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How to install Office 365 (Mac) 
 

Description: This guide describes the steps of installing Office 365 in 

MacBook computer. 

Updated Date: March, 2018 

 

Step 1.  

Sign in Office 365 at 
http://portal.office.com  

Enter your user 

name(xxx@hsmc.edu.hk)  

 

Step 2.  

After input HSMC account 
name,   

it will redirect to the  

HSMC exclusive sign-in 

page.  
  

Step 3.  

Enter Windows Domain 

Password, select Sign in.  
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Step 4.  

Select Change 

language.  

  
Step 5.  

In the Office page, 

select a Language, and 

then choose Install.  

  
Step 6.  

After the disk image file 

finishes downloading, 

select the .dmg file to 

open the Office installer.  
  

Step 7.  

Select Office Installer.  
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Step 8.  

Select Continue.  

  

  
Step 9.  

Accept the license 

agreement.  

  
Step 10.  

Select install 

location(optional), then 

select Install.  
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Step 11.  

Start installing.  

  
Step 12.  

Installation completed.  

  
Step 13.  

Microsoft Office for Mac 

2011 is installed in your 

computer.  

  

  
  
  


