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1 Introduction  

For better monitoring of availability and utilization of funds released under the Central Sector Schemes 
(CS) and to reduce float. The Department of Expenditure has modified the procedure for release of funds 
under central sector schemes; every Ministry / Department will designate a Central Nodal Agency (CNA) 
for implementing each Central sector Scheme.  

This Document Shall be covering the transactional aspects of Model 2. 

2 Brief on Process Flow 

 
1) Marking as CNA Scheme - The Project cell user can mark any central scheme as “CNA” scheme. All 

the linked accounts in the scheme would be marked as not in use. 
The PD user can mark any central scheme which is mapped under him/her. Only the existing bank 
account would mark as not in use. 

2) Marking Central Nodal Agency- Then PD user will mark agency as Central Nodal Agency and define 
bank. Parent and child Agency need to register under the same Scheme with the defined bank.  

3) The Central Nodal Agency will map the Central Nodal Account with the scheme.  
4) After this process, child agencies will map either the Central Nodal Account\Zero Balance 

Account\Holding Account\PZBA 
a. If they will map the Central Nodal account, then the request will be first approved by the 

parent agency and then the Central Nodal Agency. 
b. If child agencies will use the Zero Balance Account, then it will be approved by the Parent 

Agency only. 
c. If they will map the Holding account, then the request will be approved by the 

Parent/funding agency. 
d. If child agencies will use the Parent Zero Balance Account, then it will be approved by the 

Parent Agency and then by the PD. 
5) After that, the limit can be allocated by the PD/Parent based on hierarchy created and 

expenditure can be made. 

3 CNA Process Flow Steps  

3.1 Identifying CNA Schemes 

User: PD  

The User Navigates to “Masters>Schemes>Manage CNA Schemes” and the page “Manage CNA Schemes” 
opens. 

 
 

Case: CNA Applicable 

The user selects the Scheme Type as Central Sector Scheme, selects the Scheme and whether Scheme is 
CNA Scheme or not by clicking on the radio buttons yes or no. 
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Upon Clicking “Is CNA Scheme” as “Yes”, a message “Do you want to mark the selected scheme as CNA. 
Click Yes to continue, else No for Cancel”. 

The user then selects the “Multiple CNA” option as “Yes” or “No” and the CNA Payment Model from the 
drop-down list Clicks on “Submit” button to mark the Scheme as CNA Scheme. 

 
After the user click on “yes” button, the scheme will be saved and message appears on screen “Record 
(<scheme code>) has been inserted successfully”. 

 
 

Note: Upon marking scheme as “CNA” and selecting payment model as “Model2”, all the accounts in the 
scheme will be marked as Not in Use and no expenditure can be made from these accounts. 

 

Case: CNA Not Applicable:  

The user selects the Scheme Type as “Central Sector Scheme”, Scheme from drop down list and choose 
Is CNA Scheme as “No” for CNA Not Applicable in scheme. The user selects “No” and the user has to select 
the “Reason CNA is Not applicable” from the dropdown list. 
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After selecting the appropriate reason for why CNA is not Applicable in scheme, the user will click on 
“Insert/Update” button for adding the reason. 

 

 
 

On success the message “Record (<Scheme Code>) has been inserted successfully” 

 
 

Case: CNA Scheme is Exempt by DOE 

The User Selects “Is CNA Scheme” as “No” and selects the reason CNA is not applicable as “Exemption by 
DOE”, then user has to enter the exemption reason and the Date till which the Scheme will be exempted 
from CNA mode.  The user then must upload the DOE exemption letter by Clicking on “Choose File” button 
and upload the same by clicking on “Upload pdf file” button and then click on “Insert/update” button. 
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Upon Clicking “Insert/Update”, a message “Record (<Scheme Code>) has been inserted successfully” is 
shown to the user.  In below manage scheme configuration grid, added details will be shown and the 
“Exemption File” can be downloaded by clicking on the hyperlink as shown in screen. 

 

 
 

3.2 Manage Scheme Configurations 

User: PD/ Project Cell user 

The User Navigates to “Masters>Schemes>Manage Scheme Configuration” and the page “Manage 
Scheme Configuration” opens. 

 

The User Selects Scheme Type as “Central Sector Schemes”, State as “All” and choose the appropriate 
Scheme. This page displays the Scheme is Activated for CNA or not and its Implementation model.  
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The user selects the CNA Payment Model and selects the External System from the drop-down list box 
and selects the payment initiated from options and clicks on “Submit” button.

 

 

A message “Saved Successfully” is shown to the user.
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3.3 Identifying Central Nodal Agency  

User: PD 

The User Navigates to “Agencies>Map Central Nodal Agency” and the page “Map Central Nodal Agency” 
opens. 

 
 

The user Selects the Scheme Name and Clicks on “Search Scheme Mapping” button to view existing CNA 
Mapped in the Scheme. The system Displays whether the Scheme is Multi CNA enabled or Not.  

 
 

If “No record found” then the user enters the Agency Unique Code or Agency Name and clicks on ”Search 
Agency” button. The System displays the Agency Details and the user Clicks on “Select” hyperlink to select 
the agency.  

 
 

The user selects the Bank from the list of suggestions displayed as Central Nodal Bank.  
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The User Clicks on “Map CNA” button to Save and map the Central Nodal Agency. A message “Central 
Nodal Agency Mapped Successfully” is shown to the user.  

 

 

In case there are active accounts already added in CNA agency and CNA scheme then a message “Are you 
sure, you want proceed, All accounts mapped in scheme will be marked as not in use, click on continue 
and cancel to go back” will be shown to the user.  
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In case there are more than one Central Nodal Agency enabled for the Scheme. The User repeats the 
steps to map all the Central Nodal Agency’s 

3.4 Scheme Registration  

3.4.1 Scheme Registration by CNA Agency 

If Central Nodal Agency is registering Central Nodal Account then user will select “I will receive funds 
directly from central government”.  

 

The user will then click on “Check CNA Details” button, the system auto fills the CNA Bank name. 

The User enters the bank branch details. The user then enters the “Account number” and the “Agency 
Name As Per Bank” and selects the scheme components and clicks on “Save” button.  

 

 

After clicking on save button, pop-up message appear as “New added scheme and account will be 
visible under manage scheme after next login into PFMS”, user need to click on “Ok” button. 
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A message “Scheme Saved Successfully” is shown to the user. 

 

The new scheme will be shown under Manage > Scheme during the next login. 

 And it’s shown as pending for approval in status as shown below. 

 

3.4.2 Scheme Bank Account Approval by PD  

User: PD 

The User Navigates to “Agency>Approve” for approving the Scheme registration. The Page “Agency 
Registration Approval” page opens. 

 

User will enter agency unique code 
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The below grid pane shows the agency details 

 

On clicking of Agency Name, the related schemes will be shown on the grid. User needs to select the 
scheme for approving. 

 

After the selection the user needs to click on the button “Approve with DSC” then confirmation 
message will appear on the screen, click “ok” to continue. 
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On successful signature the below message appears. 

 

User can verify the status on the page “Manage scheme”, the status now changed to “Approved”. 

 

 

3.5 Agency Hierarchy Mapping by PD 

User: PD 

The User Navigates to “Agencies>Agency Mapping” to Map the Agency in the Scheme at a Hierarchy 
level. The Page “Scheme Fund Flow Hierarchy Opens”. 

 

 

The User selects the State in which the Central Nodal Agency is to be mapped. The user then click on 
Hierarchy level to map the Central Nodal Agency at the selected hierarchy level. 
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User Enters the Unique code and click on search button, below grid show the details of agency 

 

User needs to select the agency and click on “Add agency” button.  

 

The pop-up message will appear for confirmation, by clicking on “ok” button Agency is mapped 
successfully. 
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3.6 Drawing Limits for CNA Agency by PD 

User: PD User  

The User Navigates to the Menu “Masters>Drawing Limit By PD/CNA” and the Page “Add / Update 
Drawing Limits by Central Nodal Agency” page opens 

 

 

The User need to select the Scheme, the Hierarchy level from the drop-down list box and mapped state. 
Hierarchy level to be selected for which the drawing limits needs to be carried out. The user clicks on 
“Search” button and the System display the Central Nodal Agency mapped at that level in the Scheme.  

 
 

The system displays the “Central Nodal Agency/Parent Agency” the CS Scheme in the selected state. 
There are three sections ”Allocation Limit”, ”Balance Limit” and ”Update limits by Amount”.   

a. The Allocation Limit section displays the already set limits for the Agency 
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b. The Balance Limit section displays the Balance Expenditure and Balance Child Limit that can further 
be set by the Agency. 

c. The Update limits by Amount section allows user to enter the amount (+ or -) by which the user 
wants to update the amount. 

The agencies mapped at the selected level will be displayed in the grid in below screen. The User need to 
enter the Total Limit (+/-) and the Expenditure Limit (+/-). The Limit for Child Agencies is auto calculated 
and non-editable.  

The User need to click on “Save” button, to save the selected CNA Agency Drawing Limit.  

3.7 Scheme Bank Account Registration by Child Agency 

3.7.1 Registration by Child Agency 

If Child Agency is Registering Central Nodal Account then user will select “I will receive funds directly 
from this Agency”. The user enters the Agency Unique Code and Clicks on “Search” button and selects 
the Funding Agency. 

 

 

The user will select the funding agency name from the pop-up window.  

 
 

The user will click on “Check CNA Details” button, the system auto fill the CNA Bank details. The user then 
selects “Central Nodal Account” option from account type.  
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The user selects the Central Nodal Agency and the selected Agency Account Number and its branch details 
are displayed below. The user enters the agency name as per bank and selects the scheme components 
and clicks on “Save” button.  

 
 

A message “Scheme Saved Successfully” is Shown to the user with the pop-up message “New Added 
scheme and account will be visible under manage scheme after next login into PFMS”. 

 
 

And it’s shown as pending for approval on manage scheme page. 

 
 

3.7.2 Scheme Bank Account Approval 

User: Funding Agency /Parent agency 

The User Navigates to “Agency>Approve” for approving the Scheme registration. The Page “Agency 
Registration Approval “page opens. 
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User will enter agency unique code, click on search. 

 

After Clicking on the Agency Name hyperlink visible on left side of grid in the above screen,  agency 
details as below appears, where the current status showing as “Pending Agency Approval”. 

 

The user needs to select the scheme for approving. 
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The confirmation message will appear on the screen. 

 

On success, the message appear as “Bank Scheme approved successfully” 

 

Now it needs to be further approved by the CNA, as the Child Agency Status still showing as “Pending 
CNA approval” 
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User: Agency ADMIN of Central Nodal Agency 

The User Navigates to “Agency>Approve” for approving the Scheme registration. The Page “Agency 
Registration Approval” page opens. User selects the status as “Pending CNA Approval” 

 

Select the scheme showing on the grid having status “Pending CNA approval”. User needs to select the 
scheme and click on “Approve” button. 

 

Message “Bank scheme approved successfully” will appear on screen. 

 

Verify the Child Agency status it’s showing as “Approved” 
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3.8 Drawing Limit of Child Agency by Parent Agency 

User: Agency ADMIN of Central Nodal Agency / Funding Agency 

The User Navigates to the Menu “Masters>Drawing Limit By PD/CNA” and the Page “Add / Update 
Drawing Limits by Central Nodal Agency” page opens 

 

 
 

1) The User need to select the Scheme, the Hierarchy level from the drop-down list box and state (in which 
agency mapped). Hierarchy level to be selected for which the drawing limits needs to be carried out. The 
user clicks on “Search” button and the System display the Agencies that have been mapped at that level 
in the Scheme.  

 
 

2) The system displays the “Central Nodal Agency/Parent Agency” it’s Central Nodal Account Number for 
the Scheme in the selected state. There are three sections “Allocation Limit”, “Balance Limit” and “Update 
limits by Amount”.   

a. The Allocation Limit section displays the already set limits for the Agency 

b. The Balance Limit section displays the Balance Expenditure and Balance Child Limit that can further 
be set by the Agency. 

c. The Update limits by Amount section allows user to enter the amount (+ or -) by which the user 
wants to update the amount. 

3) The agencies mapped at the selected level will be displayed in the grid in below screen. The User need 
to enter the Total Limit (+/-) and the Expenditure Limit (+/-). The Limit for Child Agencies is auto 
calculated and non-editable.  

4) The User need to click on “Save” button, to save the selected Agency Drawing Limit.  

 

Note: In case of more than once Child Agencies the user needs to save each Agencies Limits one by one.  
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Note: In case a parent agency is carrying out allocation for its child agency then in logged in Agencies limits 
will be displayed. 

 

3.9 Add New Expenditure entry by Agencies 

The User Navigates to Expenditure>Add New and the page “Create Expenditure Details” opens 

 

Please note: Add new Expenditure process is same as earlier, only the “Agency Account Choice” option 
is added on this page (as highlighted in screen). 

User needs to select the appropiate account choice. 
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On successful, the below success message appears on screen. 
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3.10 Add New Advance entry by Agencies 

The User Navigates to Advances>Add New and the page “Create Funds Advance” opens 

 

 

Please note: Add new advance process is same as earlier, only the “Agency Account Choice” option is 
added on this page (as highlighted in screen). 

User needs to select the appropiate account choice. 
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On successful, the below success message appears on screen. 

 

3.11 Bulk Customization using Excel by Agencies 

 

The User Navigates to Masters>Bulk Customization>Bulk Customization using Excel and the page “Bulk 
Customization using Excel” opens 

 

Please note:  

1. Bulk Customization using excel process is same as earlier, only the “Agency Account Choice” 
option is added on this page (as highlighted in screen). 

        2.    In CNA case the balance would be deducted after approval.  

 

If the scheme is central sector scheme and CNA marked for model 2 then Agency account choice option 
will appear to user as below & user need to select the apporopiate account choice. 

 

Case: Module is “Expenditure” 
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Case: Module is “Advance” 

 
Case: Module is “Transfer” 

Transfer transcations are not allowed in CNA 
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