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How to install Office 365 (Mac)
Description: This guide describes the steps of installing Office 365 in

MacBook computer.

Updated Date: March, 2018

Step 1.

Sign in Office 365 at
http://portal.office.com

Enter your user
name(xxx@hsmc.edu.hk)

] Office 365

Sign in with your work or school account

J@hsmec.edu.hk

Password *

Keep me signed in

m Cancel
Step 2. 1] Office 365
After input HSMC account
name, G

it will redirect to the
HSMC exclusive sign-in

page.

3

We're taking you to your organization’s sign-in page.

Cancel

Keep me signed in

Step 3.

Enter Windows Domain
Password, select Sign in.
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Sign in with your organizational account

J@hsmc.edu.hk
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Step 4.

Select Change

Install Office on your Mac

W X ¢ O e

language.
Word Excel PowerPoint Outlook
Language: English
Got a PC? Sign in to Office 365 on your PC to install. Change language
Smartphone or tablet? Get Office on your devices
Learn how to set up email and Office 365 apps on your device
Step 5. Office

In the Office page,
select a Language, and
then choose Install.

Install Office for Mac 2011

This will install the following apps on your computer: Word, Excel, PowerPoint, Outlook.

WX ¢ O

Word Excel PowerPoint Outlook
Language:
|| English (United States) s)

Note: Installing additional languages on a computer that already has this version of Office for Mac 2011

Review system requirements

Install

Step 6.

After the disk image file
finishes downloading,
select the .dmg file to
open the Office installer.

Note: Installing additional languages on a computer that already has
limit (5).

Review system requirements

Troubleshoot installation

Install

| 1) Setup.X86.en-us_036....exe 'l

Step 7.

Select Office Installer.

] Office

Welcome to your new Office.

We think you'll love it. Let's get started.
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Step 8.

Select Continue.

Scroll to Microsoft
Office 2013.

®
Step 9. ol
] Office
Accept the license
agreement. Helle Liam Wong!
Haw would you like your Office ta lonk?
Step 10. ™

Select install
location(optional), then
select Install.

] Office

Take a look at what's new.

Olfice has lols of greal new slull, and we'd love o show you eround. | lere’s a quick
introduction on what's new.
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Step 11.

=i | ] Office

You're good to go.

We're all done, and you can now go offline if you need to. Enjoy!

All done!

Step 12 & Install Microsoft Office for Mac 2011

The installation was completed successfully.

Installation completed.

3 Introduction

9 License
9 Destination Select

9 Installation Type

3 Installation The installation was successful.

» Summary

The software was installed.

Step 13.

Microsoft Office for Mac
2011 is installed in your
computer.




