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Befote operabng thes copeer, please read The FP-TT60/T781 with oplions
these instructions compiedely and keep (See page 8)
this aperating guide for future reference.



As an Energy Star Partner, Panasonic has determined that

W this copier meets the Energy Star Guidelines for Energy

Efficiency.
EPA POLLUTION PREVENTER

o] 9]

11610227AA

What is an Energy Star Copier ?

Energy Star Copiers have a feature that allows them to automatically turn off or "go to sleep” after a
period of inactivity, ensuring night and weekend shut off. This auto-feature can reduce a copier’s
annual electricity costs by over 60 percent. In addition, high speed copiers will be set to
automatically make double sided copies. An organization’s paper costs can be reduced by $60 a
month and the volume of paper sent into the waste stream will decline. It takes 10 times more energy
1o produce a piece of paper than it does to make a single copy on a copier. Therefore, using less
paper also means decreased national energy consumption.

Recycled Paper (USA market only)

Your Copier has been designed to use Recycled Paper
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For U.S.A.

¢ Y
WARNING

This equipment has been tested and found to comply with the limits for a Class A digital device,
pursuant to Part 15 of the FCC Rules. These limits are designed to provide reasonable protection
against harmful interference when the equipment is operated in a commercial environment, This
equipment generates, uses, and can radiate radio frequency energy and if not installed and used in
accordance with the instruction manual, may cause harmful interference to radio communications.
Operation of this equipment in a residential area is likely to cause harmful interference in which
case the user will be required to correct the interference at his/her own expense.

Any unauthorized changes or modifications to this equipment would void the users authority to
operate this device.

02



it

Contents

R T T e L LR

Terms and Symbols for the Type of Onginals and Copy Paper wi

Chapter 1 Safety Notes p. 1

I Installing the Copier p 2
Installation Site
Power Source
Space Requirements

2 Precautions for Use p 3
Operating Environment
Using the Copier Properly
Moving the Copier
Care of Copier Supphies
Note on making muluple copies

Chapter 2 Getting to Know Your Copier p. 5

1 Typical Copies You Can Make with Your Copier p 6
Original B> Copy
Sort
Zoom Ratio
Auxihary Functions

2 System Overview p 8

3 Copuer Parts and Accessories p 11
= Qutside the Copier
*Opuions
e [nside the Copier
4 Control Panel Keys and Indicators p 16

5 Using the Touch Panel p 18
What 1s the Touch Panel?
How the Screen 1s Orgamized
Operating the Touch Panel
6 Turning ON and OFF and Initial Mode p 20
Turning ON and OFF
When Copier 1s Turned ON
Imtial Mode
7 Auxihary Functions p 21
o Panel Resetting
o Auto Panel Reset
o Auto Copy Start
o Auto Power-OFF
+Energy Saver
e Interrupt
s Mode Check
o Access Number



i

Contents

Chapter 3 Making Copies

1 Basic Copying Overview p 24

2 Placing Ongmnals p 26

Using the 1-ADF/RDF
Not Using the 1-ADE/RDF

3 Manual Bypass Copying p 33
4 Basic Functions p 36

Copy Paper Size A
Zoom Rano Getting to Know
Your Copier

Image Density
5 Selecting the Original p Copy Type p 44
Ongmnal p Copy Types p 44

w11 «1 [> 2-[2inl]
1P 2 o 1[2inl] > 1
2P 1 «2[2ml] 1
2D 2 «Book P> 1
s 1 b [2inl] sBook > 2
Selecung Ongmal P> Copy Type p 46
Some Precautions for Making Copies p 48
6 Fimishing Mode p 50 Mode
Finishing Functions p 50
« Non-Sort « Group
« Sort » Hole Punch O
« Sort Staple « Manual Staple When a Message
Selecting the Fimshing Function p 52 Appears

Precautions When Using a Sorter p 57
Loading the Onginals p 58
Auto Dual Function p 60

7 Auxihary Functions p 62

Cover

Auto Oniginal Count
Page Insertion

OHP Interleaving
File Margin .
Edge/Frame Erase Miscellaneous




&/

Contents

D T e e Y ey T e —————— TR Y

Chapter 4 Using the User Mode

1 Job Memory Input and Job Recall p 82

Job Memory Input
Recalling a Job from Memory

2 Zoom Memory Input p 86

Storning a Zoom Ratio

3 Meter Count, Toner Replenisher, and Drum Dehumidifier p 87
4 User’s Choice p 88

User’s Choice Functions
Making the User’s Choice Settings
Copy Track Function

Chapter 5

When a Message Appears

p. 105

1

When the Message "The current Paper Drawer 1s empty "

Appears p 106

When the Message "Replenish Toner " Appears p 110

When the Message "The Staple Cartridge is empty " Appears

p 112

When the Message "A paper misfeed has been detected "

Appears p 116
Misfeed Location Displays p 116
Misfeed Clearing Procedures p 117
» Document Feeder
= Copier
o Multi Bypass Tray
o Duplex Uit
o Sorter
s Large Capacity Paper Cassette

When “ ER"” Appears p 125

What Does Each Message Mean? p 126



(4

Contents

Chapter 6

Troubleshooting p. 129

1 When This Type of Copy 1s produced p 130

o The image 1s too light
o The image 1s too dark
o The copy 1s blurry
o The copy has dark specks or spots
o The edge of the copy 15 dinty
o The image on the copy 1s not ahgned properly
2 The Copier 1s not functioning as designed p 132
o The Touch Panel shows nothing
o The Start key does not light up green
«No copies are fed out when the Start key 1s pressed
+Control panel keys do not respond
o The copier 1s not activated when the Power Switch 1s
turned ON

Chapter 7

Miscellaneous p. 133

1 Specifications p 134
o Copier
21-ADF(Inverung Automatic Document Feeder)
o RDF(Recirculanng Document Feeder)
220-Bin Sorter
220-Bin Staple Sorter
020-Bin Mulu-Staple Sorter
o Multi-Staple Sorter Finisher
o Large Capacity Paper Cassette
2 Care of the Copier p 142
3 Functuon Combination Matnix p 144
4 Description of Copy Paper Size and
Zoom Ratio Table p 147

5 Index p 148

T

o

7
[

Making Coptes

t_ Chapter 4

=

Using the User
Mode

When a Messag
Appears




v

A few special terms and symbols are used 1n this manual to designate types of originals and copy
paper This page explains about these terms and symbols

IF eeding Direction (copy paper path)l

In this copier system, copy paper 1s taken up from the rght-hand side of the copier and fed through
the coprer toward the left-hand side, face up onto the Copy Tray In the figure below, the direction
in which the copy paper 1s fed, as indicated by the arrow, 15 called the "feeding direction "

T

f@ @@@@%

11810188AA

|"Width" and "Length"|

When we talk about the size of the onginal or copy, we call side
A "width" and side B "length "

A Width
B Length

==

11380 §10A

|Terms and Symbols UsedJ

<Lengthwise D >

When the onginal or copy has a "length” longer than 1ts
"width,” we call 1t "lengthwise” and use symbol "L" or " [/

i
e DR

113016104

J \ <Crosswise D >

R When the oniginal or copy has a "length" shorter than 1ts
[& "width,” we call 1t "crosswise" and use symbol "C" or " [}
\
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" Safety Notes

This chapter explains about the operating environment, conditions, and precautions for use.
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1. Installing the Copier p.2
Installation Site
Power Source
Space Requirements

2. Precautions for Use p. 3
Operating Environment
Using the Copier Properly
Moving the Copier
Care of Copier Supplies
Note on making multiple copies
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Safety Notes

Installation Site
To ensure utmost safety and prevent possible malfunctions of the copier, install it in a location which
meets the following requirements.

rfo A place away from a curtain or the like that
may catch fire and burn easily.

© An area where there is no possibility of
being splashed with water or other types of
liquid.

¢ An area free from direct sunlight.

¢ A place out of the direct air stream of an air
conditioner, heater, or ventilator,

¢ A well-ventilated place.

¢ A dry place.
N\

\

< A dust-free location.

© An area not subject to undue vibration.

© A stable and levetl location.

¢ A place where ammonia or other organic
gas is not generated.

¢ A place which does not put the operator in
the direct stream of exhaust from the copier.

¢ A place which is not near any kind of
heating device.

J

Power Source

The power source voltage requirements are as follows.

¢ Use a power source with little voltage fluctuation.
ACI120V, 15A 60Hz (FP-7760)

Electrical requirement -

ACIL20V, 20A 60Hz (FP-7781)

Voltage Fluctuation
Frequency Fluctuation *

ACI20V Within £10%
Within £0.3%

Space Requirements

To ensure easy copier operation, supply replacement, and service maintenance, adhere to the
recommended space requirements detailed below. Allow a clearance of 6" or more at the back of the

copier as there is a ventilation duct.

/

97-144(92-1/1)
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18112 -1

8-344 63-1/2(58-1/2)

22-314(17-142) 29-1/4 Li-172
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20-Bin Sorter or 20-Bin Staple Sorter.

.

*These dimensions represent a copier system equipped with a 20-Bin Multi-Staple Sorter or
Multi-Staple Sorter Finisher. Given in { ) are the dimensions of a copier system equipped with a

H1810187AA

Unit: Inch

/




2. Precautions for Use

Operating Environment
The operating environmental requirements of the copier are as follows.

Temperature  : 10°C to 35°C (50°F to 86°F) with a fluctuation of 10°C (50°F) per hour.
Humidity : 15% to 85% with a fluctuation of 20% per hour.

Using the Copier Properly

To ensure optimum performance of the copier, follow the precautions listed below.

(o NEVER place a heavy object on the copier or subject the copier to shocks. )
¢ NEVER open any doors, or turn OFF the copier while the copier is making copies.

© NEVER bring any magnetized object or use flammable sprays near the copier.

o ALWAYS insert the power plug all the way into the outlet.

o ALWAYS make sure that the outlet is visible, clear of the copier or copier cabinet.

o ALWAYS provide good ventilation when making a large number of continuous copies.

—{NoTE} ~

= Locate the Copier in a Well Ventilated Room =

A negligible amount of ozone is generated during normal operation of this copier. An
unpleasant odor may, however, be created in poorly ventilated rooms during extensive copier
eperations. For a comfortable, healthy, and safe operating environment, it is recommended that

the room be well ventilated.

- /

—REMARQUE} ~

= Placer le copieur dans une piéce largement ventilée =

Une quantité d'ozone négligable est dégagée pendant le fonctionnement du copieur quand
celui-ci est utilisé normalement. Cependant, une odeur désagréable peut étre ressentie dans les
piéces dont 'aération est insuffisante et lorsque une utilisation prolongée du copieur est
effectuée. Pour avoir la certitude de travailler dans un environnement réunissant des conditions

de confort, santé et de sécurité, il est préférable de bien aérer la piéce ou se trouve le copieur.

N

Moving the Copier

If you need to transport the copier over a long distance, consult your Technical Representative.

Care of Copier Supplies

Use the following precautions when handling the copier supplies (toner, paper, etc.).

© Store the paper, toner, and other supplies in a place free from direct sunlight and away from any
heating apparatus. Keep them in a dry, cool, clean environment.

< Store paper, which has been removed from its wrapper but not loaded into the drawer, in a
sealed plastic bag in a cool, dark place.

< Keep supplies out of the reach of children.

¢ If your hands become soiled with toner, wash them with soap and water immediately.

&
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2. Precautions for Use

Note on making multiple copies

If the fusing temperature drops excessively during a multi-copy cycle, there is a possibility that the
copying speed will be reduced. The copying speed will automatically return to normal when the
fusing temperature rises enough to ensure good fusing performance.
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Chapter 2

T s i e T Fe s G
Gettmg to ]Know )Your Copzer

This chapter gives you a brief description of the system and preliminary information about the
different parts of the system.

hx

4 )
f. Typical Copies You Can Make with Your Copier p. 6
Original b Copy
Sort
Zoom Ratio
Auxiliary Functions
2. System QOverview p. §
3. Copier Parts and Accessories p. 11
o Qutside the Copier
o Options
o Inside the Copier
4. Control Panel Keys and Indicators p, 16
5. Using the Touch Panel p. I8
What is the Touch Panel?
How the Screen is Organized
Operating the Touch Panel
6. Turning ON and OFF and Initial Mode p. 20
Turning ON and OFF
When the Copier is Turned ON
Initial Mode
7. Auxiliary Functions p. 21
o Panel Resetting
o Auto Panel Reset
o Auto Copy Start
o Auto Power-OFF
o Energy Saver
o Interrupt
o Mode Check
o Access Number
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Getting to Know Your Copier

6
1. Typical Copies You Can Make with Your Copier

Here's a rundown of the features the copier is equipped with to turn out different types of copies
For the specific operations, see the relevant pages indicated by © p.

Original » Copy © p. 44

4 N
1 -sided b |-sided N l-sided P 2-sided ~N
11490025AA 11490026AA
Book b 1-sided ~
11490027 AA 11490028AA
AN J
k J
Sort © p. 50
~
Sort N Sort and- Staple
% /77 /77 3 %
1149002044 j 11430031 AA
Group ~N Hole Punch —
/]7 /]] " d
3 1149003244
\- )

1145003044 J




Zoom Ratio © p.38

7
1. Typical Copies You Can Make with _Your Copier

- ™
4 Reduced, Full Size, Enlarged )
i:\|7 N
(> / J
Auxiliary Functions < p. 62
4 Cover© p. 62 Page Insertion & p. 66 )
0 N 7 PO T Y
7 &
@21, > 27, || - &
= || &
L =
OHP Interleaving © p. 72
-5 Y
@ 1145001 5AC
. il AN /
e Erase © p. 78
E D
- J
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2. System Overview

P g — e L R T e

FP-7760 and Options

~

L’

O\ >

11340089AA
20-Bin Sorter FA-8720 <Option>
Permits sorting or grouping copies
into up to 20 copy sets or stacks.

J

///03

HIS1004344

20-Bin Multi-Staple Sorter
FA-5740 <Option>

Offers three types of stapling
functions, in addition to the
functions provided by the FA-5730.

/1111,

g

d\

113680058AA
20-Bin Staple Sorter FA-8730
<Option>
Automatically staples, and/or
punches holes in, copy sets or stacks
that are sorted or grouped by the
same function as that of FA-5720.

/

|

—

11810043AA

O_mms 1>

Multi-Staple Sorter Finisher
FA-S8750 <Option>

Permits sorting of copies into 20 or
more copy sets at one time, in
addition to the functions provided
by the FA-S740.
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2. Systemn Overview

4 N
. 0
— —
1161004444 1161004444
i-ADF(Inverting Automatic Document RDF(Recirculating Document Feeder)
Feeder) FA-A920 <Option> FA-A990 <Option> ™
In addition to being capable of feeding in sheet  Capable of automatically reloading an original &
originals one at a time, it can automatically turn  set, in addition ¢ offering the functions s
over the original for the making of copies from  provided by the FA-A920. S
2-sided originals.
- S
3
B,
)
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T
- [s]
1161004544 -
or—a
11340005AA

3000-Sheet Large Capacity Cassette
FA-L3000 <Option>

Holds up to 3,000 sheets of copy paper
{20 Ibs. ).
.
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2. System Overview

FP-7781 and Options

-

¥ i 1// 00

1161004344

Multi-Staple Sorter Finisher

FA-8755 <Option>

Permits sorting, grouping,
sort-stapling or punching copies
into up to 20 copy sets or stacks.

7

|

N iy &

[+)
1161004544

L=

11610044A4

RDF(Recirculating Document Feeder)
FA-A990 <Option>

In addition to being capable of feeding in

sheet originals one at a time, it can

automatically turn over the original for the

making of copies from 2-sided originals.

Also, capable of automatically reloading an

original set.

S

ﬁH
11340005AA

Large Capacity Paper Cassette

FA-L3005 <Option>

Holds up to 3,400 sheets of copy paper

{20 lbs. ).

.




3. Copier Parts and Accessories

Copier

[=] (] (=]

[E] (2] [=] 3] [=] [4] (2]

Exit Tray Extender*
Exit Tray*

Front Door

Upper Front Door

Control Panel

Power Switch

Intelligent Multi
Bypass Tray
Extender

Total Counter

Single Feed Tray

11610048EA

: Slide this Extender out when making copies on large-size paper.
: Holds copies fed out of the copier.

: Open to clear a paper misfeed. @ p. 116
Closing the Front Door after a misfeed has been cleared will turn
the misfeed warning message on the control panel OFF.

: Open o replace the Toner Bottle, © p. 110

. Use to start a copy cycle or to make copying job settings.
Control Panel Keys and Touch Panel. & p. 16
: Use to turn the copier ON and OFF. © p. 20

: Use for manual feeding of copy paper into the copier. < p. 33

: Slide this Extender out to make copies on large-size copy paper.
: Shows the total number of copies made so far.

: Insert a single sheet of original into the tray to make a copy.or
copies of it. @ p. 32

* NOTE: The Exit Tray with Tray Extender is available as spare parts only.

Chapter 2

Getting to Know Your Copier
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3. Copier Parts and Accessories
L

i-ADF/RDF

EI Document Feed Tray

Document Guide Plate

Drawer of Copier
1st Drawer
2nd Drawer

IEI 3rd Drawer

Paper Descent Key

1181Q0051EA

: Load the originals face up on this tray, © p. 28

: Slide the plate as necessary 1o the size of the originals, © p. 28

: Holds up to 550 sheets of copy paper. @ p. 106

: Holds up to 550 sheets of copy paper. © p. 107

It can accommodate paper of different sizes.

: Holds up to 2,700 sheets of copy paper. © p. 108

: Press before sliding the Drawer out of the copier.
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3. Copier Parts and Accessories

3

unou nmowea

._\/ l

| —

EI Sort Bins (1st to 20th
Bin)
lz' Non-Sort Bin

Sorter Grip

Izl Staple Cover

20-Bin Sorter/20-Bin Staple Sorter

I 1
\

0

o

o

I

11610053EA

: Each is capable of holding up to 50 sheets of sorted or grouped

copies.

: Holds up to 100 copies fed out in the Non-Sort mode.

: Grasp and press here to slide the Sorter away from the copier to

clear a misfeed or other service job.

: Open to replace the Staple Cartridge. © p. 112

*20-Bin Staple Sorter only.

Large Capacity Paper Cassette

IEI Lock Release Lever

[EI Paper Plate Descent Key :

Cassette Door

: Use to unlock the Cassette from the copier for clearing a misfed

sheet of paper or other service job.
Press to lower the paper plate.

: Open to add paper or clear a misfed sheet of paper.

Chapter 2

Getting to Know Your Copier
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3. Copier Parts and Accessories

1]

[12] [ 10|

%

fugo reerm _

ﬁv_,ég:ﬁ\ (O] [CJls-ol E/,/;

==

)
I/ 'w,
It

L L

1]

i

o

o]

g

. Sort Bins (1st to 20th
Bin)

@ Non-Sort Bin
Sorter Grip
Sorter Door

Sorter Panel

20-Bin Multi-Staple Sorter/Multi-Staple Sorter Finisher

11810228EA

: Each is capable of holding up to 50 sheets of sorted or grouped

copies.

: Holds up to 250 (Multi-Staple Sorter) or 200 (Multi-Staple Sorter
Finisher) copies fed out in the Non-Sort mode.

: Grasp and press here to slide the Sorter away from the copier to
clear a misfeed or other service job.

: Open to replace the Staple Cartridge. © p. 114
Open 1o clear a paper misfeed. © p. 116

: Use when stapling copies manually. © p, 54

s R
o i1l
B Bin Key
LGL =
LGLD HHH?D .LTR =
Lm = LTA.D LTR D c=
O Ll
Top Staple Key Top Slant Staple Key
2 Point Staple Key Manual Staple Key
11810143EA
AN /
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3. Copier Parts and Accessories

Unlocking Lever
Toner Bottle

Toner Bottle Holder

Misfeed Removal
Knobs @ s @
Misfeed Removal
Guide Plate @

Duplex Unit

Misfeed Removal
Guide Plate
Misfeed Removal
Knob@

1161005604

: Turn clockwise to swing up the Upper Half of the copier to clear a
paper misfeed.

: Contains Toner. Replace it with a new one when the warning
message tells youto. © p. 110

: Swing open to replace the Toner Bottle. & p. 110

: Use to clear a misfed sheet of paper. © p. 118
: Use to clear a misfed sheet of paper. @ p. 118

: Turns over 1-sided copies for making 2-sided copies. & p. 120

: Use to clear a misfed sheet of paper. @ p. 120

: Use to clear a misfed sheet of paper. © p. 118

Chapter 2

Getting to Know Your Copier
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4. Control Panel Keys and Indicators

2]

[4]

(5]

Job Flgcal

Mode Check
]

13

Touch Panel
+ Shows various screens and messages.

Touch Panel % p. 18

Start Key
» Press to start a copy cycle.
o If pressed while the copier is warming

up, it enables the Auto Copy Start

Function. © p. 21
« Press to allow the copier to feed out any

copy present inside during a 2-sided
copying cycle.

Clear Key

Press to:

« Reset the multi-copy entry to 1.

+ Clear a zoom ratio entered when setting
one from the 10-Key Pad.

« Ejeci any original left on the Original
Glass when a document feeder is being
used.

» Clear the original count and Access code.

Stop Key
« Press to stop a multi-copy cycle.
» Press to cancel the Auto Copy Start

function.

Panel Reset Key

_» Press to set the copier into the initial

mode, clearing all settings made
previously on the control panel. @ p. 21

(6]

Note: It does not, however, clear the
contents of the zoom and job
program memory and the settings
made immediarely before the
Interrupt mode.

« Press to move the Sorter Bins upward
after a copy cycle has been completed.
< pp. 21,57

« Eject any original left on the Original
Glass when a document feeder is being
used.

Interrupt Key © p. 22
« Press to interrupt a current job with a

different one. It should be noted that you

cannot interrupt a duplex job.
« Press it again to return to the previous job.
« Press to stop a multi copy cycle (except

when the copier is in an interrupt mode).

Energy Saver Key
« Press to set the copier into the Energy

Saver mode. © p. 21

Access Mode Key
« Press to enter the access number. © p. 22

Note: This key becomes valid only when
Copy Track of the Administrator
mode available from User’s Choice
is set.
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4. Control Panel Keys and Indicators

Access

[~ ]

Enargy Saver

B & E

Stan
Stop
Panel Reset
% —5]
AN
<,
il 2 E] E 11490002EA
10-Key Pad

Use to enter:
» The number of copies to be made.
« The various numeric values.

User Mode Key
 Press to show the User Mode menu.
User Mode

» Drum Dehumidifier
¢ User’'s Choice

» Job Memory Input

* Zoom Memory Input
« Meter Count

« Toner Replenisher

Using the User Mode © p. 81
p

@ Job Recall Key
= Press to show the Job Recall screen on
which you can recall or check a copy-job
program previously stored in memory.

(See) Recalling a Job from Memory
> g
p- 85

Mode Check Key

» Press to show the Mode Check screen.
From this screen you can access the
setting screen of a particular function and
change or cancel the setting as necessary.

Maode Check © p. 22

Display Contrast Knob
« Turn to vary the brightness of the Touch
Panel.

User Node

[E Select & ey to change settings.

;l‘Juh Zoowm Menm-
i LLnp

M--nryJ E
£ fery Ineut

u

E‘Ton-r Re-1[prum Du- User's
il plenlsher ihumldifier|] | Choice

1 2 ] 4 6

6 7 | 8 ] 10
141480260CA
Wode Check IWL
f 000 ]
(S WRCCEN
Orlg.»Copy 'Finishang m
& [ kiveo 0rio |

Zily

11490259CA

Getting to Know Your Copier

Chapter 2



18
5. Using the Touch Panel

What is the Touch Panel?

When you turn ON the Power Switch, the Basic screen as shown below appears on the Touch
Panel. It shows in messages and graphics the currently set functions, available functions io
choose from, and the copier status.

How the Screen is Organized

(1) Supplementary
Function Keys

Chapter 2

.
<
E- (2) Message
8 Display
.
S
o~ s 2—(3) Basic
2 Function/Key
2
>
&
S0
B
=
%
()
Mixed Orig
11480263CA
(4) Set Function
(1) Supplementary Function Keys The Auxiliary, Finishing, Orig. ®» Copy, and

Basics keys are displayed. When any of these
keys is touched, the corresponding
supplementary function screen appears.

* Touching Basics returns you to the Basic
screen.

11490265CA

Example: Auxiliary Function



(2) Message Display

11610038EB

Example: Add paper

(3) Basic Function/Key Display

| oxctiary | Finisning Forigcopy

i

o]

docoooooooh m
ELiuh{arIﬁEE Darker l Photo I

11490268BA

Example: Exposure

(4) Set Function Display

|_Exposure | Zoon | Paper |

Mixed Orig

11480263CA
Example: Orig. » Copy : 1 p» 2
Finishing : Sort-and-Staple

Operating the Touch Panel

19
5. Using the Touch Panel

Shows the current copier status, operating
instructions and precautions, and other data
including the number of copies selected.

Shows the basic function keys and the

corresponding functions currently selected for

use. Touching a basic function key shows the

corresponding basic function screen.

*What is shown inside the key is the current
setting.

Shows graphic representations of the settings
currently made for Orig.» Copy and Finishing.

*When you want to check for more details of
the set functions, press the Mode Check key.
©p.22

You need only to lightly touch the key shown on the Touch Panel to select or activate the function

represented by the key.

panel could result.

NEVER press the Touch Panel hard or use a hard or pointed object to press it, as a damaged

Chapter 2
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6. Turning ON and OFF and Initial Mode

Turning ON and OFF

e =

11810057AA

\_ L

® Turning Copier ON
Press the Power Switch to the 1 {ON)
position.

® Turning Copier OFF
Press the Power Switch to the () (OFF)
position.

The Auto Power OFF function will
automatically shut down the copier
given period of time after the last activity.
op 2!

7/

When the Copier is Turned ON

When the Power Switch is turned ON, the message "Welcome!" appears on the Touch Panel and the

Start Key lights up orange.

In about 5 seconds, the message changes to "Warming up” and the Start key lights up green. If the
Start key is pressed, the copier thereafter enables its auto copy start function. @ p. 21

Initial Mode

When the Power Switch is turned ON, the Basic screen appears on the Touch Panel. The settings on
this screen are called the initial mode, serving as the reference for all panel settings to be later made.

wgiitary J Finisning Jorigacooy Foasies

= —y

Ready to copy. 1
- §

o) P

[_Exposure | Zooo ]

11480270CA

Example: When the Automatic Document
Feeder and Duplex Unit are mounted

No. of copies selected : 1

Exposure : Auto
Zoom : X1.000
Paper * Auto Paper
Finishing : Non-Sort
Orig. » Copy D1p2

Touch this Key if you want to make | » |
copies.

Useful Tip

User's Choice can be used to change the settings of initial mode. & p. 88 )




7. Auxiliary Functions

Panel Resetting

The Panel Reset key resets all control panel
settings to default settings including the
number of copies and zoom ratio.

* If a document feeder is used, any
original left on the Glass will be ejected
out of the unit.

* If the copier is equipped with a sorter
and if a copy cycle is run using a
finishing function, but not using the
document feeder, the Sorter Bins are
raised.

fl Useful Tips ~

*The Panel Reset key enables you to
cance! all previous settings at the touch of
the key.

+ To avoid miscopy, try to press this key
before making any setting for your own

copy job.
\_ PY ] Y,

Auto Panel Reset

If no key on the control panel is pressed within
60 sec. after a copy cycle has been completed
or copying settings made, the Auto Panel Reset
function is activated to return the copier to the
default settings.

Useful Tip

The time for the copier to enter the Auto
Panel Reset Function can be selected from
among "30 sec.”, "1 min.”, "2 min.",

"3 min.", or "5 min." © p. 90

Auto Copy Start

If you load originals in the document feeder or
place an original on the Glass and press the
Start key while the copier is warming up after
it has been turned ON, the Auto Copy Start
function allows that copy process to be started
as soon as the copier completes warming up.

21

Aute Power OFF

The Auto Power OFF function shuts down the
copier a given period of time after the copier
has been used last. The initial setting is 90 min.

Useful Tip

The time for the copier to enter the Auto
Power OFF mode can be selected from 1 to
240 min. The Auto Power OFF function can
even be disabled.

For details, see User’'s Choice. & p. 92

Energy Saver

If the copier is shut down when it is not in use,
it takes the copier some time to complete the
warm-up cycle. Instead of turning the copier
OFF, it’s a good idea to use the Energy Saver
mode which will minimize the time for the
copier to complete the warm-up cycle to about
30 sec.

To set the copier into the Energy Saver mode,
you need only to press the Energy Saver key.
Or, a given period of time after the copier has
been touched last, it automatically enters the
Energy Saver mode. The initial setting is 15
min.

To cancel the Energy Saver mode, press any
key on the control panel.

Useful Tip

The time for the copier to enter the Energy
Saver mode can be selected from 1 to 240
min.

For details, see User’s Choice. © p. 90

The copier is automatically shut down if
the Auto Power OFF function is activated
while it is in the Energy Saver mode.

Chapter 2
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7. Auxiliary Functions

Interrupt

The Interrupt function allows you to interrupt a
current job and run a different one. Pressing
the Interrupt key once sets the copier into the
Interrupt mode. Pressing the key again lets the
copier leave the Interrupt mode, returning to
the previous settings.

Useful Tips

s If the current job involves 2-sided
copying, Page Insertion, OHP
Interleaving, or Cover, the copier rejects
an Interrupt cycle.

« Pressing of the Interrupt key sets the
copier into the initial mode, except for the
finishing function which is Non-Sort and

\ the original-to-copy type whichis 1 P 1. )

To cancel an Interrupt cycle, you need to
press the Interrupt key.

The Panel Reset key or Auto Panel Reset
Junction does not serve this purpose.

Node Check

By pressing the Mode Check key on the
control panel, you can either check for or
change the current settings.

Mode Check

| 0[]

arig.»Copy

| Eﬁxn |
| 999 |

- -,

il

Moo
Fintshing
x0.866

(TR | e
Page i

V. I detipes

Zly

CHP intgr.
ey

114p0259CA

* When you touch after having checked
the currently set functions, the Basic screen
reappears.

» To change a certain function, touch the
corresponding key and then make the
necessary change.

Access Number

If an access number has been programmed, it
allows only particular persons to use the copier
or a supervisor to keep track of the number of
copies made by a particular department.

/—| NOTES ] ~

o If an access number has been
programmed, a copy cycle can be
initiated only after the access number
has been input to the copier.

<"Access #" Prompt Screen>

Please nput your Access Code ¥

then press the ACCESS Key.

11490271CA

e Before you can use this function, you
must first turn "ON" the "Copy Track”
function of the Administrator Mode
available from User's Choice. © p. 92

/

Entering the Access Number

|

From the 10-Key Pad, enter the 4-digit
access number and press the Access
Mode key.

To correct the 4-digit access number
entered, first press the Clear key, then
enter the new number.

When the initial screen reappears, you
can now start a copy cycle.

When the copy cycle is completed,
press the Access Mode key again,
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Chapter 3
. . _____________________________________________ |

Making Copies

This chapter shows you how to make copies.
The "Basic Copying Overview" offers quick, at-a-glance instructions for making copies. Each step
is keyed to a page number with a more detailed description,

4 ™
1. Basic Copying Overview p. 24

2, Placing Originals p. 26
Using the i-ADF/RDF
Not Using the i-ADF/RDF
3. Manual Bypass Copying p. 33
4. Basic Functions p. 36
Copy Paper Size
Zoom Ratio

Chapter 3

Image Density -§

5. Selecting the Original ™ Copy Type p. 44 &

Original » Copy Types p. 44 O

Y «I» 2-[2ini] kS

ol»2 o I-[2inl] » I =

2p i «2-[2inl] » S
«2p2 s Book » 1
ol p [2inl]] « Book » 2

Selecting Original » Copy Type p. 46

Some Precautions for Making Copies p. 48
6. Finishing Mode p. 50

Finishing Functions p. 50

» Non-Sort o Group
= Sort » Hole Punch
» Sort Staple « Manual Staple

Selecting the Finishing Function p. 52
Precautions When Using a Sorter p. 57
Loading the Originals p. 58
Auto Dual Function p. 60
7. Auxiliary Functions p. 62
Cover
Auto Original Count
Page Insertion
OHP Interleaving
File Margin
Edge/Frame Erase
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1. Basic Copying Overview

One of the most basic copying jobs is to make full-size (x1.000) copies of the original.

» Place the original in position (step 1), set the number of copies to be made (step 8}, and press the
Start key (step 9). This will allow you to make full-size copies on paper of the same size as the
original. (*Automatically selected in the initial mode are Auto Paper, full size, and Auto Exposure.)

The selections==# you make on the Touch Panel will change the exposure level, zoom ratio, the
type of copy and so on.

1. Placing the Original

« Load the originals face up on the « Raise the document feeder and place the
document feeder. © p. 26 original face down on the Original Glass.
% p. 30

-‘ To change the copy paper | Selecting the basic functions
size
e — » 2. Touch Paper.

< p. 36

To change the zoom ratio

= om mw =m =) | 3. Touch Zoom.

o p. 38
To change the exposure i
level | ARG
- - * 4. Touch Exposure. | Exposure | Zoon | Paper |

©p. 42

i
11490413CA
* To make copies from a
book _ .

« To save copy paper —— Selecting the original B copy type
O — * 5. Touch Orig. » Copy.

©p. 44

|

e

[OhEm o)
X am || 2> |

Crp GO0l A

[ 1wz |fseparation]{ 2w2 |

‘ ? 11480272CA
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1. Basic Copying Overview
I

— Selecting the finishing type

» To sort copies

» To staple coptes 6. Touch Finishing.
* To punch holes in copies

—---» ©p.50

A0 A +E]
at §f a ] [ & iHuIeFunchl

11610040EA

—— Selecting the auxiliary functions

» To make a file margin .
on the copy 7. Touch Auxiliary.

——-—» ©p 62

oy
-
O
-
o
©
£
Q

~x1.
0p [
TN | Y
8 4]

IFII. J Eolc/Franej SHP Tn
Margin Erase ng

v 11490265CA

8. Setting the number of copies.

« From the 10-Key Pad, set the desired L1 il2 1l ]
number of copies to be made. 2 s T1Te ]
Note: The maximum number that can be set is

999, lz_Jls~ |
—1 =

o |
Useful Tip 0 C
The User’s Choice can be used to limit
the maximum number of copies to be set 1138P2640A
in the range from 1 10 99. & p. 93
* If you have entered an incorrect number,
press the Clear key , then enter the

correct number.

Making Copies

0. Pressing the Start key
Stop

Start
When you press the Start key, the copier @
starts the copy cycle. O

* To stop the copy cycle, press the Stop key.

1134P33TCA
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2. Placing Originals

Using the i-ADF/RDF

The i-ADF/RDF automatically feeds in sheet originals placed on the Document Feed Tray one
by one. After the copy cycle has been completed, it automatically ejects the original onto the

Document Exit Tray.
Some originals may not be suitable for reliable operation of the Document Feeder. Here is a
guideline.

Originals Suitable for the i-ADF/RDF

/Type of Originals: Sheets (Plain paper)
Normal mode
+ 1-Sided Original (weighing 13-1/4 to 29-1/4 1bs. )
« 2-Sided Original (weighing 16 to 24 1bs. )
« Mixed Original Detection mode (weighing 16 to 24 Ibs.)
Original Size: 1-Sided Original, 2-Sided Original Mode : 11" x 17"L to 5-1/2" x 8-1/2"L
2-in-1 (Dual Original Scanning) mode : LetterC
Mixed Original Detection mode : 11" x 17"L to Letter
* Lightweight Original
For a lightweight original (10-3/4 to 13-1/4 lbs.), it is recommended to place it directly onto the
Original Glass or to make copies using the SADF Mode. (Single Automatic Document Feeding

Mode). © p. 32

J
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2, Placing Originals
-

Originals Not Suitable

- N
« Typing paper, paraffin paper, and other thin paper

« Thick paper

» Originals greater than 11" x 17"L or smaller than 5-1/2" x 8-1/2"L

« Transparencies, Onion skin paper

» Wrinkled, dog-eared, curled, or torn originals

« Clipped or stapled originals

» Carbon-backed originals

Typing paper,
parafin paper,
and other thin

paper

/" Continuous 1
forms 4

Stapled
originals

Wrinkled or
dog-eared
originals

Thick paper

11340073AA

* For any of these types of originals, place the original manually on the Original Glass to make a

copy. @ p. 30
\ J

Chapter 3
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2. Placing Originals

Loading the Originals

Slide the Document Guide Plate 10 the
size of the originals.

Load a neat stack of originals face up
on the Document Feed Tray.

<When a Multi-Staple Sorter Finisher

and RDF are mounted>

To sort copies into more than
/ 20 copy sets

When the copier finishes making and
sorting copies into 20 copy sets, the
stack of originals is once again loaded
into the document feeder to make/sort
copies into the additional number of
\_ SoPY sets required.

R

J

/—{ NOTES |l

* The maximum number of originals that

can be loaded
Letter or smaller @ Up to 60
11 x17°L, Legall. : Upto 30

s Make sure that the top level of the
original stack does not exceed the W
marking.

s Make sure that the Document Guide
Plaie is in touch with the edge of the
original stack. If it's not pressed snugly
against the original stack, skewed
Jeeding could result.

/

k 11610C60AA

y
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2. Placing Originals

Using the Mixed Original Detection Mode

- I " :
Use the Mixed Original Detection mode to E Touch the [Mixed Orig]key.

make copies automatically from originals of
assorted sizes loaded in the Document d N
Feeder.

If Auto Size is selected, you can make copies

of the same size from originals of different
sizes.
Originals % \-\\
; \_ 11490275GG )
Lryal
i :g,.,;

) ——Lee Useful Tip ™
Mixed Original Mode 5
g This Mixed Original Detection mode can -
. - @
—p be set as a default setting by using the ]
J A User’s Choice. & p. 89 ©
tnoper Auto Size Mode
\_ Copy Paper: Letter /
\

The copier cannot staple together copies of
different sizes made in the Mixed Original
Detection mode.

Making Copies

J

Load the stack of originals so that the
rear edge of each original is pressed
against the rear Document Guide Plate.
Then, slide the front Document Guide T
Plate against the front edge of the
originals with the greatest width.

R gy
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2. Placing Originals

Not Using the i-ADF/RDF

Different methods are used to place the original depending on its type. Use the procedure
appropriate for your original. If you are using a Document Feeder, © p. 26
Sheet Originals Highly Transparent Originals
<Using plain paper or originals not suitable for <Using transparencies and onion skin paper
the document feeder> for the original.>

Raise the i-ADF/RDF. Place the original in the same way as

the sheet originals.

2 Place the original face down on the Place a blank sheet of paper of the
Original Glass. same size over the original.

. 1075001048/ A 1075002188/

\
Blank Sheet
of Paper

|

Gently lower the Original Cover.

Align the rear left corner of the

original with the T marker on the
Original Width Scale. Then press the
rear edge of the original up against the
Original Positioning Plate at the rear
side of the glass.

~\

Original Posting Plate

|

. —
\_ \ 1129008204 Y,

Gently lower the i-ADF/RDF.




Making Copies from a Book

Using Book Copy Maode

<"Book" refers to an open bound original >

Place the open book so that its top
edge is at the rear of the copier.

- “

|

4

\ 10750(22AA/

\

Gently lower the document feeder.

—{(FoTES N

e If the book is thick, make a copy with
the document feeder raised.

* Not positioning the open book properly
will result in copies with pages in
incorrect order.

* Do not look directly at the Original
Glass surface as a strong beam of light

\_ is emitted. Y,

31
2. Placing Originals

/{ Instructions for Original Placement I\

» Be sure to raise the document feeder
15° or more before placing the
original. If the document feeder is
raised to an angle less than 15°, the
copier may fail to select the correct
copy paper size or zoom ratio.

1161008288/

* Do not place an original weighing
more than 6-1/2 lbs. on the Original
Glass.

o When placing an open book, do not
press the book hard on the Original

N Glass, as trouble could result.

/

Chapter 3
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2. Placing Originals

Using the Single Automatic Document Feeding Mode (SADI Mode)

("Th

is is the mode in which you insert your originals one by one into the i-ADF to make a copy or
copies from it. When you insert the original, the copier automatically starts the copy cycle.

(0 Originals appropriate for the SADF Mode.
Type : Plain paper

Thickness : 9-1/4 to 53-1/4 1bs.

Size ST 7L 10 5-172" % 8-12"L

\_ Mode

o The following features cannot be selected in the SADF Mode.
2-sided original W 1-sided copy, 2-sided original W 2-sided copy,
Dual Original Scanning Mode (2 in 1 Mode), Cover Mode, Sort Staple Mode,
Page Insertion Mode, OHP Interleaving Mode, Book, 2-in-1 separation, and Manual Staple

S/

J/

1 Open the Single Feed Tray and slide
the Guide Plate to the size of the
original.

\

2 Make sure that the Start Key is lit
green and insert the original face down
into the Tray.

\_ /) ] 1161006248 /

/—| NOTES } ~

s Be sure to place one original at a time.
* Be sure to correct any fold or curl in
the original beforehand.

/

The original is automatically taken up
and the copy cycle is started.

Making sure that the Start Key lights
up green again, insert the next original.
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3. Manual Bypass Copying

e Use the Manual Bypass to make copies on paper not loaded in any drawer, or to copy onto
transparencies, onion skin paper, or any other special paper.

« When using the Multi Bypass Tray, you can load multiple sheets of copy paper.

« The copier also accepts the setting of the copy paper sizes for manual bypass copying.

Copy Paper That Can be Used for Manual Bypass

KOTypes of Paper A
+ Plain paper (weighing 16 to 24 lbs.)
« Thick paper (weighing 24-1/4 to 41-3/4 1bs.)
« Transparencies, onion skin paper
@ Paper Size
e Max. Size: 11-3/4" x 17"
« Minimum Size: 4" x 5-1/2"
@ Capacity of the Multi Bypass Tray
« Plain paper, Recycled paper ... Up to 50 sheets
« Plain paper (once-copied paper) ... Up to 20 sheets
\_ « Thick paper, transparencies, onion skin paper ... Up to 20 sheets.

Using the Multi Bypass Tray

<When paper size is not input>

Place the original on the Original Slide the Paper Guide Plate to the size
Glass and make the control panel of the copy paper.
settings. Ve
NOTE
The following functions cannot be
selected for Manual Bypass when using
this procedure:
Auto Paper, Auto Size, Book, any of the
finishing modes other than Non-Sort,
2-sided copying, margin by reduction,
Erase, 2-in-1 separation, and Mixed
{ QOriginal Detection Mode. Y, .

1075002448 /

Swing down the Multi Bypass Tray /—‘@ ™~

and insert a neat stack of copy paper ® The paper should be loaded no higher than
into the tray until it stops. the ¥ {Max. Level Indicator).

* Slide the Tray Extender out » Before inserting, fan the paper stack well if
when using large-size copy paper. you are using transparencies or onion skin

paper.
» Correct any curl if you are using thick paper.
o The paper will be copied on the side facing

\_7 Y,

Chapter 3
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3. Manual Bypass Copying

<When paper size is input>

Place the original on the Original Touch[Manual Jon the Touch Panel.

Glass and make the control panet

settings. .
Auxiliary Finishing 3 0righCopy [ Basics
iy W (———— I j
2 Swing down the Multi Bypass Tray m m'
and insert a neat stack of copy paper I W W
|_Exposure || Zoon || Paper

into the tray uatil it stops.
* Slide the Tray Extender out when using
large-size copy paper.

[¥ixed Orig

1+40:0266CC

E Touch [Tnput Size].

Chapter 3

asibiary § Finishing ForigsCow [ pasics

TN | NETICI| (|
‘ [suto Pager | F' suxen3 ]

E Lettlercy I I!Inpul sizal
F Letterd ”’ Letter@ |

Slide the Paper Guide Plate to the size
of the copy paper.

Making Copies

11610137ER

E Select the desired copy paper size.

-~ axitiary F Finisning Jorigacony | pasics

1075002448 J i MI x1.000
. Manual faso 1nput 8ize W“
L NOTES | ~ 5] [

» The paper should be loaded no higher than [r1x1e o] [LoceerOf I
the ¥ (Max. Level Indicator). [reem O] 5o O [reve )

® Before inserting, fan the paper stack well if
you are using transparencies or onion skin 11560008CA
paper. ‘

¢ Correct any curl if you are using thick paper.

e For making copies on thick paper, OHP Touch :

transparencies, or onion skin paper, the

following functions cannot be used:

12, Sort, Group, Sort Staple, Hole Punch.
® The paper will be copied on the side facing

up.

. /
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3. Manual Bypass Copying

r——{ Useful Tip } ~

When you want to use metric size paper,

touch[Metric |on the screen given in step

E] and you have a screen that allows you to
select a metric paper size

| axitiary

ulo Expo.

Manual feed input size r"""'l_
{ Cancel I Enter L

| A3D ” AsD |E B50 lE FLS |
(a0 [ aso ] [ 850 1 [ mewt # |

t Mo Bao | BeO Jf men |

1156Q000CA

Chapter 3

When you use nonstandard size paper,

touchon the screen given in step

[6] and you have the following screen.

Axidiary | Finishing

Orighcony I Basics

Aulo Exgu

Hanual feed input size
P !Ean:ellﬂl Enterl_

Making Copies

G s

587~ 1 111 16"

e N

11560086EA

Touch E]orlz]to set the whole number
for X and touch thekey. The underline
moves to the right. Then touch [Z|or 0
set the fractional number and touch the
key. Now the value for X has been fixed.

Manual feed input size
_!Cancellﬁ[ Enterlw

15

BUZ 1

386"~ 1 l Hae ml

I=lal | w1

11550087EA

Do the same for Y, then touch [Enter .

.
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4. Basic Functions

\-

Exposureiey: — L[
Touch this key to show
a screen which allows
you to select the image
density of the copy.

Basic Screen e ———

/]n the following pages, we explain how to make the basic settings (copy paper, zoom ratio, and
exposure level) to make copies.

|

~

[Paper]Key:
Touch this key to
|- show a screen which
allows you to select
the paper size.

[ Paper |

{Zoom key:

Touch this key to
show a screen which
allows you to select
the zoom ratio.

11480263CA

/

Copy Paper Size

Auto Paper

In the Auto Paper mode, the copier

automatically selects the paper of the
optimum size according to the size of the
original being used and zoom ratio selected
for use.

Touch on the Basic screen and

then touch :

Thaitiory | Fimisning JorighComy | Gastes

tetterD | P LetterD |

11610151EB

Useful Tips ~

» This mode is efficient when you want
to make copies on paper of the same
size as your originals autoratically.

s Priority settings for the initial mode
can be made using User’s Choice. J

\

s The original sizes that can be detected
in the Auto Paper Select Mode are
11"x17"L, LegalL, LetterL, LetterC.

\_ Mixed Original Detection mode). )

o When making copies from originals
other than the above, select the copy
paper size.

o When using wrinkled or curled
originals, the original size might not be
detected correcily. So, select the copy
paper size and do nor use the Auto
Paper Select Mode.

» When the document feeder is used, the
copier determines the copy paper size
when the first original is taken up and
fed in and uses that paper size for the
subsequent originals (except in the

Manual Selection

The copy paper size can be set manually
according to your need.

Touch[Paper Jon the Basic screen and
the Touch Panel shows which drawer
holds which copy paper size.

Al lary ]nmsnm; ltlriubmw { basics
w =

=l
[Kuto_Lxpo_ | -m&rm

T

r Letter@ IF Letterd |

Rvddy to copy.

11610152EB8



Touch the desired paper size key.

jAuto Pay.\erlfl sux8% 3 | Hanual

E LetterDI Elnl;'aul” Size

. E LetterQ IE LetterD |

11610154EB
E Manual

I'st Drawer
2nd Drawer

k 3rd Drawer

3000-Sheet Cassette

S

Auto Drawer Switching

If the drawer currently selected for use
runs out of paper and there is another
drawer loaded with paper of the same size
and in the same direction, the copier
automatically selects that second drawer to
continue copying.

/—| Useful Tip }

This feature is a great advantage when you
need to make a large number of copies on
the same size paper. For example, you can
make up to 3,830 copies without
interruption if all three drawers and Multi
Bypass Tray are loaded with paper of the
same size and in the same direction. You
can even make up to 6,850 copies if an
optional Large Capacity Cassette is
additionally fitted to the copier, assuming
the paper is LetterC (up to 7,250 on the
FP-7781).

\.

~N
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4. Basic Functions

Special Paper Setting

If the symbol @ , , or @ appears on

the paper select key on the Touch Panel, it
means that particular drawer has been
designated for special paper.

kAuto Paper § ELetterD@]F uanual |

ELetterD@JE letterd |

11610156EB
The copier provides three different types of
special paper setting, each having specific
purposes as detailed below. The setting can be
made by using User’s Choice. © p. 91

S I : Recycled paper

When this setting is made, the Display asks
you whether or not to use that particular
drawer as a possible candidate in the Auto
Paper mode. You may be using both recycled
as well as plain paper loaded in your copier.
If, for example, you make this setting for the
drawer loaded with recycled paper, the copier
does not select that particular drawer in the
Auto Paper mode. This allows you to make
copies on plain paper first.

% : Special paper (inserts)

This setting precludes both Aute Paper mode
and Automatic Drawer Switching. Make this
setting for the paper for insents (e.g., colored

paper), preventing that paper from being used
for other purposes.

E : Disabling 2-sided copying

This setting precludes 2-sided copying.

Chapter 3

Making Copies



Chapter 3

Making Copies

38

4, Basic Functions

Zoom Ratio

(When you touchon the Touch Panel, a screen appears that allows you to set the zoom \

ratio. You have six different ways to choose from to set the zoom ratio. Select one according to
your need.
IZoom Ratio Range: x0.500 to x2.00
uxitlary | Finisning
Ready 1o cop
X0.3-~2.0
Favto Size || =7 § A |} user set |
Re-~
\ 114D0285EA J

In the Auto Size mode, the copier
automatically selects the zoom ratio
according to the size of the original being
used and the copy paper size selected for use.

Touch to set the copier into
the Auto Size mode.

FAuta size |7 F & || user set |

Re-

e flpiriwse TR § 5 c in-
Letter § totter & Letter £ 2V 9 JF imat
L e e e

En-
a
Bl
b

rgs i
g

|

)
\ il
11490287EB

Select the paper size.
{Copy Paper Size © p. 36)

Useful Tip

» This mode is very helpful for neat
filing when you need to make copies
from originals of assorted sizes.

« Priority settings for the initial mode
can be made using User’s Choice.

Selecting a Ratio from among Fixed

Ones

The copier provides most frequently used
zoom ratios ready for immediate use.

Touch the appropriate original-to-
copy-size representation key. You
have four reducticen and four
enlargement ratios.

fauto Size | | =7 | . || user set ]

Re-

e

large

| I» |:Letterw|
E.%%éa? I:1b<17 %

When you touch [Full Size], full size
(x1.000) is selected.

11430281EA

When the document feeder is used, the
copier determines the zoom ratic when
the first original is taken up and fed in
and uses that zoom ratio for the
subsequent originals (except in the
Mixed Original Detection mode.)

\

_/
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4. Basic Functions

Using Zoom Up/Down Keys

For a Slightly Smuller Image

This function lets you make a copy slightly Pressing the Eorfz]key changes the

reduced in image size from that of the zoom ratio in 0.001 increments. You can

original. keep touching the key to change the ratio
quickly.

Touch -

desired zoom ratio is reached.

n Hold down theilormkey until the

Fauto size | [ = | =] | user set J

Mauto size | = | & || vser set ]

11480295EA

,—{UseulTislr
fi P \

« A ratio of x0.930 has been
factory-programmed in Minimal, but
that ratio can be changed as
necessary. © p. 86

» It comes in handy for making a copy,
without losing any portion of the
original image, from an original
which has an image area covering its
entire surface, .

11560056EA

Useful Tip

To save lime, first select the fixed zoom
ratio nearest to the target raiio before

using thel_il orl:g key.

.

™
T
@
<=

Cl
]
£
o

Making Copies
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4. Basic Functions

Using the 10-Key Pad

You may use the 10-Key Pad to directly
enter the zoom ratio.

Touch[User Set].

11490295EA

Enter the desired zoom ratio from the
10-Key Pad.

4 ™
1~ 112 J[3 1

-
(4 N e__1ls |
9

k 113904370&!/

/Example: x1.300 R

Press 1, 3, 0, and 0, in that order.

11490180BA

To correct a ratio, press the Clear key

Calling up a Ratio from dMemory

You can store some of the most frequently
used zoom ratios in memory and recall
them later as necessary.

Touch .

[ Auto Size]HEEéI

11490299EA

From among the two ratios previously
stored in memory, select the desired
one, then select recall.

$1400301CA

Useful Tip

It’s a good idea for you to store
frequently used zoom ratios in memory.
o p. 4l

and then enter the correct one again.
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4. Basic Functions
]

Storing a Ratio in Memory

Touch :

in which to store the set zoom ratio.

Touch memory location key m or

Mochiiary [ Finlsning Jor

| [iuto raver]

0.3~2.0

Fx1300 | F x2000 |

uto Size H%"iéi-

G
Ae

11490418EA

11490303CA

‘ * When the key is touched, the ratio is
shown on the key, indicating that it

2 Touch :
has been stored in memory.

Chapter 3

« When a new ratio is stored, the old one

1000 | F x2000 ]

is erased.
o The custom zoom ratios may also be
stored in memory by using the User

Mode. © p. 86

Making Copies

1149Q302CA

10-Key Pad.
4 )

Enter the desired zoom ratio from the

1139048704, /

/Example: x1.300 A

Press 1, 3, 0, and O, in that order.

x 1.300

11450160BA
To correct a ratio, press the Clear key and
then enter the correct one again. )
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Basic Functions

Image Density

.

When you touch on the Touch Panel, a screen appears that allows you to set the N
exposure level or image density. You have a choice of three different ways to adjust the
exposure level: Auto Exposure, Manual Exposure, or Photo mode. Select the appropriate mode
according to your particular needs.
Klmllary
11490268BA /

Auto Exposure

e )

When in the Auto Exposure mode, the
copier automatically adjusts the exposure
level for the optimum copy image density.

=

Touch.
The[Auto]key is highlighted,

indicating that the copier is set into the
Auto Exposure mode.

E Photo ]

11490304CA

doooocooooh

Darker

,—| Useful Tips Ir

» The exposure level in the Auto
Exposure mode can be made either
"Darker” or "Lighter” by using User’s
Choice. © p. 89

» The copier has been factory-set to
automatically select the Auto
Exposure mode. User’s Choice can be
used to change this default setting to

~

the Manual Exposure mode. < p. 89
. pe e

Manual Exposure

[

(o =)

vary the exposure level in nine steps.

n the Manual Exposure mode, you can

=

Touch|Lighter Jor| Darker |as
necessary.

doooooosooh i Ei

[Lignter] auto_J arker ][ Photo_|

11580057CA

<To make the image darker>

Touch .

<To make the image lighter>

Touch.
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4. Basic Functions

The copier can make a faithful reproduction
of an original having a halftone image such
as photos. The image density of the photo
may be varied in nine steps,

Touch{Photo].
@l The[Photo]key is highlighted,

indicating that the copier is set into the
Photo mode.

doooomooooh
[eignier]auto | Garker | [NEZETENN

J 11490306CA

Touch | Lighter |or| Darker |as

necessary.

Chapter 3

Making Copies

dopoooOoscop

[Lignter | wuta oarer | [ HEEIEIR

11560058CA.

When making copies in the Photo
Mode, Auto Exposure does not operate.
Select the desired exposure level in the
Manual Exposure Mode.

<To make the image darker>

Touch .

<To make the image lighter>

Touch )
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5. Selecting the Original P Copy Type

In the following pages, we shall look at how to make the settings for the type of copy you want

to make from the type of original you have.

When you touch|Orig. B Copy Jon the Touch Panel, a screen appears that allows you to set the

orig. I copy type.

Original P Copy Types

(lbl

Original Copy

1149020544
1»2
Originals
2pr1
Original Copies

1149040744

2p2
Original Copy
1143041044

1 P [2inl] <accessed via 2inl>
Qriginals Copy

11490406 A4

Select 1 pi to make i-sided copies from
1-sided originals.

Select 1p» 2 to make 2-sided copies from

1-sided originals.
* The number of your eriginals can be defined.

* The file margin width of the original can be

defined.
" Two originals can be copied onto one copy.

Select 21 to make 1-sided copies from
2-sided originals.
* The file margin width of the original ¢an be

defined.
*You need twice as many sheets of copy paper

as the original.

Select 2p2 to make 2-sided copies from
2-sided originals.

Select [ p[2inl] to make a 1-sided copy,
through reduction, from two |-sided originals
side-by-side.
* The number of your originals can be defined.
* You need half as many sheets of copy paper
as required otherwise.

The size of the original should be
LetterC for 2-in-1.
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1 P 2[2in1] <accessed via 2inl>
Originals Copy

11450412AA

1f2in1] p 1 <accessed via Separation>
Original Copies

[EE]»

2[2in1] » 1 <accessed via Separation>

1145040944

Original Copies

11490411AA

Book B 1 <accessed via Book Copy via
Separation>
Originals

1149040344

Book B 2 <accessed via Book Copy via
Separation>
Originals Copy

\ 11490404AA

~
Select 1 p 2-[2in1] to make a 2-sided copy,
through reduction, from four 1-sided originals.
Each pair of originals will be placed
side-by-side on either side of the copy.
* The number of your originals can be defined.
* You need 1/4 as many sheets of copy paper

as required otherwise.

The size of the original should be LetterC
for 2-in-1.

Select 1-[2in1] P1 to make 1-sided
page-by-page copies of a 1-sided original
which is the result of 2-in-1 copying.

*You need twice as many sheets of copy paper
as the original.

Select 2-[2in1] P 1 to make 1-sided
page-by-page copies of a 2-sided original
which is the result of 2-in-1 copying.

* You need four times as many sheets of copy
paper as the original.

Select Book b 1 to make 1-sided page-by-page
copies of an open book.

Select Book b+ 2 to make a 2-sided copy of an
open book, Each page of the open book will be
copied onto each side of the copy.

Chapter 3

Making Copies
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5. Selecting the Original » Copy Type

Selecting Original » Copy Type

When you make copies from a book,
select the correct key according to
whether the book is bound on the left or
on the right (R-Book).

Touch | Orig. p Copy|.

] TR et
B B S I I
| Exposure J| 2008 | Paper

[wixeo orig

11450269CA

Touch the key corresponding to the
desired original-to-copy type.

1
J

OO [[Ohog AGE]

BF @O A
1w 2 ‘Senaratmnl 2w 2
1t480272CA
NOTE

~

'2
| Booke2 IE.HE;:EDUI( »2 I

BapiE)

\

11480312CA

S

-

-
key for the original:

If your original has no file margin

N

+« When you’re going to make copies using
12 or2p 1, first check to see if your
original has a file margin in it. The copier
makes a necessary correction of margin
position to make good copies out of it as
long as you instruct it properly.

Original with a
File Margin

Original with no
File Margin

1152004444

If vour original has a file margin

( Check your original for a margin,

@ Touch [Margin|.

@ Select the margin width from among
174", 172", 3/4", and 1" displayed under
Original’s Margin.

@ Touch [Enter] .
Ml liary Irmlsmnq Inriq)ﬂmy |3 Basics

dy 10 copy. 1
e txee ]| 1000 JRrare ranerk
@F [ Tome] (o).

Original's Margin

] .
I 1" 1

11480313EA

There is no need of your making any settingj
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5. Selecting the Original » Copy Type

-
( [ForOrigs] ey

+ If you're going to make copies using 1 »2, 1 ®[2inl], or 1 ®2-[2inl], you need to input the
number of your originals. Then the copier can arrange the pages in correct order,

When you know the number of originals

asitiary J Finishing Jorigacopy J Bosics Setting Even/Odd

R © Touch [ of Oris .

Lot ool ei000 ([ auio Faper] @ Touch[Even |or[Odd |as appropriate.
[@p L‘_,JI Cancel | | Enter I
¥ of Originals ® TOUCh'
EECEN Using the 10-Key Pad

[ even 1
@ Touch .

11400308CA

Chapter 3

@ Enter the number of originals from the

aillary_J Finisning Toriorcoy ] omics 10-Key Pad.
K x1.000 Pap o The maximum number of originals you

|Cancgl| | Enter I can set is 00,

¢ To correct a wrong number, press the
Clear key, then enter the correct number.

B[
r@2n1]l| 1 of originals

)
o

Making Copies

@ Touch .

11490309CA

If you want the document feeder to count the number of originals for vou

Select to let the document feeder count the number of originals.

el tlary JFinisnimg Jorigpropy | Basics | @ Touch| Auto Count].

| Fendv 1o covy 1 ® Load your originals into the document feeder.

_u xn. r 00 ] e |
, '__Jm @ Press the Start key.

e Cance ] [Enter ] *The document feeder starts feeding the
[ # of originais originals loaded in it tc count the number

.Of originals. (At this time, no copy cycle
o)
11490310CA @ Unload the originals ejected onto the
Document Exit Tray and reload them onto the
4 \ Document Feed Tray. Then, press the
Start key 1o make copies.

If the copier is equipped with a RDF, the
stack of your originals is automatically
reloaded into the document feeder after it
completes an Auto Count cycle, and the
K . copy cycle starts automatically,
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Some Precautions for Making Copies

Loading the Originals

Use the following procedure when loading originals to make 1-sided copies from 2-sided originals
2rt).

Load the originals crosswise.
If the originals are loaded lengthwise, the directions of the copy images will be mixed up.

/(_Zorrect: h /lncorrect: )
2-Sided Originals 2-Sided Originals ) .
- Loaded Crosswise 1-Sided Copies Loaded Lengthwise 1-Sided Copies
o
: 7
2
o </
=)
> &7 0K NO
3 75
= -~ /\ o
D o 11610065AA 1181006648
>\ J\ J
8
§ Precautions for Book Copying

Placing the Book on the Glass Correctly « Ensure that the top edge of the book is at the rear\
side.
» Make copies in descending order of page.

+» When (Book Copy| is selected, the zoom ratio is

automatically set to x1.000. Select the desired
zoom ratio and copy paper size.
‘ » User’s Choice allows you to program a default

zoom ratio, paper size, margin setting, and erase
setting. © p. 91

\ 107500R2AA _/

Precautions for 2-in-1 Copying

* When the 2-in-1 function is selected, the copier automatically selects a reduction ratio. You
can nonetheless make a full-size copy.

« If the Frame + Center Erase function is selected, you can eliminate shadows which would
otherwise be produced along the edges and down the center of the copy.

s User’s Choice allows you to program a default zoom ratio, paper size, margin setting, and erase
setting. © p. 91




49
5. Selecting the Original p Copy Type

Precautions for 2-in-1 Separation Copying

« When the 2-in-1 separation functicn is selected, the copier automatically selects an enlargement
ratic. You can nonetheless make a full-size copy.

s User’s Choice allows you to program a default zoom ratio, paper size, margin setting, and erase
setting. © p. 91

Chapter 3
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6. Finishing Mode

In the following, we explain about different finishing functions and setting procedures,
When is touched on the Touch Panel, a screen appears that aliows you to set a

particular finishing function.

Finishing Functions

Non-Sort

Originals Copies

‘/ - ‘/
(®4 /

10760145
Sort
Copies
iginal
Originals g st Bin
g/ 3rd Bin
10780148
Sort Staple
Copies
Originals 1st Bin
i f] {@ 2nd Bin
3rd Bin
1151010844

~

» All copies are fed out without being sorted,
grouped, stapled, or punched.

Thick paper, transiucent paper, and
OHP transparencies cannot be used for
making copies in Sort, Group, or Sort
Staple.

» This function is effective when making
multiple copies from multiple originals.
Copies are sorted into complete sets of the
originals.

<Only when a Staple Sorter/Multi-Staple
Sorter/Multi-Staple Sorter Finisher is
mounted>

» This function is effective when making
multiple copies from multiple originals.
Copies are sorted into complete sets of the
originals and then stapled.

* You have a choice of stapling type, either
Top Slant Staple, 2 Point Staple, or Top
Staple. © p. 53
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6. Finishing Mode

10760147

Originals :’>Qg .p@ g

@Qg »@g

11510109A48

Hole Punch
Copies
Originals = Ist Bin
% ﬂ 2nd Bin
3rd Bin
11490398EA
Manual Staple
Manual Staple
Copies Sorting or Grouping

\

4 Group
Copies « The copies made from each single original
. 1st Bin are separated into groups. Each group
Originals - ) contains the same number of copies.
Z{c/ 2nd Bin
v A—
g/ 3rd Bin

<Only when a Staple Sorter/Multi-Staple
Sorter/Multi-Staple Sorter Finisher
is mounted>

« Holes are punched in the copy sets or
stacks for filing. It can be combined with
Non-Sort, Sort, Sort Staple, or Group.

<Only when a Staple Sorter/Multi-Staple
Sorter/Multi-Staple Sorter Finisher is
mounted>

+ This function allows you to staple copy
sets already made in the Sort mode or copy
stacks made in the Group mode.

* This feature is efficient for stapling
originals after making copies.
© pp. 35,56

Useful Tip

The copier has been factory-set to automatically select Non-Sort in the initial mode. Also, the
copier automatically switches between Sort and Non-Sort depending on the number of
originals loaded in the document feeder and the number of copies to be made. User’s Choice
can, however, be used to change these default settings. © pp. 89, 90

Chapter 3
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Selecting the Finishing Function

Sort/ Group

n Touch the desired finishing function

m

e o) )

11610040EA

<When a Staple Sorter Stacker and
Recycling Document Feeder are mounted:>

When sorting copies into more

7~ |than 20 copy sets \

When the copier completes sorting
copies into 20 copy sets placed in each
of the 20 Sort Bins, it temporarily stops
and moves all copy sets to the Non-Sort
Bin, in which each copy set is stacked in
a sawtooth manner with an offset of

1 inch from each other so they are easy
to identify. The original set is then
automatically reloaded to let the copier
make and sort copies into the remaining
number of copy sets which are all fed
into the Non-Sort Bin.

-
=

\_ 1161006748/
N

Do not attempt to remove copies until
all stapled copies are transferred onro
the Non-Sort Bin.

Hole Punch

Touch the desired finishing function

key and Touch.
axeillary lnnwﬂm Orig»Copy [ Basics

oot oo T xt 000 Jhoere ceeer ]l
[0 [T

Group
[l 1 ]

= =7 = EE
11810135EA

I

/——l NOTES }

« When making copies in the Hole Punch
Mode, make sure 10 load the originals
into the Document Feeder in the
correct direction. @ p. 59

» The size of the copy paper for Hole
Punch is 11" x I17"L to Letter only.

<When a Multi-Staple Sorter/Multi-
Staple Sorter Finisher is mounted>

The number of punch holes can be

changed between "2-Hole" and

"3-Hole" by using Knob @ located

inside the Sorter.

Make sure to turn Hole Punch Knob
@ to align p as shown below.

\IJ P
W%

Pull owt D) : 2-Hole £
Pushin S : 3-Hole D

W s

. ¥The number of punch holes can be

1161012848

"Removal of Copy Paper" @ p. 57

\_ graphically identified on the Display.
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Sort-and-Staple

<When a Staple Sorter is mounted>

Touch Sort Stapt].

I/
I NonSort ” Sort I Group
1 +]
~Sortstame

11613159EA

Note the correct direction of the
originals when making copies in the
Sort Staple Mode. = p. 58

<When a Multi-Staple Sorter/Multi-Staple
Sorter Finisher is mounted>

Touch the stapling key of your choice.

Urlu)aw Baslcs

p lary J Finisning

!Nunsart || sort ” Group I

- ~m  +E]
=

11861CHBHEA

You have a choice of the following
three stapling types.

/_- Top Slant Staple N
’

A 11" x 17"L, Legall,
Letterl, LetterC

« 2 Point Staple

I
A 11" x 17'L, LetterC
I

Top Staple

Y Legall, LetterL
I

\ 11810209EA _/

* When you touch a stapling key, the
sorter is automatically set into the
Sort mode.
<When a Multi-Staple Sorter Finisher and
RDF are mounted>

When sorting copies into more
4 than 20 stapled copy sets

™
When the copier completes sorting
copies into 20 copy sets placed in each
of the 20 Sort Bins, it temporarily stops
and moves all stapled copy sets to the
Non-Sort Bin. The original set is then
automatically reloaded to let the copier
make and sort copies into the remaining
number of stapled copy sets which are

all fed into the Non-Sort Bin.

-

/—-| NOTES }

« Do not attempt to remove copies until
all stapled copies are transferred onto
the Non-Sort Bin.

"Removal of Copy Paper” © p. 57

s Note the correct direction of the
originals when making copies in the
Sort Staple Mode. © p. 58

J
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6. Finishing Mode

Manual Staple

<To staple copy sets made in Sort or copy
stacks made in Group>
« When a Staple Sorter is mounted.

Check that each copy set or stack has
been fed into the Sorter Bin.

Copies made in Non-Sort cannot be
stapled manually.

2 Touch .
Then, the copy set or stack in the
Sorter Bin will be stapled together.

4 )

\ 11450320CC )

<To staple copy sets made in Sort>
« When a Multi-Staple Sorter/Multi-Staple
Sorter Finisher is mounted.

Check that each copy set or stack has
been fed into the Sorter Bin,

Copies made in Non-Sort cannot be
stapled manually.

2 Select the desired stapling type on the
Sorter Panel.

4 p\

umooeanj

Press E This staples the copy stack
or set.

s N\

]
L=l
wo ]
oL
LGLCI |]mnr:a Lmo
TR LTR.0 AR =2
o] °C

R

\_ : 11&10149&)

/—l NOTE F ~

Do not attempt 1o remove copies until

all stapled copies are transferred onto
the Non-Sort Bin.

.

/
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<When you only want to staple paper>
« When a Staple Sorter is mounted.

Align the sheets of paper neatly. 3 Touch[Staple].

Then, the paper stack in the Sorter will

be stapled together.
Insert the paper stack into the 1st Bin. 4 W )
4 N
/ \
S 5 Non-Sort
Bil’l
\;' S 11490320CC
Q"\ 2 \. / ™
\Sort Bins —. Useful Tip E
This feature is useful for stapling o
/—{ NOTE ~ originals after making copies.
Up to 50 sheets of plain paper can be - ,§
stapled. . 2
N / S
3
. A 5
=
IS
Stapling O
Position NS
11490035.\.\/
\
e Make sure of the stapling position and
press the paper stack against the
bracket.
o Never attempt to reach for the stapling
position. This can be dangerous. )
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R
« When a Multi-Staple Sorter/Multi-Staple
Sorter Finisher is mounted.
Align the sheets of paper neatly. 4 N\
@ ‘Top Slant S1aple '—‘—<
¢ £ * 2 Point Saaple —
You have a choice of the following < :
three stapling types. —=
® Top Staple
(-Top Slant Staple ) @
—~
d \ 11610070AA /
A 11" x 17°L, LegalL,

LetterL, LetterC

« 2 Point Staple

A 11" x 17°L, LetterC

v LegallL, LetterL

K 115102095\/

Insert the paper stack into the st Bin.

( >( Non-Sort Bin

\

Up to 50 sheets of plain paper can be
stapled.

s Make sure of the stapling position and
press the paper stack against the
bracket.

s Never attemp! to reach for the stapling
position. This can be dangerous.

Select the desired stapling type on the
Sorter Panel.

Press . This staples the copy stack
or set.

: L1
lex]
o ]
oL
DlLGLD e R =]
LTR.? LTR.0 LTR.0 =)

N

k 113101495y

Useful Tip

This feature is useful for stapling
originals after making copies.
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6. Finishing Mode

Precautions When Using a Sorter

Removal of Copy Paper

You can remove the copies from the Sorter after completion of the copy cycle, as detailed below.

#Placing the Original on the Glass

» After a copy cycle in Sort or Group is
completed without using a document feeder,
pressing the Bin key on the Sorter Panel
moves the bins upward. (Bins are also moved
up by pressing the Panel Reset key on the Bin Key
copier.)}

™

e I%
o
=
g

2 =
1181014

6EA

@ Using the i-ADF/RDF

Chapter 3

<When a Sorter/Staple Sorter/Multi-Staple Sorter is mounted>

« At the time when a copy cycle in Sort, Group, or Sort Staple is completed using a document
feeder, the Bins are moved upward automaticaily.

<When a Multi-Staple Sorter Finisher is mounted>

« At the time when a copy cycle in Sort is completed using a document feeder, the Bins are
moved upward automatically.

Making Copies

» At the time when a copy cycle in Group, or Sort Staple is completed using a document feeder,
all copy sets or stacks are automatically transperted to and stacked in the Non-sort Bin,

/—| NOTE BN

Never attemp! 1o reach for copies in any bin while bins are moving. That is dangerous. Wait
kumi! the bins stop moving before attempiing to remove copies.

J
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Loading the Originals

Note the correct direction of the originals if the copies are to be stapled either in Sort Staple or
Manual Staple Mode.

<When a Staple Sorter is mounted>

Using the i-ADF/RDF Placing the Original on the Glass
Stapling Position
o
E 3
2
n a
E 13161007144 1161007444
Q
<When a Multi-Staple Sorter/Multi-Staple Sorter Finisher is mounted>
"
&
= Using the i-ADF/RDF Placing the Original on the Glass
i~
o Stapling Position
£ |
2 |5
3 %
= |z
=
7
=9
e
=
’ 1161007444
Stapling Position
=2
=
2
@
E
(=]
&
o«
1161007544
Stapling Position
)
=
g
7
£
)
|24
11610073AA 11610076AA

* If the original is placed on the Original Glass, use the manual staple function to staple copies
after the copy cycle has been completed.
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(Note the correct direction of the originals if the copies are to be punched using Hole Punch. )

<When a Staple Sorter/Multi-Staple Sorter/Multi-Staple Sorter Finisher is mounted>

Using the Document Feeder Placing the Original on the Glass

11610079EA 11610082EA

™
e
a
1]
=
(&

Cfo sort copies into more than 20 copy sets )
3
<When a RDF/Multi-Staple Sorter Finisher is mounted> §'
When the copier finishes making and 4 I 80
sorting copies into 20 copy sets, the -
o . - e
stack of originals is once again loaded =
into the document feeder to make/sort - =

copies into the additional number of
copy sets required. N

L\ \/ /X

1161006044 j
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Auto Dual Function

Each of the Sort Bins holds up to 50 sheets of paper. The Auto Dual Function, however, allows
sorting of copies of up to 100 originals under certain conditions.

Auto Dual Function in Sort Mode

When 10 or less copies are made from an original set consisting of more than 50 originals in the
Sort Mode, the Sorter or Staple Sorter is automatically switched into the Auto Dual function
Mode using the t 1th to 20th Bins.

Copies Bins Used
1st to 50th sorted copies 1st to 10th Bins
51st to 100th sorted copies " |11th to 20th Bins

* If the number of copies selected exceeds 10, the copy cycle stops at the 50th original.

Example: Making 3 copy sets of a 55-page

original set using a 20-Bin Staple o
Sorter 55-Page Original Set

Each of the top three Bins
contains 50 sorted copies.

Each of the 11th to 13th Bins
contains 5 sorted copies.

V]

- 1075003348

* To have a complete set from the originals, place the copies from the 1 1th Bin on top of those from

the 1st Bin. In the same way, place the copies from the 12th Bin on top of those from the 2nd Bin,
and so on.

Aute Dual Function in Sort-and-Staple Mode

When 10 or less copies are made from an original set consisting of more than 51 originals in the
Sort-and-Staple Mode and the Auto Dual function is activated, the Sert-and-Staple Mode is
automatically switched to the Sort Mode (no stapling takes place).
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Auto Dual Function in Group Mode
4 I

When more than 51 copies are to be grouped together into one group, the Sorter or Staple Sorter
kus;f:s the subsequent Bin to continue grouping the copies.

/
Original Copies Bins Used
Ist 1st to 50th copies st Bin
51st to subsequent copies 2nd Bin

2nd to Nth: Same way up to the 20th

Example: Separating copies made from 2 different originals into
two groups when each group contains 60 copies.

™

3

a

Copies of 1st original =

Ist Bin: 50 '& S
2nd Bin: 10 §

[

-

Copies of 2nd original § =

3rd Bin: 50 4]

4th Bin: 10 &s

3

d 3

=

1072003448

Auto Dual Function in Nen-Sort Mode

The capacity of the Non-Sort Bin is 100 (Sorter/Staple Sorter), 250 (Multi-Staple Sorter) and 200
{Multi-Staple Sorter Finisher) sheets. If more than that number of copies are made in Non-Sort
Maode, the Sorter uses the 1st, 2nd, and subsequent Bins to hold those excess copies.

To Make More Than 20 Copy Sets in Sort Mode

<When a Sorter/Staple Sorter is mounted>

The maximum number of copy sets that can be sorted in a single copy run in Sort Mode is 20, If
you need more copy sets than that, do this: first, enter the number of copy sets you need from the
10-Key Pad and press the Start key. When the copier finishes making and sorting 20 copy sets, it
temporarily stops. You now remove the copy sets from the bins, then load your originals again
and press the Start key. The copier resumes the copy job when it left off.
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/ These pages explain about convenient functions offered as the Auxiliary functions and how to A
set these features, When the key on the Touch Panel is touched, the Auxiliary
function menu screen appears.

wxiliary § Finishing

| Ready to copy: " Reatdy 10 copy.

' aper | VAul 1] "Expow . ' Auto Paper
FARNRNR 'ﬁh\%‘*&\\\ 1%@%%&“; ]
¢

.| Exposure 20ap jl Paper

[ooer [0
T 7
i3 N O N/

| ——

‘2 ‘l’:LLET": ju ras Fram.‘ 'Ioavl::'r
% \ 11400285CA /
5

Cover

@ The Cover mode lets you make a front cover or a front and back cover for a copy set by copying
= the first page or the first and last page of an original set on different paper from the normal copy
6 paper, such as colored paper. There are six different Cover functions available. Select the
8 appropriate one according to your need.
8
g
3
\\
Front Cover: Copied Front Cover: Blank I:l]]]
Back Cover: None Back Cover: None
11490390»\:\ 1149008944
g g; 11480030AA % % 1149004244
Front Cover: Copied Front Cover: Blank L—_l_]ID
Back Cover: Blank Back Cover: Blank
11450384AA 11490352AA
; ; I 1149004044 1148004344
Front Cover: Copied Front Cover: Blank
Back Cover: Copied Back Cover: Copied
11490393M 1160030144
g ;; 1143004 144 % % 114noou.u)
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Using the Cover Mode

Load your originals into the document Load the paper for the cover (e.g.,
feeder. colored paper) into the drawer.

N

Y ou can use the Multi Bypass Tray as
the source of the paper for the cover.

-

Chapter 3

Touch the key for Cover Sheet.

7
Cover Mode iCover Sheet 2
11490321CA Front g-n
fosinage || tettero | Qb)a
T ey for Front or Back. m
ouch the key to § of origs. =
Back g
3
Tover Hode TEover Sheet f Blank JE auto Count | =
Front H 1156C089EA
| w/Inage ‘115 Letterd | Select the drawer in which paper for
'3 of Origs the cover has been loaded in step 6.
Back » Cover Sheel f |
— [ Enter |
E Blank J F Auto Count ‘1 - —
‘ 11560059EA

4 Select the appropriate function
(W/lmage, Blank, or None) for Front

and Back.
Cover Wade [Enter | ‘ 1181016388
L L n)
+ Front 1 Back Touch_
|
I arank ]
Touch the key for # of Origs.
‘ 11480323CA COVEI’ MUdE ICUver Sheet
Touch. Front
fwsinage  |If LetterD |
¥ E 18 of Origs.
Back
| Blank Al auto Count |
l 11560050EA




Chapter 3

Making Copies

64

7. Auxiliary Functions

m Touch .

[ 8 of Originals [cancer] [Enter )
L 1 Al

| Auio count | tuput 4:

$1490331CA

Useful Tip

The copier offers a function that
automatically counts the number of
originals (Aute Count).

To use this feature, see p. 65.

Count the number of your originals

and enter that number from the 10-Key
Pad.

L 1143004504 )

o The maximum number of originals that
can be entered is 60.

» Press the Clear key to correct a

number entry.

Touch .



65

7. Auxiliary Functions

Auto Original Count

(The copier offers a feature that automatically counts the number of originals. It can be used by

touching .

§ of Originals | cancel | [ Enter|—ql

\. J/

Using the Auto Count Function Press the Start key to start the original

count sequence.

Load your originals into the document « The document feeder starts feeding

feeder. the originals loaded on it to count the
number of originals. (At this time, no
copy cycle is run.)

Chapter 3

Making Copies

Unload the originals ejected onto the
Document Exit Tray and reload them
onto the Document Feed Tray. Then,
press the Start key.

]

\
Touch :

'[S of Originals ‘mﬁmq

\ 11&10033&\]
Lo e | NOTE N

- If the copier is equipped with a RDF,

the stack of your originals is
‘ 11430333CA automatically reloaded into the
document feeder after it completes an
Touch . Auto Count cycle, and the copy cycle

\srarrs automatically.

/
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Page Insertion

Page Insertion allows you to insert a special sheet of paper (e.g., colored paper) into the copy
set. Two different functions are available. Select the appropriate one according to your need.

Functions

Page Insertion <Copied Inserts>

Original Set Copy Set

Specify Page

] 2 for Insert ]
207 |2
3 3

1145004644

Insert

Page Insertion <Non-Copied Inserts>

Copy Set
Original Set I
Specify Page
I 2 for Insert —— Insert
1149004TAA

3

The copier copies the page, which is
specified for an insert, on paper for inserts
{e.g., colored paper).

The copier inserts a blank sheet of paper for
inserts (e.g., colored paper) at any specified
place between pages.
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Specifyving the Place for an Insert

In the Page Insertion mode, you must specify where to place an insert. Two ways are available to
specify the insert places, either ADF Detection or 10-Key Input.

-

4 ADF Detection (automatic detection) N

Put a sheet of paper of a different size from the originals at your desired places in the
original set (for convenience, let us call this paper the insert marker), load the original set
onto the document feeder, and tet the copier start the original count sequence. & p. 68
<The copier automatically detects and sets the places for inserts.>

NOTE

ADF Detection cannot be operated when the Mixed Original Detection mode is set. )

Copy Set
Original Set |
Copy Set I
w Neon-Copied
I Insert
| Copied
2 2 Insert

Insert Marker
Example: 3 s
2nd from top

1148004844

10-Key Input

Using the 10-Key Pad, define the places for inserts. © p. 70

<Up to 20 places can be defined.>

Original Set Copy Set Copy Set
Copied .
Inszrt Non-Copied
Insert

K 11610206CA

Chapter 3
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Using Page Insertion

<ADF Detection>

Put an insert marker into the desired
place in the original set. (Insert
markers can be used in up to 20 places.)

4 N
Original Set

Insert Marker
ho S

<

\ T1HOCTOAA J

WY

{ Example 1: To place a copied insert at I
the 2nd position from top.

Original Set
Copy Set
Copied
Insert
\ 1143005044 }

( Example 2: To place a non-copied insert )
between pages | and 2.

Copy Set

Original Set i
Non-Copied
’_@_' Insert
-y
2 2
HERE

11490051 AA )

For the insert marker, use paper that is
a size, or loaded in a direction,
different from the originals.

\

Load the original set containing insert
markers into the document feeder.

4 ™

Insert Marker

Iﬁ.
!EEdso/Frano Eaﬂa inttr—‘
J [Erase JFleaving §

11480334CA

Touch the appropriate key for Copy
Onto Inserts to select whether to copy
onto inserts (YES) or not (NO).

Page Insertion 1! Cancel ]nl Enter Iﬂ

el tInsert Paper] &% nent

11490335EA

Load the paper for inserts into the

drawer.
e ™
\ moous:yu/
Useful Ti
/“l fi P ~N
You can use the Multi Bypass Tray as

the source of the paper for the inserts. y.

o
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AR

m Touch the paper size key for Insert
Paper.

[ Page Insertion [Tancet] [enter ]‘_?

Unload the original set and remove the
insert markers from the originals
ejected onto the Document Exit Tray.

[

(

Sagleonte Tinsert Paner' FH-3 .

‘ 11480337EA

N

Insert Marker

<;,><g

11340071 AA

Select the paper source in which paper
for inserts has been loaded in step 5.

Reload original set onto the Document
Feed Tray.

(insert Paper |_|
l | Enter '%I f

Hanual

‘ 11610165EB L

nsiouasuj

Touch.

m Touch | ADF Detection |.

(“Page [nsertion
1 ge I Jcancer] | €nter |

tinsert Paﬂer' g?:;:ment

onto
nng =

‘ 11490337EA

1 0 Press the Start Key to let the copier
start the original count sequence.
* The document feeder starts feeding
the originals loaded in it to detect the

place for inserts. (At this time, no
copy cycle is run.)

4

Chapter 3

Making Copies
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7. Auxiliary Functions

Using Page Insertion

<10-

\

Key Input>

Load the original set into the document
feeder.

Fage i
Ipzartian j

L
1 Eee ) B

11490334CA

Touch the appropriate key for Copy
Onto Inserts to select whether to copy
onto inserts (YES) or not (NO).

( Page Insertion

| fcancei] | Enter L‘

*Insert Paper§ et lnent

Cop
ins

0n 10
rte

Load the paper for inserts into the
drawer.

11190093»/

Useful Tip

N

You can use the Multi Bypass Tray as
the source of the paper for the inserts.

J/

Touch the paper size key for Insert

Paper.
{cancel ) {Enter |ﬂ

o Theat
PTaceman:

[ Page Insertion

1) gnio
inedrte

T¥Es

1Insert Pager

[ Letter @ |

HIE
Detection

11490337EA

Select the paper source in which paper
for inserts has been loaded in step 4.

[Enter |1
T F o)

Fiettern | [ Letterd |

[Insert Paper

11610165ER

Touch i

Touch| 10-Key Input |.
[cancer] {Enter ]

tInsert Paper

Page Insertion
L

Eo onte
tnelrie

Shant
Plecemant

ADF
[ Ot 140 Tion l

10-rey
gt

11430341EA

Enter the number of originals from the
10-Key Pad.

-

o

11490045AA

NOTES

e The maximum number of originals that
can be entered is 60.
e Press the Clear key to correct a

\_ number entry. y,




Touch EorE]to move the cursor to
position no. | of the Insert Sheets.

$ of Drigs.

Insert Sheets

From the 10-Key Pad, enter a number

for placement position no. 1.

Insert Sheats \\

1 149034400//

(“Example [: To place a copied insert at
the 2nd position from top,
enter 2.
Original Set  Copy Set

] lCopied
* nsert
2
3
L 11490046,\.&)

/“Example 2: To place a non-copied insert \
between pages | and 2,
enter 2.

Copy Set

Original Set

Non-Copied
Insert
=
2
\ ' 3 11490047AA)

—(orE 1 N

To correct a number entry, press the
Clear Key and then enter the new
number.

- J
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If you want to place more inserts,
repeat steps 10 and 11 to enter
numbers for placement positions no. 2
and up.

There are from I to 20 positions for
inserts.

Touch .

Chapter 3

Making Copies
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OHP Interleaving

When you make copies on transparencies, the OHP Interleaving function inserts copied or
non-copied interleaves after each transparency. Four different functions are available. Select

the appropriate one according to your need.

Functions

/

Single Copy

<Copied Interleaves>

Originals Copies

The copier copies onto OHP transparencies
and, after each transparency, inserts a copied
sheet of paper. ‘

—~
—_— » — Copied
Interleaves

1149008344

<Non-Copied Interleaves> . . )
The copier copies onto OHP transparencies and,

Originals Copies after each transparency, inserts a non-copied
sheet of paper.

» — Non-Copied
Interleaves

11420064A 4

» OHP Interleaving can be available only when Letter paper is loaded in any paper source.
» OHP Interleaving precludes 2-sided copying.
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( Multiple Copy

<Copied Interleaves>
Originals

<Non-Copied Interleaves>
Originals

Copies

=
=

Copies

— Copied

11490068AA

1149006684

Interleaves

— Extra Copies
(2 sets)

—Non-Copied
Interleaves

— Extra Copies
(2 sets)

\

The copier copies onto OHP transparencies
and, for the 1st set, inserts a copied sheet of
paper after each transparency, Also, the
copier sorts extra copies into a specified
number of sets. '

The copier copies onto OHP transparencies
and, for the 1st set, inserts a non-copied sheet
of paper after each transparency. Also, the
copier sorts extra copies into a specified
number of sets.

Chapter 3

Making Copies



Chapter 3

Making Copies

74
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Using OHP Interleaving

Load the originals into the document
feeder.

If you make each copy through the
Original Glass, start with the last page
af the sel.

“Placing Originals" % p. 30

L.oad OHP transparencies onto the
Multi Bypass Tray. (Up 1o 20 sheets of

Touch | OHP Interleaving |.

11400345CA

OHP transparencies can be placed on
the tray.)
\_ 1s1008888

Select whether to copy onto the
interleaves (YES) or not (NQO).

(OHP Interieavin
EUH inte 0 [cancel] [Eater ]

1] gnto
Ing!ru

7l

s Insert Paper; Hulti-Copy

‘ 11490348EA

Touch the key for the size of Insert
Paper.

(DHP Interleaving

[ '_| cance) |__| Enter |q

ooy, 2010 *Insert Paperj Hulti-Copy

m. 0] -~
R | -

‘ 11480419EA

E Select the size of Insert Paper.

(tnsert Paper
v _! Enter |_

11610167E8

Touch .
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]

E Enter the number of extra copy sets to
make from the 10-Key Pad.

[

)

Additional copy sets for handout
(Multi-Copy) are made using the copy
paper fed from the same paper source
as the Insert Paper.

Chapter 3

Touch .

Making Copies
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File Margin

The copier provides a file margin along the leading edge for your ease in filing.
There are five different ways available for making a file margin. Use the one that is most suited
to your need.

Functions

( Shift-for-Margin )
Original Co The image of the original is shifted in the crosswise
Tigina pY direction to make a margin along the left edge of the copy.
N
— # — * The margin width can be selected from among 1/4”",
- — —— ”2.1, 34 ".and 1",
Taa — .
3
o 11610187CA
£ - The image of the original is shifted in the crosswise
[&]
Original Copy direction to make a margin along the right edge of the
n N L}
-N . * L 3 .
&, — — ¢ The margin width can be selected from among 1/4",
S — — 112", 3/4", and 1"
Qo 11610188CA
B . .
'§ Margin-by-Reduction
: . Co The image of the original which has almast no file
Original L4 margins along the sides is reduced to make a wider margin
— ——— along the left edge of the copy.
L} N
— —
— = — « The margin width can be selected from among 1/4",
— 1/2", 3/4", and 1",

11610198CA
Original Co The image of the original which has almost no file
g by margins aleng the sides is reduced to make a wider margin
— — along the right edge of the copy.
e— » __
— — o The margin width can be selected from among 1/4",
— 1/27,3/4", and 1".
11610200CA Useful Tip
If the image of the original covers the entire
surface of the original, Margin-by-Reduction
will ensure a copy with no lost image along the
2-in-1 Margin edges.
Original Copy
<Only when 2-in-1 Mode is selected>
A The image of the original is reduced to make a wider
? - AR margin along the top edge of the copy.
11610201CA » The margin width can be selected from among approx.

1/2” and 1".

N\ J
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Using File Margin
n Touch| File Margin|.

Select the "Mode" of margin making.

Fils Margin “| cancel |n| Enter |q|
Pasition = Mnde Ridth

178"

34" 1"

11420352CA ‘
11610171EA

|

Place the original. :

5 Select the "Width” of the margin.
« If you use a document feeder, loading

your criginals in the document feeder File Wargin [Cance 1] lm-l

o

H ispl . N il i o] i

will change the contents of the display o AT ERRCTE T 5

. ®

3 Referring to the table given below, T4 S

select the "Position” of the margin.
T . A LE

{F' le Harpin | cancel] | Enter Iﬂl .§
Position 1¥ode = Width 11810171 EA g..
174" . . . o)

Having a margin width larger than =
necessary could result in part of the §

374" 1° image missing on the copy. Try to keep =

i ] a logical margin width.
I_Shown only when 2-in-1 ‘

mode is selected.

T1E10169EA

Touch :

Loading the Originals in Margin Mode

<Using the Document Feeder> <Using the Glass>

Margin Position

Original Placement

Margin Position

Original Placement

Left

1149020344

Margin side on the left.

Left

11480201AA

Margin side on the right.

==

I S

1075004044
Margin side on the left.

Right

11490204AA

Right

11450202AA

/
0750041 AA
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Edge/Frame Erase

The copier erases a margin of a set width along the four edges, one edge, or at the center to erase
shadows or other unwanted images. This feature is effective in erasing the communications

record on a document received by fax.

One of six different functions can be selected. Use the one that is most suited to your need.
The erase width can be selected from among 1/4", 1/2", 3/4", and 1",

The erase width for the Top Edge is /2" only.

Functions

(Le[‘t Edge Erase

Erases a given width from the left edge of the
copy.

-)

1143005344

Frame Erase

Erases a given width along the four edges.

-

114B0055AA

Center Erase

Erases a given width down the center.

=)

1143005744

Right Edge Erase A

Erases a given width from the right edge of the
copy.

=)

1145005444

Top Edge Erase

Erases a given width from the top edge of the
copy.

=)

11450056AA

Frame + Center Erase

Erases a given width along the four edges and
down the center.

=)

11480D058AA
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Yarticular Edge/Frame Erase Function

Touch| Edge/Frame Erase |

‘ 1149C355CA

Place the original.

You must follow certain rules when
placing the original.

“Loading the Originals for Edge/Frame
Erase" < p. 80

3 Select the particular erase function
("Position").

; Edge/Frane Erase  [Tance:| [ Enter L‘

Posit lon 1¥idin
|
) RVTE
!
VS 1
‘ 11490356EA

Select the erase "Width."”

[ EdgesFrame Erase | LI |
" | Cancel | | Enter .
Position 1¥idth

P 1T

f

H

1

¢ H

P34 1"

1

11480356EA
When Frame + Center Erase is

selected, you can choose the erase
width for each,

[ EdgesFrane Erase

jtancellJ Enter L

[
i 178" P28 L IRE

| 116101T74EA

Touch[Enter .

/—| NOTE I— ~

The erase width represents that on the
copy, not on the original. So, use care
when making a reduction or enlargement

copy.

Example: Erasing the center of an 11"<}7"
size book original on a copy

reduced by x0.5.
Book Original Copy
(11"x17"L) {5-1/2"x8-172"L})

3
1111
il

1/2"

1161021CEA

If you want to erase the 1"-wide center
margin on the original, that is reduced to
12" on the copy, select 172" for the erase
width.

J

Chapter 3

Making Copies
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Loading the Originals for Edge/Frame Erase

<Using the Document Feeder> <Using the Glass>

Chapter 3

Making Copies

Erase Function

Original Placement

Erase Function

Original Placement

Left Edge Frase

11480207AB

Left Edge Erase

11490213AA

Right Edge Erase

1149020844

Right Edge Erase

1149021454

Frame Erase

1148020044

Frame Erase

»

11490216AA

Top Edge Erase

11430210AA

Top Edge Erase

1143021548

Center Erase

1143021144

Center Erase

11490217AA

Frame +
Center Erase

1148021284

Frame +
Center Erase

3

1149021848

11490114A8
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Chapter 4
Using the User Mode

This chapter explains about the functions that are made available by using the User Mode key, i.e.,
Job Memory Input, Zoom Memory Input, Meter Count, Toner Replenisher, Drum Dehumidifier, and
User’s Choice.

- ™
1. Job Memory Input and Job Recall p. 82

Job Memory Input

Recalling a Job from Memory
2. Zoom Memory Input p. 86

Storing a Zoom Ratio
3. Meter Count, Toner Replenisher, and Drum Dehumidifier p. 87
4. User’s Choice p. 88

User's Choice Functions

Making the User’s Choice Settings

Copy Track Function

Chapter 4

Using the User Mode
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1. Job Memory Input and Job Recall

Job Memory Input

Up to 10 different, frequently used copying job programs can be stored in memory and recalled
later as necessary. If "100 Accounts” or "1000 Accounts” is selected for "Copy Track” of
Administrator Mode under User’s Choice, five more jobs can be stored in memory for each
account {only for accounis #1 10 #10), in addition to the ordinary jobs.

Storing a Job

Set up the job you want to store in
memory.

Press the User Mode Key.

User Mode

O

1134P356CA

Touch|Job Memory Input|.

User Hode

Job Hemo ryj [Toon Men- [.'” M-t'-rfl
-llnput fory laput - Count
|

FTdF;}‘i?J"Hraf De- [ Userts
plenisher humidltier] Choice
1161023604

Touch if you want to

store a job in Account Job memory.

A

Qeleting a Program = p. 84 Y,

Select any one of the 10 job number
keys frommlo- [10]. (For Account
Job, select any number frommm- )

Touch a job number key marked with

AP

Job Hemory Ingput | Exit |
r ———

Select Store, Delete or Check, then |
| nress the appronriate seaory 4 bey.

[verere] [theck )
1 z -3 - 4 5
| LT
B | 7 8 - 9 10
Sad] ] ]
11250358CA

—{WoTE ] N

A job mumber key not marked with |1|
indicates that a job has already been
stored under that number, rejecting the
input of a new job. If you want to use
that number to store a new job, first
delete the job which is now stored in
that number.

To check for the details of the job
stored, touch and then touch
the job number key.

Job Mempry Input Eml
r

-Select Store, Defete or Chech, then
| press e appropriate nemary 8 ley.

1 2 3 4 - 5
| ]

5 7 g g ar
] B A




The job settings appear on the Touch
Panel.

Jeb Check I Exit I

:]]] Autg Paper |

2ngm)

Orig.»Copy Finishing

After you have checked the settings,

touch .

Touch on the Job Memory Input
screen. Then, the Basic screen

reappears.

Job Memary Einput [

. Select Store, Delete or Check,
: press

Ihen
the appropriale memary # hey,

1 2 3 4 ]
i ] B

6 7 8 9 10
] ATl Bl i

11490359CA

83
1. Job Memory Input and Job Recall
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1. Job Memory Input and Job Recall

Deleting a Program

Press the User Mode Key. H Touch .

Then, the Basic screen reappears.

User Mode

a

Job kemory Input

Select Slare, Detete or Check, then
f press the appropriate memoary § he

1134P356CA

Touch| Job Memory Input |.

1] Wod 6 L 7 | 8 9 10
ser Wode !—"—L ] BIAT] BT Btd] il

Select a key t0 Change 5&11|I1g

fluh M--ory”!oe- M---Jl Metwr ‘
Elnput JdEory Input 3 Count P

Toner Re- [brum De— User' g
plenisher humidlfier Choice
11810236DA

Touch if you want to

delete a job in Account Job memory.

Touch , then touch the job

number key from which you want to
delete a job program.

Job Menory Input

11480381CA

When ¥} appears in that key, it
indicates that the job program has been
deleted.
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1. Job Memory Input and Job Recall

Recalling a Job from Memory
Press the Job Recall Key.

Job Recall

O

1134P385CA

Touch the number key in which the
desired job has been stored.

Joa Recall Xl

[Fecoum ot

7 |8 LI 31

11490383CA

Chapter 4

If you want to recall a job from
Account Job memory, touch

Account Job | and then the number key. -~
3
\ N
b1
3 Check the settings made and then -~
touch . _g
The copier is set up for these settings ‘:a
and the Basic screen reappears. B
(]
]
Jap Check tancel Ex |t
g []) |me=m—.
A or | Auto Paper §
i1 Drig.rCopy Finlshing e —————
- x0.866 |
[ O
l S

1149G36aCA

If the job recatled is not what you
want, touch | Cancel|. Then, the Job
Recall screen reappears.
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2. Zoom Memory Input

Up to two different, frequently used zoom ratios can be stored in memory so you can use them
later whenever necessary. For the Minimal ratio, X0.930 has been factory-set, but that can be

changed as necessary.

Storing a Zoom Ratio
Press the User Mode Key.

Usar Mode

a

1134P356CA

Touch[Zoom Memory Input].

User Hode Exit
R
— - -
|
<
-
&
o e ST § s
S I | FEF Y
QO
R | AT | TR
% 1181023604
S
b~y
P 3 Using the 10-Key Pad, enter the
E desired zoom ratio.
= ™
&g
~
>
o)
\‘ L1480227AC )/

For example, enter X1.234, as m@,
, andE, in that order. To correct
an entry, press the Clear key, then
enter the new ratio.

« The zoom ratio can range from x0.500
to x2.000.

. Them ratio can range berween
x0.900 and x0.999. '

Touch the desired number key in

A

which you want to store the zoom

ratio, either{1]or[2].
Zoon Meoory Input
{

L Input the Zooh ratio u5|n§7ihe 14-
#ey Fod and assign lo a number day,

Zooa

jdlninak

[ x0930 |

Fx1234 | F x2000 |

11490385CA

/—| NOTES } ~

e When a new zoom ratio is stored in a
key number, the old one stored in that
key number is lost.

» The custom zoom ratios may also be
stored using the screen accessed by the

key which is shown when

Zoom is touched on the Basic screen.

\_ Storing a Ratio in Memory S p. 41 Yy,

Touch[Exit].

The Basic screen reappears.

Zooo Hesory Lnpul BackUp Ex|t
T ==

e A T

E Input the zoom ralig using 1he 10-
E Key Pail ang assign to a number key.

Zoon

TUininal

| xo0.930 |

Fx123a | x2000 |

11450365CA
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3. Meter Count, Toner Replenisher, and Drum Dehumidifier

Meter Count

(Touching [Meter Count |allows you to check the total count of each of the following five

counters.

Total Counter 2-Sided Total

Shows the total number of copies made Shows the number of 2-sided copies.
since the installation of the copier.

.
Shows the number of 2-sided copies

Shows the number of copies made on made on copy paper ofa preset size
copy paper of a preset size. {The size (the same size as set for Size Counter).

will be set by your Technical . . .
Representative.) # of Active Accounts

Shows the total number of copies made

2-Sided Size

by the active accounts.
N J
Toner Replenisher
rTouchingI Toner Replenisher |sets the copier into the auxiliary 1oner replenishing mode. )

The copier tends to exhaust the supply of toner rapidly when making a number of copies from an
original with dark solid areas such as a photo. As a result, the image density of the copy will
become lighter. In such a case, you can use Toner Replenisher to regain the normal image
density quickly.

» Do not turn OFF the Power Switch or open the Front Door while the copier is
replenishing toner.

s Toner is not replenished if the image density is sufficiently high.
o The toner replenishing sequence ends automatically.

. J

Drum Dehumidifier

N

Touch| Drum Dehumidifier Jto activate the Drum Dehumidifier function.

During times of high humidity or when there are sudden rapid changes in humidity (especially
when you are using a heater in winter), condensation™! can form on the surface of the PC

Drum®*2 resulting in blotchy copies. In such instances, use Drum Dehumidifier to dry the surface
of the PC Drum.

* .
! Condensation:

A phenomenon in which small drops of water are formed on cold surfaces, such as the
. surface of the PC Drum.
* PC Drum:

Functions in the copier as film in a camera.

Useful Tip

A copy cycle can be initiated even while the copier is in the Drum Dehumidifier cycle. )
/
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4. User’s Choice

The copier has been set so that the most frequently used settings are automatically selected in the
initial mode. User’s Choice allows you to select the default settings which are automatically
selected in the initial mode according to your own needs. By setting defaults that are most
frequently used, time and effort to make extra settings will be eliminated when the copier is
turned ON or when Auto Panel Reset is activated.

User’s Choice Functions

User's Chotce

Exit

[ Hixed Orip. Detectign:

0FF 1

| Language Selection:

English |

[ Paper priority:

Letter@/1 |

I topy uode Priority:

Auto Paper |

| tanual Feed Expansion

N 1

Jisellaseiselien]

11490368E8

~

A listing of User’s Choice functions is given
in six pages of menu, fromto 16/6]. To
show the listing of each page, touch the
desired page number key at the bottom of
the Touch Panel.

116

2/6

3/6

46

5/6

6/6

_"(Mixed Orig. Detection

—-—( Language Selection

————(Paper Priority

—(Copy Mode Pricrity

———(Manual Feed Expansion

p. 89

———( Expo. Mode Priority

——(Expo. Level Priority

——(Manual Expo. Adjust

L——(Finishing Priority

——(Aulo Panel Reset

—'——(Energy Saver Mode

———{ Drum Dehumidifier

————(_Coumer Remaoval

——(Intelligenl Sort

-——(Conﬁmmtion Beep

———— Original Thickness

— Smaller Originals

——{Cusmm 2inl

'—'—(Custom 2inl Separation

(Cusmm Book Copy

———CSpecia] Paper

———(Orig. P Copy Default

-——(Auto Power-OFF Mode

OO 6

—@riginal on Glass

~———(CAdministrator Mode

RIAn A iAIAssadntnaNe




Select whether to enable ("ON") the Mixed
Original Detection mode or not ("OFF")
when power is turned ON or panel reset.

The initial setting is "OFF."

Language Selection
Select the language of the Touch Panel
messages, either "Japanese” or "English.”

The initia‘l setting is "English."

Paper Priority

Specify the paper source selected
automatically.

The initial setting is " 1" (st Drawer).

Copy Mode Priority

Specify the default mode selected
automatically when power is turned ON or
panel reset, either "Auto Paper,” "Auto
Size," or "Manual."

The initial setting is "Auto Paper."

Manual Feed Expansion

Select whether to enable ("ON") the size

input for manual bypass paper or not

{"OFF").

* When this function is turned "ON," the
following functions can be combined with
manual bypass copying:

¢ Any finishing function other than
Non-Sort

+2-sided copying

o Erase

¢ Margin by Reduction

e Auto Paper

» Auto Size

* Book

e 2-in-1 Separation

» Mixed Original Detection

_ The initial setting is "ON."

1/6 ™~

Mixed Orig. Detection

89
4. User’s Choice

2/6

~

Expo. Mode Priority

Specify the default exposure mode selected
automatically when power is tumed ON or
panel reset, either "Auto” or "Manual."

The initial setting is "Auto.”

Expo. Level Priority

Auto

Select the default exposure level in the
Auto Exposure mode, either "Lighter,”
"Normal," or "Darker.”

The initial setting is "Normal."
Manual

Set the default exposure level in the Manual
Exposure mode.

The initial setting is "Normal."

Manual Expo. Adjust

Determine the default
exposure-level-adjusting-increments in the
Manual Exposure mode, as optimized by
the type of original.

"Mode 1": For users who frequently use
originals with halfione images,
such as photos.

"Mode 2": For users who use a wide range
of types of originals,

"Mode 3": For users who frequently use
originals with a colored
background or faint texts.

The initial setting is "Mode 1."

Finishing Priority

Select the default finishing type when the
copier is equipped with a Sorter or Staple
Sorter, either "NonSort,” "Sort," "Group,”
"Sort Staple,” "NonSort + Hole Punch,”
"Sort + Hole Punch,” "Group + Hole
Punch,” or "Sort Staple + Hole Punch.”

non

The initial setting is "NonSort."

Chanpter 4
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4. User’s Choice

3/6 ~ 4/6 —~
Auto Panel Reset Intelligent Sort
Select the time it takes the auto panel reset Select whether to turn "ON" or "OFF" the
function to be activated from among "30 function that automatically switches
sec.,,” "1 min.," "2 min.,” "3 min.," or "5 between Sort and Non-Sort, selecting
min.," or not activate the function at all ("No Non-Sort if only a single original is loaded
Reset"). and Sort if two or more originals are loaded

s e . in the document feeder.
The initial setting is "1 min.

The initial setting is "ON."

Energy Saver Mode

Set the time it takes the copier to enter the Confirmation Beep

Energy Saver mode, from 1 to 240 mir. (in

1-min. increments). Select whether to turn "QON" or "OFF" the
beep that sounds each time a key on the
Touch Panel is touched.

Drum Dehumidifier The initial setting is "ON.

The initial setting is " 15 min."

<

3 Select whether to allow ["ON (Aut0)"] the Original Thickness

2 copier to enter into the Drum Dehumidifier :

5 mode automatically after it has been turned This function cannot be used for this copier.

ON, or not ("OFF").

) The initial setting is "OFF." - —

'g Smaller Originals

5 Counter Removal Select whether te enable ("ON") a copy

3 cycle or not ("OFF") when it is initiated by
© Select whether to reset the panel ("ON") or pressing the Start key with no originals

= not ("OFF") when the Plug-In Counter is placed on the Original Glass or with an

g} pulled out of the copier. original smaller than the detectable size

g The initial setting is "ON." placed on the Original Glass in the Auto

J Paper mode.

If “ON" is selected, the copy cycle is run
using the paper loaded in the default paper
source. If "OFF" is selected, a warning
message appears to instruct the user to select
paper.

The initial setting is "ON."

/
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4. User’s Choice

5/6

Custom 2inl

it is possible to store in memory various
settings that are automatically recalled
when the 2-in-1 copy is selected. Functions
that can be set are "Paper,” "Zoom,"”
"Margin,” and "Erase.”

s When a "Paper” size is selected, that size is
automatically selected when the 2-in-1
copy is set. "Auto Paper” is among the
choices of paper size.

The initial setting is "Auto Paper.”

» When a "Zoom" ratio is selected, that ratio
is automatically selected when the 2-in-1
copy is set. "Auto Size" is among the
chotces of zoom ratio.

The initial setting is " x0.647."

« When a "Margin" setting is made, that
setting is automatically selected when the
2-in-1 copy is seL.

The initial setting is no margin.

«When an "Erase” setting is made, that
setting is automatically selected when the
2-in-1 copy is set.

The initial setting is no erase.

Custom 2inl Separation

It is possible to store in memory various
settings that are automatically recalled
when the 2-in-1 separation copy is selected.
Functions that can be set are "Paper,”
"Zoom,"” "Margin," and "Erase.”

» When a "Paper” size is selected, that size is
automatically selected when the 2-in-1
separation copy is set. "Auto Paper” is
among the choices of paper size.

The initial setting is "Auto Paper.”

« When a "Zoom" ratio is selected, that ratio
is automatically selected when the 2-in-1
separation copy is set. "Auto Size" is
among the choices of zoom ratio.

The initial setting is " x1.545."

¢« When a "Margin" setting is made, that
setting is automatically selected when the
2-in-1 separation copy is set.
The initial setting is no margin.

« When an "Erase" setting is made, that
setting is automatically selected when the
2-in-1 separation copy is set.

The initial setting is no erase.

Custom Book Copy

It is possible to store in memory various
settings that are automatically recalled
when Book copy is selected. Functions that
can be set are "Paper,” "Zoom," "Margin,”
and "Erase."

* When a "Paper” size is selected, that size is
automatically selected when Book copy is
set. "Auto Paper" is among the choices of
paper size.

The initial setting is no Drawer.

e When a "Zoom" ratio is selected, that ratio
is automatically selected when Book copy
is set.

The initial setting is " x1.000."

e When a "Margin" setting is made, that
setting is automatically selected when
Book copy is set.

The initial setting is no margin.

» When an "Erase” setting is made, that
setting is automatically selected when
Book copy is set.

The initial setting is no erase.

Special Paper

Designate a drawer for special paper.
The initial setting is "Normal" for all
drawers.

See p. 37 for Special Paper Setting.

J

Chapter 4

Using the User Mode



Chapter 4

Using the User Mode

92

4. User’s Choice

6/6

Orig. » Copy Default

Select the type of Orig. B Copy setting
selected automatically when the copier is
turned ON or panel reset.

The initial setting is 1 & 2.

Consult your Technical Representative if
you want 1 B 1 as the priority function,

Auto Power-OFF Mode

Select the time it takes the Auto Power-OFF
function to be activated, from | min. to 240
min. in 1-min. increments. Auto Power-
OFF shuts down the copier a given period of
time after the last operation.

The initial setting is 90 min,

* The Auto Power-OFF function can also be
disabled.

Original on Glass

Select whether to turn "ON" or "OFF" the
beep that sounds when you attempt to load
an original in the document feeder with
another one left on the glass.

The initial setting is "Beep ON."

Administrator Mode

This mode is used only by the administrator
of your copier. When Administrator Mode
is selected, the copier prompts you to enter
your "Admin. #" (administrator number).
The following functions can be set only
when the correct administrator number is
entered. The administrator number is set by
the Technical Representative. For more
details, consult your Technical
Representative.

See p. 96 for setting the Copy Track
function.

Copy Track

This function allows the administrator to
keep track of the number of copies made by
each account. .
Select either "OFF," "100 Accounts," or
“1000 Accounts.”

The initial setting is "OFF."

When "100 Accounts” is selected:
1D #:
You can program or change your

access number (for a max. of 100
accounts).

Limit:
You can limit the maximum number of
copies that can be made.

Total:

Displays the count of the Total

Counter. You can also clear the
counter.

Size;

Displays the count of the Size Counter.

When "1000 Accounts” is selected:

Total:

Displays the count of the Total
Counter. You can also clear the
counter.
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4. User’s Choice

Makx. Copy Sets

Determine the number of copies or copy
sets that can be set using the 10-Key Pad.

The initial setting is "OFF."

Non-Auto Shut Off I

Select whether to enable ("ON™) or disable
("OFF") the Auto Shut Off function.
The initial setting is "OFF" (disable).

Chapter 4

Using the User Mode




94
4, User’s Choice

Making the User’s Choice Settings

Press the User Mode Key. Select the key of the page number on
which the desired User’s Choice
User Mode function is listed.
For example, to change Finishing
Q Priority from Non-Sort to Sort, touch
1134P356CA 2l6 -

User's Cholice | |
_ i Exit
2 Touch[User’s Choice].
- |} Mixed Orig. Detection: OFF )|
User Hode P ;
E | ExXIt Jl. E Language Selection: English J
: £ Copy Mode Priority: Auta Paper |
E Hanual Feed Expanslon 0N J
| EEI R | AR | BT Lo JERICRI R ERY(ER]
11400386EB
- , , \
5 PR | N | , ,
a Touch the key of the desired User’s
© 118102380A 4 . .
B Choice function.
O F — —
. . or example, touch| Finishing Priority |.
Page 1/6 of the User’s Choice menu P I E y]
appears. .
k) User's Choice
.Eg Y [Cexit ]|
User"s Choice | i I
E Exit | Expo. Wode Prlority: Auto 1
S E Level Priority: Norgal
2 [ixeo orig. Detection: UFF ] [Expe_Level Priority: Koraa ]
Marval Expo. Adjust: Mpde 0
@ | Language Selection: English | E . ‘ ;
= Finishing Priority: Non Sort
‘;0 | Paper Priority: Letter@/i ] I J
E | topy Woge Prierity: Auto Paper | ;
F2/6 |1 276 |46 Ji S ] 6/6
= [ Hanua| Feed Expansion oM J L—'JI_—}L"'Ju
11490368CA
176 1 2/6 3F3/6 |46 JES/B ] 6/6 .
LL—]L—J_E_—]_Q The following screen appears, on
0366ER . . . .
e which | Non Sort |is highlighted,
/( indicating that it is selected.

User's Choice

F Select the defaull finishing mode. |
] g

il
Finishing Priorlty IEn1er |

DR | sort 1| Gresp

] B
=

11610175CA
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4. User’s Choice

Touch :

| user's cnoice

Selegct the deraulf rinishing mode. ‘g

[Halepunch]

‘ 11810176CA

Touch .

* Repeat steps 3 to 6 10 make new
settings for other User’s Choice
functions.

Touch.
User's Choice [WL

I"Expo. wode Priority: Auto

Chapter 4

b s

E Expo. Level Priority: Nornal J
I vanual Expo. Adjust:  Wode 0 1
i Finishing Priority: Sort ]

11490371CA

Using the User Mode
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4. User’s Choice

Copy Track Function

The administrator of the copier should make the setting, either "100 Accounts” or "1000
Accounts.”

Setting the Copy Track Function

Press the User Mode Key.

User Mode

A

1134P356CA

Touch :

User Hode

. Select a

key to change seilings.

I;Job Memory FZoan Mem— I

| nput fory Enput

User’s Choice

I Exit |

ixed Orig. Detectien: OFF 1

Language Selection: English J

Paper Priority: Letter@/ 1 |

Copy tode Priority: Auto Paper j

vy CHNENY Crem v Ewm—y

Wanual Feed Expansion on ‘1

11480086EB

\

4

/—{ NOTES '[

Touch{ Administrator Mode |.

[Exit |

User's Chaice

| orig.» copy Derauit: i ]
| uto Power-0FF woge:  60ain, |
I original on Glass: geep CN |

J

I Adainistralar Hode:

11490372CA

Enter the administrator number using
the 10-Key Pad.

-
N A

K 51490235ch

s Your Technical Representative is to
program and change the administrator
number. For details, consult your
Téchnical Representative.

» The administrator should remember the

\_ administrator number.
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4. User’s Choice
a Touch | Copy Track |. Touch.
User's Choice [ Exit I
E Copy Track: OFF _| TO"Ch'
f Copy Track Date: )
[ wax. copy Sets: 39sets )| . . —
" User’'s Choice [CExit |
f Non-Auto Shut OFF Disable 1 s
{ copy Track: 100 Track |

A

- 16 Jf26 |F3/odfase Jf5m]fos6]

11610204CA

Select the appropriate function.
For example, to keep track of 100

accounts, touch | 100 Accounts |and then
[Enter .

| user's choice |

[ Topy Track

Select the copy tracking mode: 100
accounts, 1000 accounts, or OFF,

_! Enter Ll

[ 1000 Accounts

11480374CA

Initialize the Copy Track function data.
For example, you may touch and

[Enter].

User's Cholce

. YES to delete current frack-
ing data & change to new mode,

_nl Enter I_

Copy Track

11490375CA

If you change the function, be sure to
initialize the Copy Track data.

i Copy Track Data:

L PR

[ Hax. copy Seis: sets

%

[ Non-Auta shut OFF Disable J|

 1/6

t2re )l 30

11610205CA

When "100 Accounts" is set, program
the 1D # for each account.
Programming the ID #, p. 98
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4, User’s Choice

Programming the ID #

(An ID # can be programmed when "100 Accounts™ is selected.

J"

2

Press the User Mode Key.

User Mode
. 1134P356CA

Touch User s Choice|.

Iser Hode

fZooh Met-
cory l[nput

F Meter
3 Count 4

Touch.

User's Choice

| Exit I

! wixed orig. Deteciion:

DFF 1

| Language selection:

English |

| Paper Priority:

LetterD/1 |

[ copy Wode Priority:

Auto Paper |

H Manual Feed Expansion

ON ]|

] 176 Jf2/6 |£376 | [ 476 1576 )f 6r0 )

11490366E8

Touch | Administrator Mode |.

User's Chalce i Exit I

[ orig.» Copy Detauit:  1»1 1
[ Auto Pover-0FF Wode:  S0min, 1
E Driginal on Glass: Beep ON ‘1
| agninistrator sode: J.

- [146 IE 2/6 IE 3/6 ” 4/6 | [ 5/6 ;I 65/6 '

11490372CA

Enter the administrator number using
the 10-Key Pad.

/

11490235AC j

« Your Technical Representative is to

program and change the administrator
number. For details, consult your
Technical Representative.

e The administrator should remember the

administrator number.
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4. User’s Choice

Touch[Copy Track Data]. Enter the ID # from the 10-Key Pad.

Then, touch.

User's choice m ( \
[ ~——— ]

Eapy Track: 100 Track

[ Copy Track Data:
]
| Non-Auto 3hut OFF Disable

)
)
Hax. Copy Sets: sels J
]

o | 276 JE 370 )[4s6 J[ 576 [[e/8 ] - 11490243;\3)
‘ 11610205¢4
/—| NOTES [l ~
Select the page number on which the o
target account is shown. o The 1D # should be a 4-digit number.

e To correct a number entry, press the

[Tusers croice ] Clear key and then enter the new
S —— g number.

e Select an account grouping, or resel

b a1 the counters using "fount Reset” [ o If you want to program an 1D # for other

Copy Tracking Data [Enter | accounts, repeat steps 7 through 9.

- . o [fa new ID # is programmed, the old

one is erased.

Chapter 4

1 4 7 10 olfanew D # entered already exists for
71 I3 B3 L I
‘ another account, the entry is rejected,
13 16 19 22 ]
I L L Enter a different ID #.

_

1149Q377CA ‘

\ Touch .

Touch the 1D # key of the target
account,

| user's choice Enter
[ener]

b Setect accounl, lhen reset counlers,

f_change copy limit or access 4 (108).

Copy Track Data 1 [Hext | User's Choice [ Exit
; | -
Neo. jotal Stze Limit 10 %

£ 0001 | 0] [ E I copy Track: 100 Track |
Coosz] o] o[- -] [topy Track Data:
i

Using the User Mode

e —
(=]
=
=
o

SR
2

s
-]

o

)
1
1
1
]

1
—
]

]

[

1
—

)
Hax, Copy Sets: sets 1

Fooea] 0] 0] - =

11430378CA

[ MNon-auto Shut OFF Disabie |

11810205CA
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4. User’s Choice

Setting a Limit for Each Account

A Limit can be set when "100 Accounts” is selected.

Press the User Mode key.
User Mode

(B

J"

Touch[User’s Choice].

liser Hoce

' Select a key to change settings.

[ Exnt

<t
-
2 [Job Memoryf fZoow Mem- ] Meter
&? klnput lﬁry | nput L Couht J
£
Q
IR I R
W 11810236DA
=3
3\
= Touch|6/6].
. 3
3
> —e
© r User’'s Choice | Exit I
=
%ﬂ | ixed orig. Detection: OFF 1
@ : :
3 [ Language Selection: Engiish |

[7Paper Priority:

Letter/1 |

| Copy Hoge Priority:

Auto Papes |

i anual Feed Expansion ON

\

Touch | Administrator Mode |,

I Exit I

User's Choice

[Corig. » Copy Detault:  1r1 ]
| Auio Pover-OFF Wode:  60ain, ]
[ Drlginal on Glass: Beep ON ||

P,

| adninistrator Hode:

Enter the administrator number using
the 10-Key Pad.

( — )

» Your Technical Representative is to
program and change the administrator
number. For details, consult your
Technical Representative.

s The administrator should remember the
administrator number.
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m Touch | Copy Track Data]. E Enter a number for the Limit from the
10-Key Pad.

User's Choice Cenrt ] Then, touch[Enter].

[ copy Track: 100 Track |
[ Copy Track Dala: 1
[ Hax. Capy Seis: sets |
[ Non-auto Shul OFF Disable 1

E: 1/6 IE?IG “ 3/6 ”?4/6 IE 5/6 ” 6/6'

11810205CA
‘ \ 1140024348/
7 Select the page number on which the
target account is shown, )
o To correct a number entry, press the
| _user's choice Clear key and then enter the new
I Select an account o, or reset j. number.
s . gt LUt Resel » If you want to set a Limit for other
[ Copy Tracking Data [Enter ]| accounts, repeat steps 7 through 9.
\ o
1 4 7 10
tes)  szsf resE (25 Touch.
13 16 18 2
25] ses) 1) 1%
11490377CA

\ Touch|[Exit .

m Touch the Limit key of the target

account. —

User's Choice | Exit |

User’'s Choice

[ Copy Track: 100 Track |

then reset counters,
change copy limit or access ¥ €ID¥).

Select account,

E Copy Track Data: _l

No. Totat Slze Linit ID %

[ Non-Auto Shut OFF Disable )|

1 51/6|§2/6113/6[|;4/61125/5||§5/6|
- e LR PR ) et g e I

11610205CA

i
| Copy Frack fata 1 “| Next | [ Hax. Cooy Sets: sets 1

11490378CA e
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4. User’s Choice

Clearing Counters for Each Account

(A counter can be cleared for each account when "100 Accounts” or "1000 Accounts” is selected. )

Press the User Mode Key. Touch [ Administrator Mode |.
User's Choice |_“_I
tiser Mode - Exit ||
Q [Torig.» copy Detauls: 101 J
| Auta Power-OFF Wode: G0ain. |
1134PAS6CA
[ ariginal on lass: Beep ON |

[ aoeinistrator woge:

Touch :

User Hode

! Eub”ys|§3r6|f4/6|E5)6]Ea/6|

11480372CA

Enter the administrator number using

N the 10-Key Pad.
a
- jJob Memory] [Zoom Mem- Meter
=3 H E
o ||Input J-ory Input E Count J ( \
£ |
Q

(A | |
] 116102380A
3\
S
= Touch{6/6].
. 3
3
) - \_
® User's Choice [(exit |
i
A

NOTES
5o | uixed orlg. Detection: OFF 1 /_{_—_: ™
Ty,
s [Canguage Selection: Engtioh | o Your Technical Represemanv? is to
program and change the administrator

[ Paper Priority: LetterB/3 ] number. For details, consult your

| copy Hoe Priority: Auto Paper | Technical Representative.

[ Wamsat Feed Expansion p ] -Tze c‘xd.n;m:tstmtor ;hould remember the

administrator number.
\. J/
/ 11480365EB /




103
4. User’s Choice

Touch| Cepy Track Data |.

User's Cholce

[Exit ]

[ Copy Track: 100 Track |

E' Copy Track Dala: J
[ Max. Copy Sels: sets J
[ Non-Auto Shut OFF Disable 1

1/6 || 2/6 !53/6”;4:'6';

11610205CA

Select the page number on which the
target account is shown.

[ User’s Choice

elect an account grouping, or reset
: @l ) the counlers using "Count Reset”

! Enter I

Copy Tracking Data

i Count ﬂese"

i25§ I 125 125

13 L 1) b
125] 15 * i5] oS

11490377CA

Useful Tip

You can touch | Count Reset |to clear the
counters of all accounts at once.

Touch the counter key of the target
account.

User’'s Choice

| Select account, then reset counters,
thange copy liwil or access 8 ([D4}.

" Copy Track DRata 1 !Wl
No. Tetal Size Limit 0 #
foooy TN oc ] too0 ] 1in
0002 300 50] 1000} 2222
0003 400 60| 1000 | 3333
0004 500 70| 1000 | 4444
11430380CA

Press the Clear key and then touch

[Enter].

User's Choice _ | Enter
| Lener

P Select account, then re

ounters,

_change copy linil or :
Copy Track Data 1 [ Next L‘
No. Total Size Limft 10 ¢

000 100{ 1020 1111
0002 300 50 1000 | 2222
fooo3] acn} 601 1000} 3333 |

1000 { 4444 |

[Gooa [ 560 701

11490381CA

If you want to clear the counters for

other accounts, repeat steps 7 through
9.

Touch.

Chapter 4

Touch .

W

ey Q

User's Choice [CExit | §
S

[ Copy Track: 100 Track 1 s
t Copy Track Data: 1 ©
=

[ Hax. Copy Sets; sets | ‘;o
§ Non-Auto Shut OFF Disable | =
wh

)

BRI Hé’zxo |§3/6 JlaseJjsie]] 66 ]

11810205CA
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4. User’s Choice

WETTT 70w 4250 2w Suisn



105

Chapter 5

When a Message Appears

This chapter explains aboul the various warning messages given on the Touch Panel and steps to
take to correct these faulty conditions. It also covers the procedures o be used for replenishing
supplies.

~ ~

1. When the Message "The current Paper Drawer is empty.”
Appears p. 106
2. When the Message "Replenish Toner.” Appears p. 110
3. When the Message "The Staple Cartridge is empry.” Appears
p 12
4. When the Message "A paper misfeed has been detected.”
Appears p. 116
Misfeed Location Displays p. 116
Misfeed Clearing Procedures p. 117
e Document Feeder
e Copier
e Multi Bypass Tray
o Duplex Unit
o Sorter
e Large Capacity Paper Cassette
5. When "" Appears p. 125
0. What Does Each Message Mean? p. 126

Chapter 5

When a Message Appears
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1. When the Message ""The current Paper Drawer is empty.' Appears
-

When the drawer currently selected for use runs out of

s J0riorcoey Bmmics ] Paper, the message shown on the left appears. The current
e copy cycle is interrupted and you cannot start a new copy
cycle. The blinking drawer has run out of paper.

Fan the paper stack thoroughly.

Fletterg | [ LetterD |

11610038EB Front Side
1139013704
\_ Add paper by using the following procedure. Y,
Adding Paper
Ist Drawer
Press the Paper Descent Key and then Press the Paper Descent Key.
1 P 3 d
slide out the 1st Drawer.
4 N 4 N
‘ . 10750116EA / o wrsoneEA

Load the paper stack into the Drawer
so that its front side (the side facing up
when the package was unwrapped)
faces down. Then, slide the Drawer
back in.

10750147EA J

/—| NOTE |[ ~

Max. loaded no higher than

11450856KA Indicator).

The paper should be

¥ (Max. Level
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1. When the Message "The current Paper Drawer is empty."” Appears

2nd Drawer

B

Press the Paper Descent Key and then
slide out the 2nd Drawer.

e

~

f
11610101EA /

Slide the Edge Guides in the direction
of the arrow to suit the paper size.

Load the paper stack into the Drawer
so that its front side faces down.

The paper should be
loaded no higher than
V¥ (Max. Level
Indicator).

Z

Slide the Drawer back in and press the
Paper Descent Key.

11610105EA )

Chapter 5

When a Message Appears
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1. When the Message ""The current Paper Drawer is empty.”” Appears

3rd Drawer

] Press the Paper Descent Key and then 3 Load another paper stack into the left
slide the Drawer out. half of the Drawer, front side face
e ~ down. Press the leading edge of the
paper stack tightly up against the left
side of the Drawer.
k IJ' 10750110EA J
. )
Indication of the Paper Descent Key
3| Steady: The 3rd Drawer has run out of
A .
(e Light paper, when a Drawer other than /—i:[—l
136014684 the 3rd is currently selected for NOTE ™
* use. The paper should be loaded no higher
¢—| Blinking: The 3rd Drawer has run out of " PhP Y (Max. Level Indi 5
Tt Light paper, when the 3rd Drawer is than the (Max. Level Indicator).
11360 145AA currently selected for use.
\. _/ SN U M
‘ 11810150AA

J \ _J

2 Load the paper stack into the right half
of the Drawer, front side face down.

Press the leading edge of the paper 4 Slide the Drawer back in.
stack tightly up against the right side
of the Drawer, s ~
e “
‘ e w‘rsozts?EA_/
oo J Press the Paper Descent Key.
The paper should be ( I
loaded no higher than
¥ (Max. Level
Indicator).
11450555KA
JL \ 1075012064/
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1. When the Message "The current Paper Drawer is empty.'' Appears

Large Capacity Paper Cassette

Holding the Door Lock Release Lever, _i NOTES I
open the Cassette Door. w

s Make sure that the leading edge of the
4 w paper stack is pressed tightly up
against the Guide Plate on the left of
the Cassette.
s The paper should be loaded no higher
than the W (Max. Level Indicator).
o 1134006544/
4 When adding paper to a partially 11450555KA
loaded Cassette, press the Paper i - /
Plate Descent Key to lower the Paper
Plate before opening the Cassette Close the Cassette Door.
Door. 3
4 ™ 4 ™
\_ 1130003148/ K NHOORAL /

Chapter 5

# This causes the Paper Plate to rise

Place the paper stack onto the Paper automatically.
Plate so that its front side faces up.

4 N

The Paper Plate may not ascend if the
Cassette Door is not closed completely.
Be sure to close the Door completely.

1134005:».:\.\/

When a Message Appears
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2. When the Message ''Replenish Toner." Appears

-

Auto Expo. [H - x1.000
| TRResaeNes | [ ansesede
Exposure 200D Paper ]

11610190CA
Please add toner.(Instructions
for adding tener are on the
inside of the front cover).
| 4 )
11810177CA

\

The message shown on the left appears when
toner is soon running out. You can still make
copies, but the image density will become
lighter and lighter. It is recommended therefore
that you replace the Toner Bottle as soon as
possible.

When toner has run out, the message shown on
the left appears and you can no longer start a
new copy cycle. Replace the Toner Bottle with a
new one by following the procedure given
below.

Replacing the Toner Bottle

Swing down the Upper Front Door.

-

2 Swing open the Toner Bottle Holder
and pull out the used Toner Bottle.

\_ m?soosmy
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2. When the Message ""Replenish Toner." Appears

Tap a new Toner Bottle against a desk E Pull the seal off the Toner Bottle.

or other hard surface four to five times.

Then, turn the Toner Bottle upside -~

down and tap it in the same way again. A
e = ™

=
. \ 1075005848/
\ 4 orsozzan ) 7 Swing the Toner Bottle Holder closed
and close the Front Door.

Shake the new Toner Bottle well and é

turn it over lengthwise five times.

\_ 1075005944 /
' 0
// =
\ ——{ NOTES g
k 1075026684/ \ o
‘ o Use ONLY the specified toner for this S

copier. Using any other toner could
5 With the "UP" marking on top, insert result in trouble.

the Bottle into position. e Be careful not to drop the Toner Bottle g
Check that the [] marking on the rom a 40 inch or more height. It ma ®
8 ¥ 2
Bottle is aligned with the [] marking cause damage to the Toner Bottle. =
on the Toner Bottle Holder. i
g
4 77 ) Toner Replenisher ‘é
_ Use the Toner Replenisher function =
- available from the User Mode if the :
— | image is light immediately after tl-le 7 3
E— Toner Bottle has been replaced with a =

— new one, & p. 87

k 10750228A4 )
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3. When the Message '"The Staple Cartridge is empty.'" Appears

o

\.

B em k]

11610170EA

\

The message shown on the left appears when the

staples are running out.

Replace the Staple Cartridge with a new one by

following the procedure given below.

J

Replacing the Staple Cartridge

|

|

\
o

~

Open the Staple Cover.

While pressing down the Staple
Cartridge Release Lever, puli the
Staple Cartridge out of its port.

=a’ ||

11350011 AA

J

off that portion.

Pull the staple sheet about | inch out
of the new Staple Cartridge and break

Check that no portion of the staple

off any portion of the sheet that hangs
out of the Cartridge.

sheet hangs out of the Cartridge. Break

4 2
. J
/—| NOTE I ~

S

OK

NO

10750290CA
\.

/
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3. When the Message "The Staple Cartridge is empty."” Appears

Insert the new Staple Cartridge until a B Touch[Staple |on the Touch Panel.

click is heard. Then, the Staple Sorter test-staples the

aper several times automatically.
- ~ pap y
- ™
\ 1136001344 j 1148032000
\ ' N . J
Close the Staple Cover and slide the
Staple Sorter back against the copier. Remove the sheet of paper from the 1st
Bin and check that it has been stapled.
— )

11360167 AA /

11360017AA _/

Chapter 5

Plzce a sheet of paper into the Ist Bin ]
(under the Non-Sort Bin) of the Staple * If no staples are evident, place
Sorter. another sheet of paper into the 1st

Bin and repeat steps 7, 8, and 9.
s N
\

NOTES
A

s Replace the Staple Cartridge only afte
you are prompted to do that by the
message. Removing the Staple
Cariridge before then will result in
stapling trouble.

When a Message Appears

\_ Non-Sort Bin rsooisan « Immediately after the new Staple
Cartridge has been loaded, be sure to
/ N\ follow steps 7 through 9.
Staple Sorter o DO NOT turn the green gear near the
Non-Sort Cartridge inside the Staple Unit.
Bin o /
Ist Bin _L
& 1136001644
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3. When the Message "The Staple Cartridge is empty.”” Appears
S

Multi-Staple Sorter/Multi-Staple Sorter Finisher

Open the Sorter Door.

-

11810111M)

A
2

While pressing down the Staple
Cartridge Lever, pull the Staple
Cartridge out of its port.

Pull the staple sheet about 1 inch out
of the new Staple Cartridge and break
off that portion.

o

/—| NOTE }

™
Check that no portion of the staple

sheet hangs out of the cartridge. Break
off any portion of the sheet that hangs

out of the cartridge. J

Insert the new Staple Cartridge in the
direction of the arrow until it clicks
into position.

Place a sheet of paper into the 1st Bin
of the Staple Sorter,

\ Ist Bin IIBIOOGSAAJ
4 Sorter ™\
Non-Sort —
Bin
Ist Bin —w
=
\ = 11610115“/}
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3. When the Message "The Staple Cartridge is empty." Appears

On the Sorter Panel, press the Top
Slant Staple Key.

/

11810068»\/

Touch on the Sorter Panel.
Then, the Staple Sorter test-staples the
paper several times automatically.

‘ Ll )
e E

LaLc
GL.o Mmtrg LTR.G?
LTA.Q LTR.D LTR.0 [=2=)

\

ue101ssEAj

Remove the sheet of paper and check
that staples have been driven into it.

/

116101|6Ay

4

* If no staples are evident, place
another sheet of paper into the 1st
Bin and repeat steps 3, 6, and 7.

—{FOTES }— N

* Replace the Staple Cartridge only after
you are prompted to do that by the
message. Removing the Staple .
Cartridge before then will result in
stapling trouble.

s Immediately after the new Staple
Cartridge has been loaded, be sure to
SJollow steps 5to 7.

« DO NOT turn the green gear near the

\ cartridge inside the Stapler Unit.

J

Chapter 5

When a Message Appears
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4. When the Message ""A paper misfeed has been detected." Appears

< : . )

[ % paper oisfeed has been ) | If a paper misfeed occurs during a

' detected. Please remove the

isted oaper i@, copy cycle, the message §h0wn on the
left appears and that particular copy

' [—=——+ % cycle is stopped in the middle of

operation.

Clear the misfed sheet of paper
according to the procedure given
below.

11810180CA

. /

Misfeed Location Displays

Different procedures are used to clear a misfed sheet of paper depending on the location. First,
isolate the location, then clear the misfeed according to the procedure applicable to the misfeed
occurring at that particular location,

A blinking dot "O" indicates that there is a misfeed at that location. A lit dot "O" indicates that
there might be a sheet of paper stopped at that location.

Document Feeder = p. 117 Copier @ p. 118
» ~N

=
= =

1t610181CA

Duplex Unit =~ p. 120
H

11810185CA

Multi Bypass Tray = p. 119

[Er

11810182CA

Sorter < p. 121

11610186CA

11610183CA
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4. When the Message "'A paper misfeed has been detected.” Appears

Misfeed Clearing Procedures

Document Feeder
Unload the originals from the m Swing open Guide Plate. Gently

Document Feed Tray and the originals pull out the original from the
fed onto the Document Exit Tray. Document Feed Unit,

N 7 N

|
08

S
) L D\VH 1e1012088 J

4 o 11810117AB

2 Swing open Document Feed Unit Door Close.
@and gently pull out the original.

4 ™\
Remove the original from the Original
Glass and lower the Document Feeder.
[
iy
11610118AA a
\ \- J 2
]
5
3 Open Document Turnover/Exit Unit
Door and gently pull out the

original. . [
X g
( B 2
E Reload all the originals removed in %
step 1 onto the Document Feed Tray. e,
4 3
$
=
o
‘ \ 1161011584/ §
=

Close .
o 1161012248 _/

Raise the Document Feeder.
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4. When the Message "'A paper misfeed has been detected." Appears

Copier

A

Open the Front Door, turn the Lock
Release Lever counterclockwise and
swing up the Upper Half of the copier.

Turning Knob@, pull out the sheet

1161012344 j

Turning Knob@ , pull out the sheet

of paper.

/—{ NOTE } ~

Be careful not to touch the areas

marked with| A\ Caution|with bare

Swing up Guide Plate @ and, at the
same time, turning Knob @ , pull

out the sheet of paper.

of paper.
- ™
' I 1075008444/
Swing down the Upper Half of the
copier and close the Front Door.
- R
o 1150124M J

E Open the Right Door. Turn Knob@

and pull out the sheet of paper from
the Paper Take-Up Section.

Close the Right Door.

To reset the paper misfeed indication
on the Touch Panel, open and close the
Front Door.
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4. When the Message " A paper misfeed has been detected.” Appears

Multi Bypass Tray

Press the Paper Descent Key. Unload the paper stack from the Multi
Slide out the drawer currently selected Bypass Tray. Then open the Right
and unload the paper stack from it. Door.

- ™ 4 ~ N

=

\ 10750068AA j k 10750071AB j
] 0 Fan the paper thoroughly and reload it . 2 Pull out the sheet of paper from the
Paper Take-Up Section. Then, close
' ™~ the Right Door.
e ™

\ 10750069AA /
=

1075007248 /

Slide the Drawer back in and press the
Paper Descent Key. 3 Fan the paper stack thoroughly and
place it back on the Tray.

e N

Chapter 5

1 2 To reset the paper misfeed indication t
- on the Touch Panel, open and close the é
Front Door. ‘&

- 2,
P E

S0

3

‘ k 1U?50073M/ é

=

4 To reset the paper misfeed indication S

\_ on the Touch Panel, open and close the §

Front Door,

N

After removing the misfed sheets of
paper, start the copy cycle following
the message on the Display.

\ 1076007044 /
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4, When the Message ""A paper misfeed has been detected.” Appears
A ———

Duplex Unit

Open the Left Door. Pull out the sheet
of paper from the Transport Section.

|
Ve

\

10750075AB /

Close the Left Door.

Open the Right Door and pull out the
sheet of paper from the Transport
Section.

Close the Right Door.

Swing down the Front Door, slide out
the Duplex Unit and open Guide Plate

1o750079ma /

-

Pull out the sheet of paper from the
Duplex Unit.

Close Guide Plate . Make sure that
the Guide Plate is securely locked into
position.

Opening Misfeed Removal Guide Plate
, pull out the sheet of paper.

e N
\ 1075021844 J
Slide the Duplex Unit back into the

copier.
- “
o /

-

Close the Front Door.
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4. When the Message ""A paper misfeed has been detected.' Appears

<When a Sorter/Staple Sorter is mounted:>

Slide the Sorter away from the copier.

/‘

~

Open Misfeed Clearing Guide Plate @

Turn the misfeed clearing knob one
turn in the direction shown (20 Bin
Staple Sorter only).

Pull out the copy from the transport
section.

N
Nz

1

Close Misfeed Clearing Guide Plate
@ and slide the Sorter/Staple Sorter
back to the copier.

Chapter 5

When a Message Appears
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4, When the Message ""A paper misfeed has been detected.” Appears

<When a Multi-Staple Sorter/Multi-Staple Sorter Finisher is mounted>

Slide the Sorter away from the copier.

/

T1810110AA }

Pull out the copy from the Exit Section.

- p
\ /
N i
k MBI0125AA J
\
Open the Sorter Door.
4 ™
K 1161011144 )

Tura Hole Punch Knob @ to align p
as shown below.

(Only when the Hole Punch function is
used.)
4 \j N
| é}
j !‘
\ \l 1161012888 _J
4

Pulling Misfeed Clearing Lever @
and @ , remove the copy.

Ve

@@i’%
— 7

~

1161013048 j

Turn Misfeed Clearing Knob @ o
position Misfeed Clearing Lever

as shown.

1181012748 -/

\

Pushing Misfeed Clearing Lever
downward, remove the copy.

4 ™
N FIG10128A0 _/
\

E Open Misfeed Clearing Guide @

4 K ™

4
%C

k \W"/ @ 1|310131ABJ

2
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4, When the Message ''A paper misfeed has been detected. Appears

Remove the copy. Slide the Sorter back up against the
copier.
s

\L/ |
@

K 18101328 J L
\ 1
Close Misfeed Clearing Guide @

g : )
|

1181011444 j

ey
\ \Nj" 161013388/

Raising Misfeed Clearing Lever@,

remove the copy.

A
\ VGI0IMAR

A

a

1161016944 _/

Chapter 5
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4, When the Message "A paper misfeed has been detected."” Appears

Large Capacity Paper Cassette

Press the Paper Descent Key.

1134002144 )

Holding the Door Lock Release Lever,
open the Cassette Door and then
remove the sheet of paper.

x

Press the Lock Release Lever and slide
the Cassette away from the copier.

~
*&‘{?/—-’
“n
11340028AA /

Remove the sheet of paper.

5

TIIO029AA /

Slide the Cassette back against the
copier.
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5. When Appears

4 ‘ ~
When appears in the lower left

corner of the Touch Panel, it means that
part of the copier mechanism is
malfunctioning. Call your Technical
Representative immediately.

If a function involving the
malfunctioning component is selected,
the message "The XXX is
malfunctioning. Use another mode &

L call your tech. rep!" appears.

Iﬂ iHixed Orig You can nonetheless make copies as long
as you don’t use that particular function.

/—| IMPORTANT} ~

Touching |l on the Touch Panel shows
the following screen.

DRRRN00NNE
] Paper

Exposure

11490264CA

! Exit I

Hachine Status

[

Following aode cannot he used,
Please Call your Technical Rep.
TEL : XXA=-XXX=-XXXX

Code : C0920 Lower Drawer
Code :
Code :
Code :
Code :

o000

Chapter 5

11430388CA

When you call your Technical
Representative, please give him/her the
code given on this screen.

Example: Code: C0920

Touching in the upper right
corner of the screen returns the Basic

copying screen to the Touch Panel. .

-

When a Message Appears
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6. What Does Each Message Mean?

Message

Cause

Action

A malfunction has been detected.
Please call your technical rep. and
provide the following code:

The copier malfunctioned and is
unable to make copies.

Call and inform your Technical
Representative of the code being
shown on the Touch Panel.

Please input your Access Code #,
then press the ACCESS Key.

An access number has been set and
the number assigned for your own

department must be entered before
you can make a copy.

Enter your access number.
("Access Number” © p. 22)

To begin copying, please insert the
Key Counter into the copier as
itlustrated below:

The Key Counter is not plugged in
and the copier is unable to make
copies.

Plug in the Key Counter.

The current Paper Drawer is
empty. Please reload.

The currently selected drawer has
run out of paper.

Load the drawer with paper. ("1.
When the Message *The current
Paper Drawer is empty.” Appears”
© p. 106)

Please add toner (Instructions for
adding toner are on the inside of
the front cover).

Toner has run out and the copier is
unable to make copies.

Replace the Toner Bottle with a
new one. ("When the Message
'Replenish Toner.” Appears”

S p. 1L0)

Please replenish toner soon:

Toner is soon running out.

Replace the Toner Bottle with a
new one. {"When the Message
'Replenish Toner.” Appears”

< p HO)

The Staple Cartridge is empty.
Please replace.

The staples have run out.

Replace the Staple Cartridge with a
new one. {"3, When the Message
'The Staple Cartridge is empty.’
Appears" © p. 112)

A paper misfeed has been detected.
Please remove the misfeed at @.

A misfeed has occurred and no
copy cycle can be initiated.

Clear the misfed sheet of paper.
("4, When the Message "A paper
misfeed has been detected.’
Appears" 2 p. 116)

The section indicated by = is open.
Please close it properly.

A copier door is left open or an
oplion is not attached properly and
the copier is unable to make copies.

Close the door or cover and attach
the option properly.

Preventative Maintenance Time!
Please call your technical rep. and
provide the following code:

The time has come when the copier
needs service and the copier is
unable to make copies.

Call and inform your Technical
Representative of the code being
shown on the Touch Panel.

Call for Maintenance soon:

The time has come when the copier
needs service,

Call your Technical Representative.

Copies have been left in the -
Duplex Unit. Please remove them
before proceeding any further.

A copy or copies are left in the
Duplex Unit and the copier is
unabie to make copies.

Remove all copies from the Duplex
Unit.

Sorter has reached its capacity.
Please remove all the copies before
proceeding any further.

The Sorter Bin capacity has been
reached and the copier is unable to
make copies.

Remeve all copies from the Sorter
Bins.

Original{s) have been left on the
Glass. Please lift the cover and
remove them.

You try to use the document feeder
when there is an original left on the
Original Glass.

First remove the original from the
Glass, then load the originals in the
document feeder.

Original(s) left on the Glass.

You have left an original on the
Original Glass.

Remove the original from the
Glass.

2-sided copying is not possible on
paper sizes less than 5-1/2 x 8-1/2
size.

You have selected a paper size that
is not good for 2-sided copying.

Select a standard copy paper size
of Letter or larger, or cancel
2-sided copying.
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6. What Does Each Message Mean?

Message

Cause

Action

Sorting or Grouping is not possible
with A5 [[) . B6[ P or 5-1/2
8-1/2 D paper sizes.

You have selected a copy paper
size not good for Sert or Group.

Select Non-Sert or a standard copy
paper size of A5 (5-1/2" % 8-1/2")
or larger, or cancel Sor or Group.

Stapling is not possible on paper
sizes less than Letter size.

You have selected a copy paper
size not good for Sort Staple.

Select a standard copy paper size
of Letter or larger, or cancel Sort
Staple.

Hole-Punching is not possible.
Select another paper size.

You have selected a copy paper
size not good for Hole Punch.

Select the specified paper size or
cancel Hole Punch.

Reselect paper size or change
Zoom,

Matching paper size isn’t available.

No drawers contain paper of the
right size to run a copy cycle in the
Auto Paper mode.

Cancel Auto Paper and select the
appropriate copy paper size or
change the zoom ratio.

Please change direction of original.

Matching paper size isn’t available.

The copy paper of the calculated
size is loaded in a direction
different from that of the original
to run a copy cycle in the Auto
Paper mode.

Change the direction of the
original.

Auto Sizing is not possible. Select

another zoom method or paper size.

The zoom ratio calculated based on
the original size and copy paper
size is outside the range from x 0.5
to X 2.0 to run a copy cycle in the
Auto Size mode.

Cancel Auto Size and select the
appropriate zoom ratio or change
the copy paper size.

Please load Cover paper into the
source indicated below.

Paper for covers has run out.

Paper for covers is not loaded.

Load paper for covers.

Please load Insert sheets into the
indicated paper source.

The paper source specified for
inserts has run out of paper.

The paper source specified for
inserts is not loaded with paper.

Load the specified paper source
with the paper for inserts. ("1.
When the Message "The current
Paper Drawer is empty.’ Appears”
© p.106)

To staple, please remove all the
remaining copies from the Sorter.

A stapled copy set/stack is left in
the Sorter Bin.

Remove all copies from the Sorter
Bins or cancel Sort Staple.

Remove copies from the Sorter.

A copy or copies are left in the
Sorter Bins.

Remove all copies from the Sorter
Bins.

Please load the originals into the
Document Feeder.

The originals are not loaded in the
document feeder, though a mode
that requires the document feeder
(Cover, Page Insertion, etc.) has
been set.

Load the originals into the
document feeder.

Copies remain in the Duplex Unit,
please press START to feed them
out.

A copy or copies are left in the
Duplex Unit.

Press the Start key to feed the
copies out of the Duplex Unit and
out onto the Exit Tray.

XXX and OOQ cannot be
combined.

You have set two functions that
conflict with each other,

Cancel either one of the two
functions.

The maximum # for 2-sided copies
is 50. Please reenter.

You have entered 51 or more for
the number of copies to be made in
a 2-sided copying cycle.

If you press the Start key, the
copier starts the copy cycle to
make only 50 copies.

To recover job, reinsert the
following # of originals:

After a misfed sheet of paper has
been cleared, you need to reload
the originals fed out onto the
Document Exit Tray onto the
Document Feed Tray.

Add the number of originals
indicated to the bottom of the
remaining stack and reload.
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6. What Does Each Message Mean?

Message

Cause

Action

For Margin-by-Reduction, select
Auto Paper or Auto Size instead of
Manual.

Margin-by-Reduction is possible
only in Auto Paper or Auto Size.

Select Auto Paper or Auto Size,

Matching paper size is only in
Special tray.
If OK, press START.

The drawer selected for use has
been set up for special paper by
using User’s Choice.

If you don’t want the special paper,
place the desired type of paper of
the corresponding size on the Multi
Bypass Tray. (Special paper setting
S p. 37N

Your account has reached its
maximum copy allowance. Please
call your administrator.

The max. number of copies that
can be made for your account is
determined in the Administrator
Mode.

Consult the administrator of your
copier. (Administrator Mode of
User’s Choice & p. 92)
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Chapter 6

Troubleshooting

This chapter gives you instructions on how to troubleshoot copier malfunctions by showing actual
examples.

4 1. When This Type of Copy is produced p. 130 h
s The image is too light.
s The image is too dark.
The copy is blurry.
* The copy has dark specks or spots.
The edge of the copy is dirty.
» The image on the copy is not aligned properly.
2. The Copier is not functioning as designed p. 132
e The Touch Panel shows nothing.
o The Start key does not light up green.
« No copies are fed out when the Start key is pressed.
* Control panel keys do not respond.
« The copier is not activated when the Power Switch is turned ON.

e S
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1. When This Type of Copy is produced

Symptom

Possible Cause

Action

The image is too light.

10740108

The exposure level for the Auto
Exposure mode is set at "Lighter.”

Change the setting of "Auto
Exposure Level” of User's Choice.
S p. 89

Or, cancel the Auto Exposure
mode and select Manual Exposure
to adjust the exposure level to
aobtain a darker image. & p. 42

The exposure level for the Manual
Exposure mode is set at "Lighter.”

Touch[Darker] as necessary to
obtain a darker image. © p. 42

You have been making copies from
a photo or an original with a large
dark area.

The copier needs more toner.
Replenish toner by using Toner
Replenisher of User Mode.

O p.87

The Toner Bottle has just been
replaced.

The copier needs more toner.
Replenish toner by using Toner
Replenisher of User Mode.

= p. 87

The message "Replenish Toner." is
shown on the Touch Panel.

Replace the Toner Bottic. & p. 110

The paper is damp.

Change the paper.

The image is too dark.

10740109

The exposure level for the Auto
Exposure mode is set at "Darker.”

Change the setting of “Auto
Exposure Level” of User’s Choice.
© p. 89

Or, cancel the Auto Exposure
mode and select Manual Exposure
10 adjust the exposure level to
obtain a lighter image %> p. 42

The exposure level for the Manual
Exposure mode is set at "Darker.”

Touch as necessary to
obtain a lighter image. & p. 42

The Original Glass surface is dirty.

Wipe the Original Glass clean with
a soft dry cloth. < p. 142

The original is not held tightly
against the Original Glass.

Place the original in position so
that it is held tightly against the
Original Glass.

The copy is blurry.

10740110

The paper is damp.

Change the paper.
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1. When This Type of Copy is produced

Symptom

Possible Cause

Action

The copy has dark specks or spots.

[ a et o e e e P
__'-P‘.r.-" Ty -8 e -

1074C111

The Original Glass is dirty.

Wipe the Original Glass clean with
a soft dry cloth. & p. 142

The Original Pad or Document
Feed Belt is dirty.

Wipe the Document Feed Belt
clean with a soft cloth dampened
with mild detergent. & p. 143

The original is very thin or highly
transparent.

Place a blank sheet of paper over
the original. < p. 30

The original is 2-sided.

The information on the back side
of a 2-sided, thin original may be
slightly reproduced on the copy.
Set the copier into the Manual
Exposure mode and, using the

[Lighter |key, make the exposure
level lighter. = p. 42

The edge of the copy is dirty.

10740112

The Original Pad or Document
Feed Belt is dirty.

Wipe the Document Feed Belt
clean with a soft cloth dampened
with mild detergent. & p. 143

You have selected a paper size
larger than the originatl.

{When Zoom Ratio is set at full
size x1.000)

Select the same copy paper size as
the original. & p. 36

Or, use the Auto Size Mode to
enlarge the copy to the appropriate
size. © p. 38

The original is not placed in the
correct position (when the zoom
ratio is set at full size x1.000).

Select the same copy paper size as
the original.

Or, reload the paper in the same
direction as the original. < p. 36

The reduction ratio selected is not

in accord with the copy paper size.

(When doing manual reduction
copying.)

Select the zoom ratio according to
the copy paper size. & p. 38

Or, use the Auto Size Mode to
reduce the copy to the appropriate
size. © p. 38

The image on the copy is not
aligned properly.

\

10740113

The original is not placed in the
correct position.

Place the original correctly on the
Original Glass against the Original
Width Scale. @ p. 30

Or, load it onto the document
feeder correctly along the
Document Guide Plates. & p. 28

The originals may not be suitable
for use in the document feeder.

Raise the document feeder and
place the originals on the Original
Glass one at a time, instead of

using the document feeder. © p. 28

* Call your Technical Representative if these procedures of do not correct the problem.
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2. The Copier is not functioning as designed

Symptom

Check for:

Action

The Touch Panel shows nothing.

Is only the Start key lit up green?

The copier is in the Energy Saver
mode.

Press any key on the control panel
to cancel Energy Saver.

Auto Shut OfT is activated.

Turn the Power Switch ON,

The Display Contrast Knob is
turned to the excessively light or
dark position.

Viewing the Touch Panel, turn the
Display Contrast Knob as
necessary.

The Start key does not light up
green.

Is your Access Number entered?

Flease rmu! your Access Doie #
Then press the ACCESS Fey.

1149Q271CA

Enter your Access Number by
following the procedure given in
"Entering the Access Number."
% p. 22

No copies are fed out when the
Start key is pressed.

The copier has developed a
malfunction.

Check the Touch Panel and take
action according to the message on
the panel.

The copier was just turned ON and
is warming up.

It takes the copier 5 min. to be
ready for making copies after it has
been turned ON.

Please wailt.

Control pane!l keys do not respond.

The Interrupt key LED is lit up.

The copier is in the interrupt mode.
Press the Interrupt key to cancel
the interrupt mode.

The copier is not activated when
the Power Switch is turned ON.

The power cord is left unplugged
from the power outlet.

Plug the power cord into the power
outlet. .

The reom circuit breaker is open.

Close the room circuit breaker.

* If these procedures do not correct the problem, turn OFF the Power Switch, unplug the power cord
from the power outlet, and contact your Technical Representative.

Troubleshooting m
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Chapter 7

Miscellaneous

This chapter gives complete specifications of the copier system and options,
plus care and reference information to facilitate your use of the copier.

- B
1. Specifications p. 134
» Copier
*i-ADF(Inverting Automatic Document Feeder)
¢ RDF(Recirculating Document Feeder)
«20-Bin Sorter
*20-Bin Staple Sorter
+20-Bin Multi-Staple Sorter
s Multi-Staple Sorter Finisher
s Large Capacity Paper Cassette
2. Care of the Copier p. 142
3. Function Combination Matrix p. 144
4. Description of Copy Paper Size and Zoom Ratio Table p. 147
5. Index p. 148
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1. Specifications

[Copier FP-7760]

Type Console Copier
Platen Type Stationary
Photoconductor OPC

Copying System

Electrostatic Dry Powdered Image Transfer to Plain Paper

Developing System

Dry Dual Component

Fusing System

Lamp-Heated Rolier

Types of Original

Sheets, Books, and other three-dimensional objects
Maximum Original Size ;11" x 17" Lengthwise
Maximum Original Weight : 6-1/2 lbs.

Kinds of Paper

Plain paper (16 10 24 Ibs.)
Recycled paper
Special paper (Intelligent Multi Bypass Tray only)

Thick paper (24-1/4 to 41-3/4 1bs.), Transparencies, Onion skin paper

Copy Paper Size

W
11" % 17" Lo 5-1/2" X 8-1/2" L

11"x 17" Lo 5-1/2" x §-1/2" L
3rd Drawer
Letter C
Ltelli Multi B T
Crosswise ;4" 10 11-3/4"
Lengthwise :5-1/2" 10 17"

Paper Feeding System

550 sheets (20 1bs.)
550 sheets (20 1bs.)
2,700 sheets (20 1bs.)
50 sheets (20 1bs.)
20 sheets (Recycled paper or Special Paper)

Ist Drawer
2nd Drawer
3rd Drawer
Intelligent Multi Bypass Tray

Warm-up Time

5 minutes or less

copies/minute)

First Copy Letter C = 3.5 seconds or less
(in Full Size Mode using 1st Copier Drawer)
Copy Speed Full size (x1.000}
(Approx. 11"x 17" L:31 Letter .: 50 Letter C: 60

Magnification Ratios

Fixed ratios
Full size: 1:1 £0.005
Reduction ratios: x0.500, x0.647, x(0.733, x0.785

‘Enlargement ratios: x1.214, x1.294, x1.545, x2.000

Zoom ratios: From x0.500 to x2.000 in x(.001 increments

Multiple Copies Up to 999 copies (count-down sysiem)
Exposure Control Auto Exposure Mode, Manual Exposure Mode and Photo Mode
Lost Image 1-sided copy in the full size mode

Leading edge: 4 mm (approx. 1/8")
Trailing edge: 4 mm (approx. 1/8")

Power Requirements

AC 115V, 120V, 220V, 120V-127V, 220V-240V; 50/60Hz

Power Consumption 1.5 kW (Max.)
Dimensions Width: 29-1/4 1bs. Depth: 28-1/4 lbs. Height: 38-1/4 Ibs,
Weight 396-3/4 1bs.
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1. Specifications

Type Console Copier

Platen Type Stationary

Photoconductor OpPC

Copying System Electrostatic Dry Powdered Image Transfer to Plain Paper

Developing System

Dry Dual Component

Fusing System

Lamp-Heated Roller

Types of Original

Sheets, Books, and other three-dimensional objects
Maximum Original Size : 11" x 17" Lengthwise

Maximum Original Weight 1 6-1/2 lbs,

Kinds of Paper

Plain paper (16 to 24 1bs.)
Recycled paper
Special paper (Intelligent Multi Bypass Tray only)

Thick paper (24-1/4 to 41-3/4 1bs.), Transparencies, Onion skin paper

Copy Paper Size

W
"% 17" Lto5-1/2" % 8-1/2"L
11"% 17" L to 5-1/2" x 8-1/2" L

Letter C
I i tiB
Crosswise :4"to 11-3/4"
Lengthwise 2512 o 17"
Paper Feeding System |[1st Drawer 550 sheets (20 lbs.)
2nd Drawer 550 sheets (20 Ibs.)
3rd Drawer 2,700 sheets (20 Ibs.)

Intelligent Multi Bypass Tray 50 sheets (20 lbs.)

20 sheets (Recycled paper or Special Paper)

Warm-up Time

5 minutes or less

First Copy Letter C = 2.5 seconds or less
(in Full Size Mode using 1st Copier Drawer)
Copy Speed Full size (x1.000)
{Approx. 11"x 17" L:40 Letter L:63 Letter C: 81

copies/minute)

Magnification Ratios

Fixed ratios

Full size: 1:1 £0.005

Reduction ratios: x0.500, x0.647, x0.733, x0.785
Enlargement ratios: x1.214, x1.294, x1.545, x2.000
Zoom ratios: From x0.500 to x2.000 in x0.001 increments

Multiple Copies

Up to 999 copies (count-down system}

Exposure Control

Auto Exposure Mode, Manual Exposure Mode and Photo Mode

Lost Image

1-sided copy in the full size mode
Leading edge: 4 mm (approx. 1/8")
Trailing edge: 4 mm (approx. 1/8")

Power Requirements

AC 115V, 120V, 220V, 120V-127V, 220V-240V; 50/60Hz

Power Consumption 2 kW (Max.)
Dimensions Width: 29-1/4 Ibs. Depth: 28-1/4 Ibs. Height: 38-1/4 1bs.
Weight 396-3/4 1bs.
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1. Specifications

|i-ADF(Inverting Automatic Document Feeder) FA-A92(

Document Feeding
System

Standard Mode : 1-sided original, 2-sided original, 2-in-1, Single Feeding
Mixed Original Detection Mode:

1-sided Mixed Original Detection

2-sided Mixed Original Detection

Kinds of Original

Plain paper

Original Weight

1 13-1/4 to 29-1/4 lbs.
: 16 1o 24 1bs.
Single Feeding Mode 19-1/4 10 53-1/4 1bs,

1-sided original Mode, 2-in-1 Mode
2-sided original Mode, Mixed Original Detection Mode

Original Size

1-sided/2-sided original, Single Feeding Mode: 11" x 17" L to 5-1/2" X 8-1/2" L
2-in-1 Mode : Letter C

Capacity of Document
Feed Tray

Letter or Smaller . 60 sheets (20 1bs.)
11" x 17" L, Legal L : 30 sheets (20 1bs.)

Copy Productivity 100%

First Copy with ADF Letter C= 5.1 seconds or less

Power Source DC24V supplied from copicr

Power Consumption 85W or less

Dimensions Width: 25-1/4" Depth: 20" Height: 6-1/27
Weight 37-1/72 lbs.

|RDF(Recirculating Document Feeder) FA-A990

Document Feeding
System

Standard Mode : 1-sided original, 2-sided original, 2-in-1, Single Feeding
Mixed Original Detection Mode:

1-sided Mixed Original Detection

2-sided Mixed Original Detection

Kinds of Original

Plain paper

Original Weight

1-sided original Mode, 2-in-1 Mode
2-sided original Mode, Mixed original Detection Mode

1 13-1/4 10 29-1/4 |bs.
1 16 to 24 Ibs.

Single Feeding Mode :9-1/4 10 53-1/4 1bs.

Original Size

1-sided/2-sided original, Single Feeding Mode: 11" x 17" L to 5-1/2" x 8-1/2" L
2-in-1 Mode : Letter C

Capacity of Document
Feed Tray

Letter or Smaller . 60 sheets (20 lbs.)
11" x §7", Legal L : 30 sheets (20 Ibs.)

Copy Productivity 100%

First Copy with ADF Letter C= 5.1 scconds or less

Power Source DC24V supplied from copier

Power Consumption 90W or less

Dimensions Width: 25-1/4" Depth: 20" Height: 6-1/2"
Weight 42 1bs.
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1. Specifications

20-Bin Sorter FA-S720
No. of Bins Non-Sort Bin + 20 Sort Bins
Modes Non-Sort Mode, Sort Mode, Group Mode
Kinds of Paper Non-Sort Mode

* Plain paper, Recycled paper

* Special Paper

Thick paper, Transparencies, Onion skin paper
Sort Mode, Group Mode

» Plain paper, Recycled paper

Paper Size Non-Sort Mode, Sort Mode, Group Mode : 11" x 17"L t6 5-1/2" x 8-1/2" L

Capacity of Bins

Non-Sort Mode
« Plain paper, Recycled paper
Non-Sort bin : 100 sheets
1st bin to 20th bin : 50 sheets/bin
Total : 1,100 sheets (Letter or smaller, weighing 20 Ibs.)
Total : 600 sheets (Larger than Letter, weighing 20 Ibs.)
« Special Paper
Transparencies ¢ 10 sheets (Max. paper size Letter)
Thick paper, Onion skin paper : [0 sheets
Sort Mode, Group Mode
+ Plain paper, Recycled paper
Ist bin to 20th bin : 50 sheets/bin
Total : 1,000 sheets (Letter or smaller, weighing 20 1bs.)
Total : 600 sheets (Larger than Letter, weighing 20 1bs.)

Power Source

DC24V supplied from copier

Power Consumption T2W or less
Dimensions Width:  16-3/4" Depth:  23-3/4" Height:  37-3/4"
Weight 86 ibs.
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1. Specifications

20-Bin Staple Sorter FA-S730

No. of Bins

Non-Sort Bin + 20 Sort Bins

Modes

Non-Sort Mode, Sort Mode, Group Mode, Sort-Staple Mode, Hole Punch Mode,
Manual Staple Mode

Kinds of Paper

Non-Sort Mode, Hole Punch Mode
# Plain paper, Recycled paper
# Special Paper
Thick paper, Transparencies, Onion skin paper
Son Mode, Group Mode, Sort-Staple Mode
* Plain paper, Recycled paper

Paper Size

Non-Sort Mode, Sort Mode, Group Mode  : 11" x I17"L to 5-1/2" x 8-1/2" L
Sort-Staple Mode 11" x 17"L to Letter C

Capacity of Bins

Non-Sort Mode
 Plain paper, Recycled paper
Non-Sort bin : 100 sheets
1st bin to 20th bin : 50 sheets
Total : 1,100 sheets (Letter or smaller, weighing 20 1bs.)
Total : 600 sheets (Larger than Letter, weighing 20 Ibs.)
* Special Paper
Transparencies : 10 sheets (Max. paper size Letter)
Thick paper, Onion skin paper : 10 sheets
Sort Mode, Group Mode, Sort-Staple Mode
¢ Plain paper, Recycled paper
Ist bin to 20th bin : 50 sheets/bin
Total : 1,000 sheets (Letter or smaller, weighing 20 lbs.)
Total : 600 sheets (Larger than Letter, weighing 20 Ibs.}

Punching Acceptable paper size ;11" x 17"L 1o Letier
Punch Hole : 2-Hole or 3-Hole
Power Source DC24V supplied from copier
Power Consumption T2W or less
Dimensions Width:  16-34" Depth:  23-3/4" Height :  37-3/4"
Weight 97 lbs.
Accessories Staple Cartridge, 5,000 staples / cartridge X 1 piece
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1. Specifications

20-Bin Multi-Staple Sorter FA-5740

No. of Bins

Non-Sort Bin + 20 Sort Bins

Modes

Non-Sort Mode, Sort Mode, Group Moede, Sort-Staple Mode, Hole Punch Mode,
Manual Staple Mode

Kinds of Paper

Non-Sort Mode, Hole Punch Mode
 Plain paper, Recycled paper
# Special Paper
Thick paper, Transparencies, Onion skin paper
Sort-Moede, Group Mode, Sort-Staple Mode
# Plain paper, Recycled paper

Paper Size

Non-Sort Mode, Sort Mode, Group Mode : 11" x 17"Lto 5-1/2" % 8-1/2" L

Sort Staple Mode
¢ Top Slant Staple 11" x17"L, Legal L, Letter L, Letter C
* 2 Point Staple 11" % 17"L, Letter C
+Top Staple : Legal L, Letter L

Capacity of Bins

Non-Sort Mede
« Plain paper, Recycled paper
Non-Sort bin : 250 sheets
1st bin to 20th bin : 50 sheets/bin
Total : 1,250 sheets (Letter or smaller, weighing 20 lbs.)
Total : 600 sheets (Larger than Letter, weighing 20 Ibs.)
» Special Paper
Transparencies ;10 sheets (Max. paper size Letter)
Thick paper, Onion skin paper . 10 sheets
Sort Mode, Group Mode, Sort-Staple Mode
« Plain paper, Recycled paper
1st bin to 20th bin : 50 sheets/bin
Total : 1,000 sheets (Letter or smaller, weighing 20 1bs.)
Total : 600 sheets (Larger than Letter, weighing 20 1bs.)

Manual Stapling

Plain Paper : 50 sheels

Punching Acceptable paper size "% 17" L to Letter
Punch Hole : 2-Hole or 3-Hole

Power Source DXC24V supptlied from copier

Power Consumption T2W or less

Dimensions Width :  22-3/4" Depth : 25" Height:  37-3/4"

Weight 123-1/2 lbs.

Accessories Staple Cartridge, 5,000 staples / cartridge x 1 piece
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1. Specifications

|Multi-Stap!e Sorter Finisher FA-S750

No. of Bins

Non-Sort Bin + 20 Sort Bins

Modes

Non-Sort Mode, Sort Mode, Group Mode, Sort-Staple Mode, Hole Punch Maode,
Manual Staple Mode

Kinds of Paper

Non-Sort Mode, Hole Punch Mode
® Plain paper, Recycled paper
* Special Paper
Thick paper, Transparencies, Onion skin paper
Sort-Mode, Group Mode, Sort-Staple Mode
® Plain paper, Recycled paper

Paper Size

Non-Sort Mede, Sort Mode, Group Mode  : 11" x 17"L to 5-1/2" x 8-1/2" L
Sort Staple Mode
+ Top Slant Staple
*2 Point Staple

o Top Staple

1" x]17"L, Legal L, Letter L, Letter C
11" % 17"L, Letter C
: Legal I, Letter L

Capacity of Bins

Non-Sert Mode
# Plain paper, Recycled paper
Non-Sort bin : 200 sheets
1st bin to 20th bin 50 sheets/bin
Total : 1,200 sheets (Letter or smaller, weighing 20 Ibs.)

Total : 600 sheets (Larger than Letter, weighing 20 tbs.)

# Special Paper
Transparencies 10 sheets (Max. paper size Letter)
Thick paper, Onion skin 10 sheets
paper

Sort Mode, Group Mode, Sort-Staple Mode

+ Plain paper, Recycled paper

st bin to 20th bin 50 sheets/bin

Total : 1,000 sheets (Letter or smaller, weighing 20 Ibs.)
Total : 600 sheets (Larger than Letter, weighing 20 1bs.)

Punching

Acceptable paper size ;11" % 17°L to Letter

Punch Hole : 2-Hole or 3-Hole
Power Source DC24V supplied from copier
Power Consumption T2W or less
Dimensions Width :  22-3/4" Depth: 25" Height:  37-3/4"
Weight 124-1/4 lbs.
Accessories Staple Cartridge, 5,000 staples / cartridge X 1 piece
~ 3000-Sheet Large Capacity Cassette FA-L3000
f
2 Kinds of Paper Plain paper, Recycled paper
2 Paper Size Letter C
o Capacity 3,000 sheets (20 lbs.)
Power Source DC24V supplied from copier
Power Consumption 30W or less
Dimensions Width:  11-1/2" Depth :  17-1/2" Height :  19-3/4"
Weight 28-3/4 Ibs.

Miscellaneous
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1. Specifications

Multi-Staple Sorter Finisher FA-S755

No. of Bins

Non-Sort Bin + 20 Sort Bins

Modes

Non-Sort Mode, Sort Mode, Group Mode, Sort-Staple Mode, Hole Punch Mode,
Manual Staple Mode

Kinds of Paper

Non-Sort Mode, Hole Punch Mode
= Plain paper, Recycled paper
# Special Paper
Thick paper, Transparencies, Onion skin paper
Sort-Mode, Group Mode, Sort-Staple Mode
® Plain paper, Recycled paper

Paper Size

Non-Sort Mode, Sort Mode, Group Mode
Sont Staple Mode

s Top Slant Staple

+2 Point Staple

e Top Staple

1" X 17"L 1o 5-1/2" x 8-112" L

111" %17"L, Legal L, Letter L, Letter C
Y x 1FML, Letter C
:Legal L, Letter L

Capacity of Bins

Non-Sort Mode
* Plain paper, Recycled paper :
Non-Sort bin : 200 sheets
ist bin to 20th bin 50 sheets/bin
Total : 1,200 sheets (Letter or smaller, weighing 20 lbs.)
Total : 600 sheets (Larger than Letter, weighing 20 bs.)
* Special Paper

Transparencies 10 sheets (Max. paper size Letter)

Thick paper, Onion skin 10 sheets
paper
Sort Mode, Group Mode, Sort-Staple Mode
® Plain paper, Recycled paper
15t bin to 20th bin 50 sheets/bin

Total : 1,000 sheets (Letter or smaller, weighing 20 Ibs.)

Total : 600 sheets (Larger than Letter, weighing 20 lbs.)

Punching Acceptable paper size : 11" x 17"L 1o Letter

Punch Hole : 2-Hole or 3-Hole
Power Source DC24V supplied from copier
Power Consumption 72W or less
Dimensions Width:  22-3/4" Depth : 25" Height:  37-3/4"
Weight 124-1/4 1bs.
Accessories Staple Cartridge, 5,000 staples / cartridge X 1 piece
Large Capacity Paper Cassette FA-L3005
Kinds of Papet Piain paper, Recycled paper
Paper Size Letter C
Capacity Up to 3,400 sheets (20 1bs.)
Power Source DC24V supplied from copier
Power Consumption 30W or less
Dimensions Width :  11-1/4" Depth:  17-1/2" Height :  19-3/4"
Weight 31-1/4 1bs.
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2. Care of the Copier

Cleaning

(Turn OFF the Power Switch of the copier when cleaning.)

Wipe the surface of the Housing clean Raise the document feeder,
with a soft cloth dampened with mild
home detergent.

Original Glass

2 Wipe the surface of the Original Glass
clean with a soft, dry cloth.

e )
\

K TO7SO0ETAA j

1 <=
=7

‘ 10750088AA
F Turn the Power Switch OFF. o J
-

Wipe the surface of the Control Panel
clean with a soft, dry cloth.

NEVER use a glass cleaner or any
other detergent to avoid damage to the
control panel keys and Touch Panel,
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2. Care of the Copier

L ]
Document Transport Belt Front Door
Raise the Document Feeder. Swing down the Front Door.
Wipe the surface of the Document 2 Wipe the inside of the Front Door
Transport Belt clean with a soft cloth clean with a soft cloth.
dampened with mild home detergent.

- ™ 4 ™

‘ \_ 130015108 _/ \_ ) 7ecomAn Vi
Hold the Document Transport Belt by
both edges and pull it to the left to
expose a fresh surface.
4 N
]
\
‘ K /\uagmszm )
4 Wipe the fresh surface clean using the
soft cloth dampened with mild home
detergent.
4 N
\ \.— - //‘A 1130018104
Repeat these steps until the entire
B surface of the Belt is wiped clean.
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3. Function Combination Matrix

Function Set Last

Function Set First

Basic

Orig. p Copy

=
B
°
&
=

N
)
-]
=]

Auto Paper

Manual Paper
Auto Size

1kl

12
2p1

»2

2

2[2inl]p1
1»[2inl]

1[2in1]» 1

1» 2[2inl]

Auto Paper

Paper
Manual Paper

>
(ol 4

Basic

Auto Size

» lo|o| Manual Ratio

Zoom

Manual Ratio

o|0|C|0

1l

P|OC|O{O|C

1»2

Fip|O|O|0]0

2pr1

b|»|p]OjOJO|(0O

22

L ALALALSE [*2Ee2Re ke

1{2in1]» 1

Pir|r|» p|O(O{0]|0O

2(2inl]P 1

Bir|r|r|r(r]O|(O|O|O

1> [2inl]

ik iplo|Oo|o]0

Orig. p Copy

1P 2[2inl1]

B (> (r{r]jCc|r|Oo|r]| Bookpl

Book M1

B e (> |>(r[r|r]O|r|C|P] Bookp2

Book P2

bPlbjo|ofofojo|o|o|o]o|olo]|O] Mixed Orig.

Mixed Orig.

Non-Sort

Sort

Group

Sort-&-Staple

Finishing

Manual Staple

Hole Punch

Cover

Page Insertion

OHP  |Single Copy

Inter-

leaving |Multi Copy

Right

Auxiliary

File Margin Left

Reduce

2-in-1

Edge/Frame Erase

Interrupt

Multi Bypass, without Size Input

Multi Bypass, with Size Input

Job Memory

| (r|O]Jojo|o|o|o|D|P|o|ojo|b |o|c|o|olo|b|b |o|olo]lo|oio|o|o]o|e|»

o|r(r|o]o|=|w|o|o|D|Db|o|olo|b|o|o|o|o|o|0|o|o|olo]|o|0|0jo|o|o]|O
o|o|b|o]e|o|o|o|o|o|o|o|o]eo|b|o|o|o|olo|b|b|o|lo|lo|o|lolo|o|o]r

oc|jo|o|oo|=|=|o|c|olo|ololo|D|o|o]ololololo|olo|lolo|olololo

olof(ojo]o|r|oc|o|o|olo|ofo]olb|o|oclo|olo(m|r|r|ririx|r]|r|r

olojeib|o|p|o|ofo|b|b|o|ololb|o|o]|o]|o]lo|r ||k |riririr]|r

clolojojo|p(C|C|ojo|O|Oo|ojo|b |(o|(o|o|o]|o|r|m(r|ririr]|r

cloleiD|o|r|o|ojoib|b|o|lololb|ololec|olo|rivir|r|r|»

olojejo|o|r|o|ojolB|B (DD ]lol>|o|o|c|o]oir(rir]r|r
ojo|elo]o|r|c|ojoib|B (D (Dol |o|o|olo]o|r(r|r]|»
cl(oljojo]o|ofoc|olo|bib|o|o]lo|b|o]o|oc|o]o|» ||k

cl|loie|D|o|o|o|ojolp|b(o|o]lolb|o|o|olo]o(m|m

o|lolelololD (D lo|jolb bk D]lole|r|o|oiolrir
o|o|e|Do|b |[B|ojolbib|> B loib|»|o|o|o]r
olp|=|ololo|o|o|e|ololb |Plolb|wlolo]o

ADF / SADF Mode

I
I
I
!
i
|
[

f

: The functions can be combined.

N Ne)

: The functions can be combined (though a miscopy could result).
: The functions cannot be combined. (The function sei first takes precedence.)
: The functions cannot be combined. (The function set last takes precedence.)
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L laydeyn SHoauD2ISHY

IPON AAVS [ AV

o]

o]

AIOWR qof

0

o}

indup azig gua ‘ssedig nnp|

Fa¥

duy sz7p5 ynoyim ‘ssedig ningy

olojA|O

1dnaiaug

Al®|O|0]|0

ISTAT MU /3Py

Ola|®(0{0iaA

[-ur-z

A|C|Aa |0 |00

aonpay

QlA(OC|A|Q|OIO 0

a1

AlO|lA|(C]A|OC|O(O|O

File Margin

waEry

Q100 |A[(O]A|A|A[(OC|A

Auxiliary

&do) nin

A(OIO|0|AIO|A(AIA|IO]A

OHP
Inter-
leaving

A&doDy aBuig

A|AIOIO|O(O|O|A|O|C|O|A

uol)iasuy aged

O(A[A|O[OCIC(O(O|A|OIO(O|A

340D

Q|0 |A|la|@®@|O|O|@|O]a|®jOjO|O

young 3oy

AlAA[A|IAIA|A[A|IA|A|A|A|A[A A

apde)g [enuspy

AlOojOolO|a|lO|®|C|(C|@{O|a|®|O(0O|aA

adeys-p-10g

A|OIOIOC|O|A|A{O|C{O|0|O|a|®]|0|0]0O

dnouasy

A A(O|O]C(O|0|O|O|0|0O(0|C|la|®|0|0;0

A

Finishing

Hog

AlA| lA|A(O|OC|(O|F|a|OjO]O|O|0C|O|0O]O|0O]0

A
A

Olalalajalala

1105-u0N

C|O|O|O|OC|O|O|OC|A|[Aa|OjO|OlO|O]O(C|O|OC|0O
O(O|O|C|C|O|C|C|A|A|O|O|B|(B|O|C|A|Aa|C|O
o|0|ojo|o|ojo|CclojOolOo|CjOo|O|C|C|<|O|O]0O

ojo(o|c|(ojOo]jo|OojO|0OjO{C|B|B[C|O}jO10|0]10
O[C|O|O|0O|O|O|O|O|0O|C|C|O|A|OJO[O|0|0]|O

o|ojo|0jojOo|ojo|A{Aa|O|(C|(OIA|OlA|®10 |00

010|000 |C]O]O(0|0|O(0|0|A|O]A]O|O(O|aA

Q|O(C|0|0|0]|0|0|A|A|C|(O|0|A(O|A|® (0|0 |aA
O|O(C[O|O|CJA|AA|A|O|O|O]|A|Q|C|¢|0[0|A

O|C|(O|0|0O(0]A|AAIA|O|O|O|A|O|a|®|O[0]|A
CG|O(O[(O[O|0]|O[(0|AJA|O|O(OC|OC|O|la|O|{Q]O(A
O|QC[O0{O[0|0]O|0|A|A10]O(0C|O|0|A|e|O|OC|aA
Qo110 ]|A(O|O|A|A|A|A|C[(O|ATAIO|A|®|(OC|O|aA

olojo|alo|olAajA|A|A|O|O|A|A|OlA(®|O|OC|A

C|OJO|D|O|C|A|A|C[(OJOIOJO|A|O|A|AlAJO]O

AJATAA

ojolo|O]|0O

0|0C|0|0|0|0O
0l0|0|0|O|0O}]O

E

AlolalQ|OolAalalala
C|0|0O|®|(C|®]|O|QC |00
C|O(0|0|C|O|C(OC|0(O|aA

OjO(O|@®|O|@]O(0jA|A|AlA A

Q|00 |0}0O]O]0,0|0|0|0|0|0O|0O

OlA|AA[AA]AIA[A|O0|O(O|O|O]0O

Ole & |&®|Ai®]O|0O|C|C|O[(O|®|A(e]a

ofo|o|OojC|C|Oo|0|CIC|O|0|O|O|O|alAa

g|C|O|0O|O|0O|0O(0|O|C|Oj0O|(0O|0O|0O]|O|O(0O

Manual Paper

Auto Paper
Auto Size

Manual Ratio

1r1
1»2
2rl
2r2

Function Set Last

Function Set First

Paper
00

1[2in1] p1
2[2inllp 1
I»[2inl)
1»2[2inl]
Book» 1
Bookp2

Mixed Orig.
Non-Sort

Sort

Manual Staple
Hole Punch

Sort-&-Staple
Cover

Group

Page Insertion

Right
Left

Reduce [O (O[O |C|O[(OQ}O|O|(0O|0Q|0O|O

2-in-1

Single Copy

leaving |Multi Copy
File Margin

OHP
Inter-

Edge/Frame Erase

Interrupt

Jsey

Ldop 4 3L

Suyysiugg

Ligixny

Multi Bypass, without Size Input

Multi Bypass, with Size Input

Job Memory

ADF / SADF Mode
: The functions cannot be combined.

{The function set last takes precedence. The function set first is automatically canceled.

Cover, Page Insertion, or OHP Interleaving, if combined, is not canceled.)

: The functions cannot be combined.

&

(Either one of the functions must be canceled before a copy cycle can be initiated.)

*
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3. Function Combination Matrix

lConditions for Combined Functions

A

B

: The functions can be combined if Auto Paper or Auto Size is not selected (with some chance

of miscopy). If either has been selected, the function which is set first takes precedence.

: The combination is possible if Auto Paper or Auto Size has been set, but not if Manual is set.

(One of the functions must be canceled before a copy cycle can be initiated.)

: When OHP Interleaving is selected, the copier automatically selects Letter crosswise paper

and therefore you cannot select paper of any other size. If none of the paper sources of the
copier is loaded with Letter crosswise paper, Letter lengthwise is next selected. You cannot
select OHP Interleaving, however, if neither Letter crosswise nor Letter lengthwise paper is
loaded in the copier.

: Stapling can occur only if the copies fed out are of the same width.
: The combination is possible if the copier is not equipped with a Sorter.

(If a Sorter is attached, the function set first, OHP Interleaving, takes precedence.)

: The combination is possible if the copier is not equipped with a Sorter.

(If a Sorter is attached, the function set first, Non-Sort, is automatically switched to Sort to
run a copy cycle for OHP Interleaving.)



4. Description of Copy Paper Size and Zoom Ratio Table
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Paper Size

Zoom Ratio

Nume Size (Metric) Stze (Inch)
A3 297 mm x 420 mm 113137 x 16-1727
B4 257 mm % 364 mm 10" x 14-1/4"
Ad 210 mm x 297 wmm 214" x 11-314"
B5 182 mm x 257 mm 7-144" x 10
AS 148 mm x 210 mm 5-34" x B-1/4"
B6 128 mm x 182 mm 5 % 7144
A6 105 mm x 14§ mm | 4-114" x 5-347
POST CARD LO0 m x 148 mm 4" x 5.3547
Name Size {Inch) Slze (Metric)
LEDGER E1" < 177 1719 mm % 432 mm
117 % 14" Bt x 147 279 mm x 356 mm
COMPUTER 10-1/8" x 14" 257 mm x 336 mm
10" x 147 10" x 147 254 mm x 356 mm
9-1/4" x 14" G144 x 14" 236 mm x 356 mm
LEGAL 8-1/2" x 14" 216 mm x 356 mm
FOOLSCAP GOVERNMENT LEGAL 8-1/2" x 13" 216 mm % 330 mm
FOOLSCAP 8" x 13" 203 mm % 330 mm
FOOLSCAP 8-2/3" x 13" 220 mm x 330 mm
FOOLSCAP FOLIO 8-114" = 137 210 mm x 33¢ mm
B-1/4" % 11-344" 8-1/4" x 11-34" ] 210 mm x 301 mm
LETTER B-1/27 x 11" 216 mm x 279 mm
GOVERNMENT LETTER 8" x 10-1/2" | 203 mm x 267 mm
QUARTD 8" ox 10" 203 mm x 254 mm
INVOICE STATEMENT 5-1/2° xB-1/2" 130 mm x 216 mm

"able (Original Size to Copy

1L mm = 0,0394" (inch)

Metric Areas Inch Areas
Orlginal Size Copy Paper Size Zoom Ratie Orlginal Size Copy Paper Slze Zoom Ratio
A3 Ad x<0.707 11" x 14" x0.823
297 % 420 mm AS x0.500 11" % 17 Legal x0.772
11-3M4" x16-172" B4 *0.866 279.4 x 431.8 mm Foalscap (. 764
BS *0.610 Latter =0.647
AS >().707 Invoice x0.500
Ad AbD x.300 LI" = 14" x1.933
210 % 297 mm BS x0.866 11" x 15" Legal 0,772
B-1/4" x 11-3/4" Bée 0610 279.4 x 381 mm Foulscap x(.772
Al x1.414 Letier x0.733
B4 x1,224 Invoice x0.500
Ab *0,707 Legal x(1.972
AS B& x0.866 11" x 14" Foolscap %0.772
148 x 210 mm At 1414 279.4 x 355.6 mm Letter *0.772
5-3/4" % B-1/4" Al x*2.000 Inveice 0.500
B4 x1.733 Legal Foolscap x0.928
B5 x1.224 81727 x 147 Letter x0.785
A6 Ad x2.000 215.% x 335.6 mm Invoice x0,607
105 x 148 mm AS x1.414 1" x 17 %1.214
4-1/4" % 5-3/4" BS5 x1.733 FOO]SCRP Letter «(}.846
B& x1.224 8.1/2" x 13" Invoice %0647
Ad *0,816 2159 x 330.2 mm 1" % 17" <1.294
B4 A5 x0.577 11" x 14° =1,076
257 x 364 mm B5 x0.707 Tnvoice x0.647
0 x 14-1147 Letter
B6 *0.500 G2 % 11" 1717 x1.294
Al X1,154 215.9 x 279.4 mm 11" % 147 x1272
A% x0.816
BS Ab *0.577 n-x17 x2.000
182 % 257 mm B6 x0.707 Invoice 117 x 14" x1.647
714" x 107 A3 X1.640 ’:3 ‘;27 b gi‘;’;"mm Legal x1.545
Ad x1,154 : : Foolscap x1.529
B4 x1.414 Letter x1.294
Ab x0.816
?23 x 182 :: ::T‘;S ‘_Zoorn Ratio=Copy Paper Size+0ﬁgina1$iz?|
5 x-1am
Bd >2.000 1* (inch) = 25.4 mm
B5 =x1.414
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5. Index
e s - -]}

Ip (2inl) p.44
I»1 p.44
I1» 2 p. 44
1w 2(2inl) p.45
1(2inl)»1 p .45
21 p .44
2p2 p 44
2(2inl) »1 p. 45

A Access Mode Key p. 16
Adding Paper p. 106
Administrator Mode (User’s Choice) p. 92
Auto Copy Start p. 21
Auto Drawer Switching p .37
Auto Dual Function p. 60
Auto Exposure p. 42
Auto Original Count p. 65
Auto Panel Reset p. 21
Auto Paper p. 36
Auto Power-OFF p. 21
Auto Size p. 38

B Bookp 1 p.45
Bookp 2 p. 45

C Calling up a Ratio from Memory p. 40
Care of the Copier p. 142
Clear Key p. 16

Confirmation Beep (User’s Choice) p. 90
Control Panel p. 16

Copy Meode Priority (User’s Choice) p. 89
Copy Paper Size p. 36

Copy Track (User's Choice) p. 92

Counter Removal (User’s Choice) p. 90
Cover p. 62

Custom 2inl (User’s Choice) p. 91

Custom 2inl Separation (User’s Choice} p. 91
Custom Book Copy (User’s Choice) p. 91
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5. Index

Deleting a Program p. 84

Description of Copy Paper Size p. 147
Display Contrast Knob p. 17

Drum Dehumidifier p. 87

Edge/Frame Erase p. 78
Energy Saver Key p. 16
Exposure Level Priority (User’s Choice) p. 89
Exposure Mode Priority (User’s Choice) p. 89

File Margin p. 76
Finishing Priority (User’s Choice) p. 89
Function Combination Matrix p. 144

Group p. 51

Hole Punch p. 51

Image Density p. 42

Initial Mode p. 20

Intelligent Sort (User’s Choice) p. 90
Interrupt Key p. 16

Job Memory Input p. 82
Job Recall Key p. 17

Language Selection (User’s Choice) p. 89

Making the User's Choice Settings p. 94
Manual Bypass Copying p. 33

Manual Exposure Adjust (User’s Choice) p. 89
Manual Exposure p. 42

Manual Feed Expansion (User’s Choice) p. 89
Manual Staple p. 51

Maximum Copy Sets (User’s Choice) p. 93
Meter Count p. 87

Misfeed Clearing Procedure p. 117

Mixed Original Detection Mode p. 29

Mode Check Key p. 17

Non-Sort p. 50
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5. Index

N

OHP Interleaving p. 72

Original ® Copy Default (User’s Choice) p. 92
Original on Glass (User’s Choice) p. 92
Original Thickness (User’s Choice) p. 90

Page Insertion p. 66

Panel Reset Key p. 16

Paper Priority (User’s Choice) p. 89
Photo Mode p. 43

Placing Originals p. 26
Programming the ID # p, 98

Replacing the Staple Cartridge p. 112
Replacing the Toner Bottle p. 110

Selecting a Ratio p. 38

Selecting the Finishing Function p. 52
Single Automatic Document Feeding Mode (SADF Mode) p. 32
Smaller Originals (User’s Choice} p. 90
Sort p. 50

Sort Staple p. 50

Special Paper Setting p. 37

Start Key p. 16

Stop Key p. 16

Storing a Ratio in Memory p. 41
Storing a Zoom Ratio p. 86

System Overview p. §

Toner Replenisher p. §7
Touch Panel p. 16
Turning ON and OFF p. 20

User Mode Key p. 17
User’s Choice p. 88

What Does Each Message Mean? p. 126

Zoom Ratio p. 38
Zoom Ratio Table p. 147
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