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Dear international students,

Welcome to Tsukuba!
Your life in Tsukuba will become your treasure throughout life.
We will support you during the challenges ahead.

University of Tsukuba
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- 1. Outline of the University

(1) Outline of the University

The Tsukuba Concept

The University of Tsukuba aims at establishing free exchange and close relationships in both
basic and applied sciences with educational and research organizations and academic communities
in Japan and overseas. While developing these relationships, we intend to pursue education and
research to cultivate men and women with creative intelligence and rich human qualities.

The University of Tsukuba endeavors to contribute to the progress of science and culture.
Formerly, Japanese universities tended to remain cloistered in their own narrow, specialized fields,
creating polarization, stagnation in education and research, and alienation from their communities.

The University of Tsukuba has decided to function as a university which is open to all within and
outside of Japan. Toward this end, the university has the goal of developing an organization better
suiting the functions and administration with a new concept of education and research that is highly
international in character, rich in diversity and flexibility, and capable of dealing sensitively with the
changes occurring in contemporary society. To realize this, it vested in its staff and administrative
authorities the powers necessary to carry out these responsibilities.

Location

The university is located approximately 60 km northeast of Tokyo in the center of Tsukuba
Science City, where more than 50 major national research institutes are situated amidst a spacious,
green, pastoral setting with fresh, clean air.

The university campus is 1 km from east to west and 4 km north to south, and encompasses an
area of 258 hectares. The variously patterned and carefully distributed facilities and buildings are
effectively and uniquely designed to be in harmony with the general surroundings.
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- 2. Organization of Offices

(1) Student Support Center

In the Student Support Center, faculty members of the University provides international students
with advice, information on academic and everyday life.

Section Main Services Location
Advisory Team Advisory services, Orientation, tutor
Improvement of the system for accepting short-term 2nd floor,
Short-Term Program | exchange, University Hall
Team Guidance and advice on academic and everyday life, Bldg. C
Orientation

Minternational Student Consulting Room
*Consultation is available in Japanese, English and Chinese.
*Office hours are subject to change.
Location: 2F, University Hall Bldg. C (9P204)
Tel 029-853-6240, 6766 Fax 029-853-6240
gc-support@un.tsukuba.ac.jp

Counseling on Academic & Daily Life
(a) Academic life issues
- Academic advisor
- Admission to continue studies at a higher level, etc.
(b) Daily life and adjustment issues
- Intercultural adjustment
- Immigration
- Friendship
- Residence hall, etc.
(c) Financial issues
- Tuition, Living expences, Scholarship, etc.
(d) Mental and physical health issues
- Sleeplessness, anxiety, depression etc.*
*Professional consultations are in conjunction with the University Health Center.
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- 2. Organization of Offices

B Short-Term Program Team
Advisor: SUZUKI Nobutaka Tel: 029-853-7479 Fax: 029-853-6257
Office: 2F, University Hall Building C (9P205)

Advisor: HATANO Hiroaki Tel: 029-853-6528
Office: 1F, University Hall Building C

Email: isc-short-term@un. tsukuba.ac.jp
Consultation: Appointment required
*Consulation is available in Japanese and English

(2) Department of Student Affairs & Academic Service Offices

Both The Division of Student Exchange and the Academic Service offices handle affairs
concerning international students. The Division of Student Exchange deals primarily with matters
concerning non-degree research students and Japanese Government (Monbukagakusho)
Scholarship students. The Academic Service Offices handle undergraduate and graduate student
matters.

Department of Student Affairs
The Division of Student Exchange is in charge of the following. The office is located on the 1st
floor, 1A Bldg. (1A101)

Division Categories Telephone Number
Privately-financed non-degree research students,
Japanese Government (Monbukagakusho) 029-853-6085, 6087
Scholarship students, etc.
L Short-term exchange students (inbound) 029-853-6090, 6089
Division of Student | Short-term exchange students (outbound) 029-853-6792, 6067

Exchange - —
Scholarships, tutor system, immigration procedures, 029-853-6086, 6060

exchange with local community, etc.

Tsukuba Futureship Association for International
Student Support 029-853-8029
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- 2. Organization of Offices

Academic Service Offices

The ten Academic Service Offices below handle academic/student supports for each colleges,

programs.

Academic Service Offices
(Location)

Corresponding Departments

Academic Service Office for the
Humanities and Social Sciences Area
(1A, 3rd Floor)

College of Humanities, College of Social Sciences
Degree Programs in Humanities and Social Sciences

Academic Service Office for the Business
Sciences Area
(Tokyo Campus)

Degree Programs in Business Sciences

Law School Program

MBA Program in International Business

Degree Programs in Comprehensive Human Sciences (Tokyo
Campus (Evening Courses))

Academic Service Office for the Pure and
Applied Sciences Area
(1A, 3rd Floor)

College of Geoscience, College of Mathematics, College of
Physics, College of Chemistry
Degree Programs in Pure and Applied Sciences

Academic Service Office for the Systems
and Information Engineering Area
(3A, 2nd Floor)

College of International Studies, College of Engineering
Sciences, College of Engineering Systems, College of Policy
and Planning Sciences, College of Information Science
Degree Programs in Systems and Information Engineering

Academic Service Office for the Life and
Environmental Sciences Area
(2B, 3rd Floor)

College of Comparative Culture, College of Japanese
Language and Culture, College of Education, College of
Psychology, College of Disability Sciences, College of
Biological Sciences, College of Agro-Biological Resource
Sciences

Degree Programs in Life and Earth Sciences

Joint Master's Degree Program in Sustainability and
Environmental Sciences

Academic Service Office for the Human
Sciences Area
(2A, 2nd Floor)

College of Education, College of Psychology, College of
Disability Science

Degree Programs in Comprehensive Human Sciences(Human
Sciences)

Academic Service Office for the Art and
Sport Sciences Area
(5C 2nd Floor)

School of Health and Physical Education, School of Art and
Design

Degree Programs in Comprehensive Human Sciences (Sport
Sciences, Art Sciences, Interdisciplinary Sciences)

Joint Master's Program in International Development and
Peace through Sport

Joint Doctoral Program in Advanced Physical Education and
Sports for Higher Education

Academic Service Office for the Medical
Sciences Area
(4A, 2nd Floor)

School of Medicine, School of Nursing, School of Medical
Sciences

Degree Programs in Comprehensive Human Sciences
(Medical Sciences)

International Joint Degree Master's Program in Agro-
Biomedical Science in Food and Health

Academic Service Office for the Library,
Information and Media Studies Area
(7A, 2nd Floor)

College of Media Arts, Science and Technology, College of
Knowledge and Library Sciences

Degree Programs in Comprehensive Human Sciences
(Information Sciences)
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- 2. Organization of Offices

(3) Divisions / Offices in Charge

Academic services for students and their responsible divisions /offices are as follows.
<For Degree Students / Non-Degree Research students>

Degree Students

Non-degree Research

Service Type What you Need (Undergraduate / Graduate) | Students (Kenkyusei)
Application for Absence from School
Application for Re-enrollment )
Academic Academic Service
o ) Service Office Office
Application for Withdrawal from School $%ndgrgraduate Division of Student
raduate
g{‘a&tlﬂsge of (Esdugatioréal Affair)s) Exchange
Notification of Present Address tudent Support .
Notification of Change of Address Plvision %f Student
Registration of Absence from Residence 9
Academic Service ivisi
International Student Registration Sheet Office (Student E'V'rs]'on of Student
Support) xchange
Transcript of Academic Record ** )
Certificate of Expected Graduation Academic
Certificate of Graduation* Service Office
Certificate of Transcript f%ndgrgrtaduate
Student ID Card raguate ; Division of Student
Certificate of Enrollment E?vli’gi%t,'.logflsﬁf&aeﬁ) Exchange
Certificate of Commutation Welfare (Student
Certificate for Purchasing Discount Travel | Support)
Certificates Tickets for Students

Certificate of Completion **

Division of Student
Exchange

Certificate of Japanese Government
(Monbukagakusho) Scholarship Student

Academic Service Office/Division of Student

Exchange

Monbukagakusho)

éonly for Japanese Government

cholarship Students)

Health Certificate

University Health Center

Extracurricular
Activities/
Recreation

Student Meeting Application Form
Notice/Distribution Request

Academic Service Office (Student Support) /

Division of Student Welfare (Student

upport)

Application to Use Sports
Equipment and Facilities

Sport and Physical Education Center

Student Life

Lost and Found Article Claim

Theft Report

Part-time Work Information

Student Educational Research Activities
Accident Insurance

Academic Service Office (Student Support)

Career Development Consultation
Student Advisory Service

Division of Career Services
Academic Service Office
Student Support Center, Division of Student

Exchange

Scholarships

Scholarships

Academic Service Office (Student Support)
Division of Student Exchange

Tuition

Application for Tuition Exemption
Ap?hcatlon for Monthly Payment
Deferment

Academic Service
Office (Student
Support)

Tuition Payment

Division of Financial
Management_
Income Section)
cademic Service
Office (Accounting)

Division of Student
Exchange

*1 After the graduation, following divisions / offices will be in charge of issuing the certificate(s).
Undergraduate Schools / Colleges: Division of Educational Promotion
(2F, Administration Center / +81-29-853-2199)
Graduate Schools: corresponding Academic Service Offices (Graduate Educational Affairs)

*2 The certificate will be issued after the submission of Notification of Research Completion.
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- 2. Organization of Offices

<For Exchange Students - Exchange Research Students>

Exchange Students -

Service Type What you Need Exchange Research Students

Application for Absence from School
Application for Re-enrollment
Application for Withdrawal from School

Change of

Notification of Present Address
Status

Notification of Change of Address Division of Student Exchange
Registration of Absence from Residence

International Student Registration Sheet Division of Student Exchange

Transcript of Academic Record ** Division of Student Exchange

Certificate of Expected Graduation
Certificate of Graduation**
Certificate of Transcript

Student ID Card

Certificate of Enrollment Division of Student Exchange

Certificate of Commutation
Certificate for Purchasing Discount Travel
Tickets for Students

Certificates

Certificate of Completion **
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Certificate of Japanese Government
(Monbukagakusho) Scholarship Student

Health Certificate University Health Center

. Student Meeting Application Form
Extracurricular | Notice/Distribution Request

Activities/ —
Recreation Application to Use Sports

Equipment and Facilities

Lost and Found Article Claim
Theft Report

Part-time Work Information Academic Service Office
Student Educational Research Activities
Student Life Accident Insurance

Career Development Consultation

Student Advisory Service Student Support Center, Division of Student
Exchange
Scholarships Scholarships Division of Student Exchange

Application for Tuition Exemption
Application for Monthly Payment

" Deferment
Tuition — - -
Division of Financial Management (Income
Tuition Payment Section) /
Academic Service Office (Accounting)
Notes:

*1 After the graduation, following divisions / offices will be in charge of issuing the certificate(s).
Undergraduate Schools / Colleges: Division of Educational Promotion
(2F, Administration Center / +81-29-853-2199)
Graduate Schools: corresponding Academic Service Offices (Graduate Educational Affairs)
*2 The certificate will be issued after the submission of Notification of Research Completion.
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- 3. International Student Classification & Tuition, etc.

(1) International Student Classification

Except for the students in specific program/case, the University of Tsukuba classifies its
international students into the following 7 categories.
In this guide book, International Students are designated as those students who possess a “Student”
status of residence, according to the Immigration Law.

Classification Criteria for Enrollment
Undergraduate (OcCriteria for enrollment : Applicants must not have Japanese citizenship and
Students have completed 12 years of schooling in a country other than Japan.

(OJapanese Government (Monbukagakusho) Scholarship Students :
Selection based on submitted documents.

OpPrivately-financed international students : Applicants must pass the
entrance examination of the university after sitting for the Examination for
Japanese University Admission for International Students, administered by
the Japan Student Services Organization.

(OuUndergraduate students enrolled at the university for over four years and
who obtain the specified number of credits will be awarded a bachelor's
degree.

Graduate Students (OCriteria for enrollment : Applicants should have graduated from a university
in Japan or should have completed a prescribed programs from a university
outside Japan.

OApplicants must pass the entrance examination.

(OStudents enrolled in the master’s program for over 2 years and those
enrolled in the doctoral program for over 3 years (4 years for medicine-

in a foreign country.

(OsSelection of non-degree research students is based on the evaluation of
submitted documents and no entrance examination is conducted. Non-
degree research students conduct their designated research under the
guidance of an academic advisor and are allowed to audit other courses
but no credits are awarded.

(OResearch Period : The period of research for non-degree research students
terminates at the end of the academic year (by March 31 of the following
year). Should the student wish to extend the research period, an extension
up to a total of two years will be approved, as long as the student can
obtain permission.

3 related programs) will be awarded their respective academic degrees after
g,_)g completing the proper courses and research work.
@
%é Credited Auditors (OCriteria for enrollment : Applicants who are considered academically
8 § (kamokuto rishusei) capable of taking classes in their subject.
Rk (OcCredits are obtained upon passing the examinations.
(%]
2%’ Non-degree Research (OCriteria for enrollment : Applicants must have graduated from an accredited
e Students (kenkyusei) university or must have completed a 16-year curriculum of school education
5=
=3
o
8

Exchange Students Students of other universities, with which the University of Tsukuba has
(tokubetsu chokogakusei) | agreements, who are taking classes at the undergraduate or graduate level at
this university.

Exchange Research Students of other universities, with which the University of Tsukuba has
Students agreements, who are receiving guidance from supervisors at the graduate
(tokubetsu kenkyugakusei) | level at the University of Tsukuba.

Intensive Japanese Students who are attending intensive Japanese language training for six
Language Course Student | months before beginning their studies as research students.
(nihongo kenshusei)
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- 3. International Student Classification & Tuition, etc.

(2) Fees and Payment

1. Admission and Tuition Fees (AY2023)
Admission and tuition fees are charged depending on your student status.

Student Status

Admission Fee

Tuition Fee

Undergraduate and Graduate students ¥282,000 | Annual : ¥535,800 (¥267,900 / term)
Credited auditors ¥28,200 | Per credit: ¥14,800
Non-degree research students ¥84,600 | Monthly : ¥29,700 (Annual: ¥356,400)

Exchange students

Per credit: ¥14,800

Exchange research students

Monthly : ¥29,700

Note: The above Fees are subject to change.
Japanese Government (Monbukagakusho) Scholarship Students (including Nihongo
Kenshusei) are exempt from payment of tuition, and some other fees.

2. Payment Methods

Payments for the above fees should be made as below.

Student Status | Admission Fee Tuition Fee Inquiry Desk
1. Paying-in Slip
<Payment Dates>
For the first 6 months: in May s ; .
o Division of Financial
Paying-in slip SzecDoi?gC?&%?tths. in November Management,
Undergraduate *It should be <birect debit dates> Department of Finance and
and Graduate paid during For the first 6 months: May 27 Accounting
students the admission Second 6 months: Ndv 27y (Administration Center 3"
process. (* If the specified date falls on ?é?%ré9-853-2161)
a weekend or bank holiday, the
payment will be sent on the next
working day)

. . L Corresponding Academic
Credited auditors | Paying-in slip Service Office
Non-degree S Division of Student
research students Paying-in slip Exchange
Exchange . .
students o Corresponding Academic

Paying-in slip Service Office or Division of
Exchange Student Exchange
research students

3. Tuition Waiver

Undergraduate / Graduate students with excellent academic performance and needing financial
support may be exempted from tuition fees (partially / full) upon request. Please note this benefit is
not available for Non-degree Research Students nor Credited Auditors.

For further details, please inquire at Division of Student Welfare (Financial Support), located in
Student Plaza (3rd Floor) or your Academic Service Office.
https://www.tsukuba.ac.jp/en/admissions/financial-exemption/index.html
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- 4. Scholarships

Scholarships for privately-financed international students are divided into two types according
to the application method: The first type of scholarship requires application through the university,
while the second type allows direct application to the scholarship foundation.

(1) Application for Scholarship through University Recommendation
(Privately-financed international students can apply for a scholarship
through university recommendation only once a year.)

Application for Scholarship through University Recommendation
Application period: Late of June to beginning of July
#*An additional recruitment for scholarships through university recommendation for the
current year is carried out mainly for new students (see Note 6)
Submit to: Your affiliated education organization (Academic service office: student support)

¥

The application will be examined by the respective educational organization and, if accepted, it will be
given a recommendation ranking and will be recommended further to the President of the university.

¥

Upon receiving application announcements from the various scholarship foundations, a selection
committee in the Student Support Center selects students for recommendation among the candidates
nominated by each educational organization of the university according to the recommendation ranking

that they received.

Selected candidates will be informed about the procedure required in order to submit their applications
to the respective scholarship foundations by the President of the university through the dean of their
educational organization.

The selected candidates will then submit all the required documents through the dean of their educational
organization to the President of the university.

The President of the university will recommend the selected candidates to the scholarship foundations.

Note 1: Please check the requirements for applications as noted in the annual ‘Recruitment

4 Requirements.”
2 Note 2: Applicants cannot simultaneously receive two scholarships through university
3 )
o recommendation.
1)
= Note 3: Not all candidates recommended by the university will be accepted by the scholarship
wn
foundations.

Note 4: Not all applicants will be recommended to the scholarship foundations; therefore, students
are advised to simultaneously apply for a scholarship through individual application as
well. (Please note that if you receive a scholarship through individual application, you
are ineligible for any scholarships through university recommendation, as you cannot
simultaneously receive two scholarships.)

Note 5: Only candidates who have been selected for recommendation will be notified.

10
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- 4. Scholarships

Note 6: An additional recruitment for scholarships through university recommendation for the
current year is carried out mainly for new students every year in April.
Eligible persons for the additional recruitment are shown below.
- Degree students (undergraduate and graduate students) and non-degree research
students who were admitted after August of the previous year
- Degree students (undergraduate and graduate students) and non-degree research
students who were admitted in April of the current year
- Persons who have been enrolled as non-degree research students or undergraduate
degree students at the time of the July recruitment of the previous year and who were
admitted as graduate degree students in April
- Persons who were unable to apply due to taking a leave of absence at the time of the
July recruitment of the previous year and who are re-enrolling by April
Note 7: Students who applied in the additional recruitment in April and who wish to get a
scholarship of the following year also need to apply for a scholarship through university
recommendation in July.

Scholarship Application Calendar for Scholarships through University Recommendation

Annual Application Period (July) Current Academic Year Next Academic Year
(For all international students) N .
April October April October March
Additional Recruitment
(April) Important !! For all students
(Only for new international
students)

Newly enrolled students only

Recommendation Period for Recommendations from
Scholarship Foundations October to May

T Result Notification
|___IncCaseof Acceptance | from January to June

Receive from April to next March

I Scholarship Receiving Period I

Note: For details on the application period or application procedures, please check the Academic Service Office bulletin board and visit the
website ( http://www.tsukuba.ac.jp/en/students/finance/scholarships ) .

(2) Individual Application for Scholarship (Direct Application)

Information on the scholarships available through individual application will be posted as soon
as available on the bulletin boards. Since these scholarships do not require a recommendation
from the President of the university, international students can apply directly by themselves to the
scholarship foundations. Please note that the period of applications and qualifications, etc. are
subject to change.

Note: Please note that if you receive a scholarship through individual application, you are ineligible
for a scholarship through university recommendation, as you cannot simultaneously receive
two scholarships.



s mzs 8

(£6) BFA4BIC. EICHALZTURET DUZFEDRZHERZEDEMEEZTE
9o BMBEDHREIIUTDESYTT,
-AFEEDSBLURICAZ ULERE (58 - XZER) RUHRE
CHBFEDABICAZULLIERE (28 - KFEKR) RUHRE
CAEEDOT7 BSEORR CHALERIIFHEREL L THEELTNVETLAIC
RERICEREE L TAZLIZE
CBIEEDT7 BHEEDKRTRFZL TV HRBETE RN D2ET. 4B&TIC
BFLT\DE
(E7) 4ABHADEMERICKNEL/IET, BFEEORFE2FEI DIEEIS. 7TRBOKRE
HERZEORBLBITTOTLES,

KEHREZERT -

(RHEHS)7AK s
bl SHEE REHE i
4R 10H 4R 10R 3R
WAEDH) 1AM
B [EELFLENR
l ”E'\O)#ﬁmﬁ | | £® 10A~58
L__@#mshiigs | >enaa 1A~68
2% 4A~F3A
[ RPE 2GR | vx1 sEmmesmmEOBEE. RBEBTRRY Web)—SISBRT SO THRT 5E

(http://www.tsukuba.ac.jp/campuslife/support-international/scholarships/index.html )

(2) BAREICKDEZE

BEARBICEDEFRICDNTIE. BFEARSENSBEEMNBERE. KFDBRRIIEB
RLET. COBFEIE. RKFDEBZEL Y. BFERANEREZAFRERFIDLD
?3_0

BH. BRBENDHLEZERFE. BRENESIE. FRICKIIVSZSIELGUET,

(F) BARBOER. RAICKWUEZEZ2RIGT DBEIE. AZFHEICLDEZEODHFE
BRISBZEZREMEE L COERIBLLGUET, BHOEZFZDREKBZIEIITE
Tt




(7]
o
=
=}
)
=
7]
=
°
(7]

- 4. Scholarships

Table 1 List of Scholarships for Privately-financed International Students
(Application through University Recommendation) 1/3

. . Japanese
Scholarship Foundation Monthly Stipend Recommgndatlon Main Criteria Language
JPY) Period ks
Ability
Japanese Government
(Monbukagakusho)
1 Scholarship Domestic (g)ﬁgggg - 3 /G3FE)A pf?.z_or nleore _
Recruitment (G)147, an. -0 (including D)
. . 148,000 Under 35
(Top Global University
Project)
Monbukagakusho
5 Honors Scholarship (U)48,000 Ma GPA of 2.3 or more _
for Privately Financed (G)48,000 Y /3.0 (including D)
International Students
. (U)60,000 _
3 | Tsukuba Scholarship (G)80,000 Apr.
JEES (U)3rd year
4 | Toyota Tsusho (U)100,000 Dec. (M)Al grades -
Scholarship (D)AIl grades
JEES
5 | Aoki International (G)100,000 Dec. O
Students Scholarship
JEES
Mitsubishi Corporation (U)100,000 _
6 | Scholarship for (G)150,000 Jan. | (U)3rd or 4th year
International Students
Communication
JEES or information
7 Docomo Scholarship (6)120,000 May technology O
students from Asia
JEES Financial students
8 Seiho Scholarship (U)100,000 Oct from Asia
JEES Scholarchip (U)40,000
9 | study (G)40.000 May O
(U)3rd or 4th year
10 | e on | (isoosy | O |Mstoranayear | O
’ (D)2nd or 3rd year
Heiwa Nakajima (U)100,000
1| Foundation (G)100,000 Oct.
Watanuki International Students from
12 Scholarship Foundation (©)150,000 Oct Asia or the Pacific
’ : Humanities, social
Sakaguchi International | (U)100,000 ; o
13 | Scholarship Foundation | (G)100.000 Nov. z‘r"gggﬁvsed“"a“o” O
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- 4. Scholarships

Table 1 List of Scholarships for Privately-financed International Students
(Application through University Recommendation) 2/3

. . Japanese
Scholarship Foundation Monthly Stipend Recommgndatlon Main Criteria Language
JPY) Period ke
Ability
Epson International ) :
14 Scholarship Foundation (G)100,000 Dec. Engineering O
Seiwa International .
) U)80,000 Students from Asia
15 | Student Scholarship ( ’ Dec. ; O
Foundation (G)100,000 or Oceania
Public Trust Kawashima Humanities, social
16 | Shoji Memorial ggﬁggggg Dec. science or natural O
Scholarship Fund ’ science
Japan Material
17 | International Scholarship ggﬁggggg Dec. \S/itlejgg:rt]from -
Foundation !
Lotte International (U)180,000 )
18 Scholarship Foundation | (G)180,000 Jan. Students from Asia O
Kyoritsu International (U)100,000 .
19 | Edundation (G)100.000 Jan. Students from Asia O
Kyoritsu Maintenance )
20 Scholarship (U)60,000 Jan. Students from Asia O
Tsukuba Bank Memorial .
21 | Eoundation (U)50,000 Jan. Students from Asia O
. h Social science
Association of Asian
22 | Equcation Exchange (G)120,000 Feb. students from O
China
The Kamenori Humanities or
23 Foundation (G)200,000 Feb. social science O
(G)Annual
Otsuka Toshimi amount of - _
24 Scholarship Foundation | 1,000,000 ~ Dec. Medicine
2,000,000
Tsuji International (U)150,000 .
25 | scholarship Foundation | (G)150,000 Mar. | Students fromAsia | O
Students from
) . Thailand, _
26 | Asahi Glass Foundation | (G)100,000 May Indonesia, China,
Korea or Vietnam
27 Hirose International (U)100,000 Mar Students from
Scholarship Foundation | (G)150,000 ’ Southeast Asia
Kambayashi Scholarship .
28 Foundation (G)120,000 Mar. Students from Asia
Tokyo Marine Kagami Students from
29 Memorial Foundation (G)180,000 Apr. ASEAN countries
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- 4. Scholarships

Table 1 List of Scholarships for Privately-financed International Students
(Application through University Recommendation) 3/3

. . Japanese
Scholarship Foundation Monthly Stipend Recommgndatlon Main Criteria Language
JPY) Period Ability
30 Hashiya Scholarship (U)100,000 Apr Students from O
Foundation (G)100,000 pr. Indonesia
Spring enrollees
31 | SGH Foundation ggﬁggggg Apr. from SE Asia O
! Designated year
- . (U)70,000
32 | Sojitz Foundation (G)100,000 May O
. . Students from
Mitsubishi UFJ ’ ASEAN countries
33 | Yamamuro Memorial (G)100,000 May Designated O
Foundation program
Takayama International :
34 Education Foundation (G)130,000 May Students from Asia
Soroptimist International :
35 Tsukuba (G)30,000 May Married women
Food, nutrition or
- : health students
36 | Ajinomoto Scholarship (G)150,000 May from Asia or South O
America
37 | Mabuchi International |}, 54 0o May | (U)istor 2nd year O
Scholarship Foundation ’
38 Nikki-Saneyoshi gi])oASr?tug Nov. Science and _
Scholarship Foundation 300000 ’ technology
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- 4. Scholarships

Table 2 List of Representative Scholarships for Privately-financed International Students
(Individual Application) 1/2

. . — Japanese
Scholarship Monthly Stipend | Application Age and . o
Foundation/Name (0129} Period School Year eI CifiiEl La:gilljigge
The Korean (U)25,000 ’
1 | Scholarship (M)40,000 ':‘AF;” to Ea)g?l?r%re?go Students from Korea O
Foundation (D)70,000 Y ’
Otsuka Toshimi (U)G) Medicine,
- pharmacology,
Scholarship Annual - !
> March to nutrition, physical _
2 | Foundation amount from ’ 38 or under ; f
(Individual 500,000 ~ | APril Edgcat'on' biology
e ! or business
Application) 2,000,000 administration
Tokyo YWCA
“Japanese Mothers 1st or 2nd Check foundation
3 for International (U)30,000 May year website O
Students” Movement
Fall: Jul.
Sato Yo International (U)150,000 to Aug. Students from Asian
4 | Scholarship (G)180’000 Spring: countries (designated @)
Foundation ! Nov. to nationalities)
Dec.
s ggﬁé‘f;{‘;ﬁ”;“"‘t"’“a‘ (G)150,000 | September | (M)Under 30 o
Foundation ~ 200,000 to October | (D)Under 35
Fall: January to
Nitori International May
6 | Scholarship g)é(OM())gg‘OOO Spring: Eg))zzg grr LLJJEgg: O
Foundation ! September to
November
- Students who failed
to complete their
’ . doctoral studies
7 | ploumi intemational | (0)250,000 | September | (D)3rdyear | within afixed term | O
are also allowed
- Students live in
Kanto region only
Koryu Kyokai
Scholarship (For (G)144,000 September .
8 students accepted ~ 148,000 to October Under 35 Students from Taiwan O
within Japan)
Ito Foundation
9 | for International (M)180,000 October %)g'rs E%Zaerr O
Education Exchange
Tokyu Foundation for (M)Under 30 | Students from Asia
10 Foreign Students (G)180,000 September (D)Under 35 | and the Pacific O
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- 4. Scholarships

Table 2 List of Representative Scholarships for Privately-financed International Students
(Individual Application) 2/2

. . — Japanese
Scholarship Monthly Stipend | Application Age and . o
Foundation/Name (0129} Period School Year eI CifiiEl Lemﬁgge
Natural science
The Iwatani Naoji (M)Under 30 | students from East
n Foundation (6)150,000 December (D)Under 35 | Asia or Southeast O
Asia
12 | Takaku Foundation (D)70,000 November | D only Chec_k foundation O
website
Students from
December : ’
80,000 developing countries. o
13 | The kubota Fund 1 00000 | 10 Check foundation
y website
Research on
Agriculture in
14 More Jobs Better (U)100,000 September | (U)Under 30 | developing countries o
Lives (M)120,000 to October | (M)Under 35 | Nationality
requirements-Check
foundation website
. ) Only for female
15 ‘;'giﬁz aSti%I:]ura—kal 50,000 Mal\;lc;h to students from Asian O
Y Countries
. " December
16 East Asian Circle of (G) 30,000 © Gradua;ed studen_ts O
Applied Technology February from Asian countries

* The above are the main foundations. The other fondations also provide application guide.
Please refer to the following URL for further details.
https://www.tsukuba.ac.jp/en/admissions/financial-scholarships/individual
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http://www.tsukuba.ac.jp/campuslife/support-international/scholarships/individual/




- 5. Procedures for Japanese Government (Monbukagakusho) Scholarship Students

The following procedures are only applicable to Japanese Government (Monbukagakusho)
Scholarship Students.

(1) Scholarship Payment

In order to receive the monthly scholarship, students must sign the recipient register book at the
Division of Student Exchange every month. If they fail to sign the current list of scholars throughout
the month, their scholarship will not be paid. Itis ILLEGAL for anyone else to sign for you whatever
the reason.

If they sign at the beginning of the month, their scholarship will be paid within that month. If the
signing is delayed, their scholarship will be paid in the following month. Get the payment schedule
at the office of the Division of Student Exchange.

Note 1: If students are on a leave of absence, their scholarship will not be paid.
Note 2: If students changed their status of residence from “Student” to another, they are not eligible
for receiving the Japanese Government (Monbukagakusho) scholarship any more.

(2) Extension of Scholarship

Japanese Government (Monbukagakusho) Scholarship Students (degree students and non-
degree research students) whose scholarship period ends and who wish to continue their studies
can apply for an extension of their scholarship period under certain conditions.

International students will be notified of the time of application for extension through their
respective graduate school offices or Academic Service Offices in December and those who wish to
extend the scholarship period should proceed accordingly.

Those who will return home should apply for a return travel allowance. Those who will stay in
Japan after the expiration of their scholarship must submit a notice of cancellation of return travel
allowance.

As there are some requirements for extending the scholarship period, please contact the Division
of Student Exchange for further details.
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- 6. Procedures for Residing in Japan

(1) Residence Card

The Residence Card is an important certificate issued by the Immigration Service Agency of
Japan for mid-to-long term visa holders who are authorized a legitimate status and stay in Japan.
You must carry the card anytime, anywhere.

Once you have got the Residence Card, you must:

(Dcarry the card anytime, even when you move on campus.

(@present the card if you are questioned by the police.

(register your address at the city hall within 14 days of establishing your address.

®notify the city hall the new address within 14 days if you move, even to another room of the
dormitory, and submit a “Contact Infomation Change Notification” to Division of Student
Exchange (1A Building 101)

(®apply for reissue of the card at the Immigration Services Agency within 14 days after you notice
that you lost the card and submit a copy of the new card to Division of Student Exchange (1A
Building 101). Lost notification proof, passport, application form and a photo are required for
reissue.

(®submit a Notification of Moving Out to the city hall when you are moving to another city or moving
out of Japan. You can notify the city hall from 14 days before moving. You will also need to submit
a Notification of Moving out if you plan to come back to Japan after a long absence, Bring the
Residence Card and the insurance card when you visit the city hall.

(Dreturn the card to the immigration inspector at the airport (ex. Narita Airport) when you leave
Japan after you have graduated or completed the program in Japan.

(2) Residence Registration (Important)

Having received the Residence Card or Notice of “Residence Card will be issued later” in your
passport at the airport when you enter Japan, you must notify your local city hall within 14 days
after you take up residence. To live in Tsukuba, register at Tsukuba City Hall. If you have the notice
of the card issue in your passport, register your address at the city hall first to receive the card from
the Immigration Services Agency by mail.

REQUIREMENTS
Residence Card or the passport with the notice of the card issue attached.
*In case you are re-entry resident, please bring both passportand residence card.

To get to Tsukuba City Hall (Phone: 029-883-1111)
By Train: 7-minute walk from Kenkyu-Gakuen station of Tsukuba Express
By Car: 15 minutes from the university
By Bicycle: 30 minutes from the university
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- 6. Procedures for Residing in Japan

(3) Visa Extension

You may extend your student visa by completing the required procedures.

Itis illegal to stay in Japan even one day after the visa expired without applying for extension. If
ou overstay, you will be put on the deportation list. To avoid such a case, collect all the required
documents and submit them to the Immigration Services Agency at latest two weeks before the

expiration date.

Application for a visa extension can be accepted by the Immigration Services Agency from three
months before your visa expires. Gather all the requirements and submit them to the Immigration
Services Agency yourself. The visa extension application forms consist of two parts. One is for
the applicant to fill out and the other is for the university to fill. The university part is issued by the
Division of Student Exchange (1A Building, 101). Submit a request form for the document to the
office around two weeks before you want to receive it.

IMPORTANT

-If you plan to go to a third country such as to participate in a conference ahead, an early application
is strongly advised as is often the case for a visa application to another country, you are required
to have a Japanese visa with more than three months remained. Consult with the Immigration
Services Agency if it is possible for them to accept extension application early.

-If you submit application just before your visa expires, you may not be able to use your health
insurance card until you get a new Residence Card. Avoid such situations.

REQUIREMENTS
M®Application Form for Extension of Period of Stay (for Applicant Part)

Downloaded from the Ministry of Justice website (http://www.moj.go.jp/content/001290220.pdf)

It is also available at Division of Student Exchange and Immigration Services Agency.
@Application Form for Extension of Period of Stay (Organization Part)

Apply for the document according to the reminder sent from Division of Student Exchange
three months before your authorized stay will expire. Apply no later than one month before your
stay expires.

®Valid passport, Student ID and Residence Card
@cCertificate of Enroliment

It is available from the certificate machines at Division of Student Welfare at Student Plaza or

Academic Service Office.
®Transcript (full-time degree program student) or Supervisor’s Statement (Research
student)

It is available from the certificate machines. If you have just newly entered a master’s or
doctoral program and need to apply for a visa extension during the first semester, submit the
transcript of the previous program. If you are/were a research student, ask your academic
supervisor to write a statement on your study. The form is available at Division of Student
Exchange. (Continued to the next page)
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- 6. Procedures for Residing in Japan

[First-Time Application for Extension in the Current Program]

If this is the first time for you to apply for a visa extension after you entered the current program
and have just completed another university program, including a program in University of Tsukuba,
or have just graduated from a Japanese language school in Japan, a Certificate of Graduation and
a transcript from the former academic institution/program is required. If you belonged to a Japanese
language school, you also need to submit an official proof of your attendance.

(®Proofs of your financial resources to support your life in Japan
Copies or the original documents that indicate your financial resources to pay tuitions and life
expenses are required such as; certificate of scholarship, bankbook record of the past one year,
tax withholding slip (gensen choshuahyo) of part-time work, certificate of remittance by banks, etc.
(2)4,000-yen Revenue Stamp (Issue charge)
Revenue stamps are available at convenience stores, post office or the Immigration Bureau.

[Students who cannot graduate in the standard enrollment period]
[Undergraduate students who could not gain 25 credits in a year]

If you are one of the above mentioned students, a Letter of Reason written by your academic
supervisor is required by the Immigration Bureau. Contact Division of Student Exchange for details.

[Entering a master's/doctoral program within three months]
(DLetter of Acceptance
@cCertificate of Intention to Enter University (nyugaku yoteisha shémei-sho)
A certificate is available at Division of Admission (Administration Center, 2nd floor). Note that it
will take several days for certificates to be issued.
(®cCertificate of Expected Graduation (Not Required for current research Students)

[Current and Former Research Students]
(DCertificate of Research (current research students)
@cCertificate of Completion for Former Research Student (former research students)
A certificate is available at Division of Student Exchange (1A Building, 101). Note that it will
take several days for certificates to be issued.
I IMPORTANT !
If you have changed the research topic, submit a Notification of Research Topic Change in
advance.

(OThe Immigration may ask you to submit more documents other than those written here.

20
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- 6. Procedures for Residing in Japan

(4) Permission to Engage in Non-Academic Activities; Part-time Work (Important!)

Since international students are here for the purpose of study and research, part-time work is
not recommended. However, if you apply for permission at the Immigration Services Agency and
working is judged not to interfere with your studies, you may receive permission to work for up to
28 hours a week. You may work for up to 8 hours per day during the university’s official vacations
in summer, winter and spring. If you engage in a part-time work without permission, you may be
subject to legal punishment. (Note that to work as a Teaching Assistant, Research Assistant or
Tutor*, work permission is not required.)

Please be aware that international students are prohibited from engaging in any work related
to the adult-entertainment businesses (e.g. cabarets, pinball parlors, mah-jong clubs, massage
parlors, strip-show theaters, love hotels, etc.).

* Tutor: See page 34

Documents Required for Application
(MDApplication Form for “Permission to Engage in Activity other than that Permitted under the Status
of Residence Previously Granted (B#&9:EENEFE])"
* Forms are available at the Division of Student Exchange (the brochure rack between the office
101, 1A-Building and the cafeteria) or at the Regional Immigration Services Agency.
@Passport
(®Residence Card
After your graduation, the approved period of stay ends on graduation and the permission for a
part-time job loses its validity and gets revoked even if it is within your period of stay. If you plan to
engage in another activity after your graduation, please refer to page 26 ~ (7)When You Graduate.”
It is also not allowed to work (including a part-time, TA and RA) while you are taking a leave of
absence with having student visa. Please refer to page 25 for more details.

(5) When You Go Out of Japan

When you go out of Japan for vacation, conference etc., make sure you:

1. get a permission from your academic supervisor and submit a “Registration of Absence from
Residence” to the Division of Student Exchange (1A Building, 101),

2. register “Overseas Travel Sysem (TRIP)”, and

3. choose and check “Departure with Special Re-entry Permission” on an Embarkation Card for
Reentrant” at the airport.

21
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- 6. Procedures for Residing in Japan

(6) Leave of Absence

Notification of Absence

When you wish to take a leave of absence from the university, consult with your academic
supervisor and submit a Leave of Absence Application Form to the Academic Service Office of your
school at latest one month (two months for some schools) in advance.

Residence Card

Avisa status of ‘Student’ is given to those who receive education at an educational institute such
as a university in Japan. Therefore, it is not allowed for those who have a Residence Card with
‘Student’ status to stay in Japan for three months or more without doing activities as a student.
If you stay in Japan without studying for three months or more, your status of “Student” may be
revoked except cases the Immigration Bureau admits such as of illness or injury. Once your leave
of absence is approved, you will either need to:

-return your Residence Card at the airport and return to your home country or
-change the status of residence to another status according to the activity you will engage or to
status of ‘dependent” if you have a family member in Japan to support you

IMPORTANT

-It is illegal to work (including TA and RA) while you are taking a leave of absence. Getting any
income during the absence from university with a student Residence Card will severely affect your
visa extension screening in the future. In the worst case you will be deported.

-To return to the university after the leave of absence, you will need to obtain a student visa again at
the Japanese embassy or the consulate in your country. To obtain a visa, a Certificate of Eligibility
is required.

Required documents to apply for the Certificate of Eligibility (for Re-enroliment)
(Obtain the required forms from your Academic Service Office or the Division of Student Exchange
COE Desk)
(D "Request Form for Proxy for Certificate of Eligibility Application”
®@ “Application for Certificate of Eligibility” — 3 sheets
(® One photo taken within the past 3 months (40mm x 30mm, with no hat, plain background, full
face) *Note: write your name and nationality on the back
(Continued to the next page—)
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- 6. Procedures for Residing in Japan

(®Copy of your passport (only the page containing your name, photo, passport number, and date of
expiration)

(®Copy of Permission for Absence from the University

(®cCertificate of Enrollment

(DTranscript of Academic Record

(® Statement of Reason for Absence from the University (free format, to be written and signed by
yourself)

(@statement Concerning Re-Enrolliment, prepared by your academic advisor (or class instructor)
(free format)

(0Documents proving your ability to cover your living expenses while studying in Japan

<If someone other than yourself will cover the living expenses>

1) “Written Oath for Defraying Expenses” prepared by your sponsor

2) Documents proving the relationship between you and your sponsor (e.g. authentic documents of
kinship, birth certificate etc.)

3) Sponsor’s Certificate of Bank Balance, Certificate of Employment, Certificate of Income 1 each

<If you will cover your living expenses>

1) Certificate issued by the scholarship payment authority (for scholarship recipients only)

2) Your Certificate of Bank Balance or copy of your bankbook

*For the documents listed under @0, in the case that the documents are in a language other than

Japanese or English, either a Japanese or English translation must be attached.

Place of submission and deadline

OCOE Desk, Division of Student Exchange, Department of Student Affairs, University of Tsukuba
E-mail:visa@un.tsukuba.ac.jp

ODeadline for submission : 3 months before the appointed date of re-enrolimen

(7) When You Graduate (Important!)

When you graduate from university, you must leave Japan as soon as possible. Remaining in
Japan is allowed just for preparation for leaving Japan. Do not keep your Residence Card abroad
after graduation but return it upon leaving Japan. Even if there are more months to the expiration
date on your Residence Card, it does not mean you can stay in Japan by that day. The approved
period of stay ends on graduation and the permission for part-time work gets revoked accordingly. If
you plan to engage in another activity, apply for changing the status to a suitable one immediately.
To continue to look for a job after graduation, a Residence Card of “Designated Activity” is needed.
For details, refer to page 28.

23



6. HEFES -

@/N2R— DB (K&, BBBEE. /\2KR— N ES. BMlEAZHI N T\ R—D
ORZFHFAENE

(Gzez=mni:EES

Qg RS

ONZEHRE BRXAEH. ZEFANERLEZIIFENLELD)

OFEBHE (RIUVRBAEHE) MMERLE [BRICH->TORRE]

(BB, Z2ERANEBEHESITRBELIERLTED D2 &)
ORARNHEERDREZHEEN BT DS
SEEXRADNDENREESZATDIBE >
1) BEIAENMERLICREIHE 156
2) FERAEREIAESEDOBEREINTDER (BEBRAES. HAEHPES) 130
3) BREZAEBDRITEDERESIRE. NAGIBBERUOERARE =188
<$$2¥S)\7J‘%R§%S'Z?FT5%A (AR ThhmESE) >
1) BEFOZEIARE BEEICKURBREZZATDEDH) 18
2) ZKA%ﬁwﬂ TEDERESHBE. XIIFEZBIRDE 15
KODEHEICDNTISE, ARENHABXRIIHEBLNDISEIIFIRNISEHRERITDIE

WEEHOIRHT R R HER

OR Wi & WEAZFZEEZER MG (TBERBDEIHZEY)
E-mail:visa@un.tsukuba.ac.jp

ORLERIR : BZMHED 3N HBIE T

(7) ZFRgOER (BER)

ZELLED. BERMISEPHIFBR LTINS FE A, BEERDZODERITFRDS
NTWEIH, TEDLRITRLEBN—FZEML CTHEL T LS, ZEBIBEAI% DT
CTH FECERICEPEE L COESBBENRDY ., I/ 2T 8B E LB ET,
BIDEBDIZOICHARICSIEHREFEI DIBEGI. JBBABICE DIcEBER\DEERR
BPMNIITOTLIEE

MEEB 2RI D550, EREROEENVETT, F#LIE. [(9) MEmEEED
DIl (p28) Z2lBLLS,

23




o
=
o
Q
@
Q
=
=
@
wn
=
[s)
=
Py
@
@,
o
=]
Q

- 6. Procedures for Residing in Japan

(8) When You Leave University of Tsukuba (Important!)

If you have a Residence Card with ‘Student’ status, you must notify the Immigration Services
Agency that you are leaving the university, within 14 days after any of the following cases
has occurred; graduation, completion of a program, withdrawal from the university, change of
universities, employment etc. The notification procedure can be made in person at the Immigration
Bureau, via mail or online. Note that negligence in this procedure is illegal and punishment may be

imposed.

Necessary Documents
A. Leaving University of Tsukuba
In case of graduation, completion of a program (degree and non-degree students), withdrawal or
expulsion:
(DA Notification Form ‘NOTIFICATION OF THE ACCEPTING ORGANIZATION: left the
organization”
Download a notification form from the website of Ministry of Justice:
https://www.moj.go.jp/isa/content/001343886.pdf (as of December, 2022)
(@Residence Card (A copy of the card when sending via postal mail)

B. Entering Another University or Getting Employed

(DA Notification Form “NOTIFICATION OF THE ACCEPTING ORGANIZATION: transfer”
Download a notification form from the website of Ministry of Justice:
https://www.moj.go.jp/isa/content/001343887.pdf (as of December, 2022)

(@Residence Card (A copy of the card when sending via postal mail)

C. Mailing Address and Section in Charge
Notification Reception Resident Management Information Department
Tokyo Regional Immigration Services Bureau
14th Floor, Yotsuya Tower, Yotsuya 1-6-1, Shinjuku-ku Tokyo 160-0004
Note: Write “Enc. Notification” in red ink on the envelope.

D. Online Notification

Immigration Services Agency'’s e-Notification System (English)
https://www.ens-immi.moj.go.jp/NA0O1/NAAO1S/NAAO1SEventAction?hdnGng=L2
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- 6. Procedures for Residing in Japan

(9) Remaining in Japan for Job-Hunting after Graduation

If you wish to continue to look for a job after graduation (after getting a degree) in Japan, status
change from “Student” to “Designated Activity” is required. You must not remain in Japan and look
for a job with a Residence Card with “Student” status. To apply to change status to “Designated
Activity (for job-hunting)’, you need to get a recommendation letter from university. The university
issues a recommendation letter only when you can provide proof documents that you have been
searching for a job since long before graduation and meet the criteria that the university admits. If
you think you will need to get a recommendation letter, visit the Division of Student Exchange office
several months before your graduation to consult about your plan.

With a “Special Activity (for a job-hunting)” visa, you can stay in Japan for six months. You can
extend it for another six months with a recommendation letter issued by the university only once. If
you fail sending monthly job-hunting reports to the university and your academic supervisor, your
request for a recommendation letter for extension may be rejected.

You are not allowed to work including a part-time job after your graduation without obtaining
suitable visa. After your graduation, the approved period of stay ends on graduation and the
permission for part-time job loses its validity and gets revoked even if it is within your period of stay.
If you wish to do a part-time job after your graduation, you need to get new permission for a part-
time job when you apply designated activity (job-hunting) at the immigration.

Necessary Documents

(DApplication for Change of Status of Residence

@Photo (4cm X 3cm)

(®Passport and Residence Card

®Proof of your financial resources to support your life in Japan

(®cCertificate of Graduation (Certificate of expected complition/graduation if you apply this visa
before your graduation.)

(®Letter of Recommendation for your job-hunting activities issued by the university

(@Documents to prove your job-hunting activities before graduation
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- 6. Procedures for Residing in Japan

(10) Change of Visa Status

To apply for a scholarship for foreign students, you must have a Residence Card of ‘student’
status. To change your visa status to “student’ from another, apply at the Immigration Services
Agency.

Necessary Documents

(DApplication Form “for Change of Status of Residence - For applicant”

@Application Form “for Change of Status of Residence - For organization” (Refer to Page 22.)
(®Residence Card and Passport

(@certificate of Intention to Enter University or Certificate of Enrollment

®Transcript of Academic Record

(®4,000-yen revenue stamp (renewal fee)

(DProof of financial resources

(®O0ther materials (if required by the Regional Immigration Services Bureau)

Important
Submit ‘Notification of Status Change’ to the Academic Service Office when you change the
status of your Residence Card.

(11) Bringing Your Family

If you wish to bring your family members (spouse and children) to live (stay more than 90 days)
with you in Japan, get Certificate of Eligibilities and send them to your family members. This makes
the visa obtaining process relatively quick.

For a short-term visit within 90 days, prepare necessary documents and send them to your family.
Your family can apply for a visa to the Japanese embassy/consulate in their country by submitting
the documents you send to them together with the documents they should collect.

(Note) Non-degree students, such as research students, cannot live in the family dormitory. If you
wish to live with your family, you need to find an apartment.

Necessary Documents (for obtaining the “Dependent” status for your family)

(MApplication Form “for Certificate of Eligibility (Dependent)” (One application per person is
required.)

(®Photo (4cm X 3cm, no hat and nothing in the background) Attach it to (.

(®stamped addressed envelope (return envelope)
Write your address and name and put a 404-yen stamp (for a registered mail) on the surface of a
standard-sized envelope.

(Continued to the next page)
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- 6. Procedures for Residing in Japan

®Proof document of the relationship
Document(s) that prove the relationship between you and the applicant (the family member),
such as a marriage certificate and a birth certificate is required.

(®Copy of your residence card and the passport

®cCertificate of Enrollment

(DProof of your financial resources to support your life in Japan

(®cCertificate of exemption from tuition (for international students who are exempt from the tuitions)

@cCertificate of scholarship

(0Document demanded by the Immigration Services Agency, if there is any

Note 1: Attach Japanese translation when a document is written in a foreign language.
Note 2: Submitted documents will not be returned.

Necessary Documents
(Students except those from countries under visa waiver arrangement should send the
following documents to the family to apply for “Short-stay” visa.)
(Dstatement of Reason for Invitation (including photographs, letters, or email that can prove the
relationship)
@ltinerary for visiting Japan
(Letter of Guarantee (Japanese Government (Monbukagakusho) Scholarship students may
submit a Certificate of Japanese Government (Monbukagakusho) Scholarship.)
(®Resident record (entire household)
(®cCertificate of Enrollment and Certificate of Scholarship
(®Copy of the Residence Card
(DOther documents as required by the Japanese Embassy or Consulate in your country
Note: For additional information, please visit the “Visa" page of the Ministry of Foreign Affairs of
Japan website at:
https://www.mofa.go.jp/j_info/visit/visa/index.html.
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- 6. Procedures for Residing in Japan

(12) Childbirth Registration

You are requested to undertake the following procedures if your child is born in Japan.
(DRegister of Birth
Notification must be made within 14 days of the birth. You need to submit a certificate of birth
(issued by a doctor) and the maternity passbook.
(@cChild Allowance
Parents with children from 0 years old to the age of finishing junior high school (the first March 31
after becoming 15 years old) can receive this benefit.
Recipient (either father or mother receiving higher income) needs to bring NHI card, passport and
a bankbook. You can apply for this allowance while completing procedure (D at the city hall.
(®National Health Insurance
You can apply for this while completing procedure (D at the city hall if you want your newborn
child to be enrolled in the National Health Insurance program. A lump-sum birth allowance is paid
if the mother is enrolled in the National Health Insurance program. Please ask the city hall for
more information.
@Infant and Children Medical Welfare System (Maru-fuku)
Assistance is available for the payment of medical expenses for children who are in the third year
of high school or younger. For further information, please contact the city hall.
(®O0btaining Qualifications for Residence
If a newborn child stays in Japan for more than 60 days, an application for permission to acquire
status of residence must be made at the Regional Immigration Bureau within 30 days of the birth.
Necessary document:
1) Infant’s passport (or a document explaining the reason for not having a passport)
2) Appliction for “Permission to acquire status of residence”
3) Residence card of both parents
4) Passports of both parents
5) Certificate of the birth registration
6) A copy of “Resident record” of the entire family including the baby
(®Obtaining a Passport
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(13) Access to the Immigration Services Agency
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TOKYO REGIONAL IMMIGRATION Services BUREAU
5-5-30 Konan, Minato-ku, Tokyo 108-8255
http://www.moj.go.jp/EN/nyuukokukanri/kouhou/nyukan_index.html

Contact Information
Phone 0570-034259 (8:30 to 17:15) (IP phone or from abroad : 03-5796-7234)

Operation Hours of the Reception Desk: Monday to Friday 9:00 t016:00
(closed on Saturdays, Sundays, and national

holidays)

Transportation
- Take a bus for “Shinagawa Futo Junkan” at Konan Exit (East Exit) of JR Shinagawa

Station and get off at the “Tokyo Nyukoku Kanrikyoku Mae” bus stop.
- Walk 15 minutes from the Exit A of “Tennozu Isle” Station of Tokyo Monorail or Tokyo

Rinkai Line
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Transportation
Kyurcalgan Dor + Togi bus *Shinagawa Futo dunkan® or "Takye hyukolas
SONY® Kanrikyaku orlkasshi from JR Shinagawa statian konan-
Guchi (East Exit) Please pet aff at the bus stap
@NTT "Takyo Nyukokii-Kanrikyakl mas",
+ 15 minutes walk fram 'Tennozu-lsle station” {South Exit)
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- 6. Procedures for Residing in Japan

MITO BRANCH OFFICE, TOKYO REGIONAL IMMIGRATION SERVICES BUREAU
1st Floor, 1-1 Kitami, Mito-shi, Ibaraki Tel: 029-300-3601
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Transportation

- Take TM Liner Bus (Kanto Tetsudo Bus) at TX Tsukuba Station and get off at Mito Station
South Exit (approximately 80 minutes; 1,050 yen one way).

- Take JR Joban Line at Tsuchiura Station and get off at JR Mito Station (approximately 60
minutes; 970 yen one way)

- 15 minutes” walk from North Exit of Mito Station.

NOTE: Use public transportation as there is no parking facility available near the Mito Branch

Office.

Sannomaru
Government || Kodo-kan
building park

it Police Primary Schog
"o B
'5 Post office [ gisei| | ginkeo

Sannomafu

30




6. EBER= -

6
e
2
-
=

RREAETEEER KEHRA
RPEKFHILREI 1 — 1 KEEBRETS 1M
Tel. 029-300-3601

GEBDOZEA)
- TXOLISERA OB/ YR [TMZ+ +—] T [DKFEEREIA] TE (19804 Fi&1,050
M)
- JREER KPER] T&E (RLE~KFE #6054/ FE970M)
KEERIEON SES 159
MOKFHBRATICIE. THBREBEREHENH ) ETEADT. AHZEBERBSEZMALTL
EE0,

ZOAFE|
CIBRFT)

30




. 6. Procedures for Residing in Japan

MATSUDO BRANCH OFFICE, TOKYO REGIONAL IMMIGRATION SERVICES BUREAU
8" Floor,1307-1 Matsudo,Matsudo-shi,Chiba Tel:047-701-5472
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Transportation
- Get off at JR Matsudo Station.
- 3 minutes’ walk from West Exit of Matsudo Station.
NOTE: Use public transportation as there no parking facility available.

1 1
8 Floor, BILR—y— /
Matsudo Branch Office, |
Tokyo Regional Immigration

— e

+
535 [} 1 || 2EFYFp Dl ERA
vk | ;

|
Toam

Public Employment
Securlty Office

Matsudo Station West Exit
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- 7. Student Life

(1) Academic Advisor

After enrollment, an academic advisor is assigned to each student, and students will pursue their
studies and research under their advisor’'s guidance. All students are advised to take the opportunity
to meet with their academic advisor, especially non-degree research students (kenkyusei), as
they may miss opportunities to contact their academic advisor because they are focused on their
research.

(2) Tutor System

Japanese students are assigned as personals tutors for newly arrived international students, and
these tutors assist the new students in their daily and academic lives.

Tutors help international students with their arrival procedures (moving into the residence
halls, setting up a bank account and cellphone contract, shopping, guiding them around on-and
off-campus). They also act as Japanese conversation partners and help them with important
documents. The guidance hours may vary, depending on the time of arrival or the period of study.

Please understand not to ask too much for your tutor, and ask for assistance with moderation and
consideration.

If students feel uncomfortable with their assigned tutor, they should consult their academic
advisor without hesitation.

(3) Ask Us Desk

Japanese students act as a support system for international students at the university by
supporting them in a wide range of fields.

For example, they guide students to places on- and off-campus, assist them with various
procedures at the university, and answer questions about courses and student life.

(4) Extension of Research Period for Non-degree Research Students

The research period for non-degree research students is limited to the academic year in which
they were accepted (April to March of the following year). Thus, the initial research period ends on
March 31, should a student wish to extend their research period, an extension of up to a total of two
years will be approved, as long as the student can obtain permission.

Information regarding applying for an extension will become available around December of the
academic year in which the period of research terminates. Non-degree research students who wish
to extend their research period should follow the specified procedures.
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- 7. Student Life

(5) Admission to Graduate School

The entrance examination schedule is different for each graduate department. For further details,
please refer to the Application Guidelines at https://eng.ap-graduate.tsukuba.ac.jp

During the application process, you must submit official copies of your academic transcript,
certificate of graduation (or completion), and certificate of degree from the university that you last
attended. Please make sure to prepare these documents beforehand.

Inquiries related to graduate school admission:
Graduate schools on the Tsukuba Campus:
Graduate Admission Office, Division of Admission
(E-mail dai.daigakuinka@un.tsukuba.ac.jp)
University of Tsukuba, Tokyo Campus (night courses):
Academic Service Office for the Business Sciences Area (Registrar)
(E-mail businessentrance@un.tsukuba.ac.jp)

(6) Japanese Language Education

The Japanese Language Education Division of the Center for Education of Global Communication
(CEGLOC) provides Japanese language courses for international students according to their
student status and Japanese language proficiency. Please be aware that you may not be able to
take a desired class because of large class sizes, etc. If you are interested in studying Japanese
in any of the below courses, please visit the website of the Japanese Language Education Division
of CEGLOC.

https://www.cegloc.tsukuba.ac.jp/page/dir000549.html

Course name Eligible Students Period Credit
Spring | (15 weeks) Beginning of April
i ABC ~ Beginning of August
Comprehensive Undergraduate Exchange Students 9 9 - _g Yes
Japanese Fall (15 weeks) Beginning of October
ABC ~ Beginning of February

® This course is for undergraduate level students at the university through an exchange program with one of our
partner universities (including Japanese Language and Japanese Studies students).
® Students can take up to 6 classes a week.
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- 7. Student Life

Course name Eligible Students Period Credit
- Undergraduate / Graduate Students
- Research Students Spring | (10 weeks) Beginning of April
- Graduate Exchange Students AB ~ End of June
Supplementary | - Exchange Research Students No
Japanese - Intensive Japanese Language Course
Students o
. - Fall (10 weeks) Beginning of October
Teacher Training Students AB ~ End of December

- Japanese Returnees

® Students can take up to 6 classes a week.
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Course name Eligible Students Period Credit

Spring | (5 weeks) End of June
o]

Japanese for ~ Beginning of August

International Students

Professional t credited audit — No
Purposes (except credited auditors) Fall (5 weeks) Beginning of January
C ~ Middle of February
® This course aims to enhance the Japanese language skills of international students who seek employment in
Japan.
Course name Eligible Students Period Credit
) Spring | (15 weeks) Beginning of April
Intensive : Isrﬁdn;\{: Japanese Lauguage Course ABC ~ Beginning of August No
Japanese - Teacher Training Students Fall (15 weeks) Beginning of October

ABC ~ Beginning of February

® This course is for students receiving scholarship funds from MEXT. It targets elementary level students, and is 4
periods per day for a total of 20 periods per week.

Course name Eligible Students Period Credit
Spring | (15 weeks) Beginning of April

Japanese as - Undergraduate Students ABC ~ Beginning of August

a Foreign (freshmen and sophomores) — Yes

Language - Japanese Returnees Fall (15 weeks) Beginning of October

ABC ~ Beginning of February

® This course is for undergraduate international students of this university, and returnee Japanese students who have
obtained permission to attend.

Course name Eligible Students Period Credit
Japan-Expert Students in the Fall (15 weeks) Beginning of October Yes
Japanese Japan-Expert Program ABC ~ Beginning of February

® Japan-Expert Japanese, a language course offered to undergraduate level international students enrolled in the
Japan-Expert Program, is to acquire Japanese language skills students need to handle university classes.

Course name Eligible Students Period Credit
Spring | (10 weeks) Beginning of April
Japanese Language Course for Students in AB ~ End of June
Students in Undergraduate English | Undergraduate English — Yes
Programs Programs Fall (10 weeks) Beginning of October

AB ~ End of December

® This course is for students enrolled in Undergraduate English Programs.
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. 7. Student Life

(7) Libraries

The University of Tsukuba has 5 libraries: the Central Library, the Art and Physical Education
Library, the Medical Library, the Library on Library and Information Science, and the Otsuka Library.
Our libraries hold about 2.73 million books and 31,000 periodicals, and provide access to about
42,000 e-books and 37,000 e-journals.

You need your student ID card to use the libraries. For more information, refer to the “Library
Guide” or the library website, or ask the library staff.

Moreover, in the Central Library, Learning Advisers and Library Volunteers will help you with any
issues in both Japanese and English. Please feel free to ask them.

Library services may change. Please check the library website (https://www.tulips.tsukuba.ac.jp/
lib/en) for the latest information.

Library Hours
The calendars are available on the library website. (https://www.tulips.tsukuba.ac.jp/lib/en/calendar)

LEHER I — (TRKEE)
Zengaku PC corner (Central Library)

(T

MEEDORTEIF—0FEE (hREEE)
Seminar held in the Library (Central Library) F—RNERR—VI(TEE UTe 2B 2AR—2R
[1—UR ] (5B - ZifiNEE)
Eureka: Learning commons specialized for
art and sports.
(Art and Physical Education Library)
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BFEUIL—L (REEERFHER) N=ARDV5—EREER (EFZRER)
Storytelling Room (Library on Library and Bar counter style desk and chairs
Information Science) (Medical Library)

BICEHUIBEER (KEXNEE) Frv hTU—L (PREEHE)
Carrel desks facing windows (Otsuka Library, Chat Frame (Central Library)
Tokyo Campus)
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- 7. Student Life

Lending Services
Maximum items: Up to 10 items for undergraduate students / up to 20 items for graduate students.
Journals, books labeled “5%” (Reference), "2/ " (In-Library use only), “Z&
FEIHRER" (University of Tsukuba Publications), “#{%£I2" (Textbooks), %%
BEiE" (Course Reserved Book) can not be checked out.

Loan period:  For 3 weeks, 3 times renewable. (Unless the book has already been reserved by
someone else, you have any overdue books, or you are in the penalty period.)

Borrowing books: You can check out and renew the loan period with the self-checkout machine
or at the counter. Your student ID card is needed. You can also renew your loan
period on “My Library” of the library website.

Reservations: Up to 5 items can be reserved through the OPAC service.

Book delivery service: You can have books delivered between libraries and receive them at the
library you selected.

E-mail service: You can receive reminders on upcoming due date of the book you borrowed or
arrival of the book you reserved. Please register your e-mail address on "My
Library.”

Returning books: You should return books before the due date. The borrowed books can be
returned to any of the University of Tsukuba Libraries. When the library is closed,
please put them into the book drop. However, the book with supplements such as
CD, DVD, etc. should be returned to the counter to prevent damage.

Overdue penalties: If you have even one book which is not returned within the loan period
(overdue materials), the following services are not available: borrowing, renewals,
reservations, and book delivery service.
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[Example] In case the due dates of books on loan are June 5 and June 9,
and you returned them on June 11,

Duedate June56 7 8 9 10 11 12 13 14 15 16 17 18
June 5 S 6 days

June 9

Penalty period

2 days

IR0 Gdays OK!

Overdue book + Date of return + Longest overdue period
Il
The penalty period is between June 6 and June 17.
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- 7. Student Life

University of Tsukuba Library Website (Tulips) (https://www.tulips.tsukuba.ac.jp/lib/en)

The library website provides access to various academic information resources.

OPAC: You can search for University of Tsukuba Library collections.

Tulips Search: Comprehensive search for academic information resources within and outside of
the University. A simple click brings full text articles and other related resources.

Tsukuba Repository: Dissertations, bulletins and research papers authored at the University of
Tsukuba can be viewed.

RefWorks: You can manage your reference documents.

Also, digitized rare books are accessible.

Orientation for International Students
Orientations regarding using the library are regularly held in English and Japanese. Check the
library website or the bulletin board inside the library regarding the orientation schedule.

Supports for Learning

The libraries support your study and learning in various aspects. You can use the study spaces
for personal or group, PCs, academic skills books, the support counters and the exhibition spaces
for your learning/research outcomes. We also hold various kinds of exhibitions and workshops.

(8) Extracurricular Activities / Facilities

Extracurricular Activities

Many student-organizations in a variety of fields such as culture, sports, and arts are registered
at the University of Tsukuba. If you are interested, please look for activities that you find interesting
and join them. International students are very welcome.

For the further detalis on each group, please refer to the web site "33 K2 F & Web (https://
www.stb.tsukuba.ac.jp/~shinkan-web/).” You can view some event information or find the URL of
the groups' social media pages.

If you are planning to hold a meeting or gathering on campus, a “Student Meeting Application
Form (AEER[##]FE)" should be submitted to the corresponding Academic Service Office
(section of Student Support or Academic Affiars) at least 5 working days in advance (excluding
Saturdays, Sundays, and holidays) of the date of the meeting / gathering. The application must then
receive approval.

In case of using P.E. facilities, a permission will be required. Please contact the Sport and
Physical Education Center at 029-853-2873 for further details.
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- 7. Student Life

Training Facilities
The University maintains 2 off-campus training centers, Yamanaka Training Center and Tateyama
Training Center, each located in Yamanashi Prefecture and Chiba Prefecture. The facilities,
surrounded by beautiful nature, can be used for extracurricular activities, camps, seminar or trip.
The management of those centers have been outsourced to a private company, R.project Inc.,
since April of 2017. The training centers reopened the renovated facilities in July 2017, under the
names of ‘Lake Lodge Yamanaka” and “Nami Kaze Tateyama’.
http://www.tsukuba.ac.jp/en/about-university/organization-welfare-facilities

Reservation / Contact

(Operating Company: R.project Inc.)
O Lake Lodge Yamanaka
Reservation Center: 03-6632-2161
Reception Counter: 070-1067-1747
E-mail: lI@rprojectjapan.com

O Nami Kaze Tateyama
Reservation Center: 03-6632-2163 (R. project)
E-mail: yoyaku3@rprojectjapan.com

(9) Part-time Work

For the students who look for a part-time job, the University provides information for job
opportunities on the job search website collaborating with a subcontracting company. Once you
create an account for the website, you will be able to search the jobs posted there.

For further details regarding the service, please refer to the following page:

https://www.tsukuba.ac.jp/en/campuslife/activity-part-time-jobs/

*The exclusive page for the University of Tsukuba is only available in Japanese. If you go to
the English page, you can check only general job posts (not exclusive for Tsukuba area) written in
English.

Please note that international students who wish to engage in part-time jobs (other than the jobs
on campus; teaching assistant, research assistant, or tutor) must receive “Permission to Engage in
Activity other than that Permitted under the Status of Residence Previously Granted (E&4EEI(D
5477)” from Immigration Bureau of Japan (refer to page 24).

There have been cases where the students get in trouble with their wage/contract. In order to
avoid any trouble, you are strongly advised to read the terms and conditions of employment written
in the contract.
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- 7. Student Life

(10) Loans

Student Emergency Funds

Students are eligible to receive a loan of up to 30,000 yen (interest free), that must be repaid
within one month, in the event they need money for emergency needs such as in the case of an
unexpected accident, sickness, delayed remittances, etc.

If any of the following cases apply, you are not eligible for this loan.
- those who have unpaid balance of tuition fees or residence fees
- those who will graduate or complete the program / course within 2 months
- The claimed reason is considered as not appropriate for this fund.

For more details, please contact the Division of Student Welfare, 3rd floor of the Student Plaza.

Service of Short-term Loan by the Tsukuba Futureship Association for International Student
Support

The Tsukuba Futureship Assosiation for International Student Support makes a loan after
conducting a screening to international students of the University of Tsukuba who are in need of
support, including persons who are hospitalized due to illness, injury, etc. and require money to
cover emergency hospital fees. In principle, the loan limit is up to 100,000 yen (interest free) per
person and due for full repayment within six months from the month following the month in which
the loan was made. For further details, please contact the Division of Student Exchange.
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- 7. Student Life

(11) Notification of Traveling Overseas

Registration of Absence from Residence

When international students are away from their place of residence for a certain period (e.g.
temporarity return to their home countries or traveling overseas), please submit the “Registration
of Absence from Residence” to the Division of Student Exchange (1A101). The form is available at
the Division.
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Overseas Travel System (TRIP) (online registration)

All students in the University of Tsukuba are required to register with the “Overseas Travel
System (TRIP)" online when they travel out of Japan. This is for the University to confirm your safety
promptly when emergency situations such as a natural disaster, terrorism, and pandemic of disease
hit the countries or areas where you are staying. Therefore, students are required to carry out TRIP
procedures even when they go on a private trip.

In addition, we have introduced OSSMA (Overseas Students Safety Management Assistance)
to provide further support in case of trouble during your trip. Please start with registering with TRIP,
then proceed to the application procedures of OSSMA.

+ Login to TRIP*, by scanning
the QR code below (with your PC device or smartphone)

- Register required information including travel destination,
6 travel period, and emergency contact information

- Access to the OSSMA application website from the
~ following link
G (https://www.tsukuba.ac.jp/en/about/risk-safety/)

% The Unified Authentication ID (the 13-digit number printed on the back of your
student ID card, under the barcode) and the password are required to login to
TRIP. In case you forget your password, a new password can be reissued for you.
Please come in person to the office of Academic computing & Communications

Center, or the closest library. —
Ofz 0]

<For PC/Smartphone> E

If you cannot load the QR code above, use the following URL
For PC / Smartphone: https://trip.sec.tsukuba.ac.jp
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- 8. Daily Life

(1) Student Residence Halls

The University provides a total of 57 buildings (3,197 single room and 124 family room) across 4
areas; Hirasuna, Oikoshi, Ichinoya and Kasuga for both Japanese and International students.

Further, shared accommodations “Global Village (11 buildings / 500 rooms)” commenced its
operation on April 1, 2017 as a part of the “Global Residence Development Project” that aims to
promote internationalization on campus.

<Administrative Offices in the Student Residence Halls>

The administrative offices are located in each area of the Student Residence Halls in order to
provide day-to-day administrative services for the residents. If you have any inquiry about the rent-
payment or moving-in/out, please feel free to ask the counter staff.

The contact details are as follows.

Office Location Phone number
Egasirt:ir;?ration Office gbls-_loécr)‘gakubo, Tsukuba, Ibaraki 029-858-0131
gtiikn(zisnr}istration Offce 5015—% éon;akubo, Tsukuba, Ibaraki 029-858-0132
,I:Qri:l]icr)\)iﬁsatration Office %OISTOeg(?g dal, Tsukuba, tbaraid 029-858-0133
Kgijigiagtration Office éOZS_%ZSSKg suga, Tsukuba, fbarald 029-859-1193
Administration Office iharak 3050006 1o TSUBR | 020.856-7220
glfcf)iggl Village Administration g%"_fg'ﬁ:ﬁﬁb%?fpglkJSitg,SIEat:gEi1F, 020.896.5051
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- 8. Daily Life

Room type, Residence Fee and its Facilities (*excluding the Short Stay House)

Room Type Room Size | Residence Fee Room Facilities
Standard Single 2 Desk, chair, bed,
(Non-Renovated) Approx. 10m ¥15,380 washbasin
Standard Single 2 Desk, chair, bed,
(Renovated) Approx. 10m ¥19.410 washbasin
o : - :
4 %?E;:Ai'\gllgamé&zn Desk, chair, bed, sink,
o |4 exclusivelygﬁsed for specific Approx. 16nf ¥31,170 | bathroom, toilet, mini
> ) : o
'(% programs kitchen, air conditioner
e (522233:)' Single . Desk, chair, bed, bathtub,
* exclusively used for those Approx. 18m ¥23,711 ::c())llr:eé,itirg:]n;rkltchen, air
who study at Kasuga area
Twin(size) Room for Single e Desk, chair, bed, sink,
Use Approx. 30 ¥ 23,670 separate toilet
Ichinoya bldg.17-19 Approx. 30 ¥33,826 Eaetf]'ﬁbgt‘na'%?rﬁdk'it chen
° Desk, chair, bed,
2 Ichinoya bldg. 36, 37 Approx. 41nm ¥29,785 | bathroom, mini kitchen, air
> conditioner
E Desk, chair, bed
] , ’ ,
. zgrstr;g;r?écég;u le) Approx. 35m ¥29,177 | bathroom, mini kitchen, air
2 P conditioner
Desk, chair, bed
Kasuga bldg.3 ’ v .
(for family with children) Approx. 53 ¥33,417 Eggllri(t)igrr?érmml kitchen, air
o o Desk, chair, bed, air
g Individual conditioner, curtain, book
= Room shelf, mirror, wall clock,
8 1ormi desk light
3 | Global Village Unit communal ¥35,800 | [Unit communal facilities:
3 LDK (Kitchen, kitchen, refrigerator,
a Living/Dining Room) microwave, dining table_
& 18.45Mm% and chairs, shelf, curtain,
toilet, washbasin, shower]

Note 1: A security deposit of ¥30,000 is required when moving-in.

Note 2: The University covers the basic charge of utilities costs. The residents will only be charged for
the amount of the utilities they use in their rooms. In case of the residents in Global Village, utility
charges of communal LDK will be added on each unit member.

Note 3: For details, please refer to the university website at
http://www.tsukuba.ac.jp/en/students/campus-life/accommodation/

42




s. pxeE [0

BESDESH - BENRRE (EHBEF - Y a— A7 4/\D2LSY)

— - BEE =qsn
BEY1T E& (B%) B=ERERE
— R B B REERR #¥10m ¥15,380 | Ml - #&F - NyR - ZEE
— g B B ERIEIR #¥10m ¥19,410 | #l - BF - Ry K - HEA
EB#EE (25 ~ 2751H) -BF-Ny K- EEa-
XEELTHED /OIS LICFR #wiem ¥31,170 | v T—- bl - 22
g BTSN ART 551 TTT, FyFy - IFIAV
I E H-BF-XYR-AS-
XBEAIUTZOTOIS LR #918nt ¥23711 | bAL - IZFVF -
TEZENABT DY AT T, Irav
ZAEEEER . h-#BF- Ny RRLE-
—0%10 ~ 162H) #30m 1 ¥23,670 | L
_ s o M-BF-~YE-RAS- 8
DFR1T7 ~ 1951 #130m ¥ 33,826 AL - S=%wFy =
MN-BF - NyR-EAS- i
—(MD%K36 ~ 375& #Wa1m ¥29,785 | ML I ZHFYF b
i by D
‘gg M- BF- Xy R-AS -
XIBE (HEH3EM) 1035m | ¥29177 | hAL - IZFVF -
Trav
h-B\F - NyRr-BAS-
FEE (FEH3IS®) #53m ¥33,417 | haAL - 2 Z2FVF -
Irav
s M-aF-NyR-T73>-
~ N—7 2 A ERE -
7 B2 : §10m BIRET - TRIS1 b
I\ e (A= hHmEE: F
Y| gO—/uPa Ly 1=V hHE | ¥35800 | Fv - AEE - BFLY
2 LDK . S I TT=T -
3 #18.45m BT BB H—T> -
ah ShT—- hAL-KE
&%)
CE1) ABICRIIE ¥ 30,0000 ETY,
(E2) ABOKBHIBADEREIZICU TCREEBERLUET, JO-/NLTa Ly oTlE. 12y
NCERLULABKBERIENI T,
(CE3) BEMIIKRZR—LR—2 (http://www.tsukuba.ac.jp/campuslife/healthlife.html) % &

LTLESE N,

42




- 8. Daily Life

Another housing option, Short Stay House is available for those students who enrolled in short-
term study / research programs. The residence fees are assessed based on the length of stay, the
room type, and whether the building is renovated or not.

Short Stay House Room Size Room Facilities
Desk, chair, bed, shower, toilet, mini kicthen, air
Typglﬁx 31-33 AESF%X' conditioner, refrigerator, curtain, desk light, space for
® 9- washing machine
[%2]
2 | Type B Approx. Desk, chair, bed, shower, toilet, mini kicthen, air
%., Bldg. 34, 35 14m conditioner, refrigerator, curtain, desk light
£
U_) Type C Approx. Desk, chair, bed, shower, toilet, mini kicthen, air
2 Bldg. 38 13m conditioner, refrigerator, curtain, desk light
Type D Approx. Desk, chair, bed, air conditioner, refrigerator, curtain,
Bldg. 6, 8 1om desk light

Note 4: All buildings have communal laundry rooms equipped with coin-operated washing machines.
Note 5: In type D, residents will share shower room (coin-operated), toilet and kitchen with other
residents.

How to apply for on-campus housing; the Student Residence Halls

The application process will differ depending on the students’ status and their available residence
type. If you'd like to move into the residence halls in the middle of an academic term or have any
inquiries, please come to the Division of Student Welfare (Welfare&Housing Team); Student Plaza,
3rd Floor (Phone: 029-853-2266, 2265). Please note that you may not get your desired room
depending on the room availability at the time.

*In case of followings, the Division of Student Exchange is in charge of your housing in the

admission process. Please inform your housing preference to the division.

- Non-degree Research Student: The Division of Student Exchange will inform you about housing.

- Short-term Exchange Student: A room in the “Short Stay House” will be assigned without any
application. In case you do NOT NEED a room, please inform
that to the Division of Student Exchange.

Period of Residence

As a general rule, the period of residence is from your designated move-in day to the end of the
current academic year (March 31%) regardless of move-in timing. (*The residence period may differ
depending on the room type or the contract.) The application notice for the next academic year will
be posted on the University bulletin boards. Those wishing to continue to live in residence halls
must complete their application for the next term following the instructions. (Please keep in mind
that getting a residence permit for the next academic year doesn't mean that you can continue to
live in the same room. Depending on your student status or the condition of the building, you may
need to transfer to a different room.)

In the case of the students who study here for short-term period, please refer the permitted
period of residence that is given when you moved in the room.
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. 8. Daily Life

Residency Rules

In the Residence Halls, various rules / regulations are installed in order to maintain communal
living spaces. Please read the guide ‘Regulations for Student Residence Halls (*distributed when
moving-in)” thoroughly.

Those who engage in any of the followings may become a subject of expulsion.

- Getting into more than 3 months' rent arrears without any good reason
- Staying in their room after the residence period has expired

- Letting non-residents stay in their room

- Damaging equipment / facilities, and not paying for it.

- Ignoring administrative instructions

- Making false entry in their application

- lllegal dumping

- Failing to meet residency requirements

- Interfering with administrative operations

Other than the above, please note that those who are taking a Leave of Absence are not eligible
to stay / move in Student Residence Halls.

Internet Access
All rooms are equipped with free wired and Wi-Fi internet.
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- 8. Daily Life

Garbage Disposal

In Japan, garbage is separated by type and collected at specific locations on specified days.
For the residents of on-campus housing (the Student Residence Halls), the collection stations are
available every day. Please sort garbage according to the guide (that you receive when you move-
in) and throw them away at the designated place before they get accumulated.

Note 1: Throwing over-size garbage requires reservation (for a pick-up arrangement) and paying the
corresponding charge. For further details, please contact the Residence Hall Administration
Office or Tsukuba City Oversized Garbage Collection Center (029-860-2984).

Note 2: In accordance with the law “Home Appliance Recycling”, home appliances (TV sets,
refrigerators, air conditioners, washing machines, computer, monitor, etc.) are not collected
at garbage stations. When you want to get rid of those items, please contact on-campus (or
any) electronics store. (*It requires Recycling Fees)

The above rules are still applied outside of the university. If you live in off-campus housing, follow
the rules for waste disposal and do your best to keep the area / environment clean.

Residence Hall Parking

All parking lots in the area of the Student Residence Halls are available only to the residents. If
you live there and wish to bring your car on campus, apply for a parking permit at the Division of
Student Welfare (3F, Student Plaza) with the required items (valid driving license, SHAKENSHO;
motor vehicle inspection certificate, certificate of private automobile insurance, etc.). However, the
parking space in each area is limited. Even if you meet the requirements, the parking permit might
still not be granted once all. (*Only one vehicle per room, including the Family Rooms)

Further, please note that 1) commuting within campus by car (ex. driving to your study place) is
not allowed, and 2) any car without parking permit is not allowed to be brought to campus.

(2) Off-Campus Housing

There are a number of apartments and condominiums near the campus. When you look for an
apartment, you must go to a real estate agency and tell them what you are looking for in a place to
live.

The monthly rent varies depending on the location, the age of the building, and whether the room
comes with certain equipment and furniture. The average monthly rent for a 6 tatami (the size of
one tatami is on average between 176cm-191cm x 88cm-95.5cm) room with a kitchen, a bath, and
a toilet in the city of Tsukuba, would be between 30,000 and 50,000 yen. In Japan, the rent is paid
prior to the beginning of the month, so you must be careful not to fall behind with the payment.

When you sign the lease, you must pay a deposit (Shikikin) and key money (Reikin), usually
equivalent to 1-2 months of the rent, and a commission.

Shikikin: This is a rental deposit paid to the landlord when you first rent an apartment. On

principle you will receive the deposit back when you move out the apartment;
however, usually this is the amount that covers the repair costs.
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- 8. Daily Life

Reikin: This is key money, meaning “gratuity fee”, in Japanese and is non-refundable.
Commission fee: This is handling charge you pay the real estate agency, when you choose to rent
an apartment through an agency.

When you rent an apartment, you must have a joint guarantor, take out fire insurance and pay
fees related to them. Ask the real estate agency for any details on the matter.

Joint Guarantor: In Japan, if you wish to move into a privately owned apartment, you must have
a joint guarantor. Usually a family member will be the guarantor. However, if you
cannot find one, you can pay a guarantee charge to a guarantee company that
has partnership with the real estate agency.

Fire Insurance: This covers household property damages by fire, lightning, water, leak, etc. You
are required to arrange fire insurance with “personal liability insurance” which
covers damages having occurred as a result of your negligence.

*When you apply to a guarantee company, you must have an emergency contact information
within Japan. If you do not have one, please contact office of the Tsukuba Futureship Association
for International Student Support.

(Division of Student Exchange / 1A Building, 101).

[Moving Out]

You must inform the real estate agency of the date you plan to leave, 1 to 2 months prior to
vacating. If you inform the agency too close to the date, you might need to pay an extra rent. Also,
your room should be in the condition as it was when you moved in. Make sure you understand the
conditions in your contract regarding restoration and termination of contract.

(3) Change of Address

When you move to the residence hall or an apartment, you are requested to submit a Contact
Information Change Notification to your Academic Services Office (Registrar and Student Support)
(for degree students) or the Division of Student Exchange (for non-degree research students and
short-term exchange students). Also, you are required to update your registered address in TWINS.

You should also notify the following offices of your change of address.

(1) City Hall of the previous address
(2) City Hall of the new address (You must complete the prodedure within 14 days since you moved in
to the new place.)
(3) Bank
(4) Nearest post office
*k Submit a notification to a post office so that mails can be forwarded to your new address.
And you are advised to inform your friends and the senders of periodicals of your new
address.

If you live in an apartment, you must inform the gas company, the waterworks section of the City

Hall and the electric company to stop services and complete the payment before you move out.
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- 8. Daily Life

(4) University On-campus Transportation

University of Tsukuba has introduced a university on-campus transportation system convenient
for the university s students to commute to school. Please refer to the user s guide in Maruzen
bookstores for details on how to use and cautions.

Fare 19,000yen
Note: The fare may be revised based on the sales situation.
Valid Period From the purchase date to March 31 of the AY of the purchase date

Available Bus Route

The “Tsukuba Daigaku Junkan” Route

(The bus pass allows unlimited rides on the buses from any bus stop on

the route.)

* The route is between Tsukuba Center Bus Terminal and University of
Tsukuba. Please refer to page 65 for the bus route map.

* Please notice that when you use the bus other than the “Tsukuba
Daigaku Junkan” Route (e.g., the “Tsukuba Daigaku Byoin” Route),
you will be required to pay the fare.

[How to Purchase the Bus Pass]

Please go to any of Maruzen bookstores on campus (University Hall area and others) and fill in
an application form. Then present the form with your Student ID Card and pay the prescribed fare.
The bus pass sticker (12 x 32mm) will be attached to your Student ID Card on the spot.

[Please Note the Validity Date]

- The bus pass of the university on-campus transportation
system is valid until march 31 every year. Students who wish
to use it for the next academic year must purchase a new bus

pass sticker.

- If fraudulent use is discovered, you are subject to punishment

o mag
202203031 nar  Stdt 0 ard
00 0000

0000000
0000000

0000000

under the rules. For example, use of an invalid bus pass even
by accident is regarded as a fraud and you have to pay a
penalty. Make sure to peel the expired pass sticker off promptly.

[Sample image]

Penalty = ¥ 280 (maximum amount of a one way fare) x 2 (round-trip fare) x
2 (penalty rate) x number of days (number of days that have accumulated
since April 1)

[Contact about the System]
Division of General Affairs, University of Tsukuba
email: so.somuka@un.tsukuba.ac.jp

*Please also see the guide available on the
University of Tsukuba

47



8. EEtsE -
A FvVINAZGBE VAT I

FRKRZTIE, BECF Y NRADBBDOMEMLZSHDICOICF ¥ V/INAE T L
EEALTWET, FLWRAAEDEERIEIG, EEX WE) ICHRESNTHLDHBER
eBRLTES,

19,0001

|ARIE
ARk SRIBRNE. BARRERE T, RECRDTREMN B ET.

BHIRE BAB~BABDET 2FEND3IB3TH

[FRKRZREIRR] (AETEHEHICREAEE)

XOIFEYT—~F v VN AR ZEDHIRTT ., BRI, 65X—2%&T
BEE,

X [FURARZEIRE] DUADFRKRENDRED ANER (B 1 [FURKZHR
B &) ZRALEBICIE. AE. BEDIWIBEELWYZITDT,

FIRATRE/ (R

TABLEE L.

(IBAJTE]

FRW (RFZEM) (CHDEHE WE) TBATEEZ T, SHEICHOHLEICLERIE
ZERADE. %IQE%?ET\[/\ PREDMEZI DTS\ ZDBTHEEIDIEERFIC
MAEE (12mm X32mmD 2 —)b) ZEEGLTESZXE T,

[HARREINICER] |
R UNZRBURTLFAEE. EE3B31HTEW o oo
Hﬁﬁﬁﬁ\\tﬂﬂé\tﬁ_o REELS|IESHEANAITDHEGIE. 2
i3 TREEPDIBIZBAL TS ZE0,
'E%%'»'CB<‘CE/HE|KEJGD?L@*U SEDFERIIARETAER
U, MEEERADENSEZIDRITNIEEY FHE A
EMERYINDOF AL, TAONCZEILELSIIHL
TLIEE Y,

0000000
0000000

0000000

FIFIRERA S A X — YK

(E%<J$=EBOFEI()#JE?§E§E) X 2(8) X 2(%) X BH(4F 1 B SEH U - E5) )

(A& 5%
WHEHISE TEL : 029-853-2025

FakilE]

AFUEARZR—LR—I(CHERZIBE LT
HBOFIFDT., TELZEEW

47

8
=]
=
EE
b




- 8. Daily Life

(5) Alternative Transportation Methods on Campus

5Tips to Protect Your Bicycle & Yourself

1. Secure Your Bicycle with Good Locks: Bicycle thefts are the leading crime on campus. Never
forget to lock your bike, and choose good quality locks for your bicycle. (*Using more than one
lock is preferable.)

2. Get your Bicycle Registered: In Japan, all bicycles must be registered for “Anti-Theft Registration
(known as “BE¥REFHIBE$F, Jitensha-Bohan-Toroku )" no matter you buy a new or used bicycle.
Once you register your bike in your name, please keep the “(Anti-Theft) Registration Card (F53B
E§% 71— R, the copy of your registration)” with you.

3. Change of Ownership (when obtaining a second-hand bicycle): If you get / buy a used-bike from
your friend or senior, you have to re-register the bike in your name through a change of owner
process. Ask the former owner to write a ‘Deed of Transfer (free format)”, and take that together
with their copy of “(Anti-Theft) Registration Card” to a bike shop for the change of owner / re-
registration process.

4. Avoid any potential hassles: If a police officer stops you to ask some questions (police checkup)
when you ride a bike that doesn't legally belong to you, they may consider you a bike thief.

5. DO NOT TAKE WHAT'S NOT YOURS!: Never take what appear to be abandoned bikes and
avoid committing a crime unintentionally. It is considered STEALING if you ride away on them.

Registering Bicycle / Motorcycle with the University

Many students use bikes (including motorcycles) to get around on this large campus. In order
to control its riding and parking, the University requires all users to register their vehicles with the
University. There is a registration fee of ¥2,000, and it will be valid till you complete / graduate your
current program. However, a new registration will be required in case you get another ride. Please
keep in mind that non-registered bikes will be removed and disposed after a certain period.

DO NOT Leave Behind Your Vehicles
In recent yeas, the number of abandoned vehicles (bicycles, motor bicycles, and car) has
increased and the University has been making a big effort to control / prevent this. In order to
maintain a clean campus environment, please be responsible for your own vehicle and dispose
them properly when they are no longer needed. If you are planning to give your vehicle to your
friend, please do not forget to transfer the vehicle with a “Deed of Transfer”. Also, the University
can collect your unwanted / unused bicycle. *In the case of transferring bicycles, which is commonly
being conducted among international students, please refer to the following items needed for the
process of changing ownership.
<< Items Needed for Changing Ownership >>
1. Deed of Transfer (free format)
* It must include 1) Date, 2) Name of the previous owner and 3) Statement mentioning that the
bicycle is transferred to the new owner.
2. Previous owner's ‘(Anti-Theft) Registration Card”
3. ID card of new owner (Residence Card, etc.)
4. The bicycle itself.

For further details regarding registration and collecting bicycle, please contact below.

Division of Student Welfare
E-mail: gk.gakuseishien@un.tsukuba.ac.jp
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- 8. Daily Life

On-campus parking lots

Because on-campus parking lots are limited, the area within a radius of two kilometers from
the Academic Service Office where you belong and student residence hall areas are normally
"Commuting Prohibited Areas" and entering the campus by car from these areas is banned.

If you live outside of the "Commuting Prohibited Areas" and have no choice but to commute by
car must apply for a parking lot at your Academic Service Office and join the University of Tsukuba
Traffic Safety Association (membership fee is required).

Furthermore, when a resident of the student residence hall will use the parking lot of the
residence hall area, please go through the same procedure at the Division of Student Welfare on
the 3rd floor of the Student Plaza.

Notes: A person who does not apply for a parking lot is not permitted to enter the campus by car.
Meanwhile, never use the car to get around the campus.

lllegal parking

Parking outside the prescribed parking lot is illegal parking and offenders will be issued a parking
ticket. The cars of repeat offenders will be locked. Furthermore, they will be supervised by their
educational organization including the provost. Please never park outside the prescribed parking lot.

Avoid driving through the road directly south of the Central Library

As well as being narrow, the road directly south of the Central Library is a place where a lot of
pedestrians and bicycles go back and forth because it is close to the library and Student Plaza
besides classrooms and identified to have a high risk of collision accidents. For the safety of
these pedestrians and bicycles and to ensure a quiet environment for education and research in
surrounding facilities, we recommend that you avoid driving through the road directly south of the
Central Library and use the loop road.
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- 8. Daily Life

(6) Driving a Car (Important !)

When driving a car in Japan, the use of the international driver's license (only for contracting
members of the Geneva Convention) is possible, however, you can only use it for one year from
your arrival date in Japan or when the period of validity expires within this year, the use is until that
date.

It is highly advisable for students to change their foreign driver's license into a Japanese driver's
license or to apply for a new Japanese license when driving in Japan for more than one year.

Driving without converting after the period of validity is driving without a driver's license and
punishable by law.

Furthermore, many traffic accidents have been occurring on-campus and you should have
"voluntary insurance".

For converting a foreign driver's license into a Japanese driver's license, the following items are
required. A short test will be given, depending on which country you are from, and your driving skills
and your eyesight will be examined.

Students who have submitted the Notification of the Address within Ibaraki Prefecture are able
to obtain a Japanese driver's license at the License Bureau of the Traffic Department, Police
Headquarters, Ibaraki Prefecture (Driving Test Center).

http://www.pref.ibaraki.jp/kenkei/a03_license/exam/gaimen.html
Address: 3783-3 Nagaoka, Ibaraki-machi, Higashi-ibaraki-gun Tel: 029-293-8811
Transportation: Take the Kanto Tetsudo bus bound for the 'Menkyo Center' (No. 3 bus stop) from the
north exit of JR Mito Station. The time required is about 40 min.

In addition, there is also a nonstop bus from Tsukuba Center. http://kantetsu.co.jp/green-bus/
highwaybus/highwaybus.html

You must pass the tests on general traffic rules, automobile knowledge and driving skills in order
to obtain a new Japanese driver's license.

In addition, you can drive a 50cc motorcycle using an ordinary driver's license.
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- 8. Daily Life

Automobile Insurance

The owners of motorcycles and cars must enroll in automobile third-party liability insurance, which
is a compulsory automobile insurance (jibaiseki-hoken, kyosei-hoken). Should an accident occur,
this insurance covers medical expenses and compensation of an injured person to some extent
(not the person causing the accident). The amount covered by the insurance, however, is limited
and often is not enough to cover all the expenses. Furthermore, all medical fees of the policyholder
and property damage to any parties involved are not covered by this insurance. Consequently, it
is advisable that owners of any motor vehicles take out voluntary insurance that provides more
coverage and higher compensation.

Compulsory Automobile Inspection

All cars and motorcycles over 250cc are required by law to undergo a compulsory automobile
inspection (shaken). For new, full-sized cars, an inspection is required in the third year, and after
that, once every two years. In case of receiving or buying secondhand cars or motorcycles over
250cc, the name of the owner must be changed from that of the former owner to that of the new
owner. Students should be careful to check the expiration dates of inspection and insurance periods.

Traffic Accidents

Every year, many accidents occur on and off campus by the students of the University of
Tsukuba. The main causes of those accidents are speeding, inattentiveness and inexperienced
driving.

Traffic accidents, even minor ones, can cause heavy mental and financial burdens as well as
negatively affect the school work / life of both the victim and individual at fault. Drivers should obey
the traffic rules and be extremely careful while driving.

Should an accident occur, the driver and/or the passenger of the vehicle must report the incident
immediately to the nearest police station in person or by dialing 110. When a person is injured, dial
119 to call an ambulance. In addition, take necessary steps not to constitute a traffic hazard to other
vehicles.

<<Road Traffic Law in Japan; Traffic Penalties>>

The Act of Causing Accidents Criminal Penalties

Hit and Run Up to 10 years of imprisonment, or a fine of up to 1,000,000 yen

<Driving while intoxicated >
Up to 5 years of imprisonment, or a fine of up to 1,000,000 yen

Drunk Driving — -

< Driving under the influence >

Up to 3 years of imprisonment, or a fine of up to 500,000 yen
Driving without a license Up to 3 year of imprisonment, or a fine of up to 500,000 yen

<Driving while using a cell phone>
Up to 6 months of imprisonment, or a fine of up to 100,000 yen

Distracted Driving — - - -
< Driving while using a cell phone, and endangering others>

Up to 1 year of imprisonment, or a fine of up to 300,000 yen

* Make sure you obey the traffic rules to have a fulfilled student-life. The University may take
disciplinary measures such as expelling, suspending, or admonition against those who
demonstrate inappropriate / unsafe behavior.
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- 8. Daily Life

Disposal of Vehicles (Cars)

Upon deciding to revoke the registration of one's car, the owner is responsible for disposal of
the car. Owners of abandoned cars are liable to punishment and their academic advisors are also
inconvenienced.

(7) Campus Safety & Emergency Contacts

Thefts on Campus

Many thefts on campus, especially in laboratories or residence halls, have been reported. It is
a regrettable fact you always have to look out for, however, you can keep your belongings safe by
following some simple steps such as; 1) Keeping your door / window locked when leaving your
room. 2) Locking up your bike always even if you will only be away for a minute. 3) Not leaving your
personal items on public areas.

If your properties are stolen on campus, call / visit the police and report the case as well as
reporting to your Academic Service Office.

Fire Prevention

Winter in Japan is very cold and dry. The cold and dry air increases the risk of fire, so you need to
take extra caution to prevent it. Please make sure to turn off everything that can lead to a fire, such
as cigarettes, heating appliances or gas cookers every time you leave home or go to bed.

Personal Safety

It is NOT safe to walk alone at night. Do not go out alone late at night and never allow uninvited
strangers enter/close to your room. Some students become victims of groping or sexual assault,so
please try to keep yourself safe always. Also, it is highly recommended to lock your door and
windows always, even when you are home. In some cases, intruders break in when students are in
their apartments / residence-halls.

Protect Yourself from Suspicious Sales

On and off campus, a type of sales which approaches people on streets and persuade them to
buy, or sign contracts has been reported. This type of sales is known as “Catch Sale” in Japan, and
many of them are fraudulent business. If you carelessly signed a contract, the cooling-off system
may allow you to cancel it for a certain period of time (8 to 20 days from the contract / purchase
*depends on the case). If you are in trouble with those sales, please feel free to visit International
Student Consultation Room (2™ floor, University Hall).

Recruiting

You may be approached by religious organizations or ‘Catch Sales” especially when new
semester starts in spring (Apr. to Mar.) and fall (Sep. to Oct.). Some groups try to hide their real
purpose and convince you to join them, so please be careful with the information you give them. If
you are in trouble with recruiters, please feel free to consult with the university; academic advisor,
supervisor, Academic Service Office, or Division of Student Welfare.
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- 8. Daily Life

Emergency Contacts

During an emergency or any situation that requires immediate assistance, call the number
below. When you report, identify yourself and tell 1) what has happened, 2) what kind of help you
need. In addition, please report the case to the corresponding offices and your academic advisor /
supervisor.

Police (Crime, theft, traffic accident): Dial 110 direct (free of charge)

Fire Department (Fire, emergency medical help, rescue): Dial 119 direct (free of charge)

Tsukuba Poisoning Center (Tsukuba Medical Center Hospital): Dial 029-852-9999
Opening Hours: 9:00—21:00

(8) Bank, Post Office

Listed below are some of the banks, post offices near the university.

Bank
Joyo Bank Kenkyu Gakuen-toshi Branch 1-14-2 Azuma, Tsukuba
Tel 029-851-2151
Opening Hours: 9:00—15:00
Tsukuba Bank Tsukuba Sales Department 1-17 Takezono, Tsukuba
Tel 029-851-1801
Opening Hours: 9:00—15:00

Post Office (incl. Japan Post+Bank, Youcho Bank)
Tsukuba Gakuen Post Office 1-13-2 Azuma, Tsukuba
Tel 029-851-9614
Opening Hours: MON-FRI 9:00—19:00
(BANK TRANSFER ~16:00)
SAT: 9:00—15:00
Tsukuba University On-campus Post Office 3-1-1 Amakubo, Tsukuba
Tel 029-851-3010
Opening Hours: MON-FRI 9:00—17:00
(BANK TRANSFER ~16:00)

53




8. HuEdE .
BRIRFDERRSC

PLRICEBSAINCUBENOHALILBELERZETDEET. RDETBICERELT
{fEEW, HREDEFIZESITT. EOLDBIENRBRETEABBDINDENE, HHTT
BRICEATES . . BEHELHRIOEHEEFICOHERL TS0,

§§_Z g (él:_l,% . ﬁ;& . ﬁﬁ%ﬁﬁl@ﬁ%ﬁ) ........................... %%ﬁ‘l 'Io (ﬁ}\{;*%l)
5‘#'})‘5% (w% . j’&ﬁb . j&%@ﬁ%ﬁ) ................................. %Eﬁ'] ’]9 (ﬁ\ﬂ:*ﬁi)
KBV I— FRATA I LY —R/RA) (FEDIHS)
................................. 'EF'!;EE 029_852_9999
Z#O 9:00~21:00

(8) iR1T. EER
FRAFDIDERERT. BEBITRDESITT,

' 17
BERTWARZESHE DOIIHmEE-14-2 B|&E 029-851-2151
ZO 9:00~15:00
FURIRITH D < ITERER DLIEHTET-7 B\EE 029-851-1801
BO 9:00~15:00

BER (P55 LIRITED)
NEZEHES <IEHmEET-13-2 EEE 029-851-9614
&O FH 9:00~19:00
(BLIRIAHAIE16:00F T)
+BEH9:00 ~ 15:00
FERZRNHES DLUETHERAFRS-1-1 EEE 029-851-3010
O ¥H 9:00~17:00
(BLUIRIAAIZ16:00F T)

53




- 8. Daily Life

(9) Pension

By the provisions of the National Pension Act, as a general rule, a person who resides in Japan
(including international students) has to pay the national pension premium between the ages of 20
and 60. The national pension premium in 2023 is 16,520 per month.

To apply for the national pension, please bring your residence card and passport to the city hall
of your place of residence.

There is a system of extension for students called “Special Pension Payment Exemption for
Students”. If a low-income student makes an application for this system and be approved, the
payment of the national pension premium is to be extended.

To apply for the special student payment system, please bring your student ID card to the city hall
of your place of residence.

If the national pension premium is left unpaid, the pension will not be received when left disabled
by illness and injury and in the case where the student resides in Japan in his/her old age, the
pension will not be received.

In addition, when finding employment at a Japanese company after graduation or completion, the
company may ask the student to submit the notice of basic pension number. Please be aware that it
becomes necessary for the person who did not take the procedure for extension to retroactively pay
in a lump the unpaid national pension premium.

When the student finished studying and leaves Japan after having paid the national pension
premium for more than six months, if various documents are submitted to the Japan Pension
Service, there is a possibility that a lump-sum withdrawal refund will be received. In a country
that has a social security agreement with Japan, when the lump-sum withdrawal refund may be
received, the student will not be able to receive the pension. Please refer to the Japan Pension
Service website at http://www.nenkin.go.jp for details on the social security agreement.

Please refer to the Japan Pension Service website at http://www.nenkin.go.jp for details on the
pension system.
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(1) University Health Center

Some international students experience health problems after coming to Japan because of
changing in their living environment. Please take care of your health and make full use of the
following services offered by the University Health Center.

Health Examinations

All students are required to have annual health checkup in April. The details will be posted in
advance. Please refer to the Web Bulletin Board for further details. Health certificates will be issued
based on this health checkup. Students enrolled after the beginning of the academic year should
follow the instructions given by your Schools or the Division of Student Exchange regarding the
health examinations.

General Medical Cares
Listed below are consultation hours.

. Mon. Tues. Wed. Thur. Fri.
Reception Hours
AM [ PM | AM | PM | AM | PM | AM | PM | AM | PM
. 9:15 ~ 11:40,
Internal Medicine 1330~1500 | © | © | O oOlO0 |0 O] 0O
Orthopedics 9:15~11:40 | O O O
Psychiatry 9:00 ~ 17:00 OO0l O0O|]O0O|OlO|O |00

Note : Services might be suspended during school entrance examinations and/or annual physical
examinations.

[Notes:]
Internal Medicine: Internal Medicine will examine up to 25 persons in the morning and 15 in the
afternoon on a first-come, first-served basis.
Orthopedics: Orthopedics will examine up to 15 persons one day on a first-come, first-served
basis.
Contact Information: Tel 029-853-2410 (from 9:00 to 17:00)
Psychiatry (Reception): Tel 029-853-2411 (from 9:00 to 17:00 excluding lunch break: 12:15pm-
1:15pm)
(appointment necessary)
Medical examination is charged.
https://www.hokekan.tsukuba.ac.jp/
Examples of medical examination fees

Department ConLlizion | 1HelEeion Test Fee Remarks
Fee Cost
Internal Medicine,
Orthopedics 500 300 500 | Total payment: add each cost at each
- department.
Psychiatry 1,000 1,000 500 ~ 1,000
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Student Counseling

{Advisory Room)

International student advisors, academic advisors, and the staff members of the Division of
Student Exchange are available to advise students on any problems.
*k Consultation is available in Japanese, English and Chinese.

* Office hours are subject to change.
Location: 2F, University Hall
Tel 029-853-6240, 6766 Fax 029-853-6240
gc-support@un.tsukuba.ac.jp
Counseling on Academic & Daily Life
(a) Academic life issues
- Academic advisor
- Admission to continue studies at a higher level, etc.
(b) Daily life and adjustment issues
- Intercultural adjustment
- Immigration
- Friendship
- Residence hall, etc.
(c) Financial issues
- Tuition, Living expences, Scholarship, etc.
(d) Mental and physical health issues
- Sleeplessness, anxiety, depression etc.*
* Professional consultations are in conjunction with the University Health Center.

{Counseling and Psychological Services) (appointment necessary)
Professional counselors are available to discuss various problems with the students.
Tel: 029-853-2415 (9:00 ~ 17:00) (4F, University Hall Bld, B)

{General Consultation Services)
Opening Hours: 9:30 ~ 12:00, 13:30 ~ 16:00
* Information of open hours of GCS in detail is available at the University official HP.
Place: Student Plaza Tel: 029-853-8430
Kasuga Area (7B215) Tel:029-859-1207
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(2) National Health Insurance (Important!)

All international students with "Student" visa status are required to enroll in the National Health
Insurance program.

The medical expenses incurred by the students are reduced to 30% by joining the National
Health Insurance program. Although this insurance carries a nominal premium, approximately
20,000 yen a year, it brings the students advantages especially in the case of serious illnesses or
injuries that require hospitalization (see Note). Family members also enrolled in the program receive
a substantial discount.

The National Health Insurance Card is issued by the National Insurance Division of the city hall
upon presenting the Residence Card and a list of family members also residing in Japan. Newly
enrolled students are advised to enroll in the National Health Insurance program simultaneously
with their Notification of the Address at the city hall, etc.

If your enrollment is late, you may have to pay the insurance retroactively, and you will also have
to pay the full amount of the incurred medical fees for the period you do not have a National Health
Insurance Card.

You are requested to notify the city hall whenever you change your address, apply for an
extension of period of stay, or depart Japan after the expiration of your term of study.

Note: Under the "Large Medical Expenses System" (Kougaku iryohi seido), if your medical

expenses exceed a set amount in one month, you may be eligible for a refund.

B What is National Health Insurance?

We never know when we will get sick or injured. NHI is a medical insurance system intended
for members to contribute and help each other for those times. Everybody living in Japan must
join a medical insurance.

When you become a member of NHI, you must pay the NHI tax. That makes you entitled to
receive medical services paying only a part of the charged medical expenses. NHI is to help all
the members in Japan.

HEWho needs to join NHI?
If you don't join the medical insurance at work and will stay in Japan for more than three
months, you must join NHI.
To apply for NHI, you will need to bring your Residence Card, passport and "“Individual Number"
Card or notice Card.

ENHI Card
Upon your application to join NHI, you will get an NHI card. Each member gets his/her own
card. You will need to present the NHI card when you receive treatment at medical facilities. Try
not to lose it.

BNHI Tax
The NHI tax is the most important part of the financial resources to support the NHI fund.
Medical expenses are paid by the patient at medical facilities, national and prefectural subsidies,
and NHI tax you pay. If your payment is behind, it will seriously affect the NHI operation. So,
please pay the NHI tax by each deadline.
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HHow to pay the NHI tax
You can pay by bank account transfer or using the payment notice. Bank account transfer is
very convenient. Please complete the necessary procedures at a designated bank or post office.
When you have received the payment notice, please pay at the bank, post office, convenience
store, or City Hall by the deadline.

BWWhen your address is changed
When you have changed your address, please notify City Hall within 14 days. A new NHI card
will be issued after the notification procedure is completed. Please note that you cannot receive
postal matter from City Hall without this procedure. Moreover, please put your name on the
mailbox for postal matter from City Hall to reach you.
Requirements: Residence Card, Passport NHI Card and “Individual Number™ Card or
notification card.

HWhen you leave Japan
When you leave Japan, please do not forget to complete the “Notification of Moving Out”
procedure at the City Hall. You are required to cancel NHI and return the NHI card. NHI tax
adjustment may be needed.

BWhen you extended your stay/visa
When you extended your stay in Japan, please check the expiration date of your NHI card for
it may be invalid by the date of your visa expiration. In this case, you are required to renew your
NHI card at City Hall.
Requirements: Residence Card, Passport NHI Card and “Individual Number” Card or
notification card.

Mincome Declaration

The NHI tax is determined/calculated based on your income of the previous year in Japan. You
are required to declare if you have / have no income in the previous year.

If you worked part-time

You are required to declare the income if you worked part-time in the previous year in Japan.
You may be required to go through the procedure at work. Please inquire at work or the National
Health Insurance Division at Tsukuba City Hall for detailed instructions.

If you have no income in the previous year

You are also required to do the same procedure even if you did not have any income in the
previous year. Please inquire at the National Health Insurance Division at Tsukuba City Hall for
the procedure.

HEWhen you have any questions
When you didn't receive a new card or tax notice, have lost it or have any questions about NHI,
please contact the National Health Insurance Division at Tsukuba City Hall.

Contact
National Health Insurance Division, Tsukuba City Hall
Phone: 029-883-1111
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(3) Gakkensai: Personal Accident Insurance for Students Pursuing
Education and Research (PAS)

The insurance, Gakkensai (Personal Accident Insurance for Students Pursuing Education and
Research), is a personal accident insurance for students. It covers students' bodily injuries or death
caused by disasters or accidents during following occasions;1. regular curriculum (class, research,
etc.), 2. school events, 3. extracurricular activities (club / circle activities), or 4. commuting times

(commuting to / traveling between campuses or to events / activities approved by the University).

Please note that all students that belong to our university are required to join this insurance

Physical Ad_ditipna_l
Insurance Coverage Death benefits disabil_ity Medical benefits hos&tﬁgﬁ?'on
benefits (per day)
Number of
. Treatment Days:
Regular curriculum or ¥ 1,200,000 ~
school events ¥ 20,000,000 ¥ 30,000,000 1 day or more ¥ 4,000
33,000 ~
¥ 300,000
Using on-campus ennon | Teamment Days:
acilities other than , ~ :
during regular curriculum ¥10,000,000 ¥ 15,000,000 4 days ogéngoorgo . ¥4,000
or school events 300,000
Number of
Extracurricular activities V600000 ~ Treatment Days:
(regardless of on/off ¥ 10,000,000 15000000 |14 days or more ¥ 4,000
campus) Y ¥ 30,000 ~
¥ 300,000
Number of
__ | Treatment Days:
Commuting time ¥10,000,000 ifg%ggoooo 4 days or more 4,000
e ¥6,000 ~
¥ 300,000
Number of
. Treatment Days:
Traveling between ¥600,000 ~
university facilities ¥10,000,000 ¥ 15,000,000 4 days or more ¥4,000
¥6,000 ~
¥ 300,000

Note: Regardless of medical insurance benefits, the amount is payable from first day of hospitalization.
For further details, please contact to the corresponding Academic Service Office or Division of Student

Welfare (gk-gakkensai@un.tsukuba.ac.jp)
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(4) Comprehensive Insurance for Student Lives coupled with PAS:Gakkensali
(“Inbound Futai-Gakuso™)

The optional insurance, Comprehensive Insurance for Students Lives Coupled with PAS, covers
unexpected incidents / accidents which may occur in your student life in Japan. All international
students who have the above insurance “Gakkensai (PAS)" are eligible to apply for this
comprehensive insurance which provides you with a wide-range of support. For further details,
please see the brochure at Division of Student Welfare or your Academic Service Office.

(5) Service of Support in Emergencies by the Tsukuba Futureship
Association for International Student Support

The Tsukuba Futureship Association for International Student Support supplies aid, within
their budget, for international students of the University of Tsukuba who wish to receive a support
because of an unexpected event in which one is injured or harmed. Aid is provided upon the
screening of applicants for this service, which includes reviewing their registration status for the
National Health Insurance.

Contact the Divison of Student Exchange for more specific information.
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(6) Hospitals around the Campus
Listed below are some hospitals and clinics in the vicinity of the University of Tsukuba. Please
check the consultation days and hours before going to a hospital or a clinic.

Telephone Web page
number JAP | ENG

Hospital name Address

029-877-1221
(pilot number)
0120-138-122 o)
(appointment only)
029-877-1915

(appointment only)

Tsukuba Memorial Hospital

Tsukuba General Clinic Kaname 65, Tsukuba City

Minano Clinic Internal Medicine

Respiratory Medicine Nishi Hiratsuka 318-1, Tsukuba City | 029-850-4159 @)
(’\:‘l‘i’r?i‘écr" Internal Medicine Saiki 635-1, Tsukuba City 029-852-3001 0
Sakura Internal Medicine, Sakura 2-15-1, Tsukuba City 029-852-3001 0

Respiratory Medicine Clinic

Tsukuba Mitsui Building 4F

Takezono 1-6-1, Tsukuba City 029-851-9001

Tsukuba Center Clinic

Takezono Family Clinic Takezono 2-8-19, Tsukuba City 029-851-4635 o | O
Tsukuba Cityia Tsukuba Cityia Building 4F

Internal Medicine Clinic Azuma 2-8-8, Tsukuba City 029-856-5500

Tsukuba Cityia Building Tsukuba Cityia Building 1F aca.

Orthopedics Clinic Azuma 2-8-8, Tsukuba City 029-856-5050

Eﬁﬁ:‘cuba Murai Orthopedics Amakubo 1-13-5, Tsukuba City 029-869-9960 0
Tsukuba Cityia Building Tsukuba Cityia Building 3F aEA.

Dermatology Clinic Azuma 2-8-8, Tsukuba City 029-856-5515 O

Yusa Dental Clinic Nishi Hiratsuka 318-1, Tsukuba City | 029-849-5151 O
Sakura Eye Clinic Saiki 1424, Tsukuba City 029-850-5500 @)
Takada Eye Clinic Kasuga 3-18-1, Tsukuba City 029-863-3711 @) O
Nomura Otolaryngology Clinic Higashi Arai 25-2 (2F), Tsukuba City | 029-856-8733 @)
Sakayori Otorhinolaryngology Tsukuho 2-4-12, Tsukuba City 029-879-1187 @)

#Other medical info.
STD test - Hepatitis exam (Tsukuba Public Health Center)
https://www.pref.ibaraki.jp/hokenfukushi/tsuho/kenko/tsukuhc/sodangoto/aids/std/std.html
Emergency Medical Service Information System of Ibaraki Prefecture
https://www.qq.pref.ibaraki.jp/
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- 10. Data
(1) Campus Map /‘\\
’7

Ichinoya Residence Hall

Academic Service
Office for the Life and
Environmental Sciences Area

» ' \\ Administration Center

Academic Service

\}._\‘ ;%f,é‘\v%\-; ' Office for the

Academic Service
Office for the Systems
and Information
Engineering Area
Human Sciences Area

Academic Service

Office for the Humanities
and Social Sciences Area
/Academic Service Office

for the Pure and Applied
Sciences Area

Division of Student Exchange

Academic Service
Office for the
Art and Sport Sciences Area

Hirasuna Residence Hall

Oikoshi Residence Hall

Academic Service
Office for the
Medical Sciences Area

Kasuga Campus

Academic Service Office for the
Library, Information and Media
Studies Area

Kasuga Residence Hall
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10. Data

(2) University of Tsukuba On-campus Transportation System Bus Route Map

(Right Loop Course) (Left Loop Course)

e

Dai-san Area Mae

HEXFAASEY REAPENERY
Tsukuba Daigaku b Amakubo San-chome  “7eukuba Daigaku
Junkan Migi-mawari Daigaku Kaikan (& Junkan Hidari-mawar i

Oikoshi Gakusei Shukusha Nae |
e v A0 Oikoshi Shukusha Higashi

G,
Bl "—g}-"?‘l )
o ihe ol

Tsukuba Daigaku Byoin Iriguchi
g WA (i

The bus pass of the on-campus transportation system
can be used on the “Tsukuba Daigaku Junkan” Route.
Period of validity: One year
(until the end of the academic year)
Purchase: On-campus bookstores

{ Azuma Shogakko Mae

Tsukuba Center
0]
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- 11. Pre-departure Checklist

Please check the items off as you complete them.

At the University
[] Meet with your academic advisor and inform him/her when you intend to leave Japan.
[[] Verify the necessary procedures you must follow before leaving with the Division of Student
Exchange and other related offices.
[ Apply for a Transcript of Academic Record, Certificate of Graduation, etc.

At Your Residence/Apartment

[ Inform the student residence administration office or the landlord of your moving date. Pay the
due utility charges.

[J Cancel your contract with the telephone company. You may request that the telephone
company send the final bill to your friend’s address (leave sufficient money with him/her to pay
on your behalf).

[] Clean your living quarters and dispose of any garbage in the specified area.

At the City Hall
[] Submit the notification of moving out before returning to your country.
[J Return your National Health Insurance card and settle your accounts a few days before
leaving Japan. If you fail to do this, bills will be sent to you even after your departure.

At the Immigration Services Agency of Japan
[J Submit the prescribed form of the Immigration Services Agency “Notification of the Accepting
Organization (Left the organization).”
Please refer the file below for the details.
https://www.moj.go.jp/isa/index.html

At the Airport
[J Return your Residence Card or Certificate of Alien Registration to an immigration inspector.

Other
Close your bank account if you are no longer using it to make payments or receive income.
Students awaiting a money transfer, should fill out a Request Form for Cancellation of Account,
available at your bank, give the form to a friend, and ask him/her to cancel them once the money
is transferred into the account. If you have a final bill for your telephone fees or credit card
payment, etc. in the following month, do not cancel your account.

64



11. REFIOFTvHUZR b -

BrTLrsOZEF v I ULTLEEL,

KF
U EEHEICFEHZNSTE D,
[ ZEBZETRR - TEEFESCTREICHCODTOREFHRSICDNTHER T D,
U AAasiERE. BTAIRE. FXIIMESDORTHFZT Do

BE - 7I—h
[ #4EEEREEFPT7/— NOBEACERTEAEEHL. REOFHEET 2,
RE - A2 - BE - KERZERET S,
[ YL T BBRESHOE LSS L TRHNERBET D, ZDADEEDZIAL IR
BICB30T. REREICHEERITREERG,
O BEE&<ERL. I3 EFMEDEFRARTS,

&R
O FET2EIIC. BHEZRET D,
U REY 2HAmNICERZRARIIZEA L. RENZBET D, IhetEnds. Rig
HhEEREN#EIT D,

HAEEEEET
O A\EEZEEBORERN DEBHKEBICETOREH @) Z1RET 2.
L. UMTFOR—=2ZSRI DL,
https://www.moj.go.jp/isa/index.html

=8

U #BNh— FZ ABEEEISRAT D,

Z Dfth
O SRTOEE. RAGZPIINDTFENBNEEI. BIREND— FEHSL. BOFRE
(CEERN
(RAADFESNTNDIHEIL. BHUSICVDESIEZRA L. REICENFHRSMEL.
BEZEMLTEO DI DT,
BEMEPILOY M- REEDSIERELTFENHDISEICITHEICOEZEIL
AY AN

64

11
i
B
AU
D
}
T
Y
4
U
A
N




2023.3

BREDIHDHA RIT v
©H 5 F 3 ARAT
w &
FORASR PUPETRER
T 305-8577 FHEDLEHEEA1TH 1 &0 1




	空白ページ

