Chemistry Online Instrument Booking System

Apply a login account (I08IN ONLY) ...eciuiieiiieeiie ettt et re e e te e e aae e s beeesaaeens 2
Adding a new instrument to your booking list.........ccccueiiiiiiiiiiiiiiee e 3
Y Y o Yoo {41 oY= SRR 4
(DL =y (=l oToTo] 1o V-SSR 7

Ver. 1.0

User Manual

Jan 2010



. Apply a login account (hew user)

Go to Online Instrument Booking System, http://chemibs.hkbu.edu.hk/

Click [Application form] on the left menu.

HonsikongiBaptisdUniversity

Chemistayi@nlinellnstilimendBoeokinetSystem

Booking System Login

Instrument Booking System

ion procedure

egulations
nstrument List L°gin required
pplication form Please login to view or book instrument usage

Username:

Password:

Site Administrator: IT teem. Department of Chemistry. Hong Kong Baptist U

Click [Application for system login]. Fill the form and hand-in to Mr. Tommy Poon or Mr.
H.P. Yeung in W1201A, OEN West building, Ho Sin Hang Campus. E-mail is also accepted if
scan of staff/student ID card attached.

HongikongiBaptisdUniversity
Ehemistivi@nlinellnstnimendBookinggSystem

Booking System Login Download Area

Registration procedure
Application for system login(New User ONLY)
Rules and Regulations

Contact

Site Administrator: IT tesm, Depariment of Chemistry, Hang Kong Baptist L



http://chemibs.hkbu.edu.hk/

Il. Adding a new instrument to your booking list

Go to Online Instrument Booking System, http://chemibs.hkbu.edu.hk/

Click on [Instrument List] on the left menu.

HonsikongBaptisUniversity

Chemistayl@nlinellnstiimendBoekinetSystem

Instrument Booking System

4 Instrument List Login required

Application form Please login to view or book instrument usage
Contact Username:

Password:

Site Administrator: IT team, Depariment of Chemistry, Hang Kong Bagptist Universi

Search a instrument, e.g. GC-2

Contact the in-charge scientific officer and arrange training, e.g. Tommy Poon.
The authorization of booking this instrument will be added after the training is
completed.

HoneikeneiBaptisHUniversity,
ChemistaVIOn|inellnstaimendBockingtSystem
L]

Booking System Login

FTIR-1

Nicolet Magna 550 Series Il W1203A Eric Jim

Registration procedure
Rules and Regulations
Instrument List

Application form - Sl FTR2 ;:JCE;T&;;#:CS‘&%TE’&' W1203A | Eric Jim Type 2*

Contact

FTIR-3  Perkin Elmer Paragon 1000 PC W1203A Eric Jim Type 2*
GC-1 2D GC (HP 6890) with FID W1302 HP Yeung Type 3%
GC-2  |Agilent 6890 GC with FID & TCD w130 ype 2*
GC-3  |Agilent 6890N GC with ECD & NPD W1302 | Tommy Poon Type 2*
g GCMS-1  |Agilent 6890N GC with MSD (5973N) w1302 HP Yeung Type 3*

Site Administrator: IT team, Department of Chemistry, Hong Kong Baptist University


http://chemibs.hkbu.edu.hk/

I1l. Make booking

Go to Online Instrument Booking System
http://chemibs.hkbu.edu.hk/

Input username and password.

oneikeneiBaptisdUnivensity

(Ehemistii®@nline]lnstalimenyBookingtSystem}

tem Login

Instrument Booking System

on procedure

RELEUNE
Login required

n form e login to view or book ument usage

Contact

Username: tast3

Password: seesssss

Site Administrator; IT team, Department of Chemistry, Hang Kang Baptist University

You can see the authorized instrument list. Select a instrument.

HoneikoneiBaptisdUniversity,
Ehemistii@n|inefinstaimendBoeokingtSystem

Boaoking System Login

Instrument Booking System

Registration procedure

Rule: Regulations

R N CE4  Crystal CE-310 with UV-Vis  W1203
T — GC-2  Agilent 6890 with FID & TCD ~ W1302

App T T HPLC-2 Waters 2695 with DAD & FLD W1302

NMR-1  Bruker NMR 400MHz \ T1312
c Logout ]
Con
Help
hd

Authorized Instrument list

Site Administrator: IT team, Department o v, Hong Kong Baptist y


http://chemibs.hkbu.edu.hk/

Select start time, e.g. 2010-1-8, 10:00a.m., click on the clock.
HonglkongiBaptisdUniversity)

(Enemistnyi@®n|inellnstnimenyBeckingtSystem;

Booking System Login

Instrument Booking System

Regis n procedure

Rules and Regulations

Instrument List Main Menu Crystal CE-310 with UV-Vis

Main
Application form Change password w1203
Logout
Help « earlier | today | later »
Mon Tue _ Wed Thu Fri _ Sat Sun
4 January & | 5Janvary Q| 6Janvary & | 7January & |8Januvary & |9 Janvary & |10 Janvary &

09:00 [0] (0] [0] a i~ [©] jo
e . ) | E—"
12:00 a 2] a o] a 2] jo] E
13:00 [9] 0] [9] [£] 0] [©] 0]
14:00 [9] 0] [9] [£] 0] [©] 0]
15:00 [9] (0] o] o] 0] 9] o]
1500 0] ] 0] 0] o] 0] 0]
17:00 [9] [0] o] jo] 0] ] o
18:00 [9] [0 [9] o] 0] [©] j#]
19:00 9] 2] 9] 2] 0] 9] 0]
20:00 [9] [0 @ @ [0] [0} o]

Instrument supervisors

s Agatha Siu

Return to instrument list

Site A team, Department of Chem| (ong Baptist U

Check the start time. Change duration if necessary.
Click [Make booking] if confirmed.

HoneikoneiBaptisdUniversity,
Ehemistayl@n|ineflnstaimendBookingtSystem

Booking System Login

Instrument Booking System

Re ation procedure

Rules and Regulations

Instrument List Main Menu Crvstal CE-310 with UV-Vis
Main
Application form Change password w1203
— Logout |
Contac C
Help Instrument 38 (CE-4) .
Start 2010-01-08 10:00 (= Start time
Duration 01.00]~
Project 01:00 et ( Departmental Staff)[=]
Comment to show on calendar 9200
Logbook Entry 04:00
User 0500 |3
Recorded by 8?88 ) =
Computer IP 0800 .19.174
09:00
Make booking : - . .
1000 Change duration if necessary

Instrument sup&wyisors

« Agatha Siu

Click [Make booking] if confirmed

Return to calendar view

Site Administrator: IT team, Department of Chemistry, Hong Kong Baptist University



Booking made! Click [Return to Calendar view] to view your booking.

HoneikeneiBaptisHUniversity,

Ehemistiyl@n|inellnstnlimenyBockingfSystem

stem Login

Instrument Booking System

Registration procedure

Rules and Regulations

Instrument List Main Menu Crvstal CE-310 with UV-Vis
Main
Application form Change password W L
Logout
Contact =
Booking made
e
T ECORTg 1D 1398
Instrument 38 (CE-4)
Start 2010-01-08 10:00
Duration 01:00[~] 3
Project Department ( Departmental Staﬁ)E

Comment to show on calendar
Logbook Entry

User 68 (test3)
Recorded by 68 (test3)
Computer IP 158.182.19.174

[ Update booking ][ Delete booking

Instrument supervisors

+ Agatha Siu

Return to calendar view < Click here to view your

booking in calendar

Site Administrator: |T t=am, Department of Chemistry, Hong Kong Baptist

You can see your booking now.

You can go back to instrument list for another booking or logout the booking system.

HongikongiBaptisyUniversity,
Ehemistayi@n|ineflnstaimendBookingtSystem

Instrument Booking System

strafion procedure

Regulations

Instrument List Main Menu Crystal CE-310 with UV-Vis

Main

Application form Change password w1203
. Logou
Contact help « earlier | today | later »

Mon Tue Wed Thu i Sat Sun

4January &, | 5January & | 6January &, | 7 January l%e&nu&ry Q [203anveny Q

03:00 2] 2] 2] y 4 T N\ 2] a

I 10:00 [0] (0] [0] W [tests E4 [©] 2]

Logout if finished 9] 7 9] 9] 7 T
12:00 9] o] 9] o] 2] o] E

13:00 [0] (0] [0] N@ ar g 9] 0]

14:00 [©] 0] [9] N 9] 0]

15:00 [9] [0 [9] 2] 6] [©] [©]

16:00 [0] (0] 0] 0] 0] 0] 0]

17:00 9] @ 9] a 0] [©] 2]

18:00 2] 9] 2] j) 9] 2] jo]

19:00 Q 9] Q ) 9] Q o)

20:00 2] 9] 2] 9] 9] 9] 9]

Instrument supervisors

s Agatha Siu

Return to instrument list —<mmm— GO baCk to inStrument IlSt

Site Administrator: |T team, Department of Chemistry, Hong Kong Baptist University



IV. Delete booking

Go to Online Instrument Booking System
http://chemibs.hkbu.edu.hk/

Input username and password.

oneikengiBaptisyUniversity,

(Ehemistil@nlinellnstnlimenyBockingiSystem

Booking System Login

Instrument Booking System

Registration procedure

Instrument List Login required

n form ogin to view or

istrument usage

Username: test3

Password: eeeessse

Select a instrument, e.g. CE-4.

HoneikoneiBaptisdUniversity,
Ehemistii@n|inefinstaimendBoeokingtSystem

Instrument Booking System

Registration procedure

Rules and Regulations ~
i CE-4 rystal CE-310 with UV-Vis _ W1203
Instrument List Main Menu Agilent 6890 with FID & TCD  W1302
Main .
I s HPLC-2 Waters 2695 with DAD & FLD W1302
Application f ge p
FRELLTRLeIL f:a;u: 2ss00rd NMR-1 _Bruker NMR 400MHz T1312
Contact =

Site Administrstor: |T team, Department o



http://chemibs.hkbu.edu.hk/

Click on the red pen to edit your booking.
HonglkongiBaptisdUniversity)

Ehemistayi@n|ineflnstaimendBookingtSystem

Instrument Booking System

Rules and Regulations

Instrument List Main Menu Crystal CE-310 with UV-Vis

Main

Application form Change password w1203
Contact Logout
Contaci q
onta Help | « earlier | today | later »
Mon Tue Wed Thu Fri Sat Sun
4 January 5 January & January 7lanuary Q|8 January el 8 January 10 January @
| 2]

testd ‘ Ed

09:00

g eL
g e L
Jofcrs

10:00

N

11:00

12:00

i

13:00

14:00

o e g
e e
EEEEL

15:00

16:00

17:00

18:00

19:00

Rl
jspsgsgsisisisgsisisgs s
gaggagds e e

PlEREEEELE

[SES s )
[SES g )
[SESgsgs)

20:00

Instrument supervisors

s Agatha Siu

Return to instrument list

Site Administrator: IT team, Department of Chemistry, Hong Kong B

Click [Edit booking]

HoneikoneiBaptisdUniversity,
Ehemistayl@n|ineflnstaimendBookingtSystem

Booking System Login

Instrument Booking System

Registration procedure

Rules and Regulations

Instrument List Main Menu Crystal CE-310 with UV-Vis
Main
Application form Change password w1203
. Logout |
Contact Help Booking ID 1399
Start 2010-01-08 10:00:00
Stop 2010-01-08 13:00:00
Duration 03:00
User test3 (test3)
Comments
Log
oject Department
Edit booking

Return to calendar view

Site Administrator: IT team, Department mistry, Hong Kong B:



Click [Delete booking]
HoneikoneiBaptisdUniversity,

Ehemistayl@n|ineflnstaimendBookingtSystem

Booking System Login

Instrument Booking System

Registration procedure

Ru nd Regulations

Instrument List Main Menu Crvstal CE-310 with UV-Vis
Main
Application form Change password w1203
N Logout |
Contact = Booking ID 1399
Instrument 38 (CE-4)
Start 2010-01-08 10:00
Duration 03:00
Project Department ( Departmental Staﬁ)E

Comment to show on calendar
Logbook Entry

User 68 (test3) =
Recorded b 68 (test3)
Compu; P 158.182.19.174

[ Update booklh ][ Delete booking ]

Instrument supervisors

« Agatha Siu

Return to calendar view

Site Administrator: IT team, Departmy c stry < i sity

Booking deleted!

HongikongiBaptisyUniversity,
Ehemistayl@n|ineflnstaimendBookingtSystem

Booking System Login

Instrument Booking System

Registration procedure

Ru nd Regulations

Instrument List Main Menu Crystal CE-310 with UV-Vis

Main 00000 |
Application form Change password w1203
Logout

L= | "
el Booking deleted)

\/

Return to calendar view

Contact

Return to calendar view

Site Administrstor: |T taam, Department of Chemistry, Hong Kong Bapt



Your booking deleted.

oneikengiBaptisyUniversity,

(Ehemistil@nlinellnstnlimenyBockingiSystem

m Login

Instrument Booking System

d Regulations

Instrument List Main Menu

Crystal CE-310 with UV-Vis

Main

Application form Change password W1203

. Logout

Contact help « earlier | today | later »

Mon Tue _ Wed Thu Fri _ Sat Sun
4 January & | 5Janvary Q| 6 Jenvary & | 7 January & |8 Janua & | 9 January &, | 10 January &

08:00 2] 2] ] ) ] 2]
10:00 [0] [0} [9] o 0] [£] 2]
11:00 [0] (0] 0] ] 0] 0] 0]
12:00 0] o] 9] | ) 0] 2] o]
13:00 ] 2] Q 2] Q o)
14:00 2] 2] Q ) ] 2]
15:00 [0] [0} [9] @ T @ [£] 2]
16:00 [0] (0] 0] 0] 0] 0] 0]
17:00 2] 2] a o] a 2] jo]
18:00 ] [9] 9] 9] 0] 9] 9]
18:00 €] 9] 9] 9] 9] 9] 9]
20:00 [0] [0} [9] 2] 0] @ j©]

Instrument supervisors

+ Agatha Siu

Return to instrument list

- IT team. Department of Chemi:

n




