all capture effects settings.

The view and editing toolbar, docked on the left frame by default, has the following commands:

W
o

FasEn
1581

et

l

7
s

I}

2

Hand mode. This is not a command, and is a mode instead. In this mode, you can move the image
up and down to see it and you can drag-and-drop to save the active image.

Object Selection and Movement mode. In this mode, you can select and then move an object
within the canvas.

Group Selection mode. Press this button before select a group of objects.

Crop command. Use this command to trim unwanted edges.

Blur command. Use this command to blur a select area on the active image.

Highlight command. Use this command to highlight a selected area on the active image.
Eraser command. Use this command to erase a selected area on the active image.
Color Checker command. Use this command to check a pixel’s RGB value.

Zoom In command. Use this command to view the active image in a larger size.

Zoom Out command. Use this command to view the active image in a smaller size.

14
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Undo command. Use this command to undo an image editing and annotation action.

Redo command. Use this command to revert the previous undo.

The annotation toolbar is featured in Chapter 9. The enterprise toolbar that hosts FullShot Image Database
and Email command buttons is featured in Chapter 12 and Chapter 18.

2.5 FullShot Explorer

The FullShot Explorer lets you open, save and delete images in an easy way. It also allows users to open
annotation files and databases. You can dock FullShot Explorer on any side of the FullShot window. To
save precious screen space, you can enable Auto-Hide so that FullShot Explorer will hide itself when you
click any image you’re working on.

Explorer . x

-

@1} My Documents /
enable auto-hide

= % My Computer
B

~

{0 Data Backup
1) Dew Backup
- Dise
#-I5) Documents and Settings
I DOTHETFY
I5) Download
IC5) F59 Project Check List
#-I2) FSHOTS-Dacument
#-2) FSHOTDEY
#-IC2) FSHOTDEY-Jin
-3 Fuittsu
#-12) Fullshot8s3Finalweb
#-12) Fullshot300FinalCD
=0 M
-3 M2 ~

[[Ezplorer | ¥ Capture Effects Settings

FullShot uses three file icons in the FullShot Explorer:

% Color bar icon represents an image file in one of the supported formats.
& Annotation icon represents a FSD file (saved annotation objects).
% Database icon represents a FullShot Image Database.

To open an image file, navigate and find the file and then single click on it.

To save an image from the FullShot window to your hard drive, drag and drop the image to the destination
folder.

To remove the active image from your hard drive, press Del key on your keyboard.

To rename a file, select the file and click the filename again. The FullShot Explorer will turn on the
filename editor for you to change the filename.

You can close FullShot Explorer by clicking the close button on the upper right corner. If you need to turn
it on, choose the FullShot Explorer command from the View/Toolbars menu.
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View

oolbars »

+ | StatusBar

Standard Toolbar

Enterprise Tookar
Caplure Effects Toalbar

Application Loak. 3 Callout Toalbar

[elleIledle ]

Annotation Tookbar

| Fulishat Explarer

Object List Panel

Customize ...

[ Folder Thumbnail View

FullShot Explorer Options...

2.6 Capture Effects Settings Bar

By default, the Capture Effects Setting Bar is displayed along with the FullShot Explorer as part of the
FullShot interface. It provides you a convenient way to change capture effect settings easily to suit your
changing needs for documentation and presentation work. As the FullShot Explorer, you can enable the
Auto-Hide to make it hide itself when you work on something else. You can also close it by clicking its
close button at the upper-right corner. To turn it back on, choose the Capture Effects Settings Bar
command from the Options menu.

Capture Effects Settings ax

El === |

= -
Enable True
Oparity 50
Angle 315
Direction M Lower Right
Distance B
Size: Bl
Enable False

Options

width 1 ouons]
Color M oooooo EullShat Run Settings...

= Image Window Settings. ..
Enable False
rin 59 Capture Settings...
Max 89 v ,
Size 3 Capture Effects Settings Bar
Uriform False Session Capture Settings, ..
Enable False Snapshot Button Settings...
Bmoin S a Hotkey Settings...

Opacity Fullshot Clock Settings. ..

Adjusts the amount of opacity For this shadow

Master Reset. ..

To learn how to use the Capture Effects Settings, see Chapter 3.6 for details.

2.7 Annotation Objects List

Annotation Objects list is initially empty. You will see it lists an image as the first object after you
perform a screen capture or open an image file. As you add annotation objects to the active image, it adds
your objects to the list. Each object is a layer on the image. You can change the order of layers in order to
set positions for objects.

In the sample below, there is one image object, one rectangular callout object and two vector drawing
objects. The image object is at the bottom and is locked, which means that you can’t move the image
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object. To change object layer orders, drag an object and move the mouse pointer up and down the list. For
more information read Chapter 9.4.

Annotation Objecks ax

Sh|la®| XA

¥Yector Drawing

Yector Drawing
Rectangular Callout

Image
30 % 436

2.8 Docking Interface Components

FullShot Explorer, Capture Effects Settings Bar and Annotation Objects list are dockable interface
components that can be docked on any side of the FullShot main window frames. Changing docking side is
a process of dragging the title bar, moving and releasing mouse button on the side frame. If you find it

difficult to dock bars where you want to dock, turn on 3D Interface Style 2 from View/Application Look
menu.

View
Toolbars »
v | Status Bar
application Look Y Flat Intetface Style 1
e Flat Interface Style 2

3D Interface Style 1

| -| 3D Interface Style 2 I\l

| rormal e s

Fit: to Window
Tl Full Screen Yiew

[ Folder Thumbnal Yiew

Fullshat Explorer Options. ..

3D Interface Style 2 will show you exactly where to dock when you drag the title bar. Release the mouse
button when it is on a navy blue navigation arrow button.
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@ FullShot 9.0 Enterprise

Fle Edt View Emal Datsbase Took Color Options Window Help

8.5 =] B LiEm = ay
2o 2.8 r
i
Capture Effects Settings EERET o & 52
L E‘ Y {3 My Documents A=
o= =g My Computer E
2 ~ B 2
Enable True 1 {) Data Backup g
Oparity s0 {3 Dev Backup g
Angle 315 i) Dise £l
i

= {2) Documents and Settings

Direction Lower Right -
Distance 3 {5 DOTHETFX B

__/ Size - i) Download r
[ {5 F59 Frojsct Check List
{5 FSHOTS-Document

e “‘}e i) FSHOTDEY

et i) FSHOTDEY-Jin

Colar W oooooo ~ ) Fuitsu
Direction {3 FullshotBs3Finalweb
Allows For a preset angle For the shadow, An alternative to quickly adjust the {3 FullShat900FinalCD
angle parameter B ™M

| = mz
{5 MCantackhew
{3 MDacumentation b

Ready

2.8 FullShot Status Icon

When FullShot is loaded, the FullShot status icon is displayed in your system tray where your other
hardware and software icons are displayed. If the status icon is not in the system tray, you may want to
change your FullShot Settings and turn it on.

Open Fullshot
Hide Fullshot

Enable Screen Capture Effects

Disable Screen Capture Effects

About Fullshat. ..

Remove Status Icon

w 4326 P Exit

Right click on the FullShot camera icon to open a popup menu.

Open FullShot: Brings FullShot window to top, same as press the hotkey Ctrl+Shift+Alt+F.

Hide FullShot: Hides the FullShot window and the taskbar icon, same as press the hotkey
CtrI+Shift+Alt+B. If you choose this command, the status icon will be the only
object that represents FullShot on your desktop.

Enable Capture Effects: Turn on your previously selected capture effects

Disable Capture Effects: Turn off currently enabled capture effects.

About FullShot: Shows the FullShot version and copyright information.

Remove Status Icon: removes the status icon from the system tray. FullShot will run without this
icon.

Exit: Quits FullShot.

For more information about the background and foreground mode setup, see FullShot Setup in 3.2.
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2.10 Capturing Images

1. Start Windows.
2. Start FullShot.
3. Minimize FullShot if you wish.
4. Start the program from which you want to capture screen images.
5. Click one of the FullShot on-screen Snapshot Buttons.
If you prefer to use Hotkeys, the default Hotkeys are:
Full Screen Capture CTRL+1
Window Capture CTRL+2
Region Capture CTRLA3
Title & Menu Capture CTRL+4
Freehand Capture CTRL+5
Object Capture CTRL+6

The Professional Edition and Enterprise Edition have five more capture modes:

Mouse Pointer Capture CTRL+7
Button Capture CTRLA+8
Command Bar Capture CTRLA+9
Document Auto-Scroll Capture CTRL+0
Interactive Scroll Capture CTRL+F11
Session Capture CTRLA+F12

By default, captured images are displayed in the FullShot windows.

2.11 Viewing Images in Zoom In and Zoom Out Mode
)
To view the active image in a larger size, click the Zoom In button on the toolbar, ==

To view the active image in a smaller size, click the Zoom Out button on the toolbar. =%

The image window title bar will display the percentage of the current display mode. The percentage is for
viewing only and doesn’t affect the image’s actual size when it is saved to a disk.
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Chapter 3. Setting up Options

3.1 Settings

FullShot comes with a set of default settings. It works just fine without your changing any of its settings.
You do have many options, however, if you want to use FullShot differently. In this chapter we present you
with general settings which affect overall FullShot behavior. In the next chapter, we’ll discuss capture-
related settings.

3.2 FullShot Run Settings

The FullShot Run Settings command opens up the FullShot Run Settings dialog box.

FullShot Run Settings EJ
Loading
[ Start Fullshot with ‘Wwindows
[ Load FullShet minimized
[ Load Fullhat maximized
Exiting
—|gp — Confiim closing allimage windows
Eullshat Run Settings. .. Running
Image Window Settings. .. (& Rur FullShet in foreground (normal] Ctel+Shift+Alt+F
——— ) Run FullShet in backgiound [hidder)] CtrkShift+alt+B
Capture Settings...
Capture Effects Settings Bar System Tray | S —
Create FullShat icon in system tray <y (3 426 Pm
Session Capture Settings. .. Ej‘@_
Desktop =
E hot Button Setti )
=napshol Butten setings Creste FulShot icon on Windows desktap @
Hotkey Settings... FulShat 3
Fullshot Clock Settings... o
Asvociate fxd files with FullShat
Master Reset. .,

%

You can load FullShot with Windows automatically. You can load FullShot directly in the form of a
minimized icon on the taskbar or maximized taking the entire screen.

If you choose to run FullShot in the background mode, FullShot will be hidden and it doesn't even appear
on the taskbar. When you need to switch between the Background mode and the Foreground mode, press
the hotkey combination Ctrl+Shift+Alt+B and Ctrl+Shift+Alt+F.

You can install the FullShot icon in your system tray to identify its running status. See Chapter 2.8 to learn
more about the status icon and its popup menu.

By default, the FullShot Setup program has installed the FullShot icon on your desktop. You can let
FullShot to remove the icon in this dialog box.

3.3 Image Window Settings

The Image Window Settings dialog box allows you to set system wide settings so that all image windows,
all annotation objects on an image will follow these settings. Please note that the labeling tools are
available in the Professional Edition and Enterprise Edition only. See Chapter 9 to learn how to
annotate an image.
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3

Image Window Settings

‘Window Backaground: | m
,—| & Cancel
Default

Canvas Handle:

Initial Image Digplay

O FittoWindow () Normal Pixel Size

Initial Canvas Settings

Initial Label Settings

Options

Eullshat Run Settings. ..

Colar:

| Image Window Settings... ‘

Size in Firel 2 =
Caphure Settings. .
X Starting Murmber: |1 e
Capture Effects Settings Bar
Session Capture Settings, Halls (O/Bmemr 2 ey Bl
o g Ol O Ao, Lek
Snapshot Button Settings. . © Trisngls

Hotkey Settings... Full Screen View

Fullshat Clock Settings... (@ Use the primary maritar only

Master Reset...

3.4 Destination Settings

FullShot sends all captured images to the FullShot Window by default. If you need to change the
destination, you can turn on/off the individual destination buttons on the toolbar. You can also use Capture
Settings command from the Options menu to set more options.

= Capture to FullShot Window
(o) Capture to Printer

[ Capture to Clipboard

& Capture to File

Capture Settings g\
% Capture To
Capture Canture T
sphure To ¢ .
sasen i
window FullShot Window
Ob]?‘:t Clipboard
Region
Title & Menu Erinter
Frechand Eile
Button
Options Cmd Bar File Option
Document
Eullshot Run Settings. .. Interactive  Increment Filename
Image Window Sethings.., Motification (%) Prompt Filename:
() Filename by Time
Caphure Settings...
Capture Effects Settings Ba Frinter Option
Session Capture Settings... [J Use Print Dialog Box
Snapshot Button Settings...
Hotkey Settings. ..
Fullshot Clack Settings...
tostr Roset..

%
If you use FullShot as a direct screen printing program, select the Printer option only, and then set print
settings (see Chapter 6 for details). If you plan to capture and save many images during a session, you can
make the process quick and easy by selecting the File as a destination (see Chapter 5 for details). For those
of you who prefer to use the Clipboard to transfer captured images, select the Clipboard option.

Please note that the Button tab, the Command Bar tab, the Document tab and the Interactive tab are
available only in the Professional Edition and Enterprise Edition.

3.5 Capture Settings
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Capture settings in this page affect all of the capture types.

Capture Settings El
Capture To
4 Capture Capture Dptions Alter Caphure
Screen
T [[] Hide Mouse Pointer Bring FullShat To Top
Object Color Optians () Restore
il ®asls © Masimize FulShot
Title & Menu .
Freshand O Black & white O Masimize Jmage
Buttan O Grayscale (O Masimize Both
Options Crod Bar :
et Oyt [C] Display Image Info
Fullshot Run Settings...
Interactive
Image Window Settings... Motification
[ — Resolution
Caplure Settings. .. P @ Select [dpi] | % v
Capture Effects Settings Bar © Spscity [d5i)
Session Capture Settings...
Scaling
snapshat Button Settings. ..
Resize after capture by percentage: 100) %
Hotkey Settings. .. plure B p o
Fullshot Clock Settings. ..
[Master Reset, .

Hide Mouse Pointer: Select if you don’t want the captured image to include the mouse pointer; leave
unselected if you do want the image to include the mouse pointer.

Bring FullShot to Top: Select if you want the FullShot window to appear above other application
windows after you capture an image; leave unselected if you don’t want the FullShot window to appear on
top after image captures. There are four windows display modes.

Display Image Info: Select if you want to see a dialog box showing image attributes immediately after you
capture it; leave unselected if you don’t want the image info dialog box to appear.

As Is: Select to leave color images unchanged when you capture them.

Black & White: Select to change color images automatically to black & white as you capture them. Please
note that this function came from the original FullShot 1.0 implementation back in 1991 when Windows
had only 16 colors. Its matching color scheme was designed for 16-color (4-bit) environment. It is
preserved in the program as a legacy function. Users are recommended to use either color or grayscale
mode to do screen capture for modern documentation work. However, if you work on legacy COBOL and
similar mainframe applications, you may still find Black & White mode useful in dealing with simple color
screens.

Grayscale: Select to change color images automatically to grayscale as you capture them.
Invert: Select to invert color or monochrome images automatically as you capture them.

Resolution: You can preset a resolution so that all captured images are processed in that resolution. There
are six preset resolutions: 72dpi, 96dpi, 120dpi, 150dpi, 300dpi and 600dpi. You can also specify a
resolution. After an image is captured, you can change the image resolution to any value by using Change
Resolution command from the Tools menu. Resolution option is only available in the Professional
Edition and Enterprise Edition.

Resize after capture by percentage: If you want the captured image to be scaled larger or smaller in one
step, you can specify a percentage in this box. Obviously, you can do scaling from the Tools menu
separately after a capture is done.

Scaling

Resize after capture by percentage: 100 %
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3.6 Capture Effects Settings

3.6.1 Effect Commands

There are four capture effects you can use for your capture tasks during capture and after capture. Changing
settings can be easily done on the capture effect toolbar or on the Capture Effects Settings Bar.

You can find four buttons on the toolbar. If you want to hide the toolbar or show it after hiding, use the
Capture Effects Toolbar command from the View->Toolbars menu:

=

Inolbars »

« | Status Bar

Application Laok. 3

Ruler

Standard Toolbar

Enterprise Toolbar

Capture Effects Toolbar

Callout Toolbar

Annotation Toolbar

0] [« [

Fullshot Explorer

|E| Mormal Pixel Size e
Fit ko Window Customize...
Tl Full Sereen view

[ Folder Thumbnail View

= - 2]

Fullshot Explorer Options...

Click an effect button to turn it on and click it again to turn it off. By default, Drop Shadow effect is on

and all other three are off. Actually, the drop shadow effect has been used on most of images captured for
this User’s Guide.

- Drop Shadow Effect
= Stroke Effect
= Tear Effect

= Glare Effect

You can also find those four buttons on Capture Effects Settings Bar. Click it to turn on/off an effect.
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Capture Effects Settings o x

IE‘ =~ R~ ]

Enable True

Cpacity 50

Angle 315

Direction ‘Wl Lower Right

Distance 5

Size: g

Enable False:

whidth 1

Color W cooooo

Enable False

Options Min 94

Eullshot Run Settings... Max %

Size: 3
Image Window Settings. ., Boktomm True
R — Top False
Capture Settings... Right Fake

| v | Capture Effects Settings Earh | Left False
Unifarm False:

Session Capture Settings. .. l’@

Enable False

Snapshot Button Settings...
Amount 75

Hotkey Settings...

Fullshat Clock Settings... Drop Shadow

Master Reset...

3.6.2 Drop Shadow Settings

Opacity: adjusts the amount of opacity for the shadow.

Angle: adjusts the angle of the shadow in degree.

Direction: allows for a preset value for the shadow. It is an alternative to quickly adjust the angle
parameter.

Distance: adjusts the simulated distance of the shadow from its background.

Size: adjusts the simulated size of the shadow. It is in the unit of pixel.

Tip: The Distance setting decides how far a shadow will be away from the image. The larger the value, the
farther the shadow seems to be. The Size setting decides width of the shadow in pixel. For the Angle
setting, if you don’t want to figure out where the shadow will be generated by angle, always use Direction
setting to select one of preset directions: Lower Right, Lower Left, Upper Right or Upper Left.

3.6.3 Stroke Effect Settings

Width:  adjusts the width of the stroke in pixel.
Color: specifies the color of the stroke.

Tip: Use value 1 for the Width if you don’t want to see a strong effect.

3.6.4 Tear Effect Settings

Min: adjusts how far up the tear can be (minimum of image).
Max: adjusts how far down the tear can be (maximum of image).
Size: slightly adjusts the randomness of the tear.

Bottom: applies the tear effect to the bottom edge of the image.
Top: applies the tear effect to the top edge of the image.

Right: applies the tear effect to the right edge of the image.

Left: applies the tear effect to the left edge of the image.

Uniform: specifies whether or not the tear effect will have uniform teeth.

Tip: Max value should be greater than Min value in order to generate a good tear effect. The Size setting
decides severity of the tear effect. You can turn on the effect on all four edges of the image.

3.6.5 Glare Effect Settings
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Amount: adjusts the amount of glare (brightness on top part of image).
3.6.6 How to Change Settings
FullShot has preset a value for every setting that should look good for most of cases. If you’d like to change

any setting, double click the name of the setting or single click the setting itself. For example, if you want
to increase or decrease the opacity of drop shadows, double click Opacity:

Capture Effects Settings ax Capture Effects Settings ax
| H== -
= = ~
Enable
Opaciky
Angl
Direction W Lower Right
Distance 5 Distance
Size: 5 Size:
Enable False Enable A Upper Right
wiridth 1 width . Upper Left
Calor Il nooaon Colar —a Custom
= v =
Opacity Direction
Adjusts the amount of opacity for this shadow Allows For a presst angle for the shadow, An alternative

ko quickly adjust the angle parameter,

User direction keys on the keyboard («—1— ) to change the setting. For the Direction setting of the Drop
Shadow effect, click the setting to open a drop-down menu and select a direction.

Here are five capture samples. They are all captured by using the Menu Capture (Ctrl+4) when the
Options menu is open.

Figure 1: no effects used.

Figure 2: drop shadow effect used.

Figure 3: drop shadow and bottom tear effects used.

Figure 4: drop shadow, stroke and bottom tear effects used.
Figure 5: drop shadow, stroke, bottom tear and glare effects used.

Options Qpkions Options
Options
T‘— FullShot Run Settings. .. Eullshat Run Settings... Fullshot Run Settings. .. EullShat Run Settings...
FullShat Run Settings. ..
= s Image Window Settings. .. Imane Window Settings. .. Image Window Settings. .. Image Window Settings...
Image Window Settings. ..
— Capture Settings. .. Capture Settings. .. Capture Settings... Capture Settings...
Caphure Settings...
= [54] capture Effects settings Bar || ([3] Capture EFfects sattings Bar [5] Capturs Effects Settings Bar [F] Capture Effects Settings Bar
v | Capture Effects Settings Bar

Session Capture Settings. .. Session Capture Settings. .. 1% Session Capture Settings. .. 53 Session Capture Settings...
Session Capture Settings... 1
- Snapshat Butkan Settings... Snapshot Button Settings. .. Snapshot Button Settings... Snapshot Button Settings...
Snapshot Button Settings. ..

Hotkey Settings... Hotkey Settings... Hotkey Settings... Hotkey Settings...
Hotkey Settings...

Fullshat Clock Settings... Fullshot Clock Settings. .. Fullshot Clock Settings... Fullshot Clock Settings. ..
Fullshat Clack Settings. ..
| Master Reset... Master Res . o ARG o™ L HAGLE R A
Master Reset...

Since tear effects are generated randomly, no two images will have the same tear effect.
3.6.7 Apply Effects Command

Effects, if turned on, are automatically applied when you launch a capture. If you have already captured
images or obtained images from other sources, you can apply effects to a loaded image:
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Tools

. ZaomIn

=.| ZoomQut

Scale,..

Flip Horizontal
Flip vertical
Rotate Left

Rotate Right

Apply Effects

Change Resolution...

3.7 Snapshot Button Settings

Snapshot Buttons are the easiest way to capture images. Nine of the twelve capture types have a snapshot
button. The Mouse Pointer capture does not need a snapshot button; the Title & Menu capture cannot use

a snapshot button. You can turn on/off any snapshot button and change button size through the Snapshot

Button Settings dialog box.

Options

Eulishat Run Settings. ..

Image Window Settings...

Caphurs Settings...

Capture Effects Settings Bar

Session Capture Settings...

snapshat Button Settings. ..
Hotkey Settings. .. IE

Fulishat Clock Settings. ..

Masker Reset, ..

Snapshot Button Settings

w

EEE

[ creen Capture
wfindow Capture
DObject Caplure
Riegion Capture
[ Freghand Capture

Hide in Capture
Margin on right: 2 %

[umber of padding pixels from the Minimize button
or the window frame if na buttan is found.)

w

Snapshot Button Settings

[#]Bereen Capturg

W B
Dbject Capture
Region Capture
[ Ereshand Capture

[] Button Capture

[ Command Bar Capture
Document Auto -5 croll Capture
[ Intesactive Scioll Capture
Hide in Capture

-

Margin on right; |2

[number of padding pixels from the Minimize: button
af the window frame if no button is found.)

]

There are four more Snapshot Button types in the Professional Edition and Enterprise Edition:

Select the Hide in Capture option if you don't want to see the snapshot button image in your captured

images.

%

3.8 Hotkey Settings

Hotkeys are the second way to capture images. Each of the twelve capture types has its own hotkey or

hotkey combination. A hotkey combination can be any key (except F1, which is used for Help) and one or

more of these system keys: CTRL, SHIFT, ESC and ALT. The default hotkey settings are:

CTRL +1 Screen Capture
CTRL+2  Window Capture
CTRL +3 Region Capture
CTRL +4  Title & Menu Capture
CTRL +5  Freehand Capture
CTRL+6  Object Capture
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The Professional Edition and Enterprise Edition have six more capture modes:

CTRL +7 Mouse Pointer Capture

CTRL +8 Button Capture

CTRL +9 Command Bar Capture
CTRL+0  Document Auto-Scroll Capture
CTRL + F11 Interactive Scroll Capture
CTRL + F12 Session Capture

Hotkey Settings @
v ‘H }Fz |F3 |F4 |F5 ‘Fa ‘F? IFs ‘FB |Fw ‘FH F12 | [prnt [sed [Fau
Options § 2 |3 |4 ‘5 ‘e |7 e ¢ o | |= Backspace] [Ins |Hom|Pgl| [Hum[t
Fullshot Run Settings. .. Tk |0 |w |E |R ‘T ‘v Iu || |U |P ‘[ J] I\ Dl |end [Pgo| |7 2 |8 [+
Image Window Settings... Capslock & ‘s ‘u IF IG |H |J ‘K JL | | Enter 4 |5 e
Capture Settings. .. shift z [x [c |v |B N ‘M E ‘ﬁ Shitt S
Caplure Effects Settings Bar EX |f"t | |f"I | ‘ o
Session Capture Settings... )
Capture Type
Snapshat Button Settings... D_ w? . Default
®Ecreers Owindow O Begion O Ile & Menu (O Freehand O Obiject
Hotkey Settings...

O Pointer O Buton (O CmdBar O Document O Interactive () Session

[ Turm o all hotkeys (Sleep Mods]

Fullshat Clock Settings...

Masker Reset. ..

%
You can change hotkeys easily through the Hotkey Settings dialog box.

You need to use the mouse to select hotkeys. If you use a number key from the numeric keypad, make sure
NUM LOCK is turned on. Do not use SHIFT in combination with number keys from the numeric keypad.

If you don't want to use any hotkeys, select Turn off all hotkeys. FullShot will not monitor any keyboard
activities when the hotkeys are in the sleep mode.

Tip: In general, it’s best to select hotkeys that won’t conflict with keys your current application uses. If a
FullShot hotkey matches the key for an application, pressing it first carries out the action your application
defines for the key and then captures an image. Thus, you may find that the application has changed the

image you wanted to capture. The easiest way to avoid such conflicts is define a hotkey combination that,
like the default selections, includes one or more systems keys, for example, CTRL+1 for screen captures.

Tip: FullShot’s keyboard display always includes the standard 101 keys. If your keyboard has a different
number of keys, make sure you select only hotkeys that are actually available on your keyboard.

3.9 FullShot Clock Settings

The FullShot Clock Settings has nothing to do with image captures. It is for your convenience. The clock
is always displayed next to the Snapshot Buttons on the title bar of the active window. You can change its
settings and color through a dialog box.
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FullShot Clock Settings X

Opti oK
L 2005-11-18 7:26:00 PM _
Eullshat Run Settings. .. -Eance\
Image Window Settings Bpite B
i Time Date O Tine/Dale (&) DalerTine [ oo ]
Capture Settings. .. Default
Tirne Format Date Format
Capture Effects Settings Bar
12 Hour 24 Hour Ord;
Session Capture Settings. .. @1 Oz der: QMDY ODMY @ YMD
[Z] AM/PM Sepaator () @ O
Snapshot Button Settings. .. Upper Case Month: (3 Numeric () Alphabetic
Hatkey Settings... [¥7] Seconds [ 1wesk [ Century
Fullshat Clock Settings... X :
Hide in Capture [[]0n Dislog Title Bar
Master Reset...

%

To turn off the clock, unselect both the Time and Date options. By default, the FullShot clock will not be
displayed on the title bar of a dialog box. Select On Dialog Title Bar option if you want to see the clock on
the active dialog box.

3.10 Master Reset

The Master Reset command allows you to change all settings to their original defaults. If you want
FullShot to work in the factory default method, use this command.

Options

Eulishat Run Settings. ..

Image Window Setkings...

Caphurs Settings. ..

Capture Effects Settings Bar

Session Capture Settings...

snapshat Button Settings...
Hotkey Settings. ..

Fulishat Clock Settings. ..

Master Reset, ., L\ ‘
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Chapter 4. Capturing Images

4.1 Capturing a Screen

A screen capture includes everything you see on your display screen or everything in the area you define.
By default, screen captures include the whole screen.

To capture a screen:

Click E button or
Press the currently defined hotkeys (e.g. CTRL+1)

You can change the screen capture area within your monitor resolution through the Capture Settings
command.

Capture Settings @\
Capture To
Capture Capture Methods
Snspshot Buttor: (B
Hotkess Ctil + 1 Change Hotkey...
Region
Title & Menu Screen Area
Freshand = —
- Lefe [0 2] T 0 2
Options Ly Bight: [1024 3|  Bottom 7R3
- Document
Eullshot Fun Settings... Interactive ot to Full Soreen
Image Window Settings... Motification
Manitor Suppart
Capture Settings...
= = @ Pimaty Monior
Capture Effects Settings Ba
Session Capture Settings.. . Countdown
_ [ Countdawn
5 hot: Button Setti -
=napshot Button settings Time in Seconds Befare Capture |10 =
Hotkey Settings...
Fullshot Clack Settings...
Mastor Reset.

%

FullShot supports multiple monitors. In the screen capture settings, you can select either the Primary
Monitor only or All Monitors.

FullShot lets you set a countdown timer for screen capture. This feature can help you capture screens that
might change with any keystroke or mouse click. A capture is delayed for the number of seconds you

specify so you have time to arrange the screen the way you want it to look.

To use the countdown timer:

[

Select the Countdown option.
2. Specit‘tﬁt.l]le number of seconds.

3. Click or press the current hotkeys to start the capture.

Timer beeper starts.
4. Arrange the screen the way you want to capture it.

After the number of seconds you specify, FullShot automatically captures the screen.
5. Turn off the countdown timer after capturing the screen.

4.2 Capturing the Active Window
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FullShot lets you capture not only complete screens, but also separate ‘windows’ that are part of a screen.
‘Windows’, in this sense, refers not only to full size application or document windows, but also to smaller
objects within these windows, such as dialog boxes.

An active window is a window on top of other windows. A dialog box is an active window; an application
window is an active window, etc. There can be only one active window at anytime. FullShot has its own
way to recognize the active window. As long as the Snapshot Buttons can be displayed on a window’s
title bar, that window is the active window.

To capture an active window:

Click @ button or
Press the currently defined hotkeys (e.g. CTRL+2)

As in the screen capture mode, FullShot lets you set a countdown timer for window capture. This feature
can help you capture a window that might change with any keystroke or mouse click. A capture is delayed

for the number of seconds you specify so you have time to arrange the window the way you want it to look.

To use the countdown timer:

—_—

Select the Countdown option.
2. Spedf@the number of seconds.

3. Click or press the current hotkey to start the capture.

Timer beeper starts.
4. Arrange the window the way you want to capture it.

After the number of seconds you specify, FullShot automatically captures the window.
5. Turn off the countdown timer after capturing the window.

Capture Settings gl
[ caprureTo

Capture Capture Methods

Snapshat Button

Hotkey: Ctrl + 2 Change Hotkey..

Content

Region
Title & Menu
Freshand

Button

[¥]Window Frame [¥]warkspace
Options Cmd Bar

sh Document
Eullshot Run Setkings.. .
Interactive Critem

[[] Enable Countdown

Capture Settings... I Time in Seconds Before Capture (100 2
Capture Effects Settings Ba

Session Capture Settings. ..

Image Window Settings. .. Hotification

Snapshot Button Settings. ..
Hotkey Settings...
Fullshat Clock Settings...

4.3 Capturing an Object

An object is a component that’s part of an application displayed by on the screen. It can be a window, a
dialog box, a button, a menu, a list control, a tree control, etc. For training or documentation purposes, you
may want just to capture a small component instead of a large window. The Object Capture is designed to
serve this purpose.

To capture an object:
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1. Click E.] button or press the currently defined hotkeys (e.g. Ctrl+6). The mouse pointer turns to an

arrow with a question mark. ™

2. Select an object bordered by a color frame (red, yellow, blue or green).
3. Single-click the object to capture it.

Capture Seilings E|
Capbure To
gapture Capture Methods
creen detes
Window Snapshot Butor: [
fotgect |
> bl Hatkey: Ctl + 6 Changs Hotkey
Region
Title & Menu
Freehand Captured Content
Buttan
Crd Bar [] Capture Overlapping Cantent
Document Check this option to automatically include some
Interactive wwndnws that partially cover your capture
Totification selection

Tip: FullShot uses red to frame a generic window, green to frame a tree control, blue to frame a list control,
and yellow to frame the system default toolbar and toolbar button.

4.4 Capturing a Region on the Screen

The Region Capture lets you define any arbitrary rectangular area on the screen to capture. There are three
shapes you can use in this capture: Rectangle, Rounded Rectangle and Ellipse. By default, rectangle is
used in the Region Capture.

Capture Settings g|
Capbure To
gapture Capture Methods
creen
wWindow Snapshot Buttor ﬂ
Object Hotkey: Ctil + 3 Change Hotkey.
L Region

U= Region Selection

Freehand

Button Inwert Selection

Optians md Bar -
o — Show Image Size 86x75
Eullshot Run Settings. .. Interactive
Pen Color...
Image Window Settings. .. Matification e ——
apture 5 ample
Caplure Settings. .. Shape
Caphure Effects Settings Bal Shape: | Fectangle 3

Session Capture Settings. ..
Snapshot Button Settings. .. Show Coordinates +
Hotkey Settings. .. 46,278
Fullshat Clock Settings...
ostor Roset.

To capture a region on the screen:

1. Click button or

Press the currently defined hotkeys (e.g. Ctrl+3)
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The mouse pointer turns to a crosshair.:F

2. Move the pointer to a corner of the area you want to capture and press the left mouse button to anchor
the starting point.

3. With the left mouse button held down, drag the mouse pointer to the corner diagonally opposite to the
starting point until the flexible box completely surrounds the area you want to capture.

4. Release the mouse button. The flexible box disappears and the area it encircled is captured.

4.5 Capturing a Menu

The title & menu capture defines a rectangle area that includes all the objects you select. FullShot can
recognize and separate four title/menu objects. If you want to omit any part of the captured area that is not
an actual part of a menu object, select the Erase Background option.

To capture a dropdown menu or popup menu:

1. Open the menu you want to capture.
2. Press the currently defined hotkeys for title & menu capture (e.g. Ctrl+4)

There are limitations to the dropdown menu captures. If you cannot capture a particular dropdown menu
from an application, that's because the dropdown menu might be implemented in a different way.
Especially when the menu bar is implemented as a special toolbar, menu capture may fail. If that's the case,
try to use the Command Bar Capture mode, available in the Professional Edition and Enterprise
Edition.

Capture Settings E]

Capture To
Capture
Screen
Window Snapshat Button: Mot Defined

Caphure Methods

Hotkey: Ctrl + 4 Change Hotkey...
Freshand Objects
Button
Cptions Cmd Bar [ Iitle Bar y
o [ Menu Bar v Tookhar
Fullshat Run Settings. .. . -
- e Pulldavn Menu v Status Bar
Image Window Settings. .. Matification T
Capture Settings. ..
Capture Effects Settings Ba Erase Background Caphure Sample:
Session Capture Settings. .,
Snapshaot Button Settings. ..
Hotkey Settings...
Fullshat Clack Settings. ..
Master Reset...

4.6 Capturing an Area Freehand

The Freehand Capture lets you capture any arbitrarily shaped area on the screen.

To capture an area freehand:

1. Click @ button or
Press the currently defined hotkeys (e.g. Ctrl+5)

The mouse pointer turns to a pen.
2. Move the pointer to an edge of the area you want to capture and press the left mouse button.
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3. With the mouse button held down, drag the mouse pointer around the area you want to capture until
the border surrounds it completely. If you don’t join the edges of the figure you draw, FullShot will
calculate the capture area for you.

3. Release the mouse button. The surrounded area is captured.

Below is a freehand capture sample.

@ FullShot 9.0 Enterprise

! Fle Edit View Emal Dakabase

RN = et =
£

A= e RE | e 2 J
El,b@lﬁmal .

There are several options you can set for the freehand capture.

Capture Settings g‘
Capture To
Capture
Scresn Capture Methods
e Snapshot Buton: [l

Obiject

Region Hotkew: Cil + & Change Hotkey...
Title & Menu

% Frechand

Button Freehand Drawing

Qptions Crnd Bar T,
Document

Fullshat Run Settings. .. Interactive o ‘ .
Image Window Settings... Motiication g yr_Crop Optlio
f—— [ PBen Colar ] V‘Z‘IQI':’I”I"
Capkure Settings... —

Capture Effects Settings Ba Capture Sample
Sessian Capturs Settings...
Snapshak Button Settings...
Hotkey Settings...
Fullshat Clock Settings...
Mister Reset...

4.7 Capturing the Mouse Pointer

The Pointer Capture is available only in the Professional Edition and Enterprise Edition.

In many programs, the mouse pointer changes depending on the action you are carrying out. For example,
when you select the Airbrush tool from the toolbox in the Windows Paint program, the mouse pointer
changes to an airbrush image. FullShot lets you capture the current mouse pointer as a separate image in

any form.

Mouse pointer capture samples:

o Qo h I

To capture the mouse pointer:

Press the currently defined hotkeys (e.g. Ctrl+7)

There is no setting you need to set for the mouse pointer capture.

4.8 Capturing a Button
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The Button Capture is available only in the Professional Edition and Enterprise Edition. This tool was
designed for Windows 2000 or earlier Windows versions. For newer versions, you can use the Object
Capture tool to capture most of buttons.

There are many buttons on the screen - 3D style buttons and flat style buttons. They can be of any size.
They can be placed next to each other. Using the button capture, you can capture buttons individually.

Button capture samples:

2lal[elA] ES]m

| il Start | | B Microzoft Word |

To capture a 3D style button:

1. Click @ button.

The mouse pointer turns to an arrow-on-button shape. b
2. Click the button you want to capture.

To capture a flat style button:

1. Park the mouse pointer over the button to make it 3D look.
2. Press the currently defined hotkeys (e.g. Ctrl+8)

Select Add a frame around the button if you want to have a black single line border around the captured
images. There are many button images captured from FullShot in this User's Guide. All of them are
captured with the Add a frame around the button option selected.

Capture Settings g\
Capture To
Capture
Sreen Method 1: Snapshot Buton [0
Wwindow To capture a button already with 3-D ook, click the
Object 'B' snapshat button and then click on the button you
Region weant to capture.
Title & Menu
. d Method 2. Hatkay: Ctl + 8
LEton
- T To capture a flat button, park the mouse pointer
Qptions . . over the buttan to make it 30 look, and then press
ocumer B
Fullshot un Settings... e the Hotkey combination
Trnage Windaw Settings... Motification Change Hotke...

Capkure Settings...

Capture Effects Settings Ba

Session Capture Settings.. .

[ &dd a frame around the button

Snapshot Button Settings...
Hotkey Settings...
Fullshot Clack Settings...

4.9 Capturing a Command Bar

The Command Bar Capture is available only in the Professional Edition and Enterprise Edition.
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A Command Bar is a general name for all kinds of toolbars, menu bars, resizable bars, coolbars, etc. Some
of them can be docked on any side of a main window, and others can float around on the screen. There can

be a dropdown menu and submenus from a command bar. The command bar capture is designed to capture
this type of images.

In the traditional interface, the menu bar can not be moved and it always stays under the title bar. You need
to use the Title & Menu Capture to capture menu bar and dropdown menu images if that's the case with
your application. However, if the menu bar is designed using a toolbar or resizable bar or movable bar
style, it becomes a kind of Command Bar. You need to capture menu images using the Command Bar
Capture for that interface.

There are three options you can select in the command bar capture setup. The sample image in the
Command Bar property page shows a floating toolbar with a dropdown menu.

Capture Settings ﬁ
Capture To

Capturs
Method 1: Snapshat Button
Screen G E
window
Obiject

Reqgion
Title & Menu Method 2 Hotkey: Chil +9 Changs Hotkey. ..

To capture & command bar only, click the 'C' snapshat button
and then click, on the command bar you want to capture.

Freehand Ta capture a command bar with dropdown menus, click the:
Button command button to open target driopdown menus and then
Options % press the hotkey combination
Fullshot Run Settings... ?:ti:::?:e Capture command bar Capture dropdown menus
Motification Capture mouse pointer

Image Window Settings. ..
Auto$ hapes
Capture Settings...
\—%J LD B B i D
Capture Effects Settings Bar = —
Session Capture Settings. .. ~ ;‘[g;
_ 5 &

Snapshot Button Settings...

Capture Sample
Hotkey Settings...

Fullshat Clock Settings. ..
-

To capture a command bar without a dropdown menu:

1. Click button.

The mouse pointer becomes arrow-on-a-bar shape. ':'\—':':':'

2. Click on the command bar you want to capture.

Here are two capture samples.

WHEeelas oo HEe s =N TP |

LR D@ nw s BIU|=zz=ppR| > 2-2- A ==all

To capture a command bar with dropdown menus:

1. Click the command bar button to open the dropdown menu and submenus if any.
2. Press the hotkey (e.g. Ctrl+9).

Let's see a capture sample.
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4.10 Capturing a Long Document

The Document Capture is available only in the Professional Edition and Enterprise Edition.

The content of a window is called a document in FullShot. A document can be a web page, a spreadsheet, a
word processing document or a layout design. When a document is larger than a window viewing area, the
displaying window can't display all of its content. Document Capture can help you capture such a
document by using auto-scroll method.

To capture a long document:

1. Click @ button or press the currently defined hotkeys (e.g. Ctrl+0).

F
2. The mouse pointer becomes arrow-with-scroll shape. “¥

3. Click on the document you want to capture.
4. FullShot will automatically scroll the document vertically and try to capture the entire document.

To stop a long document capture, click anywhere on the screen. FullShot will just show you whatever it has
captured.

There are two algorithms in the FullShot auto-scroll technology. They are designed to deal with different
types of contents. If the algorithm 1 can’t capture your document, try algorithm 2.

Please note that FullShot may not be able to capture a long document from all of the windows even though
we have designed two algorithms. Some applications use non-standard or special scroll method, or even
special window rendering routines. As a result, FullShot auto-scroll may fail to make a window scroll
automatically. In this case, you can use the Interactive Scroll Capture method or you can capture
individual window content and then use the image merge function to manually make a long document shot.

Some windows may contain extra edges that affect the scroll effect. You can use the Line Adjustment
parameters to eliminate unwanted area. You can also add a frame automatically after a document capture is

performed. To set options, click the Document tab in the Capture Settings.

The performance of a long document capture depends on your system RAM. Since the final bitmap image
can be very large, make sure you have sufficient memory available for a very long document.
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4.11 Interactive Scroll Capture

The Interactive Scroll Capture is available only in the Professional Edition and Enterprise Edition.

The Interactive Scroll Capture is an extension of the Document Auto-Scroll Capture. There are a lot of
applications that FullShot may not scroll their window automatically. As a result, the Document Auto-
Scroll Capture can’t capture the entire hidden window content. If that happens, use the Interactive Scroll
Capture instead, which works interactively with the user to perform Scroll-and-Capture function. As for
the Document Auto-Scroll Capture, the Interactive Scroll Capture also has two algorithms. Try algorithm 2
if the algorithm 1 can’t capture your document.

To capture a vertical long document with Interactive Scroll method:

1. Click @ button or press the currently defined hotkeys (e.g. Ctrl+F11).

The mouse pointer becomes arrow-with-ISC shape. I5C
Click on the window you want to scroll and capture.
FullShot will capture the current portion of the window and wait for you to scroll the window.

Click on the down scroll button of the window. %

FullShot will automatically analyze your scroll and capture the newly exposed portion of the window.
Repeat steps 5 and 6 until the scroll button reaches the bottom of the scroll bar or you decide to stop.
Press any key on the keyboard or right click the mouse button to stop the Interactive Scroll Capture.

PN AW

FullShot will stitch all portions it has captured to make a complete image.

To capture a horizontal long document with Interactive Scroll method:

Click @ button or press the currently defined hotkeys (e.g. Ctrl+F11).

1.

2. The mouse pointer becomes arrow-with-ISC shape. "I5¢

3. Click on the window you want to scroll and capture.

4. FullShot will capture the current portion of the window and wait for you to scroll the window.

5. Click on the right scroll button of the window. b4

6. FullShot will automatically analyze your scroll and capture the newly exposed portion of the window.
7. Repeat steps 5 and 6 until the scroll button reaches the right border of the scroll bar or you decide to

stop.
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8. Press any key on the keyboard or right click the mouse button to stop the Interactive Scroll Capture.
FullShot will stitch all portions it has captured to make a complete image.

As you can see, the horizontal interactive method is very similar to the vertical interactive method. The
only difference is step 5. The vertical scroll method waits for you to click the down scroll button; the

horizontal method waits for you to click the right scroll button.

You can let FullShot add a frame automatically after the capture is done. To set this option, click the
Interactive tab in the Capture Settings.
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Window Hotkes: Ctil + F11 Change Hotkey
Ohject
Region []&dd a frame around the captured document
Title & Menu Direction
Freehand :
Button ® Vettical Scroling ) Horizontal Seroling
Options Cmd Bar
Document Scralling Algarithm
Eulishot Run Settings... O Level 1 [fast, simple analpsis algarithrn)]
Image Window Settings. .. Hotific ation (&) Level 2 [slow, advanced analysis algorithm)
Capture Settings... Line Adjustment
[? o o &
Capture Effects Settings Bar Left Top
Right [0 S| Bottom [0 T

Session Capture Settings...

Use line adjustments to eliminate any cantent that is close

Snapshot Button Settings...
e b 1o edges and pou don want to caplure

Hotkey Settings... To stop an interactive scroll capture process, click the
Fulshot Clock Settings. . right mouse button or press any key on the kepboard,

4.12 Session Capture

The Session Capture is available only in the Professional Edition and Enterprise Edition.

Session Capture provides a way to capture many screens without user’s interaction. Each capture is triggered by a
timer preset by the user. Once started, FullShot will perform the specified capture whether or not there is any screen
change. The captured images will be automatically saved to a specified folder or a specified FullShot image database.

To set a capture session, choose the Session Capture Settings command from the Options menu.

To start a capture session: press the currently defined hotkeys (the default is Ctrl+F12). The session will be
ended automatically when the time limit or capture limit is reached. The session can also be ended before
any limit is reached by pressing the same hotkeys. You can change the session capture hotkey in the
Hotkey Settings dialog box.

Session Capture Settings E‘
[+ Coptre
Timer
Save Ta
Matification Start/End Hotkey: Chl + F12
ml— LChange Hotkey

Fullshat Run Settings...
B g Capture Type

Image Window Settings. ..
O Full Sereen (@ Cunent Window

Capture Settings...

Capture Effects Settings Bar

Session Capkurs Settings. .

[#] Use capturs notification

[] Display report after a session
Snapshot Button Settings...

Hotkey Settings...
Fullshat Clock Settings. ..

Master Reset...
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Full Screen: FullShot will capture a full screen.

Current Window: FullShot will capture the top most window.

Use Capture Notification: FullShot will use a sound or screen flash to signal that a capture is done.
Display Report after a Session: FullShot will display the statistics.

Session Capture Settings Rl

Capture

& Timer
Save To
Mokification

Time Interval

Minute: Second

Capture Limit
() Total Captures Allowed l:l
@i

Time Interval: This is the timer that triggers each capture. The minimum interval is 1 second.

Capture Limit: use either the total capture or total time as a limit to stop the session capture. You can also

stop a session by pressing the same hotkey sequence that launches the session capture.

Session Capture Settings El

Capture
Timer

Save Type
(&) Files ) Database

Filename

Motification

Format: [JPG Format v]

To |D \temp.ipg |

(require a valid path and a filename)

The user can tell FullShot to save captures to a folder or a database. The database option is available in the

Enterprise Edition only. To select a local database for a session capture, click the Database button.

Select Image Database ‘E‘E‘

Lookn: | (3 S&MPLES ¥ 02 @

ePL 23
=] webSite 123

tdy Recent
Dacuments
Desktop

My Documents

My Computer

ﬁé File game: [imegePuntz3 v [Cgen ]
MyMetwolk | Fissoftyps: | Image Databases (123) v| [ Cencel ]

%
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If you need FullShot to set record fields for each capture, click the Set Field button to enter field values.

Tite: ‘Sessinn Title |

Subject: ‘Sesslon Subject |

Deseription ‘Sessinn Capture ‘

#Add sezsion sequential number to title field

Cancel

Set Field

_)

4.13 Capturing Video Images

FullShot can capture video images played by a media player. However, you may need to turn off

hardware acceleration in order to capture video images.

To capture a video image from a media player:

1. Right click your Desktop and choose the Properties command.
2. Under the Settings tab, press the Advanced button.
3.

Under the Troubleshooting tab (also called Performance tab in earlier Windows versions),

move the Hardware Acceleration slider to None.

4. Press Apply or OK button.

Arrange [oons By »
Refresh

Paste

Paste Shortcut

Undo Copy ctrl+z

Hew »

%

Display Properties

Themes | Desktop | Screen Saver Appearancel Settings |

Plug and Play Monitor and Intel(R) B2852/82855 GM/... EWE

Color Management

General Adapter

B IntellR)

Monitar |

Cirag the manitor icons ta match the physical arangement of wour manitors.

Display:

1. Plug and Flay Monitor on Intel() 82852/82855 GM/GME Graphics |+ |

Screen resolution LColor quality
e M Highes (32 bi) v
1024 by 756 pixels I ' ' 'm

Use this device as the primary monitor.
Extend my Windows desktop onto this monitar.

[ dentify ][lroubleshoot. ][ Advanced ]

Hardware acceleration

making the change.

Extreme Graphics 2 for Mobile
Troubleshoat

. Are you having problems with your graphics hardware These
settings can help you roubleshoot display-elated problems

Manuslly control the level of scceleration and perfarmance supplied by
waour graphics hardware. Use the Display Troubleshaater to assist pou in

Hardware acceleration Hone { Ful
Disable all sccelerations. Use this setting only if your computer
frequently stops 1esponding or has other severe prablems
Enable write combining

1] ] l Cancel ] [ Appiy

5. Play your video and pause the play.
6. Launch a capture — Screen Capture, Window Capture or Region Capture.
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Chapter S. Working with Image Files

5.1 Image File Conversion

FullShot lets you open and save files in many popular image formats. You can open a file in a supported
format even if it was created by another application; thus FullShot can act as an image file conversion
program.

5.2 Supported Formats

18 popular image formats are supported in FullShot.

FSD
BMP
CUR
DIB
EPS
GIF

ICO
JPG

PCD
PCT
PCX
PNG

PSD
RAS
RLE

TGA
TIF
WMF

WPG

FullShot document format that can store images and annotation objects.

Windows Bitmap format, the Microsoft standard format for Windows.

Windows Cursor format, the format used to store cursor images used for Windows applications.
Windows Device-Independent Bitmap format, a variant name for the BMP format.

Encapsulated Postscript format. FullShot will display its preview image.

Graphics Interchange Format, a popular image exchange format used many websites. However, it
supports only 256 colors.

Windows Icon format, the format used for on-screen icons in Windows.

Also known as JPE and JPEG. Joint Photographic Experts Group format used for true color 24-
bit photographic images scanned or digitized from films.

Kodak Photo CD format.

Macintosh Pict format.

Originally Painbrush format, supported by many desktop publishing and graphics programs.
Portable Network Graphics, a standard specified by the World Wide Web Consortium for Internet
and web development.

Adobe PhotoShop format.

Sun Raster format.

Windows Run-Length Encoded bitmap format, a compressed version of standard Windows BMP
format.

Truevision TARGA format.

Tagged Image File format, supported by many desktop publishing programs.

Windows Metafile Format. FullShot can handle bitmap or raster images in this format, not vector
images.

WordPerfect Graphics format, supported by the WordPerfect word processing and graphics
program. FullShot can handle bitmap or raster images in this format, not vector images.

FullShot also has its own document format FSD to save annotation objects.

5.3 Opening or Importing an Image File

To open an image file, navigate and find the file using the FullShot Explorer. And then left click on the
filename to load it into a separate FullShot window. To open an image file into the top window, right click

it.
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#{5) Chapter_2_Changing_Images ~
& J) Enterpriselmages

#1-{-9) How_to_order_Fullshot

=12 Images

4 1-1bmp click a file name
<% 1-2.bmp to open it
4 10-1.bmp

4 10-2.bmp
4 10-3.bmp
4 10-4.bmp
4 10-5.bmp
4 2-1.bmp
4 2-10.bmp
4 2-11.bmp
4 2-12.bmp
4 2-13.bmp
4 2-14.bmp
A 2-15.bmo bt

You can also click the Open button on the toolbar and use the traditional method to open an image file.

5.4 Saving an Image to a File

To save an image to a new file:

—_—

Find the target folder in the FullShot Explorer where you want to save your image.

Click on the image in the FullShot window.

Hold down the mouse button and drag the mouse pointer to the target folder name in the FullShot
Explorer.

Release the mouse button when you see the target folder is highlighted.

FullShot opens the Save As dialog box.

Select a file format in the Save As dialog box.

Type a filename in the Save As dialog box.

Click Save.

hadig

X NNk

To save an image to an existing file:

—_—

Find the target file in the FullShot Explorer.

2. Click on the image in the FullShot window.

3. Hold down the mouse button and drag the mouse pointer to the target filename in the FullShot
Explorer.

4. Release the mouse button when you see the target filename is highlighted.

5. Click the Yes button to confirm that you want to replace the image file.

To save an image automatically as you capture it:

1. Choose the Capture Settings command from the Options menu.



Capture Settings El

% Capture To
Capture Capture T
apture To
Window FullShot Window L
Obfect [ Clipboard
Region
Title & Menu [ Erinter
Freehand [#IFie
Button
Options Cmd Bar File Option
Document
Fullshot Run Settings... Tnteractive  Increment Filename
Image Window Settings... hintification (&) Prampt Filepame

) Filename by Time
Capture Settings...
Capturs Effects Settings EBa Printer Dption

Session Capture Settings. .

Snapshot Button Settings...
Hotkey Settings...

Fullshot lock Settings...

2. Select the File destination.
You may want to unselect other destinations. If the File option is the only destination, all captured
images will directly go to your hard drive.

3. Select a File Option.
Increment Filename: When saving files, FullShot automatically assigns the filename and file type set
with Set File. If the filename ends in a number (e.g. the default filename is 'SHOT0000.BMP"), FullShot
increases the number sequentially for each new file. By default for example, the next filename will be
SHOTO0001.BMP. If the filename doesn't end in a number, FullShot automatically overwrites any file
already saved with the currently set name.

Prompt Filename: When saving files, FullShot opens the Save As dialog box that lets you set a
filename and file type.

Filename by Time: When saving files, FullShot automatically creates a filename using the current date
and time in the form of MM-DD-YY (HHMMSS), where MM is the current month, DD the date, YY
the year, HH the hour, the second MM the minute, SS the second. For example, a PNG file created on
11/30/2005 at 8:05:16AM is saved under the name 11-30-05 (080516).PNG. You can use FullShot
Clock Settings dialog box to change the time format.

If you select the Increment Filename, continue with the rest of steps. Otherwise, your setup is
complete. Click OK.

4. Click Set File to set options.
The Set File opens up the standard FullShot Save As dialog box. You need to choose a directory, a file
format, and a starting filename with one or more digits at the end. FullShot saves the captured image by
default as a BMP file under the name SHOT0000.BMP in your current working directory.

FullShot Save As P
Save jn: | [ FullShat 3 DReR: Bl

() CONTROLSEMP

(C)saMPLES

()50UMDS

Filepame:  |SHOTOOO0
Save as type: | BMP Famat -
Automatic: Color Reduction
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5. Click the Save button.
FullShot will remember your settings and save captured images sequentially when you perform a
capture.

6. Start a capture.

Please be aware that all captured images are saved to your hard drive directly. FullShot will not display
them unless you also select the FullShot Window as a destination.

5.5 Batch Save All Images

If there is more than one image in the FullShot main window that you want to save to files, you can do it in
a quick and easy way by using the Save All command.

[ new.. Chrl+N
|37 Open... Cti+0
[Eﬂ Save... Chrl+s
Save As...
‘ Sawe Al Images. ..
Compare and Save. .. I% Chrl+M
Export to Flash Slide... Chrl+F
] ImageExplorer. ..
;V': Batch Conversian, ..

To save all images to files:

1. Choose the Save All Images command from the File menu.
The standard FullShot Save As dialog box opens up.

2. Choose a target directory (folder).

3. Choose a filename.

4. Click Save.

Suppose that you have 20 images. Suppose that the filename you use is MYFILE.GIF. And then FullShot
will save your images as MYFILEO1.GIF, MYFILE02.GIF, MYFILEO3.GIF ... MYFILE20.GIF.

Selecting Automatic Color Reduction option will guarantee that you save all the images in the minimum
color format.

5.6 Graphics Mode and File Size

The way Windows is set up on your system influences how efficiently FullShot runs and how much
information it needs to hold in memory or save to a file. There are two important concepts you need to
understand.

1. Color Mode. Most display adapters used for Windows offer one or more of the following color modes:

16 Color Uses 4 bits for every pixel to display 16 distinct shades.

256 Colors  Uses 8 bit for every pixel to display 256 distinct shades.

High Color  Uses 15 or 16 bits for every pixel to display 32,768 or 65,536 distinct shades.
True Color  Uses 24 bits for every pixel to display 16.8 million distinct shades.

Although higher color modes give a wider range of possible colors, they also require greater processing

power and generate larger image files. To make image captures more efficient, we recommend that you use
the lowest color mode possible. Most screen captures won’t benefit from a mode higher than 256-colors.
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2. Resolution. Graphics cards can provide one or more of the following resolutions:

640 x 480 pixels
800 x 600 pixels
1024 x 768 pixels
1152 x 864 pixels
1280 x 1024 pixels
1600 x 1200 pixels

Higher resolution means greater clarity and more contents, but also larger image files.

If you want to save your image in the smallest format possible, you can use Compare and Save command
from the File menu or press Ctrl+M. It not only lists all file sizes for supported formats, but also tells you
whether or not it is a good idea to save in GIF format. As we mentioned earlier, GIF format can contain 256
colors only. Saving an image with more than 256 colors in GIF format will product color dithering effect
that is not good for documentation or online help

File Size Comparison El

Total colors in this image: 359
The list bislow compares all possible file sizes

Press the Sawe button to save the image in a
selected format,

© FieType @ FisSize InByte

7 BMP 184,782
£l DiE 184,782
4 wew... HN GIF 13399

JPG 37,553
| open... Chrl+or PCT 45874

PLX 59,664
EH save.. Cults oy

FSD 4631

e A RAS 184244

Save All Tmages. . TG4 184,230

TIF 184532

[ compareandsave..  cuhM WMF 184,870
WPE 55436

Export to Flash Slide. .. l)\§Ct|’|+F
e GIF is not recommended because this image
cantaing more than 256 colors. If you save it in

s B Expl it il
ImageExplorer. GIF format, dithering effect will be applied

&

G| Batch Conversion...

5.7 Color Reduction

If you want to get smaller image files for your captures, you may set up Windows as a 16-color or 256-
color environment before you capture images. All high-color graphics cards come with drivers that support
16-color and 256-color modes. But if you need to run your Windows in a high-color or true color mode,
you can do color reduction to produce smaller image files.

There are two ways you can reduce the amount of colors in images.

1. Select the Automatic Color Reduction option in the FullShot Save As dialog box. All of the images
will be analyzed and preprocessed individually before they are saved. This option will generate image
files in the minimum color format.

2. Choose the Reduce Color command from the Color menu to reduce the amount of colors in the active
image.

Calor

Grayscale  Chrl+G

Inwert Chrl+M

Counk Colars...

Reduce Colars L}
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5.8 Image Compression

Certain image formats provide compression. PCX, GIF, PNG, WPG, RLE and JPG, for example,
are compressed image formats.

RLE is suitable only for 16-color and 256-color images. If you save a black-and-white
image or color image with more than 256 colors, FullShot does not provide compression
in the RLE format.

The TIFF (extension TIF) specification allows many different compression methods.
FullShot can read most of them but does not provide any compression when saving files
in TIFF format because of compatibility concerns.

The JPEG format (extension JPG) is supported mainly to let users import and export
photographic images. It has the best compression algorithm for true color photographic
images, and it can generate a very small image file. However, decompressing an encoded
JPEG image does not necessarily restore the original bit-for-bit. As a result, you

should not save screen images in JPEG format because they will not look as sharp

when they are decompressed.

PNG format is a lossless specification and supports 1-bit, 4-bit, 8-bit and true
color image. It has better compression ratio than GIF. As a result, PNG format is
highly recommended to all FullShot users.

Since FullShot supports the most popular formats for desktop publishing, you should

be able to find a format you can use with almost any desktop publishing or graphics
program. If you are not sure which format to use, try BMP or PCX format for the greatest
degree of compatibility with other applications. Since PCX files have built-in compression,
they are generally smaller than BMP files.
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Chapter 6. Printing Images

6.1 Configure FullShot as a Screen Printing Program

If you want FullShot to work like a screen-printing program, you need to send captured images directly to
your printer. Follow the instructions below to make appropriate configuration.

1. Choose the Capture Settings command from the Options menu.

Capture Settings E|
4 Capturs To
Capturs
Sereen Capture To
Window FullShot window
Object [ Ciipboard
Region s K
Title B Menu [Aiiineer
Freehand [CIFile
Button
Options Cmd Bar File Option
Document
Eullshat Run Settings. .. Interactive
Image Windaw Settings. . Hotification
Capture Settings. ..
Capture Effects Settings Ba Frinter Option
Session Capbure Settings. .. [[] Use Print Dislog Box
Snapshot Butkon Settings. ..
Hotkey Settings...
FullShot Clack Settings. ..
Moster Resct.

2. Select the Printer destination.
Make sure the Printer is selected as the only destination. When a capture of any type is performed,
FullShot will send the screen image to your printer directly.

3. Select the Use Print Dialog Box option if you want to see the preview before you print.
We recommend you to select this option because you will have a chance to adjust scaling so that the
image is printed on the page the way you want it. You can also write some notes under or above the
printed image in the notepad provided in the print dialog box.

4. Click Set Print to set options.

FullShot Print 3]

| Pt [Heace]Foote | Macees)

Printer: | Canon BubbleJet BIC820 v

Number of copies: (1 % Sealing () |70

[ Pirel Perfect Print [Round scaling factor for clarity]

Preview Drientation
O Mo -
= Partrait Full Screen Printing
O Smal OPa
(®) Large (@ Landscape

Page(s]: 1

This will open up the FullShot Print dialog box. The dotted line indicates how much space a full screen
image of your current screen will take on a page. Different screen resolution or different printer
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resolution will have different preview size. Changing scaling parameter will affect the image size on
the page. If you have selected the Use Print Dialog Box option in the step 3, the image size in the
preview window doesn't matter because you can change the scaling for every image you print.

e

Click OK to complete the setup.
6. Start a capture.
From now on, any capture of any type, large or small, will be treated as a screen-printing.

If you want to save the captured images, you need to unselect the Printer as the only destination and
select other options.

You can turn on/off the Printer as a destination by clicking the Capture to Printer button on the toolbar.

()

6.2 Print Images from FullShot Window

There are three image printing commands on the File menu:

Print Image
Print All One by One
Print All

To print the image in the active FullShot window:

(=

1. Click the Print Image button on the toolbar.

The image in the active window is displayed in the preview window.

Select a target printer from the printer list.

Set the Number of copies.

Adjust the Scaling parameter to make the image larger or smaller against the simulated page.
Choose Portrait or Landscape mode.

Click OK.

Sk v

FullShot Print.

| Print | Motepad | Header | Facter | Macros

Bt [Eonon Bebiem 8050 ]

Number of copies: |1 2| Scaling (%] :;lDD :

[[] Pivel Perfect Print (Round scaling factor for claity)

Freview rientation

O No

O Small O Porrait
@ L;ge @ Landscaps

Page(s]: 1

Pixel Perfect Print (Round scaling factor for clarity) Option

Certain scaling parameters may distort images that contain text. Pixel Perfect Print is designed to provide
you with better quality printing. Check this option box if you’d like to see better quality. It dictates your
preview scaling image size change. The internal algorithm decides what scaling parameter can produce
good quality of image printing.
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To print images in all FullShot windows:

Choose the Print All One by One command from the File menu. This command will sequentially print
each and every image in the FullShot window.

Follow the same steps in printing the active image. Please note that you may preview all of the images one
by one before you print them. The example below shows that 7 images will be printed and the image 5 is
being previewed. Click Back or Next button to preview other images.

To print all images on one or more pages:

Choose the Print All command from the File menu.

- FullShot Print 3]
R .. @i | it | Notepad | Header | Foter | Macros|
|2 open... o
& s cks Pt | CononBubblede BICE20 ) [ Fropats
Save As... " =
Murber of gopies: |1 2| Sealing (%) 400 |
Save All Images... |Gl [ &&
Compare and Save... CtrkM [ Pikel Perfect Print (Round scaling factor for clarity)
Export to Flash Side... Cirl+F Provis Gertation |
ImageExplorer... O Ho
T ImageExplorer 2 &
ﬁ Batch Conwersion. .. =
® Laige (@) Landscape
|
Preview Image 5 of 7
4 Print Image. .. ctr+p
| Print &l One by Orne. .. L\\\ Page(s]: 1
Prink Al ..
: -

Eile:
|9 bew... k4t
Cpen... o :
By Open ! FullShot Print E]
= save... Ctrl+s =
| Piet | Header | Footer | Macros
Save As... e e
Save Al Images. ..
Compare and Save.., Ctrk+m Brinter: | WMICRONWHPZ1O0 v [ Propetties
Export to Flash Slde... ctrF Numbsrof copiss: 1 2| Sealinglzg (710 5]
7l ImagsExplorer... Freviow Drientation
Batch Conversion... Mo =
| e gg . &) Portrait
mal
o 0
® e (0 Landscape
A bt mace... e ClshowGid Coumns[2 2]  Rows[2 3]
Print All One by One. .
-

When the FullShot Print dialog box comes up, images in the FullShot window will be displayed based on
Column and Row settings. If you do not want to print a particular image, drag it out of the preview
window, and FullShot will eliminate it from the page layout.

Each image takes up equal space on the page. Select the Show Grid option and the preview window will
display dotted lines to let you know how the space is allocated. You can drag an image to another location
and FullShot will automatically reformat the page layout.

The Column and Row are important factors that affect the page layout. Increase or decrease column count
or row count will generate a different page layout. There are 4 images in the above example, and they are
displayed in 2x2 layout in the Portrait mode. If we choose to print the same images in 4 columns in the
Landscape mode, the page layout will be totally different.
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FullShot Print

Fint | Header | Footer | Macros|
Printer | \\MICRON\HPZ100 [ Propeties |
Numberof eopies: [1 5| cdingx) 7105
Preview DOrientation
OHle
© Smal
®Lage @) Landscape
[IshowGrid  Coumns |4 3|  FRows[1 3
Pagell: 2

6.3 Notepad

The notepad in the FullShot Print dialog box allows you to enter a short description about the image.

FullShot Print

| Print | Netepad | Header | Footer | Macras|

Thiz iz the Full3hot packaging box.

(@ Image Aligned () Page Aligned

@ Under Image ) Above Imags
Fiint withimage @ Left () Center () Right

&

Page(s): 1

FullShot has default formatting for printing image notes. You can make a formatting change by clicking on

other options. If you don't want to print the image notes, unselect the Print with image option.

6.4 Header and Footer

You can add a header to all printed pages at three possible locations. You may use macros in the header.

You can change the font to make the header larger or smaller.

FullShot Print

| Fiint | Notepad | Header ‘Fuule; Macras|

Left | |

Center | |

Right | printed by FullShot st $printime on $printdate|

[&] Print with image

X]

Page(s]: 1
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You can add a footer to all printed pages at three possible locations. You may use macros in the footer. You
can change the font to make the footer larger or smaller.

FullShot Print X)

B @ 8

Frint | Header | Footer | Macros

Left i$pathname, Shiletime - Hiledate, $res i

Lenter | ‘

Fight | 1 S B G
[¥] Print with image
ad B & B
i

6.5 Macros

A macro in FullShot is a single print conversion command that is translated into a FullShot action.
$printdate, for example, is translated into the current printing date. It gives you a way to define a header or
footer once and get consistently formatted printout. FullShot supports six macros in the notepad, header and
footer.

By default, the header on the right is defined as ‘printed by FullShot at $printtime on $printdate’; the footer
on the left is defined as ‘$filename, $filetime - $filedate, $res’.

FullShot Print 3]

Prirt || Header | Footer | Macros |

£wailable macros for notepad, header and footer

$pdate or $printdate: print date =) 124 [T D
$ptime or $printtime: print tme
$idate or $fiedate: file save date

$ftime or $filetime: file save time
$res o $resolution: image dimension & I;J + -l
$tname or $filename: image file name or capture ype >
$path or $pathname: image file name with full path

Set Date/Time Format

Page(s]: 1

Date and time used in the macros can be in different formats. Click Set Date/Time Format to change the
format to the way you like it.
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Chapter 7. Working with the Clipboard

7.1 Edit Commands

]

|u Copy Chrl+C ‘
Copy Merged CtrHﬂJ&»C

[T Paste Ctri+y
Paste As Mew  ChrH-Al+y

i undo Chr+Z

Image Attributes. ..

Use the Copy command to copy the image or selected annotation objects in the active window to the
Clipboard.

Use the Copy Merged command to copy the image and all annotation objects as an integrated image in the
active window to the Clipboard.

Use the Paste command to duplicate the image or annotation objects in the Clipboard to the active image.
Use the Paste As New command to display the image in the Clipboard in a new FullShot image

Use the Undo command to undo an image editing and annotation action.

Use Redo command to revert the previous undo.

The Image Attributes command displays information about the active image.

The Summary Report command displays ImageExplorer statistics information.
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Chapter 8. Changing Images

8.1 Resize

The Scale command from the Tools menu lets you scale images flexibly, but it can distort the image if your
changes are not exactly multiples of the original, particularly if the image contains text.

Tooks
Apply Effects
£ ZoomIn Scale
)| Zoom Out )
ol O New size in pivels
= (® New sizs In percentage
Flip Horizontal
PR New Dimersiors
Fiip Vertical ~
Herlzontat: | 100 g
Rotate Left
Vertical: | 100 E
Rotate Right ]
Change Resalution. .
S R Constrain Proportions
Merge Objects
2 .
8.2 Rotate and Flip

To change the orientation of the active image, choose one of the four orientation commands from the Tools

menu. Suppose the original image is b

Flip Horizontal = (j
Flip Vertical = P
Rotate Right = i

Rotate Left = pn

8.3 Change Resolution

This function is not available in the Standard Edition.

To change image resolution:

1. Choose the Change Resolution command from the Tools menu.
2. Set new resolution.
3. Click OK.

This function doesn't generate a new image window.
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Tools

Apply Effects

*. ZoamIn
=.| ZoomOut

Seale. ..

Flip Horizontal

Change Resolution

Flip Yertical
Rotate Left

Rotate Right

Change Resolution. .,

New Resalution: | 96 dpi

Cancel

8.4 Merge

To merge two or more images into one:

1.

@ C:\FSHOT9-Document\FSHOT9\Images\9-..

Select Auto Stretch Canvas mode in the Canvas Properties dialog box. This is the default mode for
newly captured or imported images. (see Chapter 9.2 for more information)
Drag one image to another image window.

Position images. oue

Use Annotation Objects list to arrange the object layer positions. (see Chapter 9.4 for more
information)

If you would like to generate a merged image immediately, press the Merge to New Image button on

-

the Annotation Objects list. Otherwise, go on to add more annotation objects.

EBX

o 1

Tools

Apply Effects

* ZoomIn

=i Zoam Out

Seale.., [

Flip Horizontal

Flip Yertical

Rotate Left

Rotats Righ _‘;mor

Charge Res; | Grayscale CtrI+G‘
] Invert Lk Chrl+h

Merge Obies

Count Colors...

Reduce Calars

There is no limit on how many images you can merge at a time. To delete an image in the merging window,
bring it to top, and then press the Delete key on the keyboard.

8.5 Black & White, Grayscale and Invert

To change the active image to black & white, use the Black & White command from the Color menu.

Please note that this function came from the original FullShot 1.0 implementation back in 1991 when
Windows had only 16 colors. Its matching color scheme was designed for 16-color (4-bit) environment. It
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is preserved in the program as a legacy function. Users are recommended to use either color or grayscale
mode to do screen capture for modern documentation work. However, if you work on legacy COBOL and
similar mainframe applications, you may still find Black & White mode useful in dealing with simple color
screens.

To change the active image to grayscale, use the Grayscale command from the Color menu.

To change each color in a color image to its complementary color, use the Invert command from the Color
menu.

Colar Colar Colar

[ Backwwhie.. cube | Black & White...  Ctrl+B Black & Whitc...  Ctrlt6
Grayscale L%CtrHG | Grayscale N Ctri+G ‘ Grayscale Chrl+G
Invert CrHN Invert S e ‘ Inwert 1 Curltn

1
Counk Colars, .. Counk Colars, .. Count Colars. ..
Reduce Colors Reduce Colors Reduce Colors
8.6 Reduce Colors

To reduce the number of colors in the active image, choose the Reduce Colors command from the Color
menu.

Colar

Grayscale  Chrl+G

Invert Chrl+N

Count Colars...

| Reduce Colars %‘

This function results in a smaller file size with no loss of quality, so it is always wise to reduce colors if you
can. FullShot first analyzes the image. If it is a true color image, it will try to reduce it to the 256-color
level; if it is a 256-color image, it will try to reduce it to the 16-color level.

8.7 Crop

The cropping function lets you trim one or all four edges of an image to eliminate parts you don’t want.
You can crop each edge separately or all four at once using cropping lines that appear when you select the
image.

To crop an image:

Set the editing mode to the Crop mode. A The mouse pointer becomes a crosshair. _I_

2. Double click the active image to draw the cropping lines at the edges of the image or draw the
cropping lines on the image at the position you prefer.

3. Move the cropping lines by dragging one of the handles on the cropping lines or use keys to move
lines precisely.

4. Press the ENTER key or double click the image to complete the crop operation.

A new image is generated and displayed in a new image window.

6. If you are not satisfied with the crop result, go back to modify crop lines and do it again.

—_—

v
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Keyboard interface is defined as follows:

< — Moves the cropping object; with Ctrl key held down, moves the right cropping line; with
Ctrl+Shift keys held down, moves the right cropping line.

T4 Moves the cropping object; with Ctrl key held down, moves bottom cropping line; with Ctrl+Shift
keys held down, moves the top cropping line.

i Moves all four cropping lines in toward the center of the image.
0 Moves all four cropping lines out toward the edges of the image.
8.8 Blur

The blur tool allows you to block certain information on the active image from being exposed to public.

To blur part of an image:

1. Set the editing mode to Blur mode. # The mouse pointer becomes a crosshair. _I_
2. Draw an area to blur it.

8.9 Highlight

The highlight tool allows you to highlight certain information on the active image using the yellow marker
pen style.

To highlight part of an image:

o & . .
1. Set the editing mode to Highlight mode. The mouse pointer becomes a crosshair. _|_
2. Draw an area to highlight it.

8.10 Eraser

The eraser tool allows you to erase certain information on the active image.

To erase part of an image:

1. Set the editing mode to Eraser mode. & The mouse pointer becomes a crosshair. _|_
2. Draw an area to erase it.

8.11 Check Colors
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The check color function allows you to display a pixel’s RGB value.

To check a pixel’s color value:

1. Set the editing mode to Check Color mode. " The mouse pointer becomes a black arrow. k
2. Click the pixel on the active image to display its RGB value.
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Chapter 9. Adding Annotations

9.1 Annotation Basics

Annotation is a way to draw and write your comments into an image. There are three sets of annotation
tools:

Drawing Tools:  Standard, Professional and Enterprise Editions.
Callout Tools: Professional and Enterprise Edition.
Labeling Tools:  Professional and Enterprise Edition.

9.2 Canvas and Editing Modes

9.2.1 Canvas

The annotation editor is embedded in the image window. It uses a canvas as its background. When you
capture an image or import an image, the size of canvas is the same as the size of the image.

There are two modes for the canvas: standard mode and auto-stretch mode. By default, the canvas is in
the auto-stretch mode in which the canvas changes its size as you add or move images and annotation
objects. When you drag and drop an image into the window for image merge, the canvas will always adjust
itself automatically. The canvas will be as large or as small as it is necessary to hold all objects. You don’t
need to worry about the canvas size. You don’t even need to know what a canvas is. Just think it is a
stretchable background.

If you need to create an image with a fixed size, you would need the canvas to be in the standard mode.

To set the canvas to the standard mode:

1. Click the Canvas Properties command on Annotation Objects list to open the Canvas Properties
dialog box.
2. Uncheck the Auto Stretch Canvas option.

You can set a fixed size based on your needs.

Canvas Properties

Carvas
Width in pixel. 351 3
Heightin pixet (232 3
[iftarSieich Carvag

. >

When the canvas is in the standard mode, it displays three handles on the right edge, bottom edge and the
lower right corner. By default, the handle is in green color. See screen shot below. You can change this
color in Image Window Settings from the Options menu. See Chapter 3 for more information.

58



@ Object Capture (100%) (=1t

o

The canvas is in yellow color

Caphure Effects Settings ax
=R~ N=N~ =)

| = ~

Enable False

Opacity 50

Angle 315

Direction “u Lower Right

Distance 5 "
Size 8

Enable False
Width 1

Colar [l cooono
= b

[l Explorer 42 Caphure Effects Settings
The handle is in green colol

= B o

To change the canvas size by dragging:

1. Select the Object Selection and Movement mode. .
2. Drag a handle on the right border, bottom border or at the lower right corner.

You can use the New command from the File menu to generate an empty canvas. To set the initial canvas
color, use the Image Window Settings command from the Options menu.

9.2.2 Editing Modes

¥ Hand Mode. Hand mode is a display mode. Under this mode, you can drag and drop the active
image to a file. If the active is large, you can use this mode to drag the image up and down to view it.

You can’t move annotation objects in this mode.

i Object Selection and Movement Mode. This mode allows you to select, deselect, move, copy and
delete any annotation object. Press this button and then click the object to select it. Click anywhere
else to deselect an object. This mode also allows you to change the canvas size.

Use this cursor to move an object:‘-l:_’ . Use this cursor to move the image: oue.

F=n
Lo

'
1
L

Group Selection Mode. This mode allows you to select, deselect, move, copy and delete multiple
objects. Label alignment operations also require this mode.

9.3 Draw and Callout Tools
9.3.1 Drawing Tools
All drawing tools are available on the first menu item.

To use a drawing tool:

&

2. Select a tool from the menu. The mouse pointer becomes a crosshair. 1

1. Press the Draw button to open a drop-down menu.
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3. Start drawing the shape or text on the image or canvas.
9.3.2 Continuous Drawing Mode

If you need to draw an object multiple times, hold down the CTRL key while you draw. FullShot will get
into the continuous mode and the crosshair cursor will appear again after you finish a drawing.

Not holding down the CTRL key while you draw is considered as single draw action.
9.3.3 Drawing Bracket Objects

There are two types of bracket objects: Curly Brackets and Square Brackets. Even though the icon on the
drop-down menu shows one direction, they are all four directions enabled.

Take the Curly Brackets as an example. The initial drawing gives you a bracket pointing to right. If you
drag its handle and move to left, it will follow your move and points to left. When the horizontal dragging,
left or right, produces a bracket with longer width than height, it becomes a horizontal bracket pointing to
top or bottom. Again, dragging a horizontal bracket upward or downward produces a vertical bracket when
its height is longer than its width.

The Square Brackets work the same way. You can draw a square bracket pointing to any direction.

Different from Drawing Tools, callout tools allow you to write something inside a callout object.

9.3.4 Callout Tools

To use a callout tool:

1. Press the Callout button to open a drop-down menu. 4%

2. Select a callout style from the menu. The mouse pointer becomes a crosshair. +

60



: o | e a0 2 |BIU|S==PP@Ala-2-2-A- ==a
[J Rectangle
® Rounded Rectangle

> Elipse

£2 Cloud

0 Line 1

A0 Line2

-0 Line 3

1 Line d

% Line 1 {Accent Bar)
% Line 2 [Accent Bar)

e 4 [ccent Bar]

e 3 (Accent Bar)

Line 1 Mo Border)

Line 2 [Ma Border]

Line 3 Mo Border)

¢4 Line 4 [Mo Border)

£ Ao [Left]

C» Anow [Right]

3. Start drawing the callout on the image or canvas.
4. Type callout text inside the object.
5. Drag its tail to point to the screen content you want to comment.

See Chapter 9.5 to learn how to use labels.

9.3.5 Callout Continuous Drawing Mode

Same as the Drawing Tools, if you need to draw a callout object multiple times, hold down the CTRL key
while you draw. FullShot will get into the continuous mode and the crosshair cursor will appear again after
you complete a callout.

Not holding down the CTRL key while you draw is considered as single draw action.

9.3.6 Using Two Tails

All callouts allow you to use at least one tail to point to what you want to annotate on an image; however,
the first four callouts allow you to use two tails for extra annotation convenience. To enable the second tail,

click and drag the second green dot inside of the callout object and extend it to any direction. The green is
the default callout handle color and can be set to other colors in your FullShot settings.

Drag the second green daot
to generate the second tail

o
&

9.3.7 Object Popup Menu
If you need to change object positions, delete an object, lock or unlock an object and set display properties,

right click the object to pop up a menu. Choose a command you need to use accordingly. Read chapter 9.4
to learn more about object commands.
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This is a test.

Bring Ohject ta Top
Delete Object l'%

%) Tooge Lock

[Z% Object Properties...

9.3.8 Available Toolbar Buttons

Use other commands from toolbars whenever necessary:

"

Undo command. Use this command to undo an action.

il

Redo command. Use this command to redo the previously undone action.
Line Width command. Use this command to select a line width.

Line End Style command. Use this command to select a line end style.

w1

Font command. Use this command to select a font and style. Different from the font drop-down list,
this command allows you to select font effects: stoke or underline.

Left Align Text command.

Center Align Text command.

Right Align Text command.
Top Align Text command.

AT

Center Align Text command. This is for vertical alignment.

Bottom Align Text command.

Fill Color, Line Color and Font Color commands have a pull-down menu respectively. Click the down-
arrow at the right to select a color.

XN O] '10'\BIu\;%;@@@|,ﬂ&-i-év|EEA!
ENEEEEEN
EEEEEEEN
EEEEEEEN
EEN

5
Mare Colors.

You can use gradient colors in all callout objects. To do so, select the first color from the first fill color
drop-down menu and second color from the second fill color menu. Gradients will be applied
automatically.

To use single color callouts, select the same color for color 1 and color 2.

Below are some callout samples.

Hello, Check
Wiorld! this out
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9.3.9 Drag and Drop
If you’d like to copy an object to another image window, you can drag and drop it by using the mouse:

1. Click the object you’d like to copy.

2. With the mouse button held down, drag the mouse pointer to another image window that you’d like to
copy this object to.

3. Release the mouse button inside the target image window where you’d like to place the object.

If you are in the maximized window display mode, you will not see the target image window. In this case,
you can drag the object onto the tab of the target window to trigger and bring the window on top, and then
continue your drag and release the mouse button where you see fit on the target image.

9.4 Annotation Objects List

The original image and all annotation objects you added are listed on the Annotation Objects list. The list
is an important tool that helps you select an object and move its layer position up or down by dragging.

9.4.1 Object Layer

Images, captured and imported, and annotation drawings are called objects in FullShot. Each and every
object you see inside an image window is on a separate layer. Even though two annotation objects may not
overlap each other, they are on different layers.

A layer is assigned when an object is generated. If you don’t change layers, the layer sequence is the same
as the order in which you generated those objects.

In the sample below, there are one image object, one rectangular callout object and two vector drawing
objects. The image object is at the bottom and is locked, which means that you can’t move the image
object. To change object layer orders, drag an object and move the mouse pointer up and down the list.

Annotation Objecks ax

Sh|la®| XA

¥Yector Drawing

Yector Drawing
Rectangular Callout

Image
30 % 436

9.4.2 Object Locking

When an object is locked, it means that you can’t select it and can’t move it by dragging. Normally, the
image object is locked when you perform a capture or open an image file.

To lock or unlock an object:

1. Right click the object item on the Annotation Objects List or right click the object on the image..

Delste Object

Toggle Lock

Object Properties...
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2. Choose the Toggle Lock command.
The yellow lock image is displayed when an object is locked; the lock image is removed when the
object is unlocked.

9.4.3 Object Commands

Canvas Properties command. Use this command to set the current canvas settings.

Object Properties command. Use this command to change object opacity and drop-shadow settings.
Toggle Lock command. Use this command to lock or unlock an object.

Delete command. Use this command to delete one or more selected objects.

Clear All Objects command. Use this command to delete all annotation objects. This action is NOT
undoable.

L 2@ 2 &

Merge to New Image command. Use this command to merge the image with all annotation objects to
a new image window.

9.4.4 Turn On/Off Object Drop Shadows

1. Select the object on the Annotation Objects list.
2. Choose the Object Properties command to open the property dialog box.
3. Click the Settings column of the Enable row under the Drop Shadow section.
4. Choose False to turn shadow off; choose True to turn it on.
Property Settings
: Opacity 75
: Fill Color 1 7
Fill Calor 2 [T
Line Colar M (o0
: Enable
Opacity
Angle 35
Direction ‘o Lower Right
Distance 5
Size 5
Enable
Specifies whether or not this object will have a shadow
Defaulk ] [ OK 1 [ Cancel
9.5 Using Labels

To draw a single label:

1. Press the Label button to open a drop-down menu.

2. Select the One Label command. [1] The cursor becomes (1) .
3. Click anywhere on the image or canvas to draw a label. All labels are sequentially numbered.

To draw multiple labels:

1. Press the Label button to open a drop-down menu.
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Select the Multiple Labels command. 1 The cursor becomes (@) .

.
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One Label
g Multiple Labels

Settings..

Click anywhere on the image or canvas to draw a label. Repeat this action to draw more labels.
To stop the Multiple Labels command, click the right mouse button anywhere or press Esc key on the
keyboard. All labels are numbered sequentially.

To change the starting number, label style and label size:

1.
2.

3.

Press the Label button to open a drop-down menu.
Choose the Settings command to open the Label Settings dialog box.

Label Settings

Size: |20 2| Starting : |1 —

Label Style
® Square  &mrow, Riight
) Circle ) Aamrow, Left
O Triangle O Amow, Down

Change settings and click OK.

If you want to change the default label size, starting number and label style, choose the Image Window
Settings command from the Options menu. See Chapter 3.3 for details.

To change the label fill color:

SNk =

o

L.

Click the Group Selection command from the toolbar. The cursor becomes a crosshair.—|_
Select one or more labels by dragging the crosshair cursor.

Release the mouse button after the selection.

Click Fill Color command to open its color menu.

Select a color.

The color will be applied to the selected labels.

To change the label frame color:

AN e

o

L.

Click the Group Selection command from the toolbar. The cursor becomes a crosshair.—|_
Select one or more labels by dragging the crosshair cursor.

Release the mouse button after the selection.

Click Line Color command to open its color menu.

Select a color.

The color will be applied to the selected labels.

To change the label font color:

Nk =

Click the Group Selection command from the toolbar. % The cursor becomes a crosshair.—l_
Select one or more labels by dragging the crosshair cursor.

Release the mouse button after the selection.

Click Font Color command to open its color menu.

Select a color.
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6. The color will be applied to the selected labels.
To align all labels with the top frame of an anchor label:

1. Select one label as the anchor by clicking it.

Press the Label button to open a drop-down menu.

Choose the Top Anchor Align command. =T
All labels will be aligned with the top frame of the anchor label.

Sl el

To align all labels with the left frame of an anchor label:

1. Select one label as the anchor by clicking it.

Press the Label button to open a drop-down menu.

Choose the Left Anchor Align command. =l
All labels will be aligned with the left frame of the anchor label.

Bl

To align a group of labels with a top frame:

Click the Group Selection command on the toolbar. ““* The cursor becomes a crosshair.—l_

1.

2. Select labels you want to align by dragging the crosshair cursor.

3. Release the mouse button after the selection.

4. Press the Label button to open a drop—dowg__r_nenu.

5. Choose the Top Group Align command. i1

6. All selected labels will be aligned with the top frame of the label that has the lowest sequential

number.

To align a group of labels with a left frame:

Click the Group Selection command on the toolbar. ““* The cursor becomes a crosshair.—l_

1.

2. Select labels you want to align by dragging the crosshair cursor.

3. Release the mouse button after the selection.

4. Press the Label button to open a drop-down menu.

5. Choose the Left Group Align command. :%=:

6. All selected labels will be aligned with the left frame of the label that has the lowest sequential

number.

9.6 Converting Annotations to an Image

Click Merge to New Image button - to convert the image along with all annotation objects to a new
image. The new image will be displayed in a new window. You can save this image to any supported image
file or copy it to the Clipboard.

9.7 Saving Annotations in FSD

You can save your creative work to a FSD (FullShot Document) file by clicking a button on the
FullShot toolbar. Anyone who has FullShot can open this type of files and add new or modify existing
annotated contents.
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Chapter 10. Image Utilities

10.1 Thumbnail Viewer

Thumbnail Viewer is not available in the Standard Edition.

You can use Thumbnail Viewer to display all of the images stored in a folder.

To use the Thumbnail Viewer to view images in a folder:

1. Select the folder in the FullShot Explorer.
. Click the Thumbnail Viewer button to open a dialog box.
3. Set the row and column parameters. The maximum number of rows is 20. The maximum number of

columns is 40.
4. Click OK.

You can right-click a folder name in the FullShot Explorer and launch the viewer directly.

Image Thumbnail in a Folder

o T 120
Coumr B %] 140

Falder Name,
CAFSHOTS-Document FSHOT 34 mages

(=

SIFSIWRES

2:2.bmp

=

2-20.bmp

W)

2-21.bmp

N

222 bmp

=3

223 bmp

2-24.bmp

225 bmp

2-26.bmp

2:27.bmp

V]

228 bmp

5§

229 bmp

=

2-3.bmp

=

2.3 brop

il

231 brops

[

2.32.bmp

5]

2.33bmp

b

2.34 bp

(]

2.35 bmp

_)

10.2 ImageExplorer

ImageExplorer is not available in the Standard Edition.

There are hundreds, even thousands, of images on your hard drives that you never realize taking so much
disk space. When you surf on the net, your browser quietly gathers images and saves them to your hard

drive for faster page jumping. Another amazing fact is that your Windows Explorer sometimes can't list all

of those images.

ImageExplorer can list, sort and display all of the images on your hard drives no matter where they are

and how they got there.

8! To launch ImageExplorer, click the ImageExplorer button on the toolbar.
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@ ImageExplorer - B,922 files

MName Size| Type | Date Modified Location C
40_chart gif 789 GIF 1/3172005 3:44PM  CNw/INDOWSPCHealthiHe...
40_chart gif 1446 GIF 1/31/2005 3:44PH TN/ INDOWSSPCHealth\He

41 bmp EB3046 BMP  11/20/2005 7:10&M  C:AFSHOTS-DocumentWFSH
4-1.bmp 12/03/2004 11:33

C:\Inbit Messenger Data\000,
D

4-10.bmp 11/20/2005 7:304M

475

4-12.bmp 9,166 EMP .
413.bmp EEB3046 BMP  11/20/2005 7:31aM  CAFSHOTS-Document'FSH...
4-14.bmp 190 BMP  5/15/1998909PM  CAFSHOTS-Document\FSH...
4-15.bmp ES3.046 EMP  11/20/2005 7:314M  CAFSHOTS-Document'FSH.. ¥

Image

Qe i

To sort images by Name, Size, Type, Modified Date or Location, click the correspondent column header.
There are three sections in the status bar that is at the bottom of the ImageExplorer:

1. The total number of image files listed in the ImageExplorer.
2. The total hard drive space taken by the entire listed image files.
3. The number of open windows.

U Click Summary Report button to display image file statistics.

10.3 Select Image Formats and Drives

When you launch ImageExplorer, you will see a format selection dialog box.

ImageExplorer Selection El

Select Formats:

BMP PCX [ wMF
DIB PNG [ wrG
EFS PSD CUR
[ GIF [“IRas Ica
[#14PG MIRLE FsD

PCD TG4 CIHTML

[ PCT MTIF

Select Drives
O& OF
[t [F
Oo: Oe:

This dialog box lets you select image formats and drives on which you want ImageExplorer to scan and
list. Different PCs may have a different number of drives. There are one floppy drive, two hard drives, two
CD-ROM drives and one removable drive in the above example. By default, only hard drives and all of the
supported image formats will be scanned.

You can re-scan your PC at anytime by clicking the ImageExplorer icon on the toolbar. 8!

10.4 BatchCon

BatchCon is not available in the Standard Edition.
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BatchCon is a utility that can help you convert image files from one format to another easily.

To launch BatchCon, click the BatchCon button on the toolbar.

Batch Conversion

It Dirsctory Input Filss: Mutpust Directery: Output Fies
= 2 My Computer || 4 24bmp Al & B My Computer || % 11.png /:
A 4 25bmp =P #1200
[=E=H 4 2Bbwp [=R= Rt 4 21 png
(] DislogHeaderDs % 27 bmp (1] DislogHeaderDe 4 22png
(33 Dse 4 28bmp 23 Dise 4 2-3.png
(L1 Documents and | 5 550y = [ Documents and || g 5470
(1 DOTNETRX e {21 DOTHETF 3
% flenalice. bmp % 25.0ng
(1 Download o [ Downlaad b
[ (3 FAIRCOM 2 :” sl i 1 FAIRCOM Z 27'”“9
w [ FsHOTE03 g T -3 FSHOTEN %275
i [ FSHOT8Docur || 2 Seresn Captuiepg 5 0 FSMOTEDecur || & 28202
i (2 Fuitsu % sendmail bmp EHE Fuitsu % 2-9.png
(3 FulShot860Fin || 4 systemnolice bmp (3 FulShotg50Final || fienotice.png
0 1M 4 testipg v &0 M ~|| 4 inbor.png v
< | 3 || | 3 ||® | 3 ||@ | =
[ 41 Supported Formats ] 19 Listed, 18 Selected [PNG Format | Fles inthis format: 18
[
(setect ] [ Convert | [ Helb ] [Detais <<]
From Ta Status 7’:]
C:testipg Ci\test png Completed E]l
[CAAsystemnotios bop T \systemnotios prg Completed
[-Asendmail bmp Chsendmail pg Completed
[ASoreen Caphure jpa £ \Soreen Capture g Completed
C:ogonpeg C:Mogen. prigg Completed |
ﬁ [-\inhrx hmn [ Ainhn nna Comnleted |
-

To convert image files to another format:

—_—

Select an input directory.

Select an input format or All Supported Formats.

Select image files that you want to convert or click Select All to select all image files in the selected
directory.

Select an output directory.

Select an output format.

Click the Convert button.

BatchCon will show you the conversion result in its list window.

w e

Nk

The above example shows that 18 files in C: directory are selected, converted to PNG format and
successfully saved in C: directory.



Chapter 11. Export to Flash

Flash is an animation format widely used on the web. It is a perfect way to show software demo and
instructions. FullShot can generate Flash animation output. This feature is available only in the Enterprise
Edition.

11.1 Steps to Produce Flash Output

1. Prepare screen shots.
Most of work you need to do is prepare screen shots or images. You need to get all images ready in
this step.

2. Add annotation objects.
You can add annotation objects onto your images and use them to tell your audience about your
software features and how to use them. Every annotation object is displayed as a flash step that can be
controlled by your audience when they click ‘Next’ or ‘Back’ button.

3. Export to a Flash File.

Image Options
Quality: |10 | |Lossless v
small file size large file size
e Bacoround:

File Slide Selection
L9 new... Chrl+N 12-100bmp ~
12-11.bmp
S5 Open... CtrlO
1 o 12-12.bmp
=] save... Ctrl+s 12-13bmp
Save As... 12-14.bmp
12-15.bmp v
12-16.bmp
Compare and Save..,  CtrbM 12-17 bmp
12-18.bmp
Export to Flash Slde... . Ctr+F v
| D ‘ 71 1719 henn 5
r; ImageExplorer...
G| Batch Conversion. . >

Adjust each image’s show sequence within the Flash file by click the up and down arrow buttons. Press the
OK button after you have decided the order to select an output file.

Savein: | 59 Enterpriseimages v o d e o

File name: Myl nstructions swf

Save as tpe: | Flash SWF File [~.swf] v

Flash uses SWF as the file extension.

11.2 Play Flash Files
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If you have a standalone Flash Player installed on your computer, double click the flash output filename to
open it. If there is no standalone Flash player on your computer, you need to use a web browser to view it.
For example, if you use the Internet Explorer, open it and then drag the Flash output file to the IE window.
IE will start displaying the Flash step by step.
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Chapter 12. Image Database

12.1 What is an Image Database

FullShot Image Database is available only in the Enterprise Edition.

An image database is a collection of image records stored in database files. The FullShot Image Database
is a proprietary database system that can help users manage a large amount of images.

Local vs. Server Database In the FullShot’s terminology, a local database is a database that’s created on a
user’s local hard drive. A local database allows only one user to access the database. A server database is a
SQL-based database that allows multiple users to access centralized data sources stored in the database.
The database server is normally managed by an administrator. FullShot Enterprise Edition provides an
embedded database engine that you can use to create a local image database easily. FullShot also contains
necessary tools allowing users to establish a server database if you have a SQL database server. FullShot
doesn’t bundle a SQL server in its offering.

From Chapter 11 to 15, we describe methods about how to use the embedded local database. In the Chapter
16, we’ll illustrate how to build a FullShot Image Database on a SQL server.

A local database consists of four files:

Data file with a filename extension .123

Index file with a filename extension .321

Master Keyword Table with a filename extension .kwd
Keyword index file with a filename extension .kwi.

el e

All files are stored in the same directory. The sample database included with FullShot is a local database. It
has four files:

ImagePub.123
ImagePub.321
ImagePub.kwd
ImagePub.kwi

There is no limit on how large an image database can be. Your available hard drive space is the limit.
To access a local database, you can use the following buttons on the toolbar.

Open Local Database command. Use this command to open a local image database.
Close Database command. Use this command to close the active database.

Thumbnail View command. When an image database is open, use this command to view images
sequentially in the thumbnail mode.

= New Record command. Use this command to create a new image record.
=% Add Record command. Use this command to add a newly created record into the active database.
L

Update Record command. Use this command to update the changed record into the active database.
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Fast Build command. Use this command to build a large amount of image files into the active
database automatically.

Delete Record command. Use this command to remove a record from the active database.
Open Master Keyword Table command. Use this command to display all keywords for a database.
Select Keyword command. Use this command to open a keyword selection dialog box.

Add Image From Clipboard command. Use this command to copy an image from the Clipboard to
the active record.

Add Image From File command. Use this command to copy an image from a file into the active
record.

Delete Image command. Use this command to remove an image from the active record.
12.2 Open a Local Image Database

There are two ways to open a local image database.

1. use the Open Database command from the toolbar.
2. use the FullShot Explorer - Navigate the FullShot Explorer; find the database filename and single
click on it.

Expl ax
Explarer X Xplorer

% ) HTIL Help Warkshop Keyward Create Update Search
50 Inok Explorer D Title S ubject
#-{3) Fullshaot 7 Type in the ID ta find:
=3 Fullshot &
) ~
. Moz
4 LOGO. PG Bos
4 SETUR.PNG Foa
% {3 Inbit Messenger
& () Inbit Messenger 1.4 &=
{0 Tnbit Messenger Server EL
# () Installshield Installation Information P
) Intel Pos
#{7) Tnternst Explorer Pos
() Intervideo 10
#0) Java fn
#{03) Java Weh Start v P12z e

%
After the database is opened, the FullShot Explorer will be organized in folders.

You can open only ONE DATABASE at a time.

12.3 Information about an Image Database

To display information about an image database, choose the Properties command from the Database menu.
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Local Database
Server Database

{34 Closs Datsbass

Databass

b

3

Database Properties

keyword

[%) EastBuid...

L] Mew Record

| 44| Delete Record

Attnbutes | Display | Index | Buid

Database Name:
Database Location

Record Count.

Size on Disk:

Creator.

Company.

Create Time:

ImagePub.123

C:\Program Files\inbityFullShat 84SaMPLES

25

1.83ME

Harmy Houston

Image Publishing LLC
8/01/93 3:01:21 PM

Last Update Time:  9/14/33 4:37.05 P

G| Delete Image

[ Properties... N

%

If you want to change the creator or company name, click the Creator data field or the Company data
field. In the example above, you should click Harry Houston or Image Publishing LLC. FullShot will
display a dialog box for you to make changes.

Change Properties

Creator: |Harmy Houstan

Compary: |Image Publishing LLC.

Cancel

No other information can be changed.

12.4 Image Database Record

An image database record contains an image and information about the image. There are two folders in a
record: the Record folder and the Image folder. There are several fields in that you can enter data about an
image. In the sample database ImagePub.123, fieldl, field2, field3 and field4 are ID, Title, Subject and
Description respectively.

The record ID field is a required field. It is a numeric field. It must be unique. An ID can be assigned only
to one record. When a record is deleted from the database, its record ID is available for reassignment.

Field2 (Title) and Field3 (Subject) are also required fields. They may contain both numeric and alphabetic
data. You must enter data into those fields before you can add a record into the active database. Field4, the
Description field in the sample database, is not required. You can enter whatever into that field or leave it

empty.

Create Time and Update Time are displayed in the middle of a record. You may not change them. When
you create a new record, the Create Time is recorded and saved; when you update a record, the Update
Time is recorded and saved with the record.

You can enter keywords for a record. There are four keywords assigned to this record. However, there is no
limit on how many keywords you can use for a record. Since the Keyword field is not a required field, you
don't have to use any keyword for a record.

The Record Notepad and the Image Notepad use an unformatted field that you can put anything into it.

When you see the black dots on the Record tab or the Image Tab, it means that there is memo in the
notepad.
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Choose the Notepad command from the View menu to open or close the notepad window. You may also
drag the separator bar to open or close it.

A, Record | 47, Imags|

EEX

o ‘15 |

Title |FuIIShDI Setup Imags

Subiect, | FulShat

Description ‘D.\Image‘\23\5amp\es\lsselup.png

i
_ Created: 8/16/39 3:44:27 PM Updated: 8/16/99 9:29.54 PM
Toolbars »
Shatus Bar
Record keywords Image attributes
SEEATED @ FulShet @ fils size: 20,365
Application Look 3 % Operator % original format: .png
% Search % width in pikels; 130
% Setup % height in piels: 251
= R % color format: 256 max
% colors used: 243
% harizorital resolution: 150
I % vettical resolution: 150
Folder Thunbnal Yiew Mates:
[Tip 816 A~
% Recard Thumbnail View... =
- Image123 database engine suppoits the following search operators:
: 4
5=
3
Fullshat Explorer Options... <= v

%
The Image Attributes are not editable fields. They are descriptions about the stored image.

The Image folder can display the image in the normal pixel mode or the fit-to-window mode.

click Normal Pixel Size button to display it in the normal pixel mode.

=l click Fit-to-Window button to display it in the fit-to-window mode.

[ By Aeco %, mage |

Motes:

FullShot Setup program uses this image in its wizard box. In order to keep all of the original colors and make
the file size as small as possible for fast lnading, we use PNG format for this image.

There is no limit on how many image records you can open at a time. But the more records you open, the
more memory FullShot will take to maintain all of the data and images. The minimum RAM requirement is
32MB. 64MB or more is a big plus to view more images and records at the same time without drying up
your system resources.

12.5 Changing Record Field Names
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ID, Title, Subject and Description are default field names assigned by FullShot to Fieldl, Field2, Field3

and Field4 respectively. You can change them to something else to suit your needs.

To change record field names:

1. Pull down the Database menu.
2. Choose the Properties command.
3. Click the Display tab.
4. Make changes.
5.
field is the ID field.

6. Click OK.
Database

Local Database 3

Server Database 3
@3 Close Datahase Database Properties El

— N Attributes || Display | Index | Buid
[i) EastBuid... Fiecord Field Names Title B Display
1] Hew Recard Field 1 fo]ls]

Fied 2 OTie

|4 Delete Record Field 4 © Description
& Delste Image

12.6 Viewing Images in the Thumbnail Mode

To view images of an FullShot image database sequentially, use the thumbnail view feature.

1.  Click the Thumbnail View button on the toolbar.

Record Thumbnail

Row 120
% Starting Record ID
%

2. Set rows and columns of the thumbnail view mode accordingly. The more rows and columns you
set, the smaller the thumbnail image windows are. 3x6 mode is used by default.

3. Set a starting record ID.
4.  Click OK.

You can also select a field name that will be displayed on the record window title bar. By default this
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n 0z

ATitle: Animated Image123 Banner
Subject: Banner

13 14

Starting Recard ID _hl 1| (i

As you can see from the sample screen shot above, the FullShot image database thumbnail viewer uses data
tips to provide information about an image record. You can double click an image thumbnail to load and
display the entire record.
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Chapter 13. Searching Database

13.1 Database Indexes

An Image database supports six indexes. When a database is opened, all six indexes are loaded and ready
for search.

Explorer ax

Keyword Create Update Search
Explorer D Title Subject

Type in the Title to find

image

FULLSHOT WEB IMAGE ~
GRAPHIC DESIGNER
HOOYER, TOWER
HORIZONTAL LOGO
IMAGE1Z3

MEIT LOGD

MOZART

PLANT

RED LOGO

SCULPTURE

TENMIS BALL

WHITE MEMORIAL FOUNTAIN

Each index matches a record field. In the sample database,

The ID index is the ID field.

The Title index is the Title field.

The Subject index is the Subject field.

The Keyword index is the Keyword field.
The Create index is the Create Time field.
The Update index is the Update Time field.

The Description, Image Attributes, Record Notepad and Image Notepad don’t have an index.

13.2 Index Entry Normalization

All index entries are normalized by FullShot internal standards. The basic rules used are as follows.

Fieldl (ID) index: leading zeros are added to make sorting and displaying easier.

Create Date and Update Date indexes: use YYYY-MM-DD format.

Field2 (Title), Field3 (Subject), and Keyword indexes: accept only 0-9, A-Z and space and convert them to
upper cases. You can use special characters in those data fields, but FullShot will eliminate them when
building indexes. This normalization rule makes sorting and searching straightforward.

13.3 Data Tips

FullShot image database uses data tips extensively for index entries. Stop the cursor on any index entry for
a while, and FullShot will provide information on how many records contain the index entry. Since the ID
index is a unique index and no two records can share the same ID, the data tip for the ID index entry is the

content of the field2 and field3. In the sample database, the field2 is the Title field; and the field3 is the
Subject field.
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Here are some samples of data tips.

Explorer ax Explarer ax
Exploer | 1D Title Subject Keyword | Cieste | Updste | Seach
Keyword Create Update Search Explorer D Title Subject

Type in the Create Date [mm-dd-yy) to find Type in the Subject to find:

|

@ 1999-08-25 ~ % BANNER.

@ 1999-08-24 % FLOWER

@ 1999-08-23 % FULLSHO

@ 1993-00-2{") = e 1)

@ 1999-08-21] record has this index tem. % 0G0 [4 records have this index item.
@ 1999-0g-2(0 record is openied. = packacild record is opened.
@ 1999-08-13 % PLANT

@ 1999-08-18 % SILICON VALLEY

@ 1999-08-17 % STANFORD UNIVERSITY

@ 1999-08-15 % TEMNIS

@ 1999-08-15

@ 1999-08-14

@ 1999-08-13 ™

13.4 Point-and-Click Searches

Explarer ax

Explorer [Lo] Title: Subject
Kepword Cisate Updats Search

Type in the Keyword to find:

([1FasT BUILD ~
% FIELD MAME

@ FLOWER

% FORMAT

% FOUNTAIN

@ FORTAIL

([ FnLsho

% GOOSE

& HOOVER, 14 records have this index feem,
& nLusTRA 2 records are opened.

< IMAGE ATTRIBUTE
% IMAGE123
% INEIT M

A Point-and-Click search means that you move the mouse pointer over to an index entry and click on it to
launch a search. This is the most intuitive way to perform a database search. You can do a point-and-click

search on any index. Suppose that we are searching the sample database ImagePub.123.

Click the Title index tab.

Move the mouse pointer over to the RED LOG entry.

Click the RED LOGO entry.

Since there is only one record that has this index entry, the point-and-click search will load the record and

display it immediately.

&) The blue open book icon means that one or more records containing the index entry are opened.

Record | 42 Image

Explorer ax
Kepword | Creste | Update | Search o Tile: |Fed Logo
Eplorer D Title Subject

Subject: |Laga
Type in the Title to find

FULLSHOT SETUR IMAGE "~
FULLSHOT SPLASH IMAGE

FULLSHOT WEB TMAGE

GRAPHIC DESIGMER

HOOYER, TOWER

Created: 8/02/99 3:04:52 FM

Record kepwords

Description: | D:\Mmagel 23S amples\1 23red.png

Updated: 8/02/99 8:56:18 &M

Image aifributes

> 4 llustration % file size: 62,929
HORIZONTAL LOGO & & orgi
TMAGE123 Loge original format; prg
TNEIT LOGD 4 Manual % width in pixels: 525

> & Memory @ height in pivels: §30
MOZART o X
PLANT 4 Red “ bits per pivel: 8
((RED LOZO SN % color format; 256 max
i 12 3 % colars used: 242

1MAgel2s o a7
TENMIS BALL

WHITE MEMORIAL FOUMTAIN

% wertical resolution: 72

%

If more than one record has the same index entry, the point-and-click search will display the search result in
the Search folder for you to review. For example, let's search the Subject index and click on the BANNER

entry.
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Explorer ax

Explorer X
Keyward Create Update Search Explarer 1D Title Subject
Explarer D Title Subject Keyword Create Update Search

Tupe in the Subject to find: Type: index = search terms (e.0. 1D = 1)

= BANMER

o Title: =8 Subjsct
@ FLOWE ¥ 13 ImagelZ3 Banner
2 FULLSHO2 recards hawe this index ikem. v g Animated Imag...  Banner
o8 e [0 record is opened,

¥ oo

& PACKAGING

& PLANT

2 SILICON VALLEY

& STANFORD UNIYERSITY
& TENNIS

Subject = E&JNEH (2 records]

Click a search result entry in the Search folder will load and display the record. As we mentioned in

Chapter 2.5, you may use the left click to open a new record window and use the right click to replace the
top record window or vice versa.

13.5 Type-to-Locate Searches

If you are searching a large database, the index may contain hundreds or thousands of entries. The point-

and-click search method may be inconvenient. The type-to-locate search method is an alternative to the
point-and-click method.

To perform a type-to-locate search:

1. Click the index tab you want to search on.

Type a letter. FullShot search engine will move the index list to the first entry that starts with what
you typed. The entry will be highlighted.

3. Repeat the step 2 until you see the entry you want.

4. Press ENTER key to perform the search.

FullShot will use the highlighted entry as the search term. No matter what you type, there is at least one
entry to be highlighted. If only one record contains the index entry, the record will be opened and

displayed. If more than one record has the index entry, the Search holder will be on top and the search
result will be listed in the Search folder.

You can use the type-to-locate search to any of the six indexes. In the example below, two letters F and O

are typed in the Title index. If you hit the ENTER key, the FOXTAIL entry will be used as the search
term.

Explorer nx

Kepword Create Update Search
Explorer D Title Subject

Type in the Tie to find:
FO

FOXTAIL ~
FULLSHOT SETUP IMAGE

FULLSHOT SPLASH IMAGE

FULLSHOT WES IMAGE

GRAPHIC DESIGNER.

HOOVER TOWER

HORIZOMTAL LOGO

IMAGEL23

NBIT LOGD:

MOZART

PLANT

RED LOGO v

81



You can use the star sign at the end of a type-to-locate search as the wildcard search operator. Any entry
that starts with what you typed will be on the search result list. In the search example below, type FL* and
then hit the ENTER key will get 5 records in the Search folder.

Explorer R x Explaorer ax
Keypword Create Update: Search Explorer D Title: Subject
Explorer D Title Subject Kepword Create Update Search

Tupe in the Title to find: Type: index = search terms [2.0. 1D =1]

FL*

FLOWER1 ~ H D Title 88 Subject
FLOWERZ ¥ 14 Flowars Flover
FLOWER3 ¥ 12 Flowerd Flower
FLOWER ¥ 11 Flowers Flower
FLOWERS ¥ 10 Flowerz Flower
FORTAIL ¥ 08 Flower1 Flower

FULLSHOT SETLP IMAGE
FULLSHOT SPLASH TMAGE
FULLSHOT WEE IMAGE
GRAPHIC DESIGNER
HOOWER TOWER

HORIZOMTAL LOGO (o Title = FL* [5 records]

13.6 Using Search Operators

FullShot supports six search operators and two Boolean logic operators. We have already used the star sign
as the wildcard operator in the previous section. Other operators are:

> (greater than)

>= (greater than and equal to)
< (less than)

<= (less than and equal to)

= (equal to) is the default operator if you don't use any operator. Two Boolean operators are supported to
connect two search criteria:

& (and)
| (or)

Since FullShot uses the Type-to-Locate method for all of the six indexes, those operators can be used in
the search typed in the Search folder only. The exact search format should be:

INDEX NAME + SEARCH OPERATOR + SEARCH TERMS + BOOLEAN OPERATOR +
SEARCH OPERATOR + SEARCH TERMS

Do not type the '+' sign. It is used here to differentiate search components. The italic part is optional.

Here are some searches performed in the sample database ImagePub.123.

Explorer ax
Explorer a x Explarer ax Explorer D Title Subject
. " Kepword Create Update Search
Explarer [lo] Title Subject Explorer D Title: Subject
Kepword Create Update Seach Kepward Create Update Seach Type: index = search teims [e.g. ID = 1)

Type: index = search tems [e.g. ID =1]

Type: index = search teims [e.g. D =1]

SUBJECT <=FULLSHOT

TITLE> P

ECl) Tikle: 8 Subject
¥ 04 Camera FullShot
& ID Title: ®a  Suhject M D Title: °8  Suhject v ooz Flowert Flower
¥ 05 White Memorial ... Stanford Univer... vz Duck Pond Siican Yalley v o9 Animsted Image... Banner
¥ 23 TennisBal Tennis ¥ 06 Mozart Stanford Univer. ., YD Flower? Flower
v 2z Sculpture Stanford Univer... v o0 white Memorial ... Skanford Univer. .. vy Flower3 Flower
¥ 02 Redlogo Laga ¥ 04 Camera Fullshat v 12 Flowers Flower
¥ 21 Plant Plant ¥ 03 Boating Silicon Valley v 13 Imageizs Banner
: L2 od oo Loga Y14 Flowers Flawer
IR clologo Loae ¥ 16 FulshotSetupl... Fulsher
vz Fullshot Splash ... FullShot
¥ 24 Fullshot web Im...  FullShot

Title > P (8 records)

ID<&

1D < 08 [7 records]

Subject <= FULLSHOT 17 records)
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Explorer o x
Evplorer | 1D Titls Subject
Kepword Create Update Search

Type: index = search tems (e.g. 1D =1)
CD »=19330815

42 I Title &8 Subject

¥ 15 Foxtail silican Valley

¥ 16 Fullshot Setup L.  Fullshot

Vo7 Fullshot Splash ... Fullshot

¥ 18 Hoover Tower Stanford Univer...
v o1a Inbit Logo Inkbit

¥ 20 Harizontsllogs Ikt

¥ 21 Plant Plant

v o2z Sculpkure Stanford Univer...
¥ oz3 Tennis Ball Tennis

¥ 24 Fullshot Web Im... FullShot

v 25 Graphic Designer  Packaging

Create >= 13330815 (11 records)

Explarer
Explorer D Title:
Kewword Create Update

Type: index = seaich teims (e.g. D =1]
UD >=19990815 & <= 19990823

2 x

Subject
Search

A D Tikle: 8 Subject
15 Foxtal Silican Yalley
16 FullShot Setup 1., FullShot
17 Fullshot Splash ... FullShat

18 Hoower Tower

Inbit Loga Inbit
20 Horizontal Logo Inbit
21 Plant Plant

2 Sculpture:
23 Tennis Ball

LS S A A SR S
b=

Tennis

Stanford Univer...

Stanfard Univer. ..

Update »= 13330815 & <= 19330823 (3 records]

Explorer ax
Explorer D Title Subject
Kepword Create Update Search

Type: index = search terms [e.g 1D = 1)

ID<¢=5[:=21
A D Tikle: 8 Subject

¥ 01 Colorloge Laga

¥ 02 Redlogo Logo

v o3 Boating Silicon Yalley

¥ 04 Camera FullShot

¥ White Memarial ... Stanford Univer...
v 21 Plant Plant

v o2 Sculpture Stanford Univer...
7 &) Tennis Bal Tennis

¥ 24 Fullshot web Im...  FullShot

v 5 Graphic Designer  Packaging

ID <= 06 3= 21 [10records)

Explorer ax
Explorer [1o] Title Subject
Kewword Create Update Search

Type: index = search terms [e.g. 1D =1)

K P
S I Title %8 Subject

v 04 Camera Fullshat

¥ 07 DuckPord Silican Valley
¥ 15 Fonkail Silicon Valley
¥zl Plant Plant

v 24 Fullhot Web Im... Fullshat

Keyword = F* (5 records)

For ID, Title and Subject indexes, you need to type the exact index name because those names can be
changed. See Chapter 11.5 regarding how to change record field names.

For Keyword, Create and Update indexes, you may use KW, CD and UD as abbreviation respectively.

13.7 Changing Index Options

By default, all six indexes are turned on so that the intuitive point-and-click search is available on all of the
indexes. However, when the database is growing large, loading all indexes can be a time-consuming task.
Plus, you may not need certain indexes like Create Date or Update Date.

To change index options,

Set your options.
Click OK.

A e

Databass

Local Database 3
Server Database 3

{34 Closs Datsbass

G| Delete Image

[ Properties... N

Pull down the Database menu.
Choose the Properties command.
Click the Index tab.

Database Properties

E— N Attibutes | Display | Index | Buid
lsf| Fast Build... Foint-andClick Search  Sorting Methad
Bew Record
b 1D Index (&) Ascending
Title Index (&) Ascending
Subject Index ® Ascending
|$7 Delete Record Keyword Indesx @ Ascending
Create Diats Indei - @ Ascerding
Update Date Inden @) Ascerding

() Descending
() Descending
() Descending
() Descending
® Descending
® Dascending
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Chapter 14. Building Database

14.1 Creating a Local Database

To create a new local database,

Pull down the Database menu.

Open the Local Database submenu.

Choose the Create command. A dialog box will open.
Select a folder and a filename.

Enter the Creator and Company names.

Click the Save button.

ANk

You don't have to add .123 to the file extension. FullShot will do it for you automatically.

Sawein: | ) SAMPLES £ ¢ + = -
) =) imagepub. 123
9 ) whebsite. 123
My Recent
Documents
—
Database
‘ Local Database > | Create... Cesicn
Server Database v S cpen...
B C . My Documents
Keyward 3 Ompact. ..
- =2
58
Iy Computer
‘,’] File name ElectionD atabase. 123 v
-
MyNetwork  Saveastipe: | Imags Databsses (123 v
Creator: | Harmy Houston Campany: | Image Publishing LLC
Instructions: select a directony and then enter a filename with or without 123 extension.
Make sure that the new image database name doesn't ovenarite an existing database.

14.2 Setting Database Options

When a database is created, there is no record in it. Before you enter any record into the database manually
or use the Fast Build feature to build multiple files into a database automatically, you may want to set the

database build options so that FullShot can provide as much data as possible to reduce your typing
workload.

To set the database build options,

1. Pull down the Database menu.

2. Choose the Properties command.
3. Click the Build tab.

4. Set your options.

5. Click OK.
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Database
Local Database 3
Server Database 3
3 Case Database Database Properties E
Keyword » Attibutes | Display | Index | ‘
lodf| Fast Buid... Title Field Subject Field Description Field
By New Record @ Filename Orly © Filename Only O Filename Orly
O Estension Only @) Esterion Onlp ©) Estension Only
) Filename & Ext O Filename & Ext ) Filename & Ext
|47 Delete Record O Full Pathrame O Full Pathname @ Full Pathnarne
O Empty O Empty O Empty
[JUpper Case [ Upper Case [JUpper Case
G| Delete Image

_)

The build options will decide how FullShot will provide information to Field2, Field3 and Field4 from an
input filename. In the sample database, they are Title field, Subject field and Description field respectively.

14.3 Using Master Keyword Table

When a new database is created, FullShot automatically creates a Master Keyword Table. The master
keyword table is designed to maintain a list of keywords that you use to index image records. It is used to

generate a consistent keyword index.

To view the master keyword table, click Master Keyword Table button on the toolbar. To enter a new

keyword, right click and choose the New Keyword command.

1% Master Keyword Table - 20

@ Keyward
Backaround Image

CD-ROM
Downiload
Emnail
Home Page
Laoga

Menu

Oriline Order
Packaging
Product
Promotion

Delete Keyword.. ‘

Properties...

Additional Information:
se this kewword to index bullet images.

=

%

To change a keyword, choose the Properties command. To delete a keyword, choose the Delete Keyword

command.

Keyword: |Eompuler ‘

Description: | Lise this kepword to index all computer related images

14.4 Creating a New Record



To create a new record, click the New Record button on the toolbar.

% New Recond E]‘Elgl

Record |

D ‘25 | Title | ‘

Subject: ‘ ‘

Description: ‘ ‘

Created: Updated:

Recard keywords Image attributes

—T

= o

The record ID is provided by FullShot based on your last key in the active database. You can change the ID
to any number as long as that number is not taken.

14.5 Adding an Image to a Record

To add an image to the new record,

1. Click the Add Image button on the toolbar.
. Select the folder and the filename.
3. Click the Open button.

% New Record

Record | 4 Image

D ‘25 | Title: ‘selup |

Subject: ‘\DQ |

Deseription ‘E “IMFinal_EE\setup jpg |

Created: 3/08/405 111751 PM Updated: 3/08/05 11:17.51 PM
Fecord keywords Image attributes
INBIT
Mzzsznaer % file size: 31,525
F 4 original farmat: jpg
o 4 width in pivels; 131
¥ o % height in pikels: 284

€ bits per pixel: 24
% color fomat: 16.8M max

4 colors used: 8,061
% horizantal resalution: 72
I 4 vertical resolution: 72
« -

Title, Subject and Description will be provided by FullShot based on your settings in the database build
options. No keyword is provided by default.

You can use the FullShot Explorer to load an image to the active record:
1. Navigate the FullShot Explorer and find the image filename.

2. Hold down Ctrl key and click the image filename.
3. The image will be loaded into the record.
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14.6 Adding Keywords to a Record

Since every image database has its own Master Keyword Table, you can select keywords from this table.
To select keywords, click the Select Keyword button on the toolbar.

Select Keywords

H

& Master Keyword Table ”~ 4 Selected Kepwords
Background Image Bullet
Bullet Computer
CD-ROM Menu
Computer Pramation
Download
Email
Home Page
Logo
Menu
Online Order
Packaging
Product
Promation
Purchase
Rating
Registration
Fewiew
Sample hd

—

But you don’t have to select keywords from the master keyword table. You can simply add any keyword to
the record. The Master Keyword Table is only considered as a way to generate more consistent keyword
index. To add a keyword to a record, type it in the edit box below the keyword list and then press ENTER

or click the Add button.
Record keywords Record keywords
< Bullet @ Bullet
% Color % Calor
4 Design &
% Dot % Dot

New Keyword

Add

To change a keyword, click the keyword to select it. Click it again to open the edit box. Then you can make

changes.

To delete a keyword, click the keyword to select it and then press the DEL key.

14.7 Writing Memos

You can write memos in the Record Notepad and Image Notepad. To Open/Close the notepad, click the
Notepad button on the toolbar or drag the separator bar. The limit for the notepad is 64KB.
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, Record | 4, Image|

D ‘m ‘ Title ||:u|m Logo ‘

Subject ‘LOQO

Description: ‘ D:\magel 23S amplest 1 23eolor. jpg ‘

Created: 8/01/93 3:01:35 PM Updated: 8/01/33 9:56:22 &M

Mates:
Tip#l
“when you see the black dots on the Record tab o the Image Tab, it means that there is notes

i the rotepad. Click the Motepad button on the toolbar ta open/ciose the natepad or drag the
separator bar to open/close it

14.8 Entering a New Record

Ly

When you finish data entry on the record, click the Add Record button to enter it into the database. All

indexes will be updated immediately.

14.9 Using FastBuild

If you need to add more than one image file into a database quickly, Fast Build is the best tool to perform

this task.

Click the Fast Build button on the toolbar to open the Fast Build dialog box.

Fast Build

Slsct gt Foldsr St input fls Slsct & filsname to preview it
(1 Inbit Messenger Dat & | | 4% Blue Lace 16.bmp
3 MSOCache 4 Coffes Beanbmp
(3 Ornline Purchase 4 FeatherT xture.bmp
(23 Program Files 4 Gone Fishing bmp
(3 RECYCLER 4 Greenstone binp
= Ea M e
o ;/ Rrudacendion b
53 WINDOWS /' Lo
=0 % Santa Fe Stucco.bmp
e 4 Snap Bubbles bmp
=F 4 wirnt.brp
= G | | % winnt256 bmp
~ | | % Zapotec.bmp
< | >
| 4 Supported Formats | 13Listed, 1 Selected 160w » 160h
[Tsekatal | [ 2dd»» | o benove | [ Cearal | [ hei
Filensms Sias| Typs | Modifisd Fiecord D Loation ~
% Grsenstone b 582 BMP 3/31/20031200PM 30 CAWINDOWS reenstone bmp
4 PraieWindb..  B5354 BMP 343172003 1200PM 31 CAWINDOWS \Praiie Wind bmp
4 Rhadodendro.. 17362 BMP 3431/2003 1200PM 32 CAWINDDWS\Rhodadendion bmp
 River Sumida FEEEN BMP 3/31/20031200PM 33 CAWINDOWS Fiiver Sumida bmp
SantaFeStu.  B5332 BMP 343172003 1200PM 34 CAWINDOWS S anta Fe Stuseo bmp
4 SoapBubbles..  B5S7B BMP  3431/20031200PM 35 CAWINDDWSSoap Bubbles.bmp
% winnt bmp 4REEN BMP /04/2004 1200PM 36 CAWINDOWS bwinnt b
o winnlZELmp 4BEBD EBMP  S404/2004 12.00PM 37 CAWINDOWS bwinnt 255 bmp
4 Zapotec.bnp 9522 BMP 371,203 1200PM 3 CAWINDDWS Zapatec.bmp =
- -
L£| Number of files on the fast build list: 13
-

To Fast Build image files to the active database:

1. Select an input folder.

2. Select input files or click the Select All button to select all files under the input folder.
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Click the Add button to add selected files to the fast build list.

4. Repeat steps 1-3 to add more files to the fast build list. There is no limit on how many files you can
build into a database at a time.

5. Click a filename to preview it.

6. Click the Build button to start the fast build process.

7. Click the Close button to exit.

When the Fast Build is completed, the fast build list will be cleared.
To remove a file from the Fast Build list:

1. Click the filename.
2. Click the Remove button.

To clear all of the files from the Fast Build list:

Click the Clear All button.

89



Chapter 15. Record Operations

15.1 Saving Record

Sometimes you may want to move records from one database to another. Or you may want to send a record
to your business associates. When you have such a need, you must save a record to a file.

To save a record to a file:

Pull down the File menu.

Choose the Save Record command.
Select a directory.

Type a filename.

Click the Save button.

A e

The record file has an extension .333.

Save As Elgl
Savejn |3 SAMPLES ¥ 02 P E
5 Hea3s
File ng
My Recent
L e, N Documents
|22 open... ctro =
=] zawe.. Cirl+s -
Desklop
My Docurments
F1 imagesplorer... :1))'3
G| Batch Corwersian. . My Computer
Open Record. .. —
- File name: 7333 A
Sawe Record. .. w3
by Metwark, Save as lype: =332 v
f’:‘J Brint Image... Ctri+F a

15.2 Saving Image

To save the image of a record to a file:

Click the Save Image button on the toolbar. a

1.
2. Choose a folder, a filename and a file type.
3. Click OK.
Or
1. Bring the Explorer folder on top.
2. Click the image, hold down the mouse button and drag the image to the folder where you want to
save the image.
3. Release the mouse button when you see the folder is highlighted.
4. Confirm the filename and the file type.
5. Click OK.
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15.3 Loading

To load an image record:

Open a database.

Pull down the File menu.

Choose the Open Record command.
Navigate and find the file with extension .333.
Click the Open button.

A i e

Or you can open a record file using the FullShot Explorer.

Exzplorer . x

Keypword Create Update Search
Ewplorer 1D Title Subject

# [ HTML Help Workshop -
= 3 Inbit
{3) Fullshot 7
=5 Fullshot &
=2 SAMPLES
fo Imagq.qb. 123
fa WehSite.123
4 LOGD. PG
4 SETUR.PNG
- Inbit Messenger
) Inbit Messenger 1.4
{3 Inbik Messenger Server
# |3) Installshield Installation Infarmation
#{3) Intel
#{3) Internet Explorer
- 3 Intervideo ~

The opened record will adopt record field names of the active database. If you want to add the record into
the database, make sure the record ID is unique.

15.4 Updating

To change a record, you need to do a search and display the record in the FullShot window.

If you're updating a record, don't change its ID. Changing ID will generate a complete new record. You can
change all of the editable fields. You cannot change the Image Attributes, Create Time and Update
Time.

To change an editable field, move the cursor to the field, delete the old data and then add new data.
To change the image:

1. Click the Image tab to make it on top.

2. Clicking the Delete Image button to delete the current image. |;|

3. Ifyou add the new image from the Clipboard, click the Add Image From Clipboard button.
4. If you add the new image from a file, click the Add Image button. |*=*

To change a keyword:

Click the keyword to select it.

Click it again to open the editing mode.

Make changes.

Press the ENTER key to complete the changes.

bl
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To remove a keyword:

1. Click the keyword to select it.
2. Press the Del key.

| When you're done changing the active record, press the Update Record button to enter changes into
the active database. All indexes will be updated immediately.

15.5 Deleting

To delete a record, you need to do a search and display the record in the FullShot window.

25 click the Delete Record button to delete the record. All index entries will be removed accordingly.

15.6 Printing

To print a record:

1. Find and display the record.

2. Pull down the File menu.

3. Choose the Print Record command.
4. Click OK.

File

L e, Chrl+M

@ open... o

=] save... Crl+s
FullShot Print 3

| Print | Header || Faoter | Macios

Eriter. | \AMICRONAHEZ100 | [ Propaties |
E7] imageExplorer. .. —
4 Wumber of copies: |1 % | Sealing (% [500 = | i
.| Batch Conversion. . : - =)
Open Record. . Preview Drientation 15
CHto =
Sawe Record. ., Osmal D O Partrait i ——A—| 2 3
) @ Landsoape magel.s.
& print Image... Chr+P %) Large .

| Print Record. .. [
g

The image is printed on the left. All other data, including record notes and image notes is printed on the
right. You can change the image size by clicking the Scaling spin buttons.

Same as image printing, you can use a header and/or a footer for the record printing.
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Chapter 16. Database Operations

16.1 Backing Up

Your image database is very important to you. Don't forget to back it up when you close it whether or not
you have made changes to it. Making several backup copies is better than no backup. If you have an
external drive, it's safer to back up your database on the external drive. Even though the image database
engine has built-in routines to keep the data file in synch with the index file, disasters do happen and your
file could be damaged or lost one way or another.

If you want to make backup copies manually, make sure you back up all of the four files to a safe place.

For example, to back up the sample database ImagePub.123, you need to copy the following four files to a
drive that you think is safe.

ImagePub.123
ImagePub.321
ImagePub.kwd
ImagePub.kwi

To back up a local database anytime, pull down the Database menu, choose the Local Database submenu
and then choose the Backup command.

Datab
EES Backup Database
[ tocalDatabase v
Server Database 4 Far additional safety, you can save a backup copy of yaur
database on a different disk. A backup copy is a duplicate
5 CoseDatabase Backp... of your working database that you can Use. if your woiking
-_ databass is lost or damaged
keyword »
[ Merge. .
[of| Fast Build...

IF pou want to save a backup now, accept or change
the: drivefilename proposed and click the Backup
L] Mew Record buiton

Back up the database ta:
|% Update Record

|47 Delete Record C:\My BackupiimagePub. 123

Itis not necessary to piovide the filename extension
123 FullShat will add it for you. 4l of the related
database files will be generated

G| Delete Image

Remind to back up on close
Properties...

16.2 Compacting

If you have deleted records or updated your database by making changes, there will be wasted space in the database files. Use
the Compact command from the Local Database menu to compact your database. The result database will be smaller. The
original database will be renamed by adding OLDO1 to its filename. You can delete it if you don't need it any more.
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Compact Image Database @E‘
Look jri | (3 SAMPLES ~ OF e E
5 ImagePub. 123

] webste,
Database L9 |Ewessie.izs

My Recent
Creats... Documents

[ LocelDatahase

Server Database v B open... @

Desktop

keyword v S

My Documents

-
50
My Computer
l} File name ImagePub1 23 v
>
My Network | Files of type Image Databases [ 123] v

[]Re-arange Record IDs

_)

The option Re-arrange Record IDs will re-assign record IDs to the new database based on its current IDs.
If you have deleted records, the IDs of the deleted records will be given to other records. For example,
suppose that you have a database of 10 records with IDs from 1 to 10; suppose that you have deleted
records 3, 5 and 7. Compacting this database with the Re-arrange Record IDs checked will generate a
new database with IDs of 1,2,3,4,5,6,7.

For the sample database after the compacting process, there will be eight files listed under the directory:

ImagePub.123 is the newly compacted data file.

ImagePub.321 is the newly compacted index file.

ImagePub.kwd is the newly compacted keyword data file.

ImagePub.kwi is the newly compacted keyword index file.
ImagePubOld01.123 is the original data file without compacting.
ImagePubOld01.321 is the original index file without compacting.
ImagePubOld01.kwd is the original keyword data file without compacting.
ImagePubOld01.kwi is the original keyword index file without compacting.

After testing your new database successfully, you may delete the original database. To play it safe, you
may want to back it up for future reference.

16.3 Merging

Merging databases is a process to add all of the records of one database to another database. To merge local
databases:

1. Back up the first database before the merging process just in case something goes wrong.

Open the first database by clicking the Open Database button. @
Pull down the Database menu and open Local Database submenu.
Choose the Merge command.

Select the second database for merging.

Click OK.

Ak wbd

Be sure to back up the newly merged database.
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ahase

[ tocalDatabase

Server Database

{34 Closs Datsbass
keyword

Fast Build...

Mew Record
Add Recard
Update Record

Delete Record

Add Image From File. ..
Add Image From Clipboard

Delste Image

Properties. .

Create. ..
open...
Backup...

Compatt...

Merge...

Merge Image Database

Look in' | 5 5AMPLES

¥ O3 @E

magePub.123
=

My Recent
Documents

E

Desktop

L.

My Documents

®

My Computer

File name:

&

My Netwark Files of type:

[wiebsie123

g

(oo

[Image Databases (123)

v

[ Cancel ]
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Chapter 17. Server Database

17.1 Server Side Setup

FullShot software CD doesn’t have a SQL server, but contains all necessary code to help you build an
image database on a SQL-based database server if you have one. The advantage is that you can share the
image database on a network so that all of your colleagues can access and update the image database.
Consult with your SQL server Database Administrator before you move forward.

There are three steps to set up a FullShot image database on a SQL database server.

Step 1: Create a database on the server. Every database server has procedures to create a database on the
server. Consult with your Database Administrator to complete this step.

Step 2: Create an ODBC Data Source on the server through the Control Panel. In fact, the FullShot
Image Database doesn’t connect to your server directly, but connects to the ODBC Data Source instead.
The ODBC Data Source name is the object that represents the database on your database server. In the
example used in this book, a data source name called ImageBase is created.

The ODBC data source setup is within the Control Panel. Open the Control Panel and open the ODBC
(Data Source) icon and you will see the following screen. Again, our example is set up on Microsoft SQL
Server.

&' DDBC Data 5Source Administrator

UserDSN | System DSM | File DSN | Drivers | Tracing | Cannection Posling | About |

User Data Sources:

Marne [ Diiver [=1 Add
dBase Files - Word Microgoft dBaze WVFP Driver [*.dbf]

DeluxeCD Microzoft Access Driver [*.mdb] Remaove
EAS Demo DB W3 1M Adaptive Server Anywhere 7.0

FouPro Files - ward Microgzaft FoxPro WFP Driver [*.dbf) Configure...
IBIVS SOL Server 4

SOL Server

MS dccess 97 Database  Miciosoft Access Driver [*.mdb)
MS éccess Database Microsoft Access Driver [*.mdb)

Subase SMS Adaptive Server Anywhere 7.0
UltraLite 7.0 Sample Adaptive Server Anywhere 7.0
Wizal FraPrn Datahase  Mirmenft Wisial FrsPro Driver =

ﬁ‘% An ODBC User data source stores information about how ta connect to
" the indicated data provider. & User data source is only visible to you,
4 and can only be used on the curent machine,

oK Cancel ‘ ‘ Help ‘

Step 3: run FullShot SQL database preparation code to establish all tables on your database. To do this,
pull down the Database menu, open the Server Database submenu and choose the Prepares SQL
Database command. The FullShot Image Database Setup wizard will open.

Database
Local Database 3
‘ Server Database »‘
{34 dose Datahase Merge. ..
Keyword » | Prepares SQL Database. .|

The first window you see is for information only. It displays necessary steps you need to complete a
database setup work. If you haven’t completed the step 1 and step2, click Cancel to stop. Otherwise, click
OK to continue.
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FullShot Image Database Setup

Steps to create and build a FullShot image
database:

1. Create a new database on your database server.
2 Create an ODBC Data Source Name in the Control Panel
3. Build the database here.

IF pou haver't completed the step 1 and step 2, click “Cancel”
and perform the required tasks

Click "Next" button to start build your
database.

Cancel

As we mentioned, the ImageBase is the data source that we have created in our example. The database
server we used is Microsoft SQL Server. If you can’t find the data source name you have created, you
probably didn’t do it right. Remember that you need to create a database on your server and then create a
data source for the database you have created.

Select Database | x|

Select the newly created Data Source
Name:

Data Source Name:

Server Mame: SOL Server

1 you can't find the Data Source Name pou created, cancel
thiz setup process and check vour data source name in the
Cantrol Panel

<Back [ Mets | cancel |

The next screen is simple. You are asked to enter names to identify yourself and your company.

Creator and Company x|

Enter Creator and Compary Mame:

Creator IMaIketlngEruup

Compary: I\nbil\ncorpolaled

< Back I Mest s I Cancel

And then a confirmation screen follows.



Confirm your selection

Database: ImageBase

Creator: Marketing Group

Company: Inbit Incorporated

Click "Mext" button to continue

< Back

Cancel |

When you click Next button, FullShot will start preparing your database.

The database is ready.

ImageBase is properly built and
ready to use.

You may now connect to this database and
start entering records.

Choose the "Finish™ button ro close this setup
process.

Click the Finish button and your database setup is completed on the server side. You can create as many
FullShot image databases as you want to on a server. You need to go through the same procedures to
prepare each of them to make them ready on the server side.

17.2 Client Side Setup

Before a server image database can be accessed, you need to set up an ODBC Data Source on each client
PC on which you plan to use the image database. You need to have the client access license to use the
database server. Consult with your Database Administrator regarding the client license.

The client side ODBC Data Source setup procedure is the same as the server side setup procedure. You
need to do it in the Control Panel. See section 16.1 for information.

17.3 Using a Server Database

Once the client side setup is completed, the image database is ready to use. To open a database, choose the
Open command of the Server Database submenu. A dialog box will be open for you to select the data
source that represents your image database. In our example, ImageBase is an available data source and it is
a FullShot image database.
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Select Data Source
Database
Select a data source for server connection:

Local Database 13

Server Database " | Qpen. . Data Source Name: |[TEECCErS

Server Name: SOL Server

Keyword » Prepares SQL Database. ..

%

Once the database is open, all of the record level operations are the same as a local database. But the
database level operations are different. Here are some issues you need to know.

Database Backup: for a local database, FullShot provides backup function; for a server database, your
database administrator should take care of the backup issue. Every database server has different backup
procedures to follow.

Database Compact: it is a database maintenance issue. For a local database, FullShot provides compact
function; for a server database, every database server has certain rules to maintain a database.

Database Merge: you can merge all records of a local database into a server database and all records of a
server database into a local database. Merge is the only way to move all records off the server and back it

up locally.
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Chapter 18. Email

18.1 About FullShot Email

FullShot Email is available in the Enterprise Edition only.

FullShot Email is not designed to replace your current email client software; however, it is designed to send
out images quickly and easily without having to leave FullShot or save images to a file first. When you
have an image database, local or server, you can send images out directly from the database and no need to
check a record out.

FullShot doesn’t provide functions of receiving email messages, but has all of the basic functions of
sending messages. As a basic requirement, your PC must have connection to your ISP email server or
corporate email server in order to use FullShot Email. To access the FullShot Email functions, you can use
the following buttons on the toolbar.

Y5 New Message command. Use this command to create a new email message.
Attach File command. Use this command to attach files.

Send Message command. Use this command to send a message.

View Message Log command. Use this command to display all sent messages.

View Contact Database command. Use this command to display all contact records.

18.2 Email Setup

You need to set up your email connection before sending any message. To complete the setup requirement,
choose the Email Setup command from the Email menu.

Email Setup El

Sender

Lser Name: Cancel

Email For example: John Do
[ New Message... Emai Address:
L Attach File. .. Far example: jdos@mycompany. com

Select Recipients. ..

(5l send Message

Emall Account Logon

Account Name:
For example: jdoe

Password,

Keep Message Log
=

Incoming Mail Server
View Message Log...

Server Mame:
New Contact. ..
For example: pop.mycompany.com

SeverType:  (BPOP3 (O IMAP

Dutgoing Mail Server [SMTF]
a-] | Migw Contact Database. ..

Delete Contact Database... Server Name:

For example: smbp.mycompany. com

‘ Email Setup... [}

%

Email Address: the email address you use to send messages.
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Account Name: your email account name provided by your ISP or corporate email administrator.

Password: the password for your email account.

Incoming Mail Server Name: your ISP POP3 incoming email server name or your corporate email server
name.

Outgoing Mail Server Name: your ISP SMTP outgoing email server name or your corporate email server
name.

If you have any difficulty finding out what those required field values should be, consult with your ISP or
your corporate email administrator. Another source of information about those fields is your Outlook
Express email software that comes with your Windows. If you use this email client software, you can
obtain email setup information by choosing Accounts command from the Tools menu.

After setting up your connection data fields, you need to decide whether or not you want to keep an
outgoing message log. FullShot has an embedded database designed to track all of the outgoing messages.
The advantage is that you can remember what’s being sent out and who’s the recipient; the disadvantage is
that it will take your storage space to hold sent messages and the storage space can be very large if you
frequently attach images. If you want to keep a message log, choose the Keep Message Log command
from the Email menu. A check sign in the front of this command means that the message log database is
created. Choose this command again will remove the log permanently.

Email

() New Message. ..
LI} Attach File...
Select Redipients, .,

(5 Send Message

v | Keep Message Log

(=] view Message Log...

Hew Contact. .

a5| View Contact Database. ..

Delete Contact Database...

Email Setup...

18.3 Contact Database Setup

FullShot Email has a built-in contact database. You can enter your contact information into this database.

Step 1: choose the Create Contact Database command.
Step 2: choose the New Contact command to enter contact data.
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FistName: | | company: | | o]
] = Middle: N ame: Addrese [ coreel |
() New Message. .. ()| Hew Message... Last Name: ’—|

Phone: \ | o | |

Fa \ | stae | |

Pager \ | Zocose: | |

ErolAdress: | [ |
Keep Message Log Keep Message Log el ‘ | ke | |

View Message Lag. .. Wiew Message Log... Additional Infomation

Hew Contact. .

Creake Conkack Database
[E5]| Wiew Contact Database...

Delete Contact Dakabase. ..

Email Setup... Email Setup...

%

= Click the Contact Database button to view all contact records.

18.4 Sending a Message

4 Click the New Message button to open a new message window. If you have an image window

g g y g
opened, it will be automatically attached. You can drag any image into the new message window as an
attachment. If you need to attach any other files from your hard drive, click the Attach File button to attach
them.

%% New Message QEWE

=] Message | M atachment

ETa |support@inbit.com

Ce: |fullsh0tuser@hotmail. o

|
= To | fullshotuser@yahoo. com |
|
|

Subject: |Fu||5 hiot is available now!

Message:
Check it out at v inbit. com.

Click the Select Recipient button to select contact email addresses into To, Ce and Bee fields.

g Click the Send Message button to send the message. If you have already selected the Keep Message
Log option, the sent message along with any attachment will be filed into the message log database.

18.5 Message Log
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Click the Message Log button to list all of the sent messages.

Subject

is available nowl

Message:

Check it out at wwe.inbit.com,

Right click the message log window to open a popup menu. You can open a message, delete a message or

delete the entire message log.

FullShot is available now!

=1 Message | I Antachment|

Log ID: 1

Date: 3/09/05 8:36:35 A
From: support@inbit. com

To: fullshotuger@yahon. com
Cec: fullshotuser@hatmail com

Subject:  FullShot is available now!

Message

Check it out at wwww.inbit.com.

103



Chapter 19. Troubleshooting

19.1 Unsupported Image Files

FullShot supports 18 image formats. It doesn't mean, however, that FullShot can open all of the files with
the supported file extensions. If there is a file on your system that cannot be opened by FullShot, it is
because FullShot doesn't understand how the image file is constructed. The best solution is to open this file
by using the software that has created the file and then save it in a commonly used settings or options.

19.2 Unable to Open an Image Database

This problem happens only in the Enterprise Edition.

Problem:

U

You cannot open a local image database. The error message is 'Unable to Open the image database'.
Possible Causes:

The database's index file with the extension 321 is missing.
Your Windows session was crashed for whatever reason.
There was a power outage during a database update.

A virus or something else has damaged your database files.

L=

Basic Knowledge:

1. Animage database has four files. For example, the sample database that is shipped with the software
has the following files:
ImagePub.123
ImagePub.321
ImagePub.kwd
ImagePub.kwi
Together they make a complete image database. All files have to be stored in the same directory.
2. Database directory means the directory where your database is stored.
3. FullShot directory means the directory where the FullShot software is stored. This directory has
FSHOT7.EXE and many DLL files.

Solutions:
Step 1: Check the directory where the database is stored and make sure both .123 and .321 files are there. If
any of those two files is missing, the only way to get it back is copy your backups to the database

directory. If you never back up your database, the database is no longer accessible.

Step 2: If 123 and 321 files are both there, the problem could be caused by a crash. Exit FullShot. And then
run FullShot and re-load the database.

Step 3: If step1 and step2 can't solve the problem, your database must have been damaged. The only

solution left is to copy your backup files back to the database directory. If you never back up your
database, the database is no longer accessible.
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Prevention:
If you are serious about your image database, back it up everyday or after every successful session.

FullShot has an automatic backup reminder, and all you need to do is click the Backup button. If you have
an external drive, making extra backup copies on the external drive is highly recommended.
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How To Order FullShot

If you need to order FullShot licenses, visit www.inbit.com and click the Purchasing and Licensing link. It is
on the first page and you can't miss it. Review the latest price sheet and licensing options. There are money
saving volume packs available.

Upgrade vs. Full Version

Upgrade packages require a previously installed version on your PC or a valid license number from a
previous version. If you have any version of FullShot version 1.xx to FullShot version 8.xx, the license key
is printed on your program disk label or on the back of the CD jewel case or inside of the CD jacket.
Upgrade packages will fail during installation if there is no qualified version on your drive.

Standard Edition, Professional Edition and Enterprise Edition

Make a decision on which version you need. The Standard Edition is the basic FullShot. The Professional
Edition and the Enterprise Edition have a lot more features. For more information see Chapter 1.

Credit Card Orders
There is a secure web order system on the Inbit web site. Ordering FullShot on the web can guarantee that
you get a license number immediately. No overnight shipping is needed. Your credit card number is

processed in a secure manner so that even our internal sales reps have no way to see the number.

Ordering on the web also has more options in terms of License Only and Full Package. So get on the web
and check it out now.

Purchase Order Policy
For those of you who have to use corporate purchase orders, please fax your purchase orders to 1-408-730-
1756. Make sure to write the part number you are ordering on your purchase order with your billing and

shipping addresses clearly marked. We accept purchase orders issued by U.S. corporations and
organizations only.

Mailing Address

If you need to mail your purchase orders or checks directly to Inbit Sales Dept, please send them to

Inbit Inc.

P.O.Box 391674

Mountain View, CA 94039

USA

How to Contact Inbit Inc.

For technical questions, please email them to support@inbit.com. For sales questions, please email them to

sales@inbit.com. Your questions will be answered within 24 hours. For any other inquiries, call 1-408-730-
9819.
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