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Thank you for purchasing the Quasar Telephone Answering System with Facsimile.

Before reading these Instructions, read the INSTALLATION MANUAL, then install the unit and make the initial settings.

Since this unit functions as a Facsimile, an Answering Machine and a Telephone utilizing one telephone line,
you can receive both voice-messages and documents.

To Speak with the Other Party

and then Transmit/Receive
a Document

With the autornatic telephone/facsimile switching feature,
you can switch between telephone and tacsimile functions
without redialing. So, if you are in the middle of a
conversation and want to transmit/receive a document,
simply push the START/COPY button and facsimile
transmission/reception will take place automatically.

To Record a Voice-Message and

Receive a Document

The unit will automatically function as an Answering

Machine or a Facsimile depending on the caller's choice

(voice-message/document).

When a call is received during your absence, the unit will

play your Outgoing Message (OGM) and then be ready to

record a voice-message and/or receive a document

(Automatic Receive Mode).

#In this mode you may speak with the other party and
transmit/receive a document manually.

To Set the Automatic Receive Mode —_
(_OPush the AUTO RECEIVE button to turn on the
AUTO RECEIVE indicator light.
#Record your Outgoing Message.
#Set the ANS/FAX-FAX selector to “ANS/FAX™
\ position. Y,

ﬁANSIFAX-FAX Selector ———,
* ANS/FAX position

The: unit will automatically switch between
Answering Machine and Facsimile. If the caller's
voice is not heard within 5 seconds of the end of
the OGM, the unit will automatically switch to the
FAX mode to receive a document. If the caller’s
voice is heard, the unit will function as an
answering machine.

oFAX position
When a call is received, the unit will function as a

Uacsimile (FAX) machine only. )

B If a caller wishes to transmit a document after
recording a voice-message; advise the caller to “Push
the ASTERISK () button after or during the playing of
the Outgoing Message (OGM)", the unit will change
from the answering machine mode to the facsimile
mode.

H if a caller wishes to record a voice-message after
transmitting a document; advise the caller to “Make a
call reservation following a voice contact procedure on
your facsimile during transmission.” The unit will start
playing the OGM again and then be able torecord a
voice-message. '

Features | ]

@ Multi-Function System utilizing Single
Telephone Line
*Allows you to speak with a caller and/or receive a
document.
e Automatically records a caller's message and/or
receives a document during your absence.

B Facsimile

o CCITT GI/GII communication compatibility

e Automatic document feeder up to five pages at a time

#(One-touch transmission with automatic dialer
10 {30 digits) fax numbers for one-touch dialing

®Superb image quality

¢ 16-step HALF-TONE feature for originals containing
photographs, shaded drawings, etc.

e Up to letter-size

W Answering System
*0One-Touch Operation
automatically rewinds, play back messages, stops
at the last message and provides for answering the
next call, at the touch of a button.
#Recordable OGM chip
#Beeperless remote control with tone phone

B Integrated Telephone System
#Built-in speakerphone
#0ne-touch/speed dialing
® Automatic redialing up to 15 times in a hands-free
(speakerphone) operation.

B Copier Function

*Right at your desk
eClear copy

QUICK REFERENCE CARD

FOR TONE REMOTE CONTROL
ABC DEF
n
[Back Space|[ Skip Forward | [rwl

JKL
5
Y i

[Memory Playback]  [Answer Back]

GGG
CNGcE

[ Fax 1 [oGm skip]

oTg set Automatic Receive mode, call
your unit ang wait for 15 rings. The unit
will answer, then hang up.

»To send the document, press{l.
The “beep’ {answering carrier tone) is
heard. Then start transmission.

. e ——————— e . ———



Location of Controls

For your convenience, keep this page open when you read the following instructions.

DOCUMENT Holder  FUNCTION Bution AUTO/MEMORY Button
PLAYBACK/PAUSE Button PAUSE Button Display
and in Use Indicator FLASH Bution MODE Button
RECQORD Button
OGM Button

FAST FORWARD Button

START/COPY Button
and Indicator

STOP/CLEAR Button

AUTO RECEIVE Button
and indicator

DISCHARGE Slot
REDIAL Button {Originals exit at this location.)
MUTE Button ANS/FAX-FAX Selector

and Indicator
SPEAKERPHONE/VOICE STANDBY

MEMO/2 WAY Button REWIND Button Button and Indicator

Handset Cord Connection

Cali your unit. For DGM Skip,
press[d.

Press Code For Memory
No Playback,
. press B).

[ For Answer Back,pressi3 . }

t
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¥ |
To re-record the 0GM. {
1 Press i {
2 Speak after the long beep. |
!

!

|

|

I

|

1
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|

I

I

I

I

]
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L]

i

1

Y

(Do not pause for over 2 sec.)
3 When finished, press(El.

rDuring ICM playback:

oFor Back Space, press .

«For Skip Forward, press H.

«For ICM Tape Reset, press El.

*To save the ICM, hang up after
playback.

*To record 8 Marker Message, speak

L after hearing 2 beeps.

e'When you press a button, press firmly.

M The unit reguires regular maintenance.
For future details, see page 17 in INSTALLATION MANUAL.

/




LATCH Button [To open the cover] ~

CONTRAST Control ———

Rotate to adjust the best
display intensity.

SPEAKER VOLUME Control

MEMORY Cards
Write Speed Dialing numbers

RINGER VOLUME Selector

DIALING MODE Selector
TELEPHONE Jack

TELEPHONE LINE
Jack

AUX. LEADS Switch

RESET Button
(telephone/fax numbers).
Quick reference cards can be
found under the cards.
/ POWER Indicator
NORMAL DARKER STANDARD FINE HALF-TONE PROGRAM AWER
ALARM Indicat
e LA ndicator
MODE
oAt ——3 MOQDE Button
-1 _“—_,:.3_.-“_“_—1——‘ ———"'S—l
i —I—E'_| — = H 1 SECRET Button
N SECRET
) HYPHEN
— 0T - CH ) HYPHEN Button
T R % SECRET and HYPHEN
buttons are also used as
memory slations.
DIRECT CALL Buttons
[Write Name and/or Telephone/FAX numbers.]
Accessories
TelephonelineCord .......... ..., one RecordingPaper ...........cciiiiiiiiiiens one
IncomingMessageTape .............oovvvvnnnn one DocumentTray .........cviireriineriinaninnn one
Handset ....... ... i i one CarrierSheet . ... ... .o i one
HandsetCord . ....... ... ... iiiiiiiinnnn one AASizeBatteries ....... ... ... . . ... four
PaperShaft ... one ,  Card Holder for Speed Dialing ................. one
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System Setup

There are 19 user programmable functions in the unit. After entering the Programming Mode by pushing the FUNCTION button,
these functions may be selected or changed by pushing the REDIAL or MUTE button.

No. FUNCTION

DISPLAY

PAGE

01 | Date and Time

1/ 1/88 12:00AM

See Example on page 6.

02 | Logo and Sender’s Identification

SENDER ID =

See page 10in INSTALLATION MANUAL.

03 | Delayed Transmission (XMT)

DELAYED XMT=CFF

See page 1-11.

04 | Time of Delayed XMT

SEND AT 12:00AM

See page 1-11.

05 | FAX No. of Delayed XMT SEND TO See page 1-12.
06 | Remote ID for remote operation REMOTE ID = 111 | See page2-2.
07 | Caller's Recording Time REC TIME = VOQX See page 2-1.

08 | CPC(Calling Party Control) Mode

CPC MODE = A

See page 8in INSTALLATION MANUAL,

09 | Dial Speed for pulse dialing

DIRL SPEED = 10

See page 8in INSTALLATION MANUAL.

10 | Tone Detect

TONE DETECT=ON

See page 8 in INSTALLATION MANUAL.

11 | Journal JOURNAL=AUTO See page 1-16.
12 | Transmission (TX) Report TX REPQRT = OFF | Seepage 1-15.
13 | Transmission (TX) Speed TX SPEED = 8600 | Seepage8in INSTALLATION MANUAL.

14 [ ID Position

ID POSITION=0UT

See page 8in INSTALLATION MANUAL.

15 | Motor Test

MOTOR TEST

See page 16 in INSTALLATION MANUAL.

16 | Printer Test

PRINTER TEST

See page 16 in INSTALLATION MANUAL.

17 | System Print

SYSTEM PRINT

See page 1-17.

18 | Telephone No. List Print

TEL LIST PRINT

See page 1-17.

19 | Journal Print

JOURNAL PRINT

. See page 1-17.

1 Push FUNCTION. 2
4 A
FUNCTION
\_ . Y,
#The following message will be displayed.
SELECT COMMAND

System Setup

Push REDIAL or MUTE unti! the desired message is
displayed.

4 N
REDIAL MUTE

=

e S/

By using the REDIAL button, the function is
selected in the order of No. 01, 02, 03...19.

*By using the MUTE button, the function is selected
in the order of No. 19, 18, 17...01.

OR

Proceed to each section.
s Refer to page shown above.



Example: Apr. 15, 1990.5:15PM

1 Push FUNCTION.

( FUNCTION

Ch—1

SELECT COMMAND

kDISF‘LAY

2 Push REDIAL.

4 REDIAL

Lo ]

1/ 1/88 12:00 A

DISPLAY

I alternately

SET CLOCK

KDISPLAY

3 Enter the new clock setting in the format MONTH/
DATE/YEAR/HOUR: MINUTE (2 digits each)/PM or

AM.
e
MONTH DATE YEAR
e i oY i
[ orer O] [ 4]: ll— 1] [ 5|: ”wxv FHE=
e i i i
HOUR MINUTE PM
oo o e
:IOPENO“JKL 5|11 1] [ 5]: ! ;
JI e [ [ I, — 4
4/15/9 115
\DISPLAY / / O/ 5 P y.

e Push the MODE button to select AM/PM mode.
The display shows A (AM} or P (PM),

oPush “%" or “#” to move the cursor left or right
respectively.

4 Push AUTO/MEMORY.

~ ™\
AUTO/MEMORY
Ch—

| oiseLay SELECT COMMAND y

s After pushing the AUTO/MEMORY button, you may

step o the next (or previous) function by pushing

the REDIAL (or MUTE}) button. -

5 Push FUNCTION to end the operation.

a FUNCTION )
A1
Apr 15 5:15 PM
_ DISPLAY Y.

#The display will show the current time.



SVStem Setup {cont.)

You can also selecl the desired function directly by pushing the “#" and code No. (01 through 19} instead of pushing the REDIAL

or MUTE button.
Example: To select the CPC Mode directly

1 PushFUNCTION.

~

r FUNCTION
DISPLAY SELECT COMMAND

\- J

2 Push“#"and then “08".

4 : N
- -
DISPLAY CPC MODE = A

. S

3 Push MODE if you want to change.
4 ™
MODE
CPC MODE = B
\_DISPLAY y

A" and “B” are changed alternately each time you

push the MODE button.

4 push AUTO/MEMORY.

e A
AUTO/MEMORY

A

SELECT COMMAND
DISPLAY
e vy
e After pushing the AUTO/MEMORY button, you may

step to the next (or previous) function by pushing
the REDIAL (or MUTE) button.

5 Push FUNCTION to end the operation. -

s : N
FUNCTION

—A—1




How to Operate
asa Facsimile Machine
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Manual Transmission and Reception

Transmission

1

Place the document face down.

Lift the handset or push SP-PHONE, then dial the

FAX NO.

4 e )
SP-PHONE =2 =

[ 3} {e 5] o 8] =

8=|

T e g

VOIC IBY r —

. J

When the “Beep” (answering carrier tone) is heard,
push START/COPY.

START/COPY

eDuring a fax transmission, the number of each
page (99 max.) is displayed.
{e.g. 5 pages are transmitted.)

SENDING P3
DISPLAY

5 PAGES SENT OK
DISPLAY

o Do not pull document through rollers. Wait until

transmission is completed to remove the document.

1-1

Reception 1

Lift the handset to speak to the caller.

5

\. Y,

Push START/COPY to receive a document.

e ™
START/COPY

S/

After pushing START/COPY, replace the handset.

4 B
e vy
#During a fax reception, the number of each page
(99 max.}) is displayed.
RECEIVING PS5
DISPLAY




— — ]

Scanning Line Density Document Contrast

(Resolution)
The document contrast can be set as shown befow.
The resolution (density) of the received image (e.g. W NORMAL is suitable for transmitling or copying printed
characters, pictures) can be set as shown below: or typewritten documents.

B STANDARD is suitable for printed or typewritten

originals with normal size characters. B DARKER is suitable for transmitting or copying

originals written in light pencil.

B FINE is suitable for originals written with small 1  Push FUNCTION:

characters. i

FUNCTION

B HALF-TONE is suitable for originals containing

photographs, shaded drawings and the like. Ch—
1 PushmODE.

MODE
2  Push MODE.
MOCE l

eEach mode is indicated by the “ A ™ symbol on the
display.

NORMAL DARKER STANDARD FINE  HALF-TONE PROGRAM
A eEach mode is indicated by “ A" symbol on the

Jan2l 10:45AM display.

NORMAL DARKER STANDARD FINE  HALF-TONE PROGRAM

CALLS ‘ A

Information on Photographs and Drawings: Jan 2 1 l 0 . 4 SAM
This unit is equipped with a 16-step HALF-TONE
feature, which should be used when transmitting or CALLS
copying originals containing photographs, shaded

drawings, elc.

NOTES:

#START/COPY indicator:
The START/COPY indicator will change from a flashing to a steady light, and the unit will begin transmitting or receiving
the document.

e|f you are using the speakerphone, the line will be automatically disconnected after the transmission is completed.

eBegin by transmitting the FAX CORRESPONDENCE leaflet {included) to several of your business associates to confirm
that your unit is functioning correctly, and to inform them of the procedure for transmitting documents and/or recording
voice-messages on your unit,

sif you do not hang up the handset after transmitting, the unit will automatically call the other party.
For further details, see “Voice Contact” on page 1-9.

\ J

1-2

JTINISOVH

-
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Manual Transmission and Reception (on,

L

B To stop transmission:

1 Pushdown STOP/CLEAR firmiy.
4 STOP/CLEAR )

[ )

DiSP CANCEL
\_ DISPLAY y

B If a document jams during transmission:

1 Push STOP/CLEAR to stop transmission and then
push LATCH to cpen the cover.

ﬂ
Y,
- ~
\_ J

W To transmit continuously:
(Paper weight is 16 to 20 pounds.)

1 First insert a maximum of 5 pages,
2 Start the fax transmission.

3 Insert additional pages (5 sheets maximum).
¢Insert additional pages when the last page
disappears from the top of the DOCUMENT
holder and white the START/COPY indicator is still
lit.
4 ™

CAUTION:

When you set the documents, a beep wiil be heard.
After hearing the beep, tight insertion of multiple
documents, may cause simultaneous fransmission of
multiple documents.

W To transmit continuously:
when using paper other than bond paper
(weight of document: less than 16 or more
than 20 pounds)

1 Transmit a single page.
2 insert additional page while hearing 4 beeps’.

“When the unit is ready 1o transmit an additional page,
4 beeps will be heard.



Transmissible Document

The unit can transmit documents with the following sizes,
weights and textures.

Center of the original document

Effective width

~——— Original width

»Original width is 128 mm (5") to 216 mm (82").
eEffective width is up to 208 mm (83¢").
sWeight of transmissible document is 12 to

24 pounds when sending each page separately.

Maximum size of original Minimum size of original

128 mm

(57

600 mm
(23%")

128 mm
(57

216mm |

(82"

B Automatic Document Feeder:

eUpto 5 pages at the same time

eBond paper (16 to 20 pounds)

slLetter size

ePaper with an uncoated surface

eWhen you are transmitting a narrow document, slide
the right document guide over to support the
document.

NOTES:

e A document which is over 600 mm (2354") cannot
be transmitted. This is indicated by the ALARM
indicator light and the sounding of the alarm for
1 second.

»|f the originals are electrostatically charged, the
‘automatic document feeder may not function
properly.

#|n case of malfunction of the automatic document
feeder, send each page separately.

e vy

Information on Originals

The following documents should first be copiedona
copier machine, and the copy used as the fax
document. Or use the exclusive carrier sheet included
with your unit.

e Paper with chemically treated surfaces such as carbon-
blacked paper or carbonless duplicating paper

eHeavily curled, creased or torn paper

& Paper with a coated surface

»Small sized paper such as a slip or voucher

#Thin paper (less than 12 pounds}

e\Wet paper with ink or paste

e Document which has staples orclips

*Make a copy using a copier machine to prepare a
legible document in the following cases:

e Thick paper (over 24 pounds}, since a carrier sheet
cannot be used.

e\When the contrast between the printed letter and the
background is small.

eWhen the letters printed on the back side can be seen
from the front of the paper. (e.g. newspaper)

How to Use the Carrier Sheet

YPaper feed direction

Transparent
cover

)

1. Place the original into the carrier sheet with the print
facing the transparent cover.

2. Place the transparent cover over the original.

3. Place the carrier sheet face down against the
DOCUMENT guide and insert it onto the DOCUMENT
holder untit it stops.

°

3TINISOVA

(
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Automatic Document Reception

In most cases you wili be using your unit in the in Automatic Receive mode, so that you can receive documenis or messages

without manual operations.

To receive a document automatically, you should first record an Outgoing Message (OGM) and set the unit to the
Automatic Receive mode. (The AUTO RECEIVE indicator will light.)

Preparation ! |
B OGM Recording: 4 ™
The purpose of the OGM (Oulgoing Message) is to
answer a caller during your absence. /
1 Push REC, while holding it, push OGM until a beép
is heard.
4 . ™\
. _J
OGM REC>>>>>>>>
\ _DISPLAY Y, B Recordable OGM Chip:

e The IN USE indicator will light.

2 Speak clearly and loudly into the microphone (MIC),
approximately 8 inches (20 cm) away.

(

\

OGM RECHEEE>>>>>-
\_ DISPLAY -

eRecording time is 16 seconds.
eEach “W" on the display represents about
2 seconds.

sFor optimum performance, record your OGM
within 12 seconds.

3 When you are finished, push OGM.

5

#If you want to change your OGM, simply repeat the
above procedure.

B Confirming the OGM:
Push the OGM button.
#The display will show:

PP PP

OGM

¢ Your Quigoing Message will be recorded on a voice-
recordable microchip.

®Prepare and practice your announcement before you
record it. Your Outgoing Message is limited to
16 seconds.

Samples of OGM

8 Set the Recording Time to “VOX”.
“This is the Quasar Company. To send a FAX,
push the asterisk () button. To leave a
message, speak after the beep”.

H Set the Recording Time to ‘1 minute”.
“This is the Quasar Company. To send a FAX,
push the asterisk (%) button. To leave a
message, speak after the beep, up 1o 1 minute”.

NOTE:

Please record your message using the examples
shown. Remember that the caller will have to push
the asterisk button to begin transmissicn after
hearing the OGM.




Setting Up

for Automatic Receive

1  Push AUTO RECEIVE to set up.
4 h

AUTO RECEIVE

L

\. J

o The AUTO RECEIVE indicator will light.
e The unit will automatically answer all calls.

2 Setthe ANS/FAX-FAX selector to “ANS/FAX'.

ANS/FAX++FAX
L]

i

B ANS/FAX-FAX Selector:
s ANS/FAX position
The unit will automatically switch between the
Answering Machine and Facsimile as follows:

If the caller's voice is not heard within 5 seconds of
the end of the OGM or the caller pushes the asterisk

(%) button, it will autornatically switch to the FAX
mode to receive a document.
If a voice is detected, it will function as an Answering
Machine.

oFAX position
When a call is received, the unit will function as a
Facsimile (FAX) machine only.

W This unit will answer on the first ring by default. You
can change the ring count according to the instructions
found on pages 12 and 13 of the INSTALLATION
MANUAL.

NOTE:

If you encounter difficulty in receiving facsimiles from
machines which have an automatic transmission feature,
you will need to keep the ring count at one.

Setting Up for Automatic
Receive Remotely

Call your unit, and let the telephone ring 15 times. The unit
will go into the Automatic Receive mode and the AUTO
RECEIVE indicator will light. You can then hang up. See
page 2-7.

Receiving a Document

When a call is received, the unit will answer and begin

playing your recorded OGM.

If the caller’s voice is not heard, leave the unit alone.

The unit will automatically receive the transmitted

document.

sDisplay will show the number of pages (99 max.)
received.

RECEIVING Pl

RECEIVING P4

FTNISOVA

eTear off the recorded document as shown below.

B If you want to receive documents only:

1 Setthe ANS/FAX-FAX selector to “FAX".

ANS/FAX«=FAX
il

o

rrNOTE: A

If someone is unable to transmit a document to

you after several tries, we recommend the

following.

(i) Shorten your OGM {e.g. “To send a FAX, push
the asterisk button.”), and ask them to try again.

(i) Setthe ANS/FAX-FAX selector to “FAX”
position if transmisston cannot be done by using

\ step shown in (i} above.

S
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How to Transmit a Document Automatically

[

For convenient transmission, you ¢an store the FAX number into ten Direct Call buttons (ten FAX memory locations) for
One-Touch Dialing and station number for Speed Dialing.
For more details on how to store the FAX number, refer to “Speed Dialing and One-Touch Dialing” on page 3-3.

Itis not necessary to use the handset or SP-PHONE.
The unit will automatically dial the number in the FAX
memory location and transmit the document.

Be sure that the FAX number is stored in FAX memory
lecation.

1 Place the document face down.

#The FAX memory locations will be autornatically
selected.

2 Push the DIRECT CALL button which contains the
FAX number you wish to transmit to.
(e.g. It the Direct station No. is 4.)

4 I

rjri‘léla
@@@d\)

DIALING <F4>
\_ DISPLAY )

o“F" indicates FAX memory location and “4" the
station No.

s Facsimite transmission will begin automatically.
#The START/COPY indicator will change from a
flashing to steady light, and the unit will begin

transmitting.

y \

B Automatic Redialing:
When the line is busy, the unit will automatically redial
the number up to 6 times within a 10-minute period.
#During a redialing, the following message is
displayed.

REDIAL MODE

#To cancel, push the STOP/CLEAR button.

NOTE:

sWhen you push the Direct Call button;
If the document has been placed onto the
DOCUMENT holder, the unit will dial using the
FAX memory location and transmit the document.
If the DOCUMENT holder is empty, the unit will
dial using the telephone memory location.




——

When Using Speed Dialing |

1

Place the document face down.

\

S/

Lift the handset or push SP-PHONE.

( )
SP-PHONE
OR
elly 8Y
. J
Enter the speed dial No.
00 to 99 (2 digits) ‘
(e.g. I the station No. is 12) |
AUTO/MEMORY r——————————— 1 A
|
([ 1]eplasc 2]
e e — e ———— -
Station No.
F <Al2>
\_ DISPLAY .
#"“A” indicates Auto and “12" the station No.
When the answering carrier tone is heard, push
START/COPY.
\
START/COPY
vy

1-8

5 After pushing START/COPY, replace the handset.

sFacsimile transmission will begin automatically.

3TNISIVA
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FACSIMILE

Voice Contact

s

While you are transmitting or receiving documents, you may wish to speak with the other party.
If the other party's unit is equipped with the voice contact feature, you can initiate voice contact as follows.

Receiviné a Request forlCo:ntact

 Ifthe other party tries to contact you during transmission

Initiating Voice Contact During

Transmission or Reception

1 Lift the handset or push SP-PHONE or reception of a document, the following message will
- - —~ appear on the display, and the unit will beep.
SP-PHONE 1 N

VOICE STANDRY

\_ DISPLAY y, -
DISPLAY PLEASE PICK UP : J
2 When the other party answers, start speaking. -
- ~N 2 Liftthe handset or push SP-PHONE.
4 B
SP-PHONE
OR l
VOIC! PFABY

\ | J
H During Transmission:
If you initiate voice contact during transmission, you will
be able to speak after all of the documents have
been transmitted.
The other party's unit will ring or beep depending on the

type of unit, after all of the documents have been
sent.

B During Reception:
If you initiate voice contact during receipt of a
document, you will be able to speak after receiving
the current page of the document.
The other party's unit will ring or beep depending on the
type of the unit after current page has been sent.

/ ‘ p
NOTES: :
*When you are using the handset and wish to speak with the other party immediately atter the transmission is completed,
do notreplace the handset after pushing the START/COPY button. This will cause your unit to automatically call the other
party. .
»lif you receive a Request for Voice Contact and you do not pick up the handset or push the SP-PHONE button, the unit will
automatically switch 1o the Incoming Message recording mode, 10 seconds after the beeps are heard, if the
ANS/FAX-FAX selector is set to “AUTO", and the AUTO RECEIVE indicator is lit.
*t may happen that the voice contact cannot be done because of the type of the voice contact provided with the other
party’'s unit. :

AN v,




How to Operate
Your Unit from a
Remote Location

Other
Informations

To transmita

To transmit a document atter
document recording your
message

r T

( Call your unit. )

(When the OGM startsto | [ Speak after the long w

play, beep following the
OGM. When you are

* | finish,

\ J Y,

4 4

( Start transmission )

B To record a voice message after transmitting
a document to another PAX 300H:

1 During transmission, lift the handset or push the
SP-PHONE button.

2 Speak after the long beep following the OGM.

M If you are calling from a rotary (pulse) phone:

To transmit a document

1. While the OGM is playing, push your mute button or
cover the mouthpiece of your handset until the
answering carrier tone is heard. This will prevent the
recording of your voice or of background noise and
allow you to transmit your document.

2. Starttransmission after hearing the answering
carrier tone.

To transmit a document and voice-message

1. Make a call reservation (e.qg. lift the handset) during
transmission of a document.

2. Speak your message after a long beep following the
OGM.

elf a caller hangs up during or immediately after hearing
the OGM, the START/COPY indicator may flash for
about 40 seconds, but nothing is recorded. This may
oceur due to differences in Centrat Office lines and is a
normal condition.

I you are using a call waiting service, and a callis
received at the same time that a document is being
received, the document may include distored
characters, or reception errors may occur.

e|f a telephone connected in parallel with your unitis used
during transmission of a document, the document may
be sent with distorted characters.

o|f the letters and/or drawing in an original document
are small or intricate, change the Scanning Line
Density (Resolution) to “FINE". When you transmit
the FAX CORRESPONDENCE sheet, we recommend
that you set to “FINE”" so that the other party can
receive a clear copy.

»[f the condition of the telephone line is poor (noisy) or the
recording paper of the receiving unit is out, the ALARM
indicator will flash and a beep will be heard. During these
conditions, transmission is not possible.

eWhen you are transmitting a narrow document, slide
the right document guide over to support the
document. :

B WARNINGS:

#When the unit is used in the facsimile mode for along
time, it may overheat and stop operating. The display
will show *WAIT, OVER HEATED". At this time, do
not disconnect the AC cord from the power outlet.
Operation will automatically resume as soon as the
unit has cooled. ‘

s|f you should experience difficuity transmitting/
receiving a documnent {particularly international
FAXES) because of poor telephone line conditions,
refer to the INSTALLATION MANUAL.

1

JTMINISO V]
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FACSIMILE

By programming the unit with a starting lime and a FAX number, you can automatically transmit a document anywhere in the
world, and at any time of the day. This operation can be reserved to take place up to 24 hours after setting the timer.

1
\
iy
2  Push FUNCTION.
e ~
FUNCTION .
SELECT COMMAND J
k ‘DISPLAY

Setting Delayed Transmission

is displayed.

3 Push REDIAL or MUTE until the following message

(

REDIAL MUTE

~ OR

DELAYED XMT=0OFF

\__ DISPLAY

N

J

eDuring the programming mode the “REDIAL” and
“MUTE" buttons are used to step through the
various programming functions.

Push MODE to turn on DELAYED TRANSMISSION

(XMT).

(_

MODE

DELAYED XMT=0ON

\_ DISPLAY

W

#“ON" and “OFF" are changed alternately each
time you push the MODE hutton,

5  Push AUTO/MEMORY.

[

AUTO/MEMORY

SELECT COMMAND

\_ DISPLAY

eDelayed XMT is now stored in memory.

Setting the Sending Time

6 Push REDIAL to step to the programming mode for
the Starting time.
r
REDIAL h
SEND AT 12:00AM
\_ DISPLAY y




——

7 Enter the time (e.g. 8:30 PM) at which the fax is to

8 To Use Speed Dialing:
Push AUTO/MEMORY then Station No.
(e.q. If the station No. is 12)

(’

AUTO/MEMORY

be sent.
4 Y
MODE
[oren 0] [rwv 8] [oer 3] [orerO] C——1
SEND AT 8:30FPM
\_ DISPLAY J

—wp| 1J-’[Aéc 2|

<Al2>

_\

#Push MODE to select AM/PM mode.
sPush “%” and “#" to move the cursor left and right
respectively.

8 Push AUTO/MEMORY.
- ~

AUTO/MEMORY

R

SELECT COMMAND
\_ DISPLAY Y,

oThe starting time is now stored into rnémory.

O Push REDIAL to program the Fax number.

( REDIAL- )

SEND TO
\_ DISPLAY y

1 0 Enter the FAX number you wish to transmit to.
B To Use One-Touch Dialing:
Push the DIRECT CALL button.
{e.g. If the Direct station No. is 4.)

o ~
1 F 3 4 5
D D D . ﬁ SECRET
HYPHEN
o o o @ L]
<EFd4d>

_ k DISPLAY .

\_ DISPLAY J

B To Use Manual Dialing:
Dial the number then push AUTO/MEMORY .
{e.g. lf the FAX No. is 1234567)

- N

l 1] fasc ZI!DEFS

AUTO/MEMORY

!em 4| o 5| |[wwo 6] |ers 7[

| orseun 1234567 )

NOTE:

When dialing manually, you must push the AUTO/
MEMORY button after entering the number. This is
not necessary when using One-Touch or Speed
Dialing.

11 Push FUNCTION to end the operation.

. g
FUNCTION

Jan2l 4:45PM

DISPLAY

|SEND AT 8:30PM

)

ANNISOVH

\DISF’LAYV .

#Display will show current time and transmission
time alternately and the document will be
transmitted at the time selected.

-



FACSIMILE

_

Delayed Transmission (ont,

@ To Change the Parameter after set up:
Push the FUNCTION button then the REDIAL button
until the display shows the parameter to be changed.
Change the parameter using the above procedure.

H To Cancel the Delayed Transmission:
Change the “DELAYED XMT=0ON"to “DELAYED
XMT=0FF".

NOTES:
s Autornatic and manual reception, transmission and copying functions can be performed when delayed transmission is

selected.
¢Tao transmit or copy a document, remove the document relating to the Delayed transmission and replace it when you are

done.
olf the line is busy when performing the delayed transmission, the unit will automatically redial the number, up to 6 times
within a 10-minute period.

1-13



Making a Copy

The unit may also be used to make single or multiple copies. Any documents which can be transmitted can also be copied.

1 Place the document tace down onto the holder. W If the display shows “OUT OF PAPER”’;
Replace the paper. Refer to *Recording Paper

Installation” on page 4-1.

M To copy continuously:
Insert additional pages when the last page disappears
from the top of the DOCUMENT holder and while the
START/COPY indicator is still lit.

2 Push START/COPY.

o ™
START/COPY

Cno

\ J
COPY
k DISPLAY )
H To abort a copy:
Push STOP/CLEAR firmly.
o ™
STOP/CLEAR
\._ )

#The document will be ejected.

#if the document does not feed straight while making a
copy, stop copying, open the cover and pull out the
document,

NOTE:
o The document feeder can handle up to five sheets at a time. The top sheet of the document will be copied first.
s Weight and/or size of usable document are the same as transmissible document.

(Refer to “Transmissible Document” on page 1-4)

ATINISOVA




Individual Transmission Report

—
Each time a document is transmitted, this function will cause a record of the transmission to be printed.
Once Individual Transmission Report is set ON, it will remain ON until it is swilched OFF.
: 1 Push FUNCTION. 4 Push AUTQO/MEMORY to store your selection.
~ ™ ™
5 FUNCTION (- AUTO/MEMORY
=
n
Q
<
L. SELECT COMMAND SELECT COMMAND
\_ DISPLAY y, \__ DISPLAY i y.
2 Push MUTE or REDIAL until the following message 5 Push FUNCTION to end the operation.
. is displayed. ' ™
a Y FUNCTION
MUTE REDIAL
| : i OR | _ |
\ S
: TX REPORT = OFF
\_ DISPLAY Y,
3 Push MODE to turn on TX (Transmit) Report.
s ™
MODE
| TX REPORT = ON
\_ DISPLAY y.
¢“ON" and “OFF" are changed alternately each
time you push the MODE butten.
[INDIVIDUAL TRANSMISSION REPORT Example]
< TX REPORT >
No. OTHER FRCSIMILE MODE START TIME USAGE TIME PRGES RESULT
A1 1732526 TX(G3) Jan. 81 12:68AM a8’ 42 el oK



Activity Report (JOURNAL)

The JOURNAL is a record of the last 30 transactions (transmission and receptions). Itis printed out automatically after
every 30 transactions when the JOURNAL is set to the AUTO mode. It may alsc be printed out on request.

B When set to the AUTO mode: 4 Push AUTO/MEMORY to store your selection.
The Activity Report will be automatically printed when ( ~
the memory becomes full (30 transactions). AUTO/MEMORY
The journal memory will then be cleared. . —

H When set to the MANUAL mode:
The Activity Report will be stored untif the memory
becomes full. The oldest line of the report will then be

deleted. ELECT COMMAND

When printing out the report using the MANUAL mode, \_ DISPLAY S y
refer to “Printout Function” on page 1-17.

1 Push FUNCTION. 5  Push FUNCTION 10 end the operation.

e ) - )
FUNCTION
FUNCTION

oispLay| SELECT COMMAND L _J
\ / & You can find the JOURNAL Example on page 1-18.

2 Push MUTE or REDIAL until the following message
is displayed.

~
MUTE REDIAL

CR

JOURNAL=AUTO
\_ DISPLAY Y,

3 Push MODE to change to MANUAL mode.

Is
MOBE

 oispLay JOURNAL=MANUAL J

¢“AUTO"” and “MANUAL" are changed alternately
each time you push the MODE button.

JTINISOVS
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Printout Function

A list of Transmissions/Receptions (JOURNAL), Stored Phone Numbers (TEL LIST) and/or User Selections (SYSTEM) can be
printed out on request.

1 PushFUNCTION. 3 Push START/COPY to start printing.
- ™ - —
FUNCTION
START/COPY
SELECT COMMAND LN J
\_ DISPLAY W,

4 pysh FUNCT!ON to end the operation.
2 Push MUTE or REDIAL until the following message

is displayed. ' B List of Transmissions/Receptions (JOURNAL)
' T MUTE REDIAL N This is a report of the last 30 transmissions and

receptions. If there was no activity, no JOURNAL will
| I OR ' l be printed.

B Stored Phone Numbers (TEL LIST)

This is a list of stored phone number for One-Touch
oispLay | JOURNAL PRINT and Speed dialing.
' OR .
_ B User Selections (SYSTEM)

TEL LIST PRINT This is a report on all of the User selections and initial

DISPLAY settings.
OR
SYSTEM PRINT
\_ DISPLAY Y.
(TEL LIST Example)

<< TELEPHONE MNO. LIST >>

TEL NO FRX NO

81 T222-2222 81 T123-1234

B2 T2345 B2 T3434

83 T8UB-447-4760 B3 T382-4767

B4 T2A5-525-4195 B4 T343>

85 T333-3333 85

B T123-4567 B6 T123456783
@7 1999 B7 T@98-765-4321

Explanation of TEL LIST

*T...When you enter the telephone number with setting
the Dialing Mode Selector to the TONE position.,

¢R.. . When you enter the telephone number with setting
the Dialing Mode Selector to the PULSE position.

a8 RS26-38%7




[JOURNAL Example]

<< JOURNAL >>>

) (@)
Jul.,26.19958 ©1:34 PM

Numeral: Error Code (See Error Code right.)

[SYSTEM Example]

<< SYSTEM SET UP LIST 2>
HA1 1/ 1-.688 12:02AM
H#E@2 SENDER ID =
H#B3 DELAYED xMT=0FF
#B4 SEND AT 12:00RM
#@s SEND TO
#@s REMOTE 1D = 111
#87? REC TIME = VOX
#@8 CPC MODE = A
#@9 DIAL SPEED = 1@
#18 TONE DETECT=0N
#11 JOURNAL=AUTO
#12 TX REPORT = OFF
#13 TX SPEED = ScB@
#14 1D POSITION=0UT

I1INISOVA

3) (4 (5) (6) ) (8 (9)
No. OTHER FACSIMILE MODE START TIME USAGE TIME PAGES RESULT
a1 1736852 TKIG3) Jul.28 11:39RM @a’ 42 81 oK
a2 INCOMING RX(G3) Jul. 28 11:41AM @1’ 38 B1 B4
a3 {A11> TXCG3) Jul.2@ 11:46A8M B3’ 46 B1 oK
B84 <F2> TXIG3D Jul.2B 11:48[M aa’ 48 a1 oK
as INCOMING TX{G3) Jul.28 11:49AM Py’ 45 a1 oK
5]} INCOMING TX(G3) Jul.28 11:57AM 0a’ 29 B1 oK
@7 Fa» TX(G3) Jul.20 11:596M Ba’ 28 81 B2
8g F2> TX(G3) Jul. 28 12:08PM Ba’ 8s 5]5) a2
@s INCOMING RX(G3D Jul. 20 12:83PM @8’ 33 5 Bs
19 {A11> TX(G3) Jul. 2B 12:85PM BRa’'16 5]5) av
Explanation of JOURNAL
{1} Date of printout: Month, Date, Year CODE DESCRIPTION
(2) Time of Printout: Hour: Minute ] ]
(3) Communication number (up to 30) 01 When the power supply unit overheats. Allow unit
(4) Dial Number to cool.

1736852; The other party’s number dialed manually . )

is 1736852 02 When transmission is interrupted by pushing the

A11: Station No. 11 for Speed Dialing is used. STOP/CLEAR button.

F2: Station No. 2 for One-Touch Dialing is used. . .

INCOMING: Document or telephone call is received. 03 When a document is jammed or does not feed into
(5) Transmission/Reception the unit. Check paper path.

TX: Transmission o ]

RX: Reception 04 When transmission/reception error occurs.

G3: Communication mode used . .
(6) Communication start time 05 When the printhead overheats. Allow unit to cool.
(7) Usage time: Minutes: Seconds . o

~ (8) Number of pages transmitted or received successfully 06 When the unit is out of paper. Check paper.

(9) Communication result .

OK: Successful completion o7 When the cover is opened. Check cover latch.

-
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Preparing the Answering Machine

To use the unit as an Answering Machine, you shoutd first record an Outgoing Message (OGM).

eThe purpose of the OGM is to answer the caller during your absence.

*To have calls answered automatically during your absence, set the unit to the Automatic Receive (AUTO RECEIVE) mode.

eTo record voice messages, select the recording time.

Recording OGM

See "Preparation-OGM Recording” on page 1-5.

Selecting the Caller’s Recording Time

The Recording Time for Incoming Messages can be setto “VOX” or 1 minute™.
Be sure that the handset is on the cradle and that the SP-PHONE button is off.

The Recording time is preset to “VOX".

m VOX:
The unit will record an Incoming Message for as long
as the caller speaks.

M 1 Minute:

The unit will record an Incoming Message (ICM} up to

" 1 minute.

1  Push FUNCTION.

e
FUNCTION

SELECT COMMAND

DISPLAY
.

-/

2 Push REDIAL or MUTE until the following message

is displayed. *

' REDIAL MUTE N
oispay | REC TIME = VOX

. J

2-1

3

Push MODE if you wish to change.

(" )

MODE

REC TIME = 1MIN

DISPLAY

_J

¢“yYOX" and “1 MIN” are changed alternately each
time you push the MODE button.

Push AUTO/MEMORY.

r ~
AUTO/MEMORY
A3

oispay | SELECT COMMAND

Y,

¢ After pushing the AUTO/MEMORY button, you

may go directly to step 2, “Selecting the Remote

Code No. for Remote Operation™ if you wish. '
Push FUNCTION to end the operation.
4 A

FUNCTION

e S

D
>
I
:‘QZ
m




Preparing the Answering Machine con)

‘Selecting the Remote Code No. for Remote Operation

A remote code helps to protect from unauthorized persons accessing your unit and retrieving your messages.
The remote code No. has been set to 111 at the factory. However, you may choose another code from within the following -
ranges:

Single Digit 1to9
Double Digit 11to 99
Triple Digit 111 t0 999

1 Push FUNCTION. 4 Push FUNCTION to end the operation.
( FUNCTION ) 4 \
FUNCTION
—C~—
oispLay | SELECT COMMAND - s
vy
2 Push REDIAL or MUTE until the following message
is displayed. NOTE:
4 ™ You cannot use codes which include zero (0). We
REDIAL MUTE recommend that you do not use seven (7) as code
| ' \ No., since this number is used to control other
remote functions,
OR

bispay | REMOTE ID = 111.

3 Enter the desired Remote Code and then push
AUTO/MEMORY.
(e.g. If the remote code is 123)

( ™

AUTO/MEMORY

[ 1*&%21#[05?&#[—]

REMOTE ID = 123
h 4

oispiay | SELECT COMMAND
\_ J

DISPLAY

2-2




Setting Up Preparing the ICM Tape

the Automatic Receive Mode

After reviewing the Qutgoing or Incoming Messages, the
unit will automatically reset itself to the Automatic Receive

1 Fush AUTO RECEIVE mode and will be ready to answer the next call.

e N
AUTO RECEIVE

After reviewing;

. Y, To record future messages
. s atter the last message.
*The AUTO RECEIVE indicator will light.
2 Set ANSIFAX-FAX selector 1o ANS/FAX. r

- N
ANS/FAX« s FAX Leave the unit as itis.

. \__Qﬂ To record future messages from

k Y, the beginning of the tape.

W Before leaving the office, confirm that the AUTO ﬂ
RECEIVE indicator is lit and the ANS/FAX-FAX
selector is set to ANS/FAX or FAX (as needed). - )
REW e

—~ \ .

ANS/FAX-FAX Selector

B ANS/FAX Position L Push REW.
When a call is received, the unit will answer and
begin playing your OGM. If the caller's voice is

not heard within 5 seconds of the end of the B i you use a new ICM tape, push the REW bution to
OGM or the caller pushes the asterisk () reset the tape.

button, the FAX mode will automatically be

selected.

If a voice is detected, the unit will function as an
Answering Machine.

B FAX Position
When a call is received, the unit will function as a
Facsimile (FAX) Machine only. No OGM will be
played and no messages can be left on the
answering machine. Remote operation (from
another phone) is also impossible.

o _J

B To cancel the Autematic Receive mode, push the
AUTO RECEIVE button. The AUTO RECEIVE
indicator will go out. The unit witl now function as a
telephone.

2-3



Operating the Answering Machine

Playing Back Your Messages Call Counter | |

1 Push PLAYBACK/PAUSE. The unit will show you the number of recorded voice
s N messages by indicating it on the disptay (0~89) and
</UPLAYBACK/PAUSE flashing of the AUTO RECEIVE indicator.

Jan 21 10:45 AM{3)

PLAY << | J

\_ DISPLAY The number of recorded voice messages

B One-Touch Operation
At the touch of the PLAYBACK/PAUSE button, the unit

will automatically rewind, playback al the recorded ' . |
messages and stop. After 7 seconds, the unit will reset Savmg Your Messqges
itself to the Automatic Receive mode. All calls will be ‘ :

w automatically saved. You can save your messages as follows:
Z .
E *Future iIncoming Messages will be recorded after 1 Ptay back the tape to the end of the message you
O the last message. want to save then push REW and PLAYBACK/
#To record the future messages from the PAUSE simultaneously.
g beginning of the tape, push the REW button. ( ~
&1 B To stop the tape temporarily: REW -t /M PLAYBACK/PAUSE
] 1w [ ]
=] 1 PushPLAYBACK/PAUSE.
T n — +
L «/NPLAYBACK/PAUSE
% T o J
< ®The unit will go into the Answer mode and future

Incoming Messages will be recorded after the

messages you have saved,
DISPLAY PAUSE s
e /
#To restan, push the PLAYBACK/PAUSE button
again.

*While pausing, the unit does not answer a call
automatically.

B To Rewind the Tape:
Push the REW button.

22225555 >>>

B To Fast Forward the Tape:
Push the FF button.

CLLLLLLLCLLL
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Erasing the ICM Monitoring Incoming Cails

B To Erase the Recorded Messages: While an Incoming Message is being recorded, you can
Wait until the last message has played back and the monitor it through the built-in speaker by adjusting the
tape slops. SPEAKER VOLUME control.

1 Push REC and REW simultaneously. o The following message will be displayed on the display.

.

REW -
+ I ATAS ANSWERING

B To speak to the caller directly:

oispLay | ERASE >OO>>> 1 Lift the handset or push SP-PHONE and speak.
_J e \
o The messages will be erased while the tape is SP-PHONE
rewinding. |
VOIC BY
“\
( NOTE: \_ ) vy
The tape can be erased at high speed even if the
record-prevention (knock-out) tabs have been o The tape will stop.
removed.

»
P
w
=
m
z
=
>
Q
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Operating the Answering Machine (on)

Recording a Message Memo ' " Recording

a 2 Way Conversation

You can record a confidential message on the Incoming
Message tape (ICM) which can be retrieved by anyone

with your remote code number While speaking with someone on the telephone, you can
¥ ; record the conversation. However, many states have
. . regulations in which 2 Way Telephone Conversations
1 ;USh MEMO/2 WAY until a beep is heard. ~ may be recorded. You should first consult your public
MEMO/2WAY utility agency betore using this feature.

M To record a 2 Way Conversation:

1 While speaking, push MEMO/2 WAY untit a beep is
heard.

s —
pispay | MEMO <<<<<<< y MEMO/2WAY

N
#The IN USE indicator will light, - l l

2 Speak into the Microphone 1o record your message,
approximately 8 inches (20 cm) away.

. 0 ¥D|5p|_Ay 2 WAY <<<<<<< —l )
g Uﬂﬂ ~— eThe IN USE indicator will light.
R MiC
() — 2 Takwith the other party. )
r ~ -
o
wl 3 When you are finished, push MEMQ/2 WAY again.
= )
€3]
MEMO/2WAY
<
< \ J
s The until will generate a beep every 15 seconds to
notify the caller that the conversation is being
e ) recorded.
*TheIN U S.E indicator will go out. . . ) . 3 When you are finished, push MEMQ/2 WAY again.
#The unit will return to the Automatic Receive mode if - —
the AUTO RECEIVE indicator is on. )

MEMO/2WAY

L
! J

#The IN USE indicator will gb out.




How to Operate from a Remote Phone

You can use a tone phone to listen your recorded Incoming Messages from a remote phone.

Turning On

" Playing Back Messages
the Automatic Receive Mode —

from a Remote Phone . 1 _
: o Call your unit.
If you forget to turn your unit to the Automatic Receive
mode before leaving your office, you may turn it on from a
remote location, using any telephone.
1 Call your unit and wait for 15 riﬁgs.
l aeee 2 Push your code No. during the OGM.

=)
)

s After 15 rings, the unit will switch to the

Automatic Receive mode.

2 After hearing the OGM or the beep tone, hang-up. ‘ A beep will sound, followed by other (up to 8)
' ™ beeps, which represent the number of recorded
messages.
- — e Another series of short beeps will be heard as the
] ) d—n ICM tape is rewinding and then your message will
\GM \EEP * - Y] be played.
J OR I o @ ; 3 Listento messages.
\ ) ap—
I
olf the ANS/FAX-FAX selector is setto "ANS/FAX", ICM
the unit will begin to play the OGM. )
slf the ANS/FAX-FAX selectoris setto "FAX", you I
will hear several “beeps” (answering carrier tone of
your unit).
#3 beeps will be heard after the last message.
4 Hang up the handset.
- ' \ g
NOTES: TT.
#lf you hear nothing, record a new OGM. q-1

#The beep will be heard after the OGM.
1 beep: Youmay hangup.
6 beeps: The tape is full. Reset the tape. See
“Resetting Tape™ on page 2-9.

eFuture Incoming Messages will be recorded after
the last message.

2-7
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How to Operate from a Remote Phone (o)

Playing Back Newly Recorded
Messages (Memory Playback)

If you have already heard your old messages from a
remote phone, you can skip them and only listen to the
newly recorded ones.

1 Call your unit. 4

3 After hearing the beeps, push “4” immediately.

GHI

4

o The beeps indicate the number of recorded
messages.

#During the playback of previously heard messages,
you can also skip them by pushing “4".

2-8

Back Space and Skip Forward

After listening to the recorded messages or while they are
playing, you can skip forward or back space.

H Back Space:

1 Push "'1".

1

&

W Skip Forward:

1 Push 2.

ABC
H

B The tape will rewind or advance for approximately
15 seconds of playback time, and not to the beginning
or end of a message.

. J )
Recording a Marker Message

After reviewing all the messages, you can leave your
index message on the tape to be heard by anyone who
has your remote code.

2-beeps

3-beeps ~,

SH Last message
H

Marker message (date, time, etc.) KS
[

10-sec. pause

®3 beep tones will be heard after the last message
has been played, followed by a 10-second pause,
and then 2 more beep tones.

1 Speak immediately after the last 2 beeps.

Z2BEEPS b
= N

2 When you finish, hang up.
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| Resetting Tape

To record new Incoming Messages from the beginning of
the tape.

H After the recorded messages have been
played back or while they are playing back;

1 Push “3” and then hang up.

DEF

3

e The unit will rewind 1o the beginning of the tape and
reset itself.

3 If you have used the Memory Playback;

1 Ppush“a".

o The unit will rewind 10 the beginning of the newly
recorded messages and a beep will be heard.

2 Push 3" again to advance 1o the beginning of the
tape.

® A beep tone will be heard and future Incoming
Messages will be recorded from the beginning of
the tape.

B To cancel the Remote Reset;
Push “2" after the tape has been reset (one beep).

2-9

Skipping OGM for ICM Recording

If you would like o leave a message on your unit, but do
not want to listen to your Qutgoing Message betore doing
s0, you can switch directly to the Incoming Message
(Recording} Mode.

1 Call your unit.

2 Push ““0” during OGM (instead of your Code No.).

e One beep will be heard and the unit will go directly
to the Incoming Messages mode.

3 After hearing a long beep, speak clearly and loudly
to record your message.

-
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) 3 After hearing the beeps, push ‘6" immediately.

How to Operate from a Remote Phone (con,

Turning On the Speakerphone (Answér Back)

You may screen the room where the unit is installed for @ If you want to talk to the other party in the
sound, by turning the speakerphone on remotely. You can room:
speak with anyone in the room, even if they cannat reach Ask the other party to pick up the handset or push the
the unit. SP-PHONE button, and start the conversation.
1 Call your unit. #|t no one picks up the handset or pushes the
SP-PHONE button, the line will terminate after
30 seconds.

- #To use this Answer Back function, position the
SPEAKER VOLUME control for normal use,
otherwise it may be difficult for anyone to hear you
from the speakerphone.

2 Push your code No. during OGM, X X X COMPANY

MNO

6

#The beeps indicate the number of recorded
messages. :
#The speakerphone of your unit will be turned on.
#You can monitor the room for 30 seconds.
o To monitor further, push 6" again within
10 seconds of the beep.

2-10



Changing the OGM

You can record a new Qutgoing Message from a remote
phone.

1 Call your unit. 4 After hearing a long beep, speak clearly and loudly
for up to 16 seconds.

JBEEP R
D I W

5 When you are finished, push "“9".

WY R

9 >
4

3 | — m
After hearing the beeps, push “7” immediately. 50

eThe new Qutgoing Message will be played back. i

PRS ,z

7 o

rr

VI

e The beeps indicate the number of recorded
messages.

3N

Tl

NOTES:

e In some areas, a remote tone phone may not funclion due to telephone line conditions
such as line noise, echo, elc.

e The unit may not respond if tones produced by the telephone are too short.

2-11
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Manual Dialing and Reception

———

Making a Call

@ Using the Handset

1 Lift the handset and dial the phone number,
2 Speak with the other party.
3 Hang up the handset when finished.

W On-hook Dialing

1  Push SP-PHONE.
- p

SP-PHONE

voId 1_ESBY

N J

e The SP-PHONE indicator will light.

2 Dial the phone number and speak.

a - ~N
C ) ="2l{or 8] =
M- —
‘b
\_ J

e The Display will show the dialed phone number.

3  when finished, push SP-PHONE again.

4 Y
SP-PHONE

VOl BY

- _J
e The SP-PHONE indicator will go out.

NOTE:

During dialing, the MUTE indicator will remain lit.
When dialing is completed, it will go out. However, if
TONE DETECT function is selected to off, this
feature is disabled. Refer to the INSTALLATION
MANUAL, pages 12 and 13.

341

Receiving a Call

1

Lift the handset or push SP-PHONE and speak.

SP-PHONE

OR vor v

You can redial the |ast dialed number by simply pushing
the REDIAL button.

1

Push RED{AL if the line is busy.

REDIAL

(b

@ When using the handset:

Depressing the REDIAL button causes the last number

to be redialed once.

B When using the speakerphone:

{Automatic Redialing)

The unit will autormnatically redial the last number dialed

up to 15 times within a 10-minute period.

#The SP-PHONE indicator will blink slowly.

#During the pause between each redial, the display
will show the following message.

. v

Redialing

~ )

A —

|REDIAL MOCDE

o To cance! the automatic redialing, push the FLASH
button.

ANOHd313dl
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Switching to Hands-free or Handset
Operation during a Conversation

You may choose to switch to the handset or the speakerphone during a conversation.

Handset s Hands-free
! Swiich to

1

Hands-free s Han

Switch to

dset

Push SP-PHONE and continue speaking. 1 Lift the handset while speaking in a Hands-free
4 ™ Operation.
SP-PHONE

]

VOIC] FBY

. J/
#The SP-PHONE indicator will light.

Replace the handset onto the cradle.

olf you replace the handset onto the cradle before
pushing the SP-PHONE button, the conversation
will be cut off.

AN

HELPFUL HINTS FOR HANDS-FREE:
sif it is difficult to hear the other party’s voice when using the speakerphone:
Raise the sound level using the SPEAXER VOLUME control.
el ower the sound level if the other party has difficulty hearing you.
s Absorbing echoes:
Use this unit in a room which has curtains or carpeting.
oTo avoid lost or broken conversations:
If you and the caller speak at the same time, parts of your conversation will be fost. To avoid this, speak alternately.




Speed Dialing and One-Touch Dialing

SPEED DIALING:

The unit allows keys “0" to “9" on the dial pad to be used for an additional 100 memory stations. These stations can then be
accessed by dialing two digits (*00" through “99"). Each station is capable of storing 30 digits.

ONE-TOUCH DIALING:

The unit is also equipped with ten One-Touch dialing stations (using the Direct Call buttons), each of which consists of two
locations: Telephone and FAX Number. Each location (Telephone/FAX No.) is capable of storing 30 digits.

#Be sure that the handset is on the cradle and that the
SP-PHONE button is off.

1  Push FUNCTION.

é FUNCTION )
CA—
DISPLAY SELECTI COMMAND
. J
2 Enter the Station No. (00 to 99, 2 digits).
(e.g. If the Station No. is 46.)
" Pt T I
1
e 4] = [wo 6]
A s
Station No.
oispLay | ENTER TEL NO.
o S

3 Enter the telephone number, then push

AUTO/MEMORY. (e.g. Phone number is 234-5678.)

r’_

HYPHEN

Pasc 2] [oer 3] [om 4]

10

AUTO/MEMORY

234-5678

4
SELECT COMMAND

DISPLAY

DISPLAY

S 5! 1uno 6| [es 7] v B8] C—1

~

e The display will show the entered telephone
number.

#To store phone numbers in succession, repeat
steps 2 and 3.

* A maximum of 30 digits may be stored.

\ _

Programming the Phone Numbers for Speed Dialing

4 Push FUNCTION to end the operation.
¢ ™

FUNCTION

Cn—

W You may also store FAX numbers into the
Speed Dial keys similarly.

B Correcting an error while programming:
Push the STOP/CLEAR bution instead of pushing the
AUTO/MEMORY button and then re-program the
correct number.
#The new entry will be cleared and the previous
storage will remain untouched.

H To print out the Stored Phone Numbers, see
page 1-17.

INOHd3IT3l



Speed Dialing and One-Touch Dialing (cont)

Programming the FAX/Phone Numbers for Oné-Touch Diéliné

eBe sure thatthe handsetis 1. Push FUNCTION.
on the cradle and that the I UNCTION ™
SP-PHONE button is off.

SELECT COMMAND

DISPLAY

2 Push a Direct Call button. ' 2 Push a Direct Call button, then push MODE to
(e.g. ITthe Direct station No. is 4.) enter the FAX No. (e.g. If the Direct station No. is 4.)
(" N 4 ™

-

o
o o o

HY

Bl

O_Dj“
(3

ENTER TEL NO. ‘

DISF'LAY ENTER FAX NOC.

DISPLAY
y, J
3 Enter the telephone number, then push 3 Enter the FAX number, then push AUTO/
AUTO/MEMORY. (e.g. Phone number is 123-4567.) MEMORY. (e.q. Phone number is 765-4321.)
0 ) r )
HYRHEN HYPHEN
1 Imc 21 oeF 3 IBO beas 71 [mo 6] [m 5] [;O]
AUTO/MEMORY AUTO/MEMORY
lam 4] [ .".ﬂ [uno 6] 1PF|S 7] L@‘ I_C“'" 4] IDEFal [aec_2] | 1] |
DISPLAY 123-4567 DISPLAY 765-4321
oispLay | SELECT COMMAND oispLay | SELECT COMMAND
vy . Y
o The display will show the entered telephone »The display will show the entered FAX number.
number. eTo store FAX numbers in succession, repeat
oTo store telephone numbers in succession, repeat steps 2 and 3.
steps 2and 3. . e After pushing the Direct Call button, you must push
¢ A maximum of 30 digits may be stored. . the MODE button to store a FAX number into the

FAX memory location. '
oA maximum of 30 digits may be stored.




FUNCTION

— ' 1 Lirtthe handset or push SP-PHONE.

- R
SP-PHONE

B Correcting an error while programming:
Push the STOP/CLEAR button instead of pushing the

AUTO/MEMORY button and then re-program the -
correct number. 2 Using Speed Dialing:
olf a number was previously stored at this location, it Push AUTO/MEMORY and then push the Station No.
would remain intact. (e.g. If the Staticn No.is 12.)
4 ™
AUTC/MEMORY rCT T T T T T T T T 1
B To print out the stored numbers, see | i
page 1-17. I »EL 1J»|ABC 2]:
| - I
ST T T SwmionNe
& To erase the stored numbers:
Example: To erase the number in memory :
station “02”. DISPLAY <Al2>
. S
1 Push FUNCTION. *"A” indicates Auto and “12" the speed dial No.
' ™
FUNGTION Using One-Touch Dialing:
Push Direct Call.
{e.g. If the Direct station No. is 3.}
(7 2 : K] 4 5 w
~ ' ' / O O] Wl S =
2 Push 02" and then AUTO/MEMORY. B2 o @ - —
C _______________ _: AUTO/MEMORY
! ]
! 1
:IOPEROI*IABC 2|: wp N CisPLAY <T3>
! ! \ - y
e e —— —— d
Station No. *"T" indicates telephone memory location and
\ - 7 ~ "3" the station No.
3 Push FUNCTION tc end the operation. '
(" NOTE: )

eYou can also erase the stored phone/FAX number
for One-Touch Dialing by pushing the Direct Call
button instead of the memory station at step 2.
Be sure to push the MODE button after pushing
the Direct Call button when you erase the FAX
number of the FAX memory location.

When you push the DIRECT CALL Button;

eif a document has been placed onto the
DOCUMENT holder, the unit will dial the number
using the FAX memaory location.
At this time, the display will show “F"".

¢|f the DOCUMENT holder is empty, the unit wili
dial the number using the telephone memory

\_ location. Y,

dNOHd3 13l
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TELEPHONE

Other Features

Listing the Memory Card

2 Use a pencil or a ball point pen to fill in the station
directory with station name.

r ~

o cH——CH——H]

- OH——CH——C——L—H

] ] ]

Telephone Number Memory Location

FAX Number Memory Location

. J

3-6



How to Store a Secret Phone Number

This function is useful for keeping a FAX/Phone No. 3 Enter the telephone number.
{or a portion of it) secret, when you print out the list of g ™
phone numbers, using the Printout Function, . S
(Refer to “Printout Function™ on page 1-17.) = l J
SECRET 10
Be sure that the handset is on the cradie and that the - 5
6
SP-PHONE button is off. [ow 4] [ 5] [mo 6] [ers 7] !
Example:
To store phone No. 123-4567 into the telephone memory
location as a secret number:
1 PushFUNCTION. DISPLAY [123-4567]
( FUNCTION \ k /J
cC~—3
4 push AUTO/MEMORY.
[ )
AUTO/MEMORY
LDISPLAY SELECT COMMAND A
_J
2 Push a Direct Call button.
e.g. If the Direct station No. is 4.
(eg ) | ospuar | SELECT COMMAND )
I
1 2 3 4 5 \
D D G rr;l SEERE_T
C] O O 6 ' (|
£ ! & 1 NOTE:
When you print out your list of phone number, the
secret numbers will not be printed.
ENTER TEL NO. (Retfer to TEL LIST Example as shown helow.)
kDISPLAY )
[TEL LIST Example]
-
m
r
¢< TELEPHONE M. LIST >» m
TEL MO ot, Phone No - FAX NO g
a1 T123-4567 secr Pl T452-6523 o
B2 T321 —asit;/_@/ @2 T784-6583 >
B3 TI ] B3 T126-5468 m
@4 T951-5824 B4 T841-5B847
@5 25}

A

3-7



Other Features ont)

Mute Operation

Use this feature when you do not want your voice 1o be
heard by the other party.

1 PushMUTE.
-~ ~
MUTE
N J

#The MUTE indicator will tight.

B To resume the conversation:
Push the MUTE button again.
#The MUTE indicator will go out.

Flash Button Usage

You can access some of the features of your host PBX by
using the FLASH button instead of the Hookswitch. This is
done by pushing the FLASH button lightly when required.
“FLASH" can also be stored in memory the same as
“Programming the Phone Numbers” on page 3-3.

Tone Button U'sage

I

, If you wish to change from Pulse to Tone while dialing,
you may do so by pressing the “TONE ()" button
instead of changing the DIALING MODE selector.
When you hang up, the unit will autormnatically return to the
Pulse mode.

Combination Dialing

Any of the following dialing combination is possible.
¢ Automatic and Manual Dialing

*Pulse and Tone Dialing

#Plural Memory Stations

3-8

Outsidé Line or Comﬁ_utér

. I
Accessed Line :
. (Pause Usage) |

Using the PAUSE button function during a dial operation
is helpful when accessing an outside line or a computer
accessed long distance service.

B One pause is required when waiting for an
outside dial tone.

Example (PBX):
9 -PAUSE[—123...456 |
Line access

Some PBXs require this pause during an automatic
redial.

B Two pauses are required when waiting for a
computer tone from long distance service
companies such as MCI, SPRINT, METRO and
others.

Example:

Local access telephone number for the alternate long
_distance service company 123-5434,

Authorization no. 563478,

Long distance no. 901-210-9812

| 1235434 |—] PAUSE PAUSE ]

I tone or pulse {

— 563478 |— 9012109812 |

I tone only

o The above numbers are used as examples only.

NOTE:

e#Pushing the PAUSE button once counts as
1 digit. :

e Pushing the TONE button counts as 1 digit.
(Refer to “Tone Button Usage™.}

e A maximum of 30 digits may be stored.
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Recording Paper Installation

Follow the steps below to install the recording paper.

Replace the recarding paper roll when the end mark appears on the both sides of the paper (red line). When the roliis

finished, your facsimile will stop receiving and the display will show:

OUT OF PAPER

~

i

1 Push the LATCH button to open the cover.

#The ALARM indicator will light.

Insert the paper shaft into the recording paper

and then place the paper as shown. And puil a

few inches of paper out of the unit.

*Align the recording paper with two Alignment marks.

e Use the paper shaft included with this unit to
prevent the recording paper from jamming.

Make sure that the recording paper is correctly

oriented. If itis reversed, no messages will be

recorded.

sTo record the messages properly, make sure thal
the recording paper is not slackened.

4 Ciose the cover carefully by pressing both ends

gently.
#lf the display shows the message below when you
close the cover, close it again carefully.

CHECK COVER




Troubleshooting Guide

Error Messages

CHECK COVER

OUT OF PAPER

POWER FAILED

BATTERY LOW

RECORD OGM

CHECK MEMORY

SORRY, NO ANSWER

CHECK DOCUMENT

WAIT, OVERHEATED

CHECK ICM TAPE

Cause & Remedy

If the message appears, carefully close the cover.

When the recording paper is finished, replace il.

oWhen the AC cord is plugged.
»|1 a power failure occurs, this message will appear after the power is
restored.

If this message appears, the batteries have become weak and should be
replaced.

The OGM should be re-recorded and the present time should be
reprogrammed, since they are erased.

If this message appears, Phone/Fax numbers and your selections are
erased, since the buili-in lithiurn battery has become weak. (Normal
expected life span of this battery is about 5 years.) Consult with specified
Quasar Factory Servicenter.

When the document does not transmit.
Try again.

s When you transmit a document which is longer than 600 mm (23%"), this
message will appear. (The alarm may sound.) Open the cover and
remove the document.

#|f a document is jammed during transmission, this message will appear.
Open the cover then remove the jammed document.

When copying or receiving documenits for a long time, the unit may
overheat. {The ALARM indicator will light.) In this case, leave the unit
alone and aflow the unit to cool.

ICM tape is full. Push the REW button to reset the tape or use side 2 of the
tape.

Problem Cause & Remedy
= 1 FACSIMILE « : )
’ ™
Recording image is scratchy and cannot be read The Sender transmitted a light density document. Have the
completely. other Sender darken the density of a document {e.g. by
copying) then transmit it again.
9 pying) e )
. B
The recording paper jams during reception. else the paper shaft included.
sMake sure that the recording paper is not slackened. )
-

4-2



Troubleshootin'g Guide (c;m.,

Problem

Cause & Remedy

-~
The ALARM indicator lights during
transmission.

-

e Confirm whether the cover is closed completely or not.

*When you transmit a document which is longer than
600 mm (23%8"), the alarm may sound. Open the cover and
remove the document.

¢If you have call waiting service, it may have been activated
by another telephone call. Re-connect the unitto a line that
does not have call waiting service.

J

The document is not pulled into the unit.

If the document is not properly inserted into the DOCUMENT
holder, it may not be pulled into the feeder. Insert the
document until it stops.

\. J
(’
The other party complains that documents are sSomeone may have used a telephone connected in parallel
being received with distorted letters. with the unit.
olf you have call waiting service, it may have been activated
by another telephone call. Re-connect the unit to a line that
Y does not have call waiting service. J
e
The unit has been set to the Automatic Receive Confirm whether you have recorded the following OGM-*To
mode, but a document cannot be received send a FAX, push the asterisk button.” or not. See page
automatically. 1-5. If you cannot transmit, see page 1-6. )
h
(
When using an automatic dialer (One-Touch Confirm whether the FAX number has been stored into the
Transmission), | cannot dial the other party's FAX FAX memory station or not.
number. When you place your document into the unit, the unit will
automatically select the FAX memory station.
. J
The START/COPY indicator filashes for about The caller hung up during or immediately after the playing of
40 seconds after your unit receives a call the OGM. This may occur if the disconnect signal is not
automatically but nothing is recorded. transmitted from the Central Office, and your unit is in normal
condition. :
_ p
'
The unit does not operate properly in telephone Push the RESET button {found on the botiom of the unit).
mode, answering machine mode and/or If the unit does not operate properly even if pushing the RESET
facsimile mode. button, unplug the AC cord and then plug it in again after
1 minute.
vy
- ™

"When | receive or copy a document whose
background is very dark or containing photographs,
the unit may produce a high auditory tone.

.

This is quite normal.

D

Problems receiving international facsimiles.

Refer to the INSTALLATION MANUAL, page 14 and 15.
#Shorten OGM to 10 sec. or less.

*G 111 receiving speed may need to be set to 4800 bps.
*CED frequency may need to be setto 1100 Hz.

4-3



Problem

1 ANSWERING MACHINE ===

Cause & Remedy

. ™
The unit does not work when | push buttons. Push the RESET button (found on the bottom of the unit).
| cannot remove the cassette from the unit. If the unit does not operate properly even if pushing the
RESET button, unplug the AC cord and then plug it in again
after 1 minute.
. J
7~ .
The unit has been set to the Automatic Receive #The microcassette is broken (cut, worn out or twisted) or
mode, but no Incoming Messages have been notinserted. Replace the cassette with a new one.
recorded. eThe OGM is recorded improperly. Record a new OGM.
oThe ANS/FAX-FAX selector is set to the “FAX"” position.
Change the selector to the “ANS/FAX” position.

. S
When the tape is played back, the sound level is Clean the recording heads. (See “Maintenance” on page 17in
low, even if the SPEAKER VOLUME control is INSTALLATION MANUAL.)
turned up fully.

. vy

\

i have played back all the recorded messages
and | want to record the next phone call after the
last previously recorded messages.

\

When the AUTO RECEIVE indicator starts blinking, wait for

7 seconds. When the AUTO RECEIVE indicator is off, push the
AUTQ RECEIVE button. The unit will be ready to record next
phone call.

.

./
, N
| push the buttons of a remote phone, but the eMake sure that you are using the correct code number.
unit does not respond. eRecord the Outgoing Message in a quiet place.
A
Some Incoming Messages have not been fully Set the CPC to “B". (See “Initial Preparation” on page 8 in
L recorded. INSTALLATION MANUAL.)
_/
: ™
Playback causes tape to turn, but messages cannot | Check to make sure that handset is firmly in the cradle.
be heard.
7y

When the caller hangs up after leaving message, the
tape does not stop.

vy

Vox detect time may need to be set to 4 sec.
Refer to the INSTALLATION MANUAL, page 15 and 16.

L

T T e = oL E L

=

G P TELEPHONE | B T e e e T e s e e

The unit does not ring.

The RINGER VOLUME selector is set to “OFF”. Should be
setto “HIGH” or “LOW”,

The caller suddenly cannot hear my voice
during a conversation.

{ ook at the MUTE indicator. If it is lit, push the MUTE button
to resume the conversation.
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Glossary of Terms

One-Touch Transmission:

By placing the document onto the DOCUMENT holder and pushing the DIRECT CALL button, the
unit will automatically dial the number in the FAX memory location and transmit the document.

JOURNAL: This is a report of the transmissions and receptions.

TX REPORT:

OGM:
iCM:

CPC:

- Individual Transmission Report

Each time a document is transmitted, this function will cause a record of the transmission to be-
printed.

Outgoing Message
Incoming Message

Calling Party Control
Calling party control enables the unit to detect when a caller hangs up.

Automatic Receive Mode:

When a call is received, the unit will automatically answer, record voice messages and/or receive
documents.

One-Touch Operation:

VOX:

FLASH:

At the touch of the PLAYBACK/PAUSE button, the unit will automatically rewind, playback all ttje
recorded messages and stop. After 7 seconds, the unit will reset itself to the Automatic Receive
Mode. :

Voice Activated Circuit
The caller can leave a message for any length of time for as long as he/she continues to speak.

If you connect your unit to PBX, you may access some features of your PBX by using the FLASH
button instead of the hookswitch.

The following sections can be found in the INSTALLATION MANUAL.

eConnection sMaintenance

eBattery Installation ' #Telephone Line Connection
*Recording Paper Installation ' ' sCassette Tape

s(Cassette Tape Instaltation e Others

¢Document Tray Installation ) emportant Information
sinstallation of the Card for Speed Dialing . ® Accessory Order Information
e|nitial Preparation . e Specifications of Facsimile
#Setting the Date and Time ‘ s Servicenter Directory
&Setting the Logo and/or Identification (1D} Number eWarranty '

#Programming the Function
e Service Function for Facsimile
®Printer and Motor Test
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