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I. Apply a login account (new user) 

Go to Online Instrument Booking System, http://chemibs.hkbu.edu.hk/ 

Click [Application form] on the left menu. 

 

 

Click [Application for system login]. Fill the form and hand-in to Mr. Tommy Poon or Mr. 

H.P. Yeung in W1201A, OEN West building, Ho Sin Hang Campus. E-mail is also accepted if 

scan of staff/student ID card attached. 

 

 

http://chemibs.hkbu.edu.hk/


II. Adding a new instrument to your booking list 

Go to Online Instrument Booking System, http://chemibs.hkbu.edu.hk/ 

Click on [Instrument List] on the left menu. 

 

 

Search a instrument, e.g. GC-2 

Contact the in-charge scientific officer and arrange training, e.g. Tommy Poon. 

The authorization of booking this instrument will be added after the training is 

completed. 

 

http://chemibs.hkbu.edu.hk/


 

III. Make booking 

Go to Online Instrument Booking System 

http://chemibs.hkbu.edu.hk/ 

Input username and password. 

 

 

You can see the authorized instrument list. Select a instrument. 

 
 

Authorized Instrument list 

http://chemibs.hkbu.edu.hk/


 

Select start time, e.g. 2010-1-8, 10:00a.m., click on the clock. 

 
 

Check the start time. Change duration if necessary. 

Click [Make booking] if confirmed. 

 
 

 

 

 

Start time 

Change duration if necessary 

Click [Make booking] if confirmed 



 

Booking made! Click [Return to Calendar view] to view your booking. 

 
 

You can see your booking now. 

You can go back to instrument list for another booking or logout the booking system. 

 
 

 

 

 

Click here to view your 

booking in calendar 

Go back to instrument list 

Logout if finished 



IV. Delete booking 

Go to Online Instrument Booking System 

http://chemibs.hkbu.edu.hk/ 

Input username and password. 

 
 

Select a instrument, e.g. CE-4. 

 
 

 

http://chemibs.hkbu.edu.hk/


Click on the red pen to edit your booking.  

 
 

Click [Edit booking] 

 
 

 

 

 

 

 



Click [Delete booking] 

 
 

Booking deleted! 

 
 

 

 

 

 

 

Return to calendar view 



Your booking deleted. 

 
 

 

 

 


